POCCUNCKAA ®EOEPALMA
BOJICOrPAAOCKASA OBJIACTb
CPEOHEAXTYBMHCKUIA MYHULIMNATbHbIA PAUOH
AOMUHUCTPALINA
CYXOAOJIbCKOIo CEJIbCKOIo NOCENEHUA

NMOCTAHOBJIEHUE
14 qauBaps 2022r. Ne 1

006 yTBEPXKOEHMM aOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns MyHULMnanbHOM
ycnyrn «HanpaeneHve yBegoMIeHus 0 NnaHMpyeMoM cHoce 06bekTa KanutanbHOro
CTpOUTENbLCTBA U YBEOOMIEHUS O 3aBEPLUEHMM CHOCa OObeKTa KanuTanbHOro
cTpouTenbcTBa»

B cooteBetctBMM C PepepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-03 «06
opraHuMsauun npenocTaBneHns rocyaapCTBEHHbIX M MyHUUMNANbHBIX — YCyr»,
noctaHoBrneHnemMm agamuHuctpauum CyxoOonbCcKoro cenbckoro nocenexHuss ot 03
ceHTabpsa 2015 r. Ne 38 «O6 ytBepxaeHuM nopsigka paspaboTku U yTBEPXKOEHUSA
aAMWHUCTPATUBHBLIX pPErfameHToB MNPeAoCTaBMNEeHUs  MyHUUMNanbHbIX — YCNyr B
agMUHUCTPaLNn Cyxogonbckoro CenbCcKoro noceneHnsay, agMUHUCTpaLms
CyxoO0mnbCKOro cernbCKoro noceneHns noctTaHoOBNAeT:

1.¥YTBEpanTb agMWHUCTPATMBHBLIA pPErfaMeHT npeaocTaBfeHns MyHULMNANIbHON
ycnyrn «HanpasneHue yBegoMIeHWs O NaHMpyeMoM cHoce obbekTa KanuTarbHOro
CTpouTeENnbCTBa W YBEOLOMSIEHMST O 3aBEpLUEHMN CHOCa OObekTa KanuTanbHOro
cTpouTenbcTBa» (Npunaraetcs).

2. ObHapoaoBaTb HacTosLLEEe NOCTAHOBMNEHNE B YCTAHOBIEHHOM NOPSAAKE.

3. KOHTponb 3a UCMNOMHEHNEM HACTOSALLEro NOCTAaHOBNEHUS OCTaBMA 3a cOboN.

maBa CyxoQorbCcKoro
CENbCKOro nocerneHuns W.B. KysHeuoBa



YTBepXaeH NoCTaHOBNEHMEM
agmMuHucTpaumm CyxoaonbCKoro CenNbCKoro
noceneHuna CpegHeaxTyOGUHCKOro
MYHULMNANbHOro panoHa

Bonrorpagckon obnactum

oT 14 auBapsa 2022r. Ne 1

AOMUHUCTPATUBHBIV PETMAMEHT NPEOOCTABNEHUSA MYHULNANBHOW
YCNYTU «HAMPABJIEHVE YBEOOMJIEHUA O TNAHUPYEMOM CHOCE OBbEKTA
KAMUTAJIbHOIO CTPOUTEJIbCTBA N YBEAOMITEHVA O 3ABEPLLEHNWM CHOCA

OBbEKTA KAMNUTAJIbBHOIO CTPOUTEJIBCTBA»

1. O6wume nonoxeHus

1.1. AOMUWHUCTPAaTMBHLIN perfiameHT npeaocTaBneHns MyHULMNAnbHOW ycnyru
«HanpaBneHve yBegoMneHns O MNaHMPYEMOM CHoce OObekTa KanuTasnbHOro
cTpouTEnbCTBA W YBEOOMSIEHWS O 3aBeplueHMM CHoca oOb6bekTa KanuTarbHOro
CTpouTenbcTBa» npeacrasnser cobon HOPMaTUBHbIN npaBoBOM aKT,
yCTaHaBNMBaKLWUN NOPSAOK MpPedoCTaBeHnss MyHUUMNAnNbHOW YCrnyrn, cTaHgapT
npenocTaBneHns MyHUUUNanbHOW YCnyrn (ganee no TeKCTy — aaMUMHUCTPAaTUBHbLIN
pernameHT).

AOMUHUCTPATMBHLIN pernamMeHT paspaboTaH B UensiX MOBbILWEHUS KayecTBa
npeaocTaBneHna W LOCTYNHOCTU pe3ynbTaToB NPefoCTaBfeHns MyHUUMNanbHOM
ycnyru, cosfgaHns KOMJ@QOPTHbIX YCIIOBUA AN nofydaTenen MyHuumnanbHOW yCrnyrm u
onpenernsieT CpokM U nocnenosaTenbHOCTb AENCTBUN (aOMUHUCTPATUBHBIX npouenyp)
npwv NpegoCcTaBeHMM MyHULMNANBLHOW YCIyTi.

AOMUHUCTPATUBHBIA pernameHT He pacnpoCTpaHAeTCa Ha criydam cHoca obbekTa
KanuTanbHOro CTPOUTENbLCTBA B LIENISAX CTPOUTENBLCTBA HOBOro 06beKTa KanmtasrbHOro
CTPOMTENBCTBA, PEKOHCTPYKLMM OObEKTa KanuTanbHOro ctpomtensctea. CHoc obbekTa
KanutanbHOro CTPOMTENbCTBA OCYLIECTBASETCA B Nopsigke, yCTaHOBIIEHHOM rriaBoun 6
papocTtpoutenbHoro kogekca Poccunckon depepaumm (nanee - pK PO) ana
cTpouTenbcTBa O6bEKTOB KanuUTanbHOro CTPOUTENbCTBA.

1.2. CBegeHunst o 3agButensx. 3assutenb — U3N4eckoe Unu puandeckoe nuuo,
ABNAKOLEEeCa  3aCTPOMLLMKOM UMW TEXHUMYECKMM  3akasumkoMm, nmbo  ux
YNONMHOMOYEHHbIE NpeAcTaBuTeNnn (aanee - 3asBuTernb).

1.3. lMNopsagok vHpopMUpOBaHMS 3adBUTENEN O NPenoCTaBfiEHMM MYyHULMNANbHOMN
yCnyru.

1.3.1. CBegeHnsa 0 MeCcTe HaxoXAeHusl, KOHTaKTHbIX TenedoHax u rpaduke paboThl
NosIHOE HanMeHOBaHWE UCMOMHUTENbHO-PACNOPAAUTENBHOIO OpraHa MyHULMNAnIbHOMo
obpasoBaHnd, oOpraHMsauumn, Y4YacTBYWOLWMX B NPeaoCcTaBleHUun MyHUUMNanbHOM
ycnyru, MHOroyHKLMOHarnbHoro ueHTpa (ganee — MoLl):

- MeCTOHaxoxaeHue agMuHuctpauum CyxoOonbCKOro  CENbCKOro MoceneHus m
noyTtoBbI agpec: 404147, Bonrorpagckas obn., CpegHeaxTybuHckmi p-H, X.Cyxogon,
yn. CoBxo3Has,27.

padhmk npuema rpaxgaH: noHedenbHUK, BTOPHUK, cpeda, YeTtBepr ¢ 8.00 yacos
0o 15.00 yacos; nepepsbiB Ha 0b6eq ¢ 12.00 go 13.00 vacos.

CnpaBoyHble TenedoHbl N0 BONPOCaM NpefoCTaBneHns MyHULMNANbHON YCIyrun:
(84479) 5-56-57, dpakc (84479) 5-56-57.

- MecToHaxoxaeHne dunmana no pabote c¢ 3assutenammn CpeaHeaxTyBUHCKOro
panoHa Bonrorpagckon obnactn 'KY BO «M®LU»: 404143,Bonrorpaackas obnactb,
p.n. CpeaHssa Axtyba, yn.Oktabpbckasq, 4.89, nom.1;

CnpaBoyHble TenedoHsbl: (84479) 5-10-48.



MHdopmaumio 0 mecToHaxoxaeHun u rpadumkax paboTel ML Takke MOXHO
nosfy4nTb C UCMNOSIb30BaHNEM rOCyAapCTBEHHOU MHAPOPMALIMOHHOM CUCTEMbI «EOMHBIN
noptan cetn ueHTpoB n ocucoB «Moun [dokymeHTbl» (M®LL) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. Hdbopmaumio o nopsagke npefocTaBneHns MyHULMNAansHOW yCcnyru 3asBuTernb
MOXET NOSTYyYUTb:

HenocpeacTBeHHO B aagmMuHuUcTpaumm CyxoOornbCKOro CeribCKkoro noceneHus
(MHOPMaLMOHHbIE CTeHAObl, YCTHOE WHGOPMUPOBaHME MO TenedoHy, a Takke Ha
NUYHOM MpuvemMe MyHUUUNarnbHbIMU CryXawmmu agMmHuctpaumm  CyxoOonbCKoro
CeNbCKOro noceneHuns);

no no4yte, B TOM u4ucrne 3rekTpoHHon (Suhodoladm@gmail.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTm WHTepHeT Ha oduumanbHOM cante agmuHucTpaumm CyxoOoonbCKoro
cenbckoro nocenenus (Cyxoanbckoe.pd), Ha EavHOM nopTtane rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKUuK), aBnsowemcs deneparnbHON rocyaapCTBEHHOM
MHPOPMAaLMOHHON CUCTEMON, obecneumBatoLLen nNpegocTaBreHne rocyaapCTBEHHbIX U
MyHMUMMAmNbHbLIX YCNyr B 3reKTpoHHoW dopme (ganee — EguHein noptan
rocygapCTBEHHbIX U MyHULMNanbHbIX yCnyr) (www.gosuslugi.ru).

2. CtaHAapT npeAocTaBleHUA MyHULMNANbHOM yCrnyru

2.1. HammeHoBaHWe MyHULUMNANbHOM YCIyru.

HanmeHoBaHMe  MyHUUMnanbHOW ycnyru: «HanpaeneHve yBeAOMIMEHUA O
nNaHMpyeMoM CHoce OObekTa KanuTanbHOro CTpouUTENnbCTBa W YBEOOMIEHUS O
3aBepLUeHMM cHOca 06beKkTa KanuTanbHOro CTPOUTENbCTBAY.

2.2. OpraHbl 1 opraHu3dauuu, y4dacTBylOLMe B MNpeaoCTaBfeHUn MyHULMNAnbHON
ycryru.

2.21. OpraHoMm, npedoCTaBnAwWMM  MyHULMNANbHYIO  ycnyry, sBnseTtcs
agmuHucTpaums CyxodosibCKOro CernbCKoro noceneHvst (ganee — YnofHOMOYEHHbIN
opraH)

2.2.2. lpu npepocTtaBneHUM MyHUUMMANBHON YCIyrn YMNOSTHOMOYEHHbIN OpraH
B3aMMOJEeNCTByeT C opraHamMu BriacT 1 opraHmsaumsamMu B nopsgke, npeaycMoTPEHHOM
3akoHogaTtenscTBoM Poccunckon degepaumn.

2.2.3. MexBeOMCTBEHHOE MHGOPMAaLMOHHOE B3aUMOLENCTBME B NpeaocTaBreHnn
MYHMUMMNANbHON  YCRyrM  OCYLLECTBRSIeTCA B COOTBETCTBMM C  TpeboBaHusiMU
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHmsaumn npenocTaBreHus
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycryr» (ganee - ®epeparnbHbli 3akoH Ne 210-
®3).

2.3. PesynbTaT NnpegocTaBneHnsa MyHUUMNansHON yCnyru.

PesynbTatom npegoctaBneHns MyHUUMNanbHON YCnyrn sBNaeTcs:

[Mpn paccMmoTpeHun yBeOOMMEHUA O NNAHMPYEMOM CHOCE OObeKTa KanuTanbHOro
cTpouTenbcTBa (ganee - yBeAOMNIEHME O MNIIaHUPYEMOM CHOCe) pe3ynbTaToMm
npegocTaBneHns MyHULMNansHOM yCnyru siBnseTcs:

- obecrneyeHne pasmelleHNss yBeAOMIIEHMS O MMaHUPYeMOM CHOCE U JOKYMEHTOB,
HeobxooMMbIX ANA NpeaocTaBrneHns MyHUUMNAanbHOW YCRyrn, B rocyAapCTBEHHOM
NHPOPMAaLMOHHOM cucTeMe obecnedeHnsa rpagocTponTeNbHON aeAaTenbHOCTH (qanee -
rmcorpn);

- OoTKa3 B obecneyeHun pasMmelleHns yBeOOMSEHUs O MMaHUpyemMoM CHOCe B
rmcorg.

[Mpn paccMoOTpeHun yBedOMSIEHUS O 3aBepLUEHMM CHOCa OObekTa KanuTanbHOro
cTpouTenbcTBa (Oanee - yBedOMIeHWE O 3aBeplUeHUW CHoca) pesynbTaToM
npeaocTaBneHnsa MyHMLMNanbHOW yCnyrn ABNAeTCA:

- obecneyveHne pasmMeLLeHns yBegoMreHnst o 3aBepLueHmm cHoca B FTMCOIT.



2.4. Cpok npefocTaBrieHns MyHULMNansHOW YCIyru:

- CO AHA NONyyYeHus yBeaoMSEHUS O NriaHMpyeMom cHoce — 7 pabounx gHen;

- CO OHS NONy4YeHnss yBeAOMIIEHUS O 3aBEPLUEHNN CHOCca — 7 pabounx gHen.

2.5. lNpaBoBble 0OCHOBaHWNA ANA NpeAocTaBfieHNa MyHULMNANbHOW YCyriu.

lMpepocTtaBneHne MyHUUMNANbHOM YCNYrM OCYLLECTBASIETCS B COOTBETCTBMM CO
cnegyowuMmn HOpMaTUBHLIMW NPaBOBLIMU aKkTaMu:

- KoHcTuTyums Poccunckon ®epepaummn («Poccuinckas rasetar», Ne 237, 25.12.1993);

- N'pagocTtpoutenbHbin Kogekc Poccuinckon ®epepaunmmn ot 29.12.2004 Ne 190-03
(«Poccunckas raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHoOaTenbCTBa
Poccuinckon depepaummy», 03.01.2005, Ne 1 (vactb 1), ct. 16, «[lMapnameHTckas
raseta», Ne 5-6, 14.01.2005);

- O®epepanbHbiin 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHu3auum mecTtHoro camoynpasneHus B Poccuickon ®epepauun» («CobpaHue
3akoHopartenbcTBa Poccuickon ®epepaummy», 06.10.2003, Ne 40, ct. 3822);

- ®epepanbHbin 3akoH OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbLIXY»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHOogaTenbCTBa
Poccuinckon ®epepaumm», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lMapnameHTckas
rasetar», Ne 126-127, 03.08.2006);

- ®epgepanbHbin 3akoH OT 27.07.2010 Ne 210-®3 «O6 opraHnsaumm npegoctaBneHmns
rOCydapCTBEHHbIX M MyHuumMnanbHbix ycnyr» («CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®epepauuny, 2010, Ne 4179, cT. 31);

- ®epepanbHbii 3akoH oT 06.04.2011 Ne 63-03 «O6 3nekTpoHHOW noAnUCK»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumny, 11.04.2011, Ne
15, cT. 2036);

- noctaHoBneHue [lpaButenbctea Poccuimnckon degepaumm ot 25.08.2012 Ne 852
«O6 yTtBepxaeHun [MpaBuMn  MCNOMNb30BAHUS  YCUNEHHOW  KBanMULUMPOBaHHOM
9NEeKTPOHHOM noanucKM npu  obpaweHnn 3a  NoSiyYeHMEM T[OCYLAPCTBEHHbIX U
MYHMUMNANbHBLIX YCANYr M O BHeceHMnM wuameHeHus B [lpaBuna paspaboTku u
yTBEPXKOEHUS aOMUHUCTPATUBHBIX PErNaMEHTOB MPeAoCTaBneHNs rocyaapCTBEHHbIX
ycnyr» («Poccunckasa raseta», Ne 200, 31.08.2012, «CobpaHune 3akoHopaTenbCcTBa
Poccunckon ®epepauunny, 03.09.2012, Ne 36, cT. 4903);

- noctaHoBneHue lNpasutensctBa Poccumnckon depepauymm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeaoCTaBfEHNIO B 3MEKTPOHHOW ()OpPME rOCyOapCTBEHHbIX U
MyHUUMnNanbHbiX ycnyr» (OduumanbHbli MHTEpPHeTNopTan npaBoBOW WHopMaumnm
http://www.pravo.gov.ru, 05.04.2016, «Poccuickaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHopatenbctBa Poccunckon Pepepaumm», 11.04.2016, Ne 15, cT.
2084);

- noctaHoBneHune [lpaButenbctBa Poccuinckon ®epepaummn ot 26.04.2019 Ne 509
«O6 yTBEPXKOEHMM TPEebOoBaHMI K COCTaBy U COAEPXXaHUIO NPOeKTa opraHmMsauun pabot
MO CHOCy oObekTa KanuTanbHOro crpoutenscteay (OdwuumnanbHbii MHTEpPHET-NopTan
npaBoBOM MHdOpMaLNn http://www.pravo.gov.ru, 30.04.2019, «CobpaHune
3akoHopartenbcTBa Poccuickon ®epepaummy», 06.05.2019, Ne 18, c1. 2245);

- npukas MuHUCTEpCTBa CTPOUTENBCTBA M XUMULHO-KOMMYHANbHOrO XO34MCTBa
Poccuinckon  ®depepaummn ot 24.01.2019 Ne 34/np «O6 ytBepxaeHun ¢opm
yBEAOMSIEHUA O MMAaHUPYEMOM CHOCE OObekTa KanuTanbHOro CTpouTenbcTBa W
yBEOMMIEHNA O 3aBepLleHUMn CcHoca ob6bekTa KanuTanbHOro CTPOMTENbCTBa»
(OhunumaneHbIM MHTEpPHET-NopTan npasoBon uHGopmaumm http://www.pravo.gov.ru,
22.02.2019);

- YctaB Cyxogonbckoro CenbcKoro nocenexHus CpepnHeaxTyOuHCKOro
MyHMUMNANbHOro panoHa Bonrorpagckon obnactu.

2.6. VcyepnbiBaloWwnin nepedeHb JOKYMEHTOB, HEOOXOOUMBbIX ONsi NpefoCTaBeHuns
MYHMLMMNANbHON YCNyru.



26.1. B uenax obGecneyeHna pasmewenHma B [UCOIO yBegomneHuss o
NNaHMpyeMOM CHOCe 3asiBUTESTb CAMOCTOATENbHO NpeacTaBngaeT:

1) yBegomneHue O nraHUpyeMoM CHoce Mo opMe, YTBEPXOEHHOW npuKkasom
MwuHucTepcTBa CTpouUTENbCTBA U XKUMULWHO-KOMMYHaNbHOro Xo3ancrtea Poccunckom
depepaumm ot 24.01.2019 Ne 34/np «O6 yTtBEpXOeHUM OPM YBEOOMSIEHUN O
nNNaHMpyemMoMm cHoce oOObeKkTa KanuTanbHOro CTpouUTEeNnbCTBa W YBEAOMSIEHUA O
3aBeplUeHMM cHoca oObbekTa KanuTanbHOro CTpouTenbCTBa» (danee — npukas
MuHcTposa Poccum ot 24.01.2019 Ne 34/np);

2) pe3ynbTaTtbl U1 MaTtepuanbl obcrnefoBaHna obbekTa KanuTanbHOro CTPOMTENbCTBA
(3a ncknoyeHneMm cny4yaes, ykasaHHbIX B nyHkTax 1 - 3 yactu 17 ctaten 51 pK PO);

3) NpoeKT opraHu3aumm paboT No cHocy ob6beKTa KanuTanbHOro cTpouTenbcTBa (3a
NCKIMIOYEHMEM ClnyYaeB, YkasaHHbIX B NyHKTax 1 - 3 yactn 17 ctaten 51 pK PO).

2.6.2. B cnyyae HenpeacTtaBrneHUa OOKYMEHTOB, YKa3aHHbIX B MOAMNyHKTax 2, 3
nyHKTa 2.6.1 HacToswero agMMHUCTPATUBHOIO pernameHTa, YnoSIHOMOYEHHbIN OpraH
3anpawmBaeT UX y 3asaBuTens.

2.6.3. 3aaButenb B uenax obecneyeHus pasmelleHna B TMCOIL yBegomneHus o
nnaHMpyemMoM CHOCe BrnpaBe npeactaBuTb NO COOCTBEHHOW MHMLMATMBE crepylolime
OOKYMEHTbI:

1) npaBoycTaHaBsnvBawLlne OOKYMEHTbl Ha 3eMerlbHbIA Yy4acTOK, B Cry4dae, ecnu
npaBa Ha Hero 3aperucTpupoBaHbl B EguMHOM  rocygapCTBeHHOM  peecTpe
He4BWXUMOCTN;

2) npaBoyCTaHaBnMBawLMe OOKYMEHTbl Ha OOBEKT KanuTanbHOro CTPOUTESNbLCTBA,
nognexaiwinn cHocy, B Criydae, ecrniv npasa Ha Hero 3apermctpypoBaHbl B EguMHOM
rocygapCTBeHHOM peecTpe HeABMXUMOCTH;

3) BbINUCKY w3 EguHOro rocyaoapcTBeHHOro peecTtpa  OpUANYECKUX §nvy o
tOPUANYECKOM NnLe, ABNAIOLWEMCS 3asBUTENEM;

4) BbINMUCKY M3 EAWHOro  rocygapCTBEHHOro  peectpa  WMHAMBUAYyalbHbIX
npegnpuHumatenen o6  uHAMBMAyanbHOM  npeanpuHumaTene,  ABNSALWEeMCs
3agButenem. [JokyMeHTbl (MX KONUU Unn CBeAeHUs, coaepKallmecsa B HUX), YKa3aHHble
B HACTOSILLEM NYHKTE, 3anpalumMBatoTCs YNOSIHOMOYEHHbBIM OPraHOM B roCy4apCTBEHHbIX
opraHax, B pacnopsbkeHUn KOTOPbIX HAXOAATCSA yKa3aHHble JOKYMEHThI, B Cryyae, ecnv
3asiBUTENb HE NpeacTaBun ykasaHHble JOKYMEHTbl CAMOCTOSATENBHO.

2.6.4. B uensx obecneveHus pasmewieHma B NMMCOI yBegomneHus o 3aBepLUeHUn
CHOCa 3asiBUTENlb CaMOCTOSTENbHO NPeACTaBnseT yBeAOMIIEHNE O 3aBEepPLUEHN CHOCa
no popme, yrBepxaeHHon npukaszoMm MuHctpos Poccun ot 24.01.2019 Ne 34/nip.

2.7. OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb U MOSMHOTY NpeacTaBisgeMblX CBEAEHUN U
OOKYMEHTOB, SBMISIOLMXCSA OCHOBAHUEM ANA NpefocTaBneHna MyHULMNansHOM yCryru,
BO3NnaraeTcd Ha 3aaBUTENS.

2.7.1. YNONHOMOY€EHHbIN OpraH He Bnpase TpeboBaTb OT 3asBUTENS:

2.7.1.1. npeacrtaBneHuss [OOKYMEHTOB MW WHMOPMauun WnNn  OCYLLECTBNEHUS
OEeNCTBUNA, nNpeacTaBfieHMe WM OCYLEeCTBfIEHME KOTOPbIX He npefyCMOTPEeHO
HOPMaTUBHBLIMW MNPAaBOBbLIMW aKTaMW, PErynupylowmnMm OTHOLLEHUS, BO3HMKaOLWME B
CBS3M C npefocTaBfieHMeM MyHULMNanbHbIX YCNYT;

2.7.1.2. npenctaBneHNa [OKYMEHTOB W WHGOPMauUUKM, KOTOPblE HaxogaTcs B
pacrnopsikeHUn  opraHa, nNpefoCcTaBMAOWEro  MyHUUMNANbHYK  YCryry,  WHbIX
rocyJapCTBEHHbIX  OpraHos, opraHoB MECTHOrO camoynpaBneHus nnbo
NnoaBeLOMCTBEHHbIX  FOCYAApPCTBEHHbIM  OpraHaMm  WNU  opraHam  MEeCTHOro
camoynpaBneHus opraHMsauuin B COOTBETCTBUN C HOPMATMBHLIMWU NPaBOBbIMU aKkTaMu
Poccuinckon ®enepaunn, HopmaTUBHBIMU NpaBoBbIMKU akTamu Bonrorpagckon obnacty,
MYHUUMNANbHLIMU NPAaBOBbIMM akTaMu, 3a UCKNIOYEHNEM [LOKYMEHTOB, BKMOYEHHbIX B
onpegeneHHbln vacteto 6 ctatbn 7 depepanbHoro 3akoHa Ne 210-d3, nepeyeHb
OOKYMeHTOB. 3asBuTenb Brnpase MNpeacTaBuUTb yKa3aHHble JOKYMEHTbI U MHpOpMaLnio
no co6CTBEHHOW MHULINATUBE;



2.7.1.3. ocyLleCTBMNeHNss AENCTBUA, B TOM YMCNe cornacoBaHuim, Heobxoaumbix Ans
NOSTy4EeHMs1 TOCYAApPCTBEHHbIX U MyHULMNANbHbBIX YCNYr U CBA3aHHbIX C obpalleHnem B
WHble roCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoyrnpaBneHus, opraHnsaumm, 3a
NUCKMIOYEHMEM  MNOSTYyYEHUA YyCNyr W MNOMyYeHUs OOKYMEHTOB W WMHopmMauuu,
npegocTtaBnsemMblx B pes3ynbTaTe nNpefoCTaBfeHUs TakuxX YCRyr, BKMIOYEHHbIX B
nepeveHb, YTBEPXAEHHbIN HOPMATUBHbLIM MPaBOBbIM aKTOM MNpPeaCTaBUTESbHOMO
opraHa MecTHOro camoynpaBJieHus;

2.7.1.4. npeacrtaBneHuss [LOOKYMEHTOB W WHGopMauuwn, oTcyTcTBue wun  (unwu)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepBoHavyaribHOM OTKase B npuveme
OOKYMEHTOB, HeobXxoauMbIX ANA NpeaocTaBfeHns MyHuuMnanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUMNANsLHOW YCNyrn, 3a UCKMOYEHNEM CneayoLmnx criyvyaes:

- M3MEeHeHue TpeboBaHUM HOPMATMBHbLIX MPaBOBbIX AaKTOB, KaCaloLMXCA
npegocTaBneHns MyHULUMNanbHOW yCryru, nocne nepeBoHavanbHOW nogadn 3asBneHus
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

- Hanuuve owWwunbOK B 3asiBMIEHMM O NPenoCTaBfEeHMM MyHUUMNANbHOW YCnyrn wu
OOKYMEHTaX, NOoAaHHbIX 3asiBUTENeM Mocrne nepBoHavanbHOro OTkasa B Mpueme
OOKYMEHTOB, HEOOXOAWMbIX ANA NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npenocTaBneHnm MyHUUUNAaNbHOM YCNYrM U HEe BKITOYEHHbIX B NPeACTaBEHHbIN paHee
KOMMNIIEKT JOKYMEHTOB;

- UCTeYeHMe cpoKka OEeNCTBUS LOKYMEHTOB WANM U3MEHEHWe uHdopmauuum nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOX0oOMMbIX AN NpeaocTaBneHns
MYHULUMNANbHOW ycnyru, nnbo B npegocTaBfieHM MyHULMNanbHON YCnyru;

- BbISIBNiEHNE AOKYMEHTanbHO MnoATBEPXAEHHOro hakta (Npu3HaKoB) OLIMBOYHOrO
UM  NpoOTUBONPABHOIO Aencteus (0e30encTBusi) AOSMKHOCTHOMO nuua oprada,
NpeaoCTaBNALLIEro MyHUUMNANBHYIO YCAYry, MyHULMNANbHOMO cryXawero, paboTHMKa
MoLl, paboTHuka opraHusaumm, npegycMoTpeHHon 4Yacteto 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-03, npu nepBoHavYanbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANA NpeaocTaBfeHns MyHuuMnanbHoOW ycnyru, nubo B
npegocTaBneHnM MyHUUMNarbHOW ycrnyru, 0 4em B NMUCbMEHHOM BUAeE 3a MOAMNUCHIO
PYKOBOOAMTENSA OpraHa, nNpeaocTaBnsiloWero MyHUMUMNAanbHyK YCNyry, pykoBoguTens
M®L npu nepBoHavanbHOM OTKase B MpuemMe [OKYMEHTOB, Heobxoaumbix NS
npenocTaBneHns MyHUUMnanbHOW  ycnyru, nubo pykoBOAUTENS  OpraHmMsauuu,
npegycMoTpeHHon 4actbto 1.1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-03,
yBEAOMMAETCA 3asABUTENb, a TakKKe MNPUHOCATCA W3BUHEHUA 3a [AOCTaBIEHHbIE
HeynobGcTBa.

2.7.1.5. npepoctaBneHna Ha GymMaxXHOM HoOcuUTene [OOKYMEHTOB WM WMHdopMauuu,
9NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactu 1 ctatbu 16 ®egepanbHoro 3akoHa Ne 210- ®3, 3a nckno4eHMeM crny4yaes, ecnm
HaHeCeHne OTMETOK Ha Takue OOKYMEHTbl NMbOo MX nsbatue sABnaetca HeobxoaumMbiM
YyCIOBMEM MPeaoCTaBeHNa MyHUUMNANbHOW YCAYrK, N UHbIX CNy4YyaeB, YCTAHOBNEHHbIX
denepanbHbIMN 3aKOHaMM.

2.7.2. YBeooMreHne o nnaHMpyemMom CHOCe, YBEJOMIIEHMEe O 3aBepLleHUN CHoca
nogaetca 3asBuTenem (ero ynosIHOMOYEHHbIM npeacTtaBuTeneM) Ha OGymMaKHOM
HOCMTEene NocpeacTBOM JIMYHOMO oOpalleHns B YNONTHOMOYEHHbIA OpraH, B TOM Yucne
yepe3d MoLl, nnbo HanpaenseTcs B YyNONHOMOYEHHbI OpraH NocpeacTBOM MOYTOBOrO
oTnpasneHnsa unu EguUHoro noptana rocygapCTBEHHbIX N MyHULMNANbHbLIX YCAYT.

2.7.3. YBegomMneHue o ninaHupyemMoM CHOCe W AOKYMEHTbI, npunaraemMble K HeMmy,
yBeAOMSIEHNE O 3aBepLleHUM CHoca MOryT ObiTb HamnpaBneHbl 3asBUTENEM B
YMNONMHOMOYEHHbIM OpraH B POpMe 3NEeKTPOHHbIX JOKYMEHTOB, NOAMUCAHHbLIX NPOCTOM
9NEKTPOHHOM NOAMUCBbID U (MN)  YCUIIEHHOW KBaNMAUUMPOBAHHOW 3IEKTPOHHOM
nognucblo (Oanee — kBanuuuMpoBaHHaA MNOANUCL), NOCPEOCTBOM SNEKTPOHHOro
HocuTtena 1M (MnKn)  MHPOPMALMOHHOTENEKOMMYHMKAUMOHHON  ceTu  obLiero



Nnonb3oBaHWsA, BKMoYad ceTb VIHTepHeT, B COOTBETCTBUM C OEWCTBYHOLLMM
3aKkoHOOaTeNbCTBOM.

2.8. VcyepnbiBaoWunn nepeyeHb OCHOBaHWW ANS OTKasa B NpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHna MyHULMNAaIbHOW YCyrn.

OcHoBaHusA anga oTkasa B nNpMemMe SOKYMEHTOB, HeOOXoauMbIX ANs NpeaocTaBneHns
MYHULMMNANbHON YCNyru:

1) B pe3ynbTate NpoBepKN KBannumpoBaHHOW NOAMNUCU BbISIBIIEHO HecobnogeHue
yCTaHOBIEHHbIX cTaTben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3NeKTpoHHOM noanucu» (ganee - ®egepanbHbl 3akoH N2 63-O3) ycnosumn npusHaHUs
ee [OeCTBUTENbHOCTU, B Cnyyae obpalleHusa 3a npefoctaBfieHMeM MyHULMNanbHOW
yCryrun B 9neKTpoHHOW hopMme;

2) yBegoMmrieHVe O MNaHMpyeMOM CHOCe W [OKYMEHTbl, npuraraemble K Hemy,
yBeJOMSIEHNE O 3aBepLUEHNUN CHOCA NoAaHbl B HEYMNOSTHOMOYEHHbIN OpraH;

3) yBegoOMIeHne O MnaHMpyemMoM cHoce nMbo yBeaoMIeHWe O 3aBeplLUueHun cHoca
He COOTBETCTBYeT popMe, yTBepxaeHHoN npukasom MuHcTpos Poccum ot 24.01.2019
Ne 34/np.

2.9. WNcyepnbiBaolwmin nepeyeHb OCHOBaHWUM AN NPUOCTAHOBMEHUA UMW OTKas3a B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

29.1. Cpok npenocTtaBrneHuss MyHUUMNAnNbHOW  yCriyrM nNpu  MOCTYNNeHun
yBeOMNEHNA O MNMaHUPYEMOM CHOCe MpUOCTaHaBNMBAETCA B Criyyae, ecnu
3asiBUTENeM He npeacTaBrieHbl JOKYMEHThI, YKa3aHHble B MOANyHKTax 2, 3 NyHKTa
2.6.1 HacTosAILEro aAMMHUCTPATUBHOIO pernamMmeHTa.

2.9.2. OcHoBaHug AN NPUOCTaHOBNEHUSA NPeaoCTaBNeHNs MyHULMNAnsHOW yCryru
Npv NOCTYNNEHNN yBEOOMIEHUS O 3aBEPLLUEHNN CHOCA OTCYTCTBYHOT.

2.9.3. OcHoBaHuaMM pns oTkaza B obecnevyeHun pasmeweHna B [UCOIQ
yBEeJOMNIEHNA O MMaHMPyeMOM CHOCe U [OKYMEHTOB, YKa3aHHbIX B noanyHkTax 2, 3
NyHKTa 2.6.1 HacToALWEero agMUHUCTPATUBHOIO perfnaMmeHTa, ABNAITCS:

- OTCYTCTBME AOOKYMEHTOB, MPeayCMOTPEHHbIX NyHKTamn 2.6.1, 2.6.3 HacTtosiwero
afMUHUCTPATUBHOIO pernaMmeHTa W HenpeacTaBrieHHbIX 3asiBUTeneM no 3anpocy
opraHa MeCcTHOro camoyrnpasrieHusi. HenonyyeHne (HecBOeBpeEMEHHOe Momny4vyeHue),
yKa3aHHbIX B NyHKTe 2.6.3 HacTosWwero agMUHUCTPATUBHOIO perfiameHTa AOKYMEHTOB,
3anpoLLEHHbIX B paMKax MexBeJOMCTBEHHOro MHAPOPMaLMOHHOIO B3aUMOLENCTBUS, He
ABMSETCA OCHOBaHMEM N5 OTKasa B NpefocTaBrieHnn MyHULMNansHOW YCnyru;

- CHOC 00beKTa KanuTanbHOro CTpoUTENbCTBa MMaHUPYEeTCA Ha OCHOBaHUM peLLeHns
nuua, He ABMSLLErocs 3aCTPOULLIMKOM UMM TEXHUYECKUM 3aKa3ynKoM;

- yBeJOMIeHWe O NMaHNMpyeMoM CHOCe MOAaHO WM HanpasfieHO fULOM, He
ABNAOWMMCA  3aCTPOMLLUMKOM UM TEXHUYECKMM  3aKas3uuMkom, Nunbo  ux
YNONTHOMOYEHHbIM NpeacTaBuTenem;

- YBEOOMSIEHNE O NIIAHMPYEMOM CHOCE NOJAHO MEHee 4YeM 3a ceMb paboumx OHewn
00 Ha4vana BbINONHeHNss paboT no cHocy obbeKTa KannTanbHOro CTPOUTENbLCTBA;

- yBEIOMSIEHNE O NSIAHMPYEMOM CHOCE MOAAHO B OTHOLUEHUWN OOBbEKTA KanuTarbHOro
CTPOUTESNbLCTBA, KOTOPbIN MMEET MPU3HaAKNU CaMOBOJSIbHOM NOCTPOWKU. B cnyyae oTkasa
B NpegocTaBneHnn MyHUUMNansHOMW yCnyru no JaHHOMY OCHOBaHWIO 3asiBUTErb Brnipase
obpaTtuTbCca C yBeAOMIIEHMEM O MNNaHUPYyeMOM CHOCe MOBTOPHO, ecnv BCTYNuno B
3aKOHHYI0 cuny pelleHne cyga ob oTkase B y4OBMETBOPEHUN MCKOBbIX TPeOOBaHUA O
CHOCe CaMOBOSfIbHOW MOCTPOMKM WNU ee nNpuBedeHUn B COOTBETCTBME C
yCTaHOBMEHHbIMY TpeboBaHUAMY;

- yBeJOMIEHME O NMIaHUPyeEMOM CHOCE NoAaHO B OTHOLLIEHMM OBbeKkTa KanutanbHOro
CTPOMTENbCTBA, KOTOPbIN pPacrnofioXXeH B rpaHuMuax 30H C 0cOoObiMW  YCIOBUAMM
NCNONb30BaHMSA TeppUTOpUN;

- yBEOOMIIEHME O NNIAHUPYEMOM CHOCE NOAAHO B OTHOLIEHMM O6beKTa KanutanbHOro
CTPOUTENBCTBA, KOTOPbIN ABNAETCA OObEKTOM KyIbTYPHOro Hacneaus;



- yBeJOMIEeHMe O MfaHUpyemMoM CHOce NoAdaHO B UensiX CTpouTenbCTBa HOBOrO
obbeKkTa KanuTanbHOro CTPOMTENbCTBA, PEKOHCTPYKUMM OObekTa KanuTanbHOro
CTpOMTENbLCTBA.

2.9.4. OcHoBaHna Ons oTKaza B obecneyeHun pasmelleHus yBeOOMMEHUs O
3aBepLueHumn cHoca B [TMICOI oTcyTcTBY!HOT.

2.10. TllepeveHb ycnyr, HeobxoaMmbiX W oOsi3aTenbHbIX A9 NpefoCTaBeHuUs
MYHMUMNANbHOW yCryrn, B TOM 4uCrie CBeAeHUs O [AOKYMeHTe (OOKYMeHTax),
BblAaBaeMOM (BblAaBaeMbiX) OpraHM3aumMsiMm 1 yrnoriHOMOYEHHbIMU B COOTBETCTBUMN C
3akoHogatensctBoMm Poccunckon ®Pepepaumm  akcneptamu,  y4acTBYOLWWMU B
npenocTaBneHnM MyHUUMNANbHON YCIyrn.

2.11. MyHuumnaneHas ycnyra npegocrasnserca 6ecnnatHo.

2.12. MakcumarnbHbI CPOK OXMAAHUS B o4yepean npu nogade yBeAOMIEHUS O
nNaHMpyeMoM CHoCe, YBeAOMSIEHMS O 3aBeplleHMM CHoca W npu  nosfyvyeHun
peaynbTata NpegocTaBieHna MyHULUNANbHOW YCyri.

MakcumanbHbIn - CPOK  OXMAAHUA B o4yepean npu nogaye yBedOMIIEHUS O
NNaHMpPyeMOM CHOCe, YBEAOMSIEHMSI O 3aBepLleHMM CHoca W Npu  NonyvYeHun
pesynbrata nNpefocTaBfeHns MyHUUMNAnNbHOW YCNyrn He [JOormkeH npeBbiwatb 15
MUHYT.

2.13. CpokK perucTpaumm AOKYMEHTOB COCTaBndaeT:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- Mpy MOCTYNneHun yBeOOMSIEHUS O MNIaHUPyeMOM CHOCe W [JOKYMEHTOB,
npunaraembiX K Hemy, yBeOOMMEHUS O 3aBEPLUEHUN CHOCA MO MoYTe, ANEKTPOHHOWN
noyTe, nocpeacTBoM EgnHOro noprana rocyaapCTBEHHbIX Y MyHULMNANbHbBIX YCAYT Ux
yepe3 MOLl — 1 pabounn geHsb.

2.14. TpeboBaHMA K MOMELLEHMSIM, B KOTOPbIX MPeaoCTaBnseTca MyHuuMnanbHas
ycrniyra, K 3any oXxwugaHusi, MectaMm Ans 3anofiHEHUS 3asiBIEHUA O NpeaocTaBrieHun
MYHMLUMMNANbHOW YCRyrn, MHPOPMAaLMOHHbIM CTeHAaM € obpasuamMu Mx 3anofHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbBIX ANs1 NpeaoCcTaBnNeHNns MyHUUMNANbHOM yCnyru, B
TOM u4ucne K obecrneyeHunto OOCTYNHOCTM ANS MHBANUOOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKkoHoaaTenbcTBoM Poccuiickon degepaumm 0 coumanbHOM 3aluuTe
WHBaNUOoB.

2.14.1. TpeboBaHUsA K NOMELLEHMAM, B KOTOPbLIX NpefoCTaBnseTcss MyHUUunanbHas
ycnyra.

MomeLweHus, B KOTOpbIX  nNpeaocTaBnsieTcs MyHUUMNanbHas  ycnyra,
obecneymnBaroTca HeobxoauUMbIMM AN NPEenOCTaBfeHUMs MYHUMUMMAnNbHOW  yChyru
obopynoBaHveM (KOMMbHOTEPAMKU, CPeACTBAMMU CBSA3U, OPITEXHUKON), KaHLENAPCKUMMU
NPUHAONEXHOCTAMMN, MHAPOPMALMOHHBIMX MU CMPABOYHLIMU MaTepuanamu, HarnsigHowm
MHpopMaumnen, CTynbsaMnU 1N CToNamm).

[MomelieHnss ynoNMHOMOYEHHOrO OpraHa [AOSKHbl COOTBETCTBOBAaTb CaHUTaPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTtapHo-anuaemumonorndeckne TpeboBaHMA K
YyCroBUSM Tpyaa», YTBEPXOEHHbIM MOoCTaHOoBreHneM [naBHOro rocyaapcTBEHHOro
caHuTapHoro Bpada Poccuinckon Pepgepaumm ot 02.12.2020 Ne 40, mn ObITb
obopyaoBaHbl CpeacTBaMm NoOXapoTyLLIEHMS.

Bxoa u BbIxoa 13 nomewieHmin 06opyayroTCca COOTBETCTBYHOLMMN yKa3aTeNAaMM.

Bxog B ynonHOMOYeHHbIM opraH obopyayeTcss WH(OPMaLMOHHOW Tabnuykon
(BblBECKOM), CcoAepawen WHGOpPMaLMI0 O HaMMEHOBAHWUKW, MECTE HaXOXAEHus W
pexume paboThbl.

KabuHeTbl obopyaytoTcs MHGOPMaUMOHHOM Tabnuykon (BbIBECKOW), coAepKallewn
WHOPMAUUIO O HaMMEHOBaHUW YMNOSITHOMOYEHHOIO OpraHa, OCYLEeCTBASLWEro
npenocTaBneHme MyHMUMnanbHOM YCnyru.

2.14.2. TpeboBaHuA kK MECTAM OXMUOAHUS.



Mecta oxugaHua [OMKHbI COOTBETCTBOBATb KOMCOPTHLIM  YCMOBUAM AN
3asBuTENEen U ONTUMAanbHbIM YCIOBUAM paboTbl CNeunanucTtoB YNOSTHOMOYEHHOMO
opraHa.

MecTa oxugaHusa OOmkHbl OblITb 060pyAOBaHbl CTYNbAMU, KPeCenbHbIMU CEKLMSMMU,
CKaMbSIMMU.

2.14.3. TpeboBaHusa K MecTam npuema 3asBuTenen.

[Mpuem 3aaBuTENen OCyLECTBSETCA B CreumanbHO BblAeNeHHbIX NS 9TUX ueneun
nomelwleHunsx. Kaxgoe paboyee MecTO crneuvanucToB YMNOSHOMOYEHHOrO oOpraHa
A0SMKHO BbiTb 060PYAOBaHO NEPCOHaNbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO A0CTyna K
HeobxoaMMbIM  MHAOPMAUMOHHBIM 0a3aM [aHHbIX, MneyaTallWwuM W KOMUPYHLWUM
ycTponcTBam.

Mpn opraHudauumn paboumx MecT AormkHa 6bITb nNpeaycMoTpeHa BO3MOXHOCTb
cB0oOOAHOro BXxo4a v BbiIxo4a CrneLmanmcToB YNOTHOMOYEHHOMO opraHa u3 noMeLLeHus
npu Heob6Xo4MMOCTH.

MecTa coaum n nonyvyeHnsa JOKYMEHTOB 3asaBUTENAMU, MecTa And UHPOPMUPOBaHUSA
3aaBuUTENEen U 3anofiHeHWs HeobXOoAMMbIX [OOKYMEHTOB 000opyayloTca CTyNbAMU
(kpecnamu) un ctonamum n obecneynBarTca nucder Bymarom M MUCbMEHHbIMM
NPYHaANEXHOCTAMM.

2.14.4. TpeboBaHUA K MHPOPMALMOHHBLIM CTEHAAM.

B nomelleHnsx ynonHOMOYEHHOro opraHa, npefHasHadeHHbIX Ang paboTtbl C
3aaBUTENAMK,  pa3MewarnTcs  MHPOPMaUMOHHbIE  CTeHabl, obecne4vnBatome
nonyvyeHve nHdopmMaumm o NpeaocTaBneHNN MyHULMNANTbHOW YCyru.

Ha wnHdopMaumnoHHbIX cTeHaax, oduvumaribHOM cauTe YMNOSIHOMOYEHHOro opraHa
pasmeLlaTcsa cneaylolme nHpopMaunoHHble MaTepuansi:

N3BNEeYEeHns 13 3aKoHoAdaTesbHbIX U HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, cCOoAepXaLumx
HOPMbI, perynupyrowme OeaTerlbHOCTb MO UCMOMHEHUIO MyHULUUNANbHOW YCIyru; TEKCT
HacTosLLero agMMHUCTPaATUBHOIO pernamMeHTa;

NHpopMauna 0 nopsagKe NCNOSTHEHUA MyHULMMNANbHOW yCnyru;

nepeyeHb [OOKYMEHTOB, HeoOXoAMMbIX ANna npeaocTaBfeHns  MyHUUUnanbHOM
ycnyru; opMbl M 06pasubl JOKYMEHTOB 4115 3anONHEHUS;

CBeOEeHMs O MecCTe HaxoXaeHus u rpaduke paboTbl YNONHOMOYEHHONO OpraHa u
M®LL;

CcrnpaBoYHble TeNedOHblI;

agpeca af1eKTpoHHOW NoYThl 1 agpeca IHTepHeT-canToB,;

MHpopMaumna 0 MecTe NIMYHOro nNpuema, a Takke 06 yCTaHOBMEHHbIX ANS NINYHOro
npyema OHAX U Yacax.

Mpn wn3MeHeHWn unHMOPMaUMW MO  WUCMOMHEHUD  MYHULUMMANbHOW  YCNyru
OCyLLIeCTBNHAETCH ee nepuoanyeckoe obHoOBNEHME.

BusyanbHada, TekctoBad n  MynbTUMeOWWHAA  WHpopMauma O  nopsgke
npeaocTaBneHnsa MyHUUUNanbLHOM yCryrm pasMmeLlaeTcs Ha UHPOPMaLVMOHHOM CcTeHae
nnn MHPOPMaUMOHHOM TepMuHane (ycTaHaBnuBaeTca B YAOOHOM Ans rpaxagaH
mMecte), Ha EguHOM nopTane rocygapCTBEHHbIX WM MyHMUMManbHbIX — YCIyr
(www.gosuslugi.ru), a TakKke Ha odwuunanbHOM canlTe YNONHOMOYEHHOro opraHa
(Cyxoponbckoe.pd). OdopmneHne Bu3yarbHOWM, TEKCTOBOM W MyMbTUMELUAHOWN
WHpopMauun O nopsake NpefocTaBneHns  MyHUUMNanbHOW — YCNyru  OOJTHKHO
COOTBETCTBOBATb OMTMMAnbHOMY 3pUTENbHOMY W CIyXOBOMY BOCMPUATUIO 3TOW
MHOpMaUUK rpaxxgaHamu.

2.14.5. TpeboBaHus K obecneyeHuto OOCTYNHOCTU npeaocTaBneHns
MYHMLMNANbHOW yCNyru Ans MHBanuaos.

B uensax obecneyeHus ycrnoBun OOCTYMHOCTUM ONS WMHBaNWOoOB MyHUUMNANbHOM
YyCnyru AOSMKHO BbITb 06ecneyeHo:

- OKasaHue crneuuanucTtamum MOMOLLM MHBaNuZaMm B Mocagke B TpaHCNOpTHoOe
CpeacTBO UM Bbicagke W3 Hero nepeg BXOAOM B MOMELEHUS, B KOTOPbIX




npegocTaBnaeTcs MyHuMUMnanbHasa ycnyra, B TOM 4YUCre C MUCMNOoJSib30BaHWMEM Kpecra-
KONSACKM;

- 6ecnpenaTCTBEHHbIN BXO4 UHBANNA0B B MOMELLEHME U BbIXO, U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOIO MNepenBMXKEHNA WHBANUMAOB MO TeppuTopun
opraHusauuu, NOMeLLEHNSA, B KOTOPbIX OKa3blBaeTCs MyHUUMNANbHaga ycnyra;

- CONPOBOXAEHNEe MHBANUAO0B, UMEKLNX CTONKME pacCTPOMCTBaA (PYHKLUUN 3pEHUs n
CaMOCTOATENIbHOIO NepeaBMXeHusl, U OKasaHue UM MNOMOLWM Ha Tepputopum
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHMUMNANbHasa ycnyra;

- Hagnexawee pasMeweHne obopyaoBaHMs UM HOcuTenew  MHdopmauum,
HeobxoaumMbIx ana  obecneyeHus ©GecnpenaTCTBEHHOrO AOCTyna MHBanNugoB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYeHUN UX XU3HeOEeATENbHOCTMY;

- paybnupoBaHue HeobOXoouMOW AN WHBANMAOB 3BYKOBOM W 3pUTENbHON
WHpopMauuK, a TakkKe Hagnucen, 3HaAKOB M WHOW TEKCTOBOW W rpaduyeckomn
MHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

- Jonyck cypgonepesoayvka 1 TugnocypaonepeBoa4mKa;

- gonyck cobaku-npoBOAHMKA NPU Hanuuum LOKYMEHTa, NoATBEPXAAtoLero ee
cneumanbHoe oby4yeHune 1 BblgaHHOro No oopMe 1 B NOPSiAKE, KOTOPbIE ONpeaensatTcs
degepanbHbIM OpraHOM MCMOSTHUTENBHOM BRACTU, OCYLLECTBNAWMM (yHKUUK no
BblpaboTKe W peanu3aumMm rocygapCTBEHHOW MOMAUTUKM U HOPMaTUBHO-NPaBOBOMY
perynupoBaHuto B cdoepe coumanbHOM 3alnTbl HaceneHus;

- NpefocTaBneHne NpyM HeOHBX0AMMOCTIM YCRyrn NO MECTY XUTENbCTBA MHBANUAa unm
B AUCTAHLMNOHHOM pEXUME;

- OKasaHue cneumannucTamm MHOM Heo6xoaMMOKM NOMOLLM MHBANMAaM B NPeoaoNeHnn
BGapbepoB, NPENATCTBYOLWNX MNOYYEHUIO UMW YCIYT HapaBHE C APYrMMU NMLaMMU.

2.15. lNokasaTtensMn [OCTYMHOCTU W KayecTBa MyHULMNANbHOW YCMyrn ABNSAKTCA
npefocTaBneHne  MyHUUMNAnbHOM  YCNYrM UMM OCYLIECTBREHWE  OTAESbHbIX
afMUHUCTPATUBHLIX nNpoueayp B 3MEeKTPOHHOW opme, noryvyeHne 3adaBuTenem
MHpOpMaUUM O XoAde NpPeaoCTaBfEHUs MYHUUMNANbHOM YCNYyrM C MUCNOSb30BaHMEM
cpeacTB TenedOHHON CBSA3W, AMEKTPOHHOrO WMH(OPMUPOBAHMS, COOMOAEHNE CPOKOB
npenocTaBneHns MyHMUMNAnNbHOW YCyrn, OTCYTCTBME Xarnob 1 NpeTeH3nn Co CTOPOHBDI
3aaBUTENS, a Takke CyaebHbIX akTOB O NPU3HAHWM HE3AKOHHBIMWU pEeLLUEeHUN, OEeNCTBUN
(6e3pencTBms) YNONMHOMOYEHHOIO OpraHa W OOSMKHOCTHBIX S YNOSTHOMOYEHHOrO
opraHa.

2.16. NHble TpeboBaHUs, B TOM YnCre yYnTbiBatoLWme ocobeHHOCTN NpeaoCcTaBeHmns
MYHUUUNAIbHbIX YCyr B 3NeKTpoHHoU doopme n MOL.

OCcoBeHHOCTN  OCYLLECTBNEHUS OTAENbHbIX aAMUMHUCTPATMBHbLIX Mpoueayp B
9NEeKTpoOHHOM opMe U npefocTaBneHna MyHuumunanbHon ycnyrn depes MoL
yCTaHOBIEHbI B pa3gene 3 HacTosLWero agMMHUCTPATUBHOINO perfiaMeHTa.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIie OCOGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNIeKTPOHHOMU dhopMme, a Takxke
0CO6EHHOCTHU BbINONHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOTro(@yHKLMOHaNbHbIX LleHTpax

3.1. TlpepocTtaBneHve MyHMUMNANbLHOW YCnyrn BKNOYaeT B ceba cnegywowme
aZiMUHUCTPaTUBHbIE Npoueaypsbl.

3.1.1. Mpun nocTtynneHun yBeaoOMSIEHMS O MAAHUPYEMOM CHOCE W MpunaraemblX K
HeMYy JOKYMEHTOB OCYLLECTBSATCA crnefylowmne aaMuHUCTpaTUBHbIE Npoueaypsbl:

a) NnpyemM u pernctTpauus yBegoMSIEHMS O NSIaHUPYEMOM CHOCE M Mnpunaraembix K
HEMY [OOKYMEHTOB nubo OTka3 B MpuMeMe K PacCMOTPEHUIO YyBEOOMMEHUS O
NNaHMpPyeMOM CHOCE U npunaraemMbiX JOKYMEHTOB;

6) NnpuocTaHoBNEHME CPOKa NPeaOCTaBEHNA MYHULMNANbHOW YCNyru;



B) HanpaBrieHVe MeXBeOOMCTBEHHbIX 3arnpocoB B OpraHbl (opraHusauun),
yyacTBylowme B NpegocTaBneHnn MyHULMNansHON yCcnyru;

r) obecneyeHne pasmeLleHnsa yBeaoMAeHst O NNaHMPYeMOM CHOCE M npunaraemMbix K
Hemy gokymeHToB B TMCOI] nnbo oTkas B o6ecnevyeHnn Takoro pasmMeLLeHuns.

3.1.2. Tlpn nocTynneHnn yBeAOMIIEHUS O 3aBEepLUEHMM CHOCa OCYLLECTBSATCH
cnegylowme agMUHUCTpaTUBHBbIE Npoueaypbl:

a) Nnpuem 1 perncTpaunsa ysegoMneHns o 3aBepLueHnmn cHoca nmbo oTkas B npueme K
PaCCMOTPEHUIO TaKoro yBeJOMIEHWS;

6) obecneveHne pasmeLleHnsa yBeaoMeHns o 3aBepLueHmm cHoca B TMCOIM.

3.2. BbinonHeHne agMUHUCTPAaTMBHbBIX npoueayp npu NoCTynfieHun yBeaoOMMeHUs O
nnaHMpyeMoM CHOCe U npunaraemMblX K HeMy JOKYMEHTOB.

3.2.1. MNpuem n pernctpauna yBeaoMrneHns o niaHMpyeMom CHOCe U npunaraembix K
HEMY [OOKYMEHTOB nubo OTka3 B MpuMeMe K PacCMOTPEHUIO YBEOOMMEHUS O
nnaHMpyemMoM CHoce 1 npunaraemMbiX 4OKYMEHTOB.

3.2.1.1. OcHoBaHueM [na Havana agMWUHUCTPATUBHOW npouenypbl SABNAeTCS
NOCTynfieHne B YNOMHOMOYEHHbIW opraH nmbo B MOLL yBegomneHus o nnaHMpyemom
CHOCe 1 npunaraeMblxX K HeMy JOKYMEHTOB.

3.2.1.2. lpuem yBegOMSIEHMSI O NM@HMPYEMOM CHOCE W npunaraembiX K Hemy
AOKYMEHTOB OCYLLECTBNSAET CneumanucTt ynosIHOMOYEHHOro opraHa nnbo cneuwnanuct
MoLl.

Cneunanuct M®L, nepepjaeT B YNOMHOMOYEHHbIN OpraH yBeOOMIEHWE O
NNaHMpyemMoM CHOCe U npunaraemMble K HeMy JOKYMEHTbI, NONyYeHHble OT 3asBUTENS, B
OEeHb UX MonyyeHus.

3.2.1.3. lNonyyeHne yBeoOMIIEHUS O MAAHUPYEMOM CHOCE M MpuriaraembiX K HemMy
OOKYMEHTOB  NoATBepXdaeTcss  YNOSIHOMOYEHHbIM  OpraHoM  NyTemM  Bblauu
(HanpaBneHns) 3asaBUTEN PACNNCKN B MONyYEHUN JOKYMEHTOB.

B cnyyae npeacrasneHus AokyMeHToB Yepe3 ML pacnucka BbligaeTcsa ykasdaHHbIM
MoLl.

3.2.1.4. Tlocne Bblgaun (HanpaBneHWsl) 3asBUTENO pPacruCcKX B  MOMydYeHun
OOKYMEHTOB  WMNM  MOCTYNfEeHUss  Takux JOoKymMeHToB 13  MOL,  cneumanuct
YNOSTHOMOYEHHOIO OpraHa OCyLeCTBASeT UX perucTpaumio.

B cnyyae npeactaeBneHns OokymeHToB 4epe3 MOLl cpok npepoctaBneHus
MYHUUUNANbHOW YCyrM UCHNCASETCA CO AHA pernctpauumn gokymeHToB B MOLY.

3.2.1.5. Cneuynannct ynoriHOMOYEHHOro opraHa B TeyeHue 1 paboyero OHA C
MOMEHTa peructpaumm OOKYMEHTOB nposepsieT Hanuyune OCHOBaHui,
NpeayCMOTPEHHbIX MYHKTOM 2.8 HacTosLWwero agMMHUCTPaTUBHOIO pernameHTa.

Mpn noctynneHun yBedOMIEHUA O MNSIaHUPYEMOM CHOCE B 3rIEeKTPOHHOM dhopme
crneumanncT ynosIHOMOYEHHOro opraHa B TeyeHue 1 paboyero OHA C MOMEHTa ero
pernctpauuu npoBoAUT nNpoueaypy NpoBepKn AeNCTBUTENBHOCTU KBANMPULMPOBAHHON
noanucK, ¢ UCMNonb3oBaHNEM KOTOPOW MOAMUCAHO yBeOoMIeHue (MakeT 3NeKTPOHHbIX
OOKYMEHTOB), NpeayCcMaTpuBaloLLyl0 MPOBEpKy COoGNioAeHMs YCrOBUKW, YKasaHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbrate nNpoBEPKM KBanMduLUMpOBaHHOW nognucu Oyaet
BbISIBNEHO HecOobnaeHne YCTaHOBIEHHbIX YCNOBUI NPU3HaHUSA ee AeNCTBUTENbHOCTH,
YMNONTHOMOYEHHbIN OpraH B Te4eHue Tpex AHeN CO AHA 3aBepLleHUs NpoBeAeHUs Takon
NPOBEPKN MPUHUMAET pelueHne 06 oTKkase B Npueme K pacCMOTPEHUIO YBEAOMIEHUSA O
nNnaHMpyemMoM CHOCe M HanpasnseT 3adaBUTEN0 yBegOMIeHEe 006 3TOM B 3NIEKTPOHHOM
dopme C ykasaHuem nyHKToB cTaTbn 11 PepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XUIMN OCHOBaHMEM ANA MPUHATUA YyKa3aHHOro pelleHus. Takoe yBedoMIeHue
noanucbIBaeTCs KBanuduUUMPOBAHHOW MNOAMUCHID PYKOBOAUTENS  YNONTHOMOYEHHOro
opraHa unm yrnosIHOMOYEHHOrO0 UM AOSMPKHOCTHOIO nuua M HarnpasngeTcs no agpecy
SNEKTPOHHOM NOYThl 3aaBuTens nNMbo B ero Nu4YHbli KabuHeT Ha EguHOM nopTtane
rocygapCTBEHHbIX N MyHULMMANbHbIX YCIYT.



Mpn HanuuumM oOCHOBaHUK, NPefyCMOTPEHHbIX noAnyHkTamu 2, 3 nyHkta 2.8
HaCTOSLWEro agMUHUCTPATUBHOMO perfiaMeHTa, YnoSITHOMOYEHHbIN OpraH HanpaBnseT
3aaBuTENt0 yBegomsieHne o6 oOTkase B MNPUHATMM OOKYMEHTOB K PaCCMOTPEHUIO C
000CHOBaHMEM MPUYMH, KOTOPbIE MOCAYXWUIN OCHOBaHMEM A1 NPUHATUS yKa3aHHOro
peLleHuns.

3.2.1.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypb!:

- NpY NNYHOM npueme — He 6onee 15 MUHyT;

- NPU NOCTYNSIEHUMN YBEOOMISIEHUSI O MSIAHMPYEMOM CHOCE W MpunaraemMblXx K HeMy
OOKYMEHTOB MO Mo4Te, 3reKTPOHHOW no4yte, nocpeactsoM EguHoro noprtana
rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr nnu 4yeped MoL| — 1 pabounn geHo.

YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO YBEAOMIIEHMS O MIaHMPyEMOM
CHOCe W npunaraemMmblXx K HEMY LOOKYMEHTOB B Crlydae BbISIBIEHUSI B XO4e MPOBEpPKM
KBanM@uULMpPOBaAHHOW NOANUCK 3asiBUTENs HecobniogeHUs YCTaHOBMEHHbIX YCNOBUM
NpuU3HaHMa ee OeUCTBUTENbHOCTM HanpaensgeTca B TedeHne 3 [OHEW CO [OHSA
3aBepLleHns NpoBeaeHNS TakoW NPOBEPKU.

3.2.1.7. Pe3ynbTaToOM BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS:

- NpueM 1 pernctpaumsa yBegoMreHus o ninaHnpyemMoM CHOCE W npuraraembix K Hemy
OOKYMEHTOB, Bblgada (HanpaBfieHMe B 3MEKTPOHHOM BUAE, NOYTOBLIM OTNPaBfiEHNEM)
pacrnvckn B NOMyvYeHUn YyBeOOMMEHUA O [MraHUPyeMOM CHOCe U rpunaraemMbix
OOKYMEHTOB;

- HanpaeneHve yBegomneHnsi 06 oTkase B NpMemMe K pacCMOTPEHMIO YBELOMIEHNS O
NNaHMpPyeMOM CHOCE U npunaraemMbiX JOKYMEHTOB.

3.2.2. NpnocTaHoBreHne cpoka NpeaocTaBneHna MyHUUMNanbHOW yCnyru.

3.2.2.1. OcHoBaHMeM [Ansi Havana BbINOSIHEHWUS AOMWHUCTPATMBHOW npoueaypbl
ABNAETCA OTCYTCTBME [OKYMEHTOB, YKa3aHHbIX B noanyHktax 2, 3 15 nyHkra 2.6.1
HaCTOsILLEero agMMHUCTPATMBHOIO perfnamMeHTa.

3.2.2.2. B cnyyae ecnn 3assutenem He npeactaBfeHbl JOKYMEHTbl, yKa3aHHble B
nognyHktax 2, 3 nyHkta 2.6.1 HacTosIlero agMUWHUCTPATMBHOIO perfiameHTa,
YNONMHOMOYEHHbIA  OpraH rMpuvHUMaeT peleHne O MPUOCTaAHOBIIEHUN  CpPOKa
npenoCcTaBneHnss MyHULMNanbHOW yCnyrM W HanpaBnseT MNpUHATOE peLleHue
3asBUTENIO.

Cpok obecneyeHus pasmelleHnsa B NMCOI ysegomneHns o nnaHMpyeMom CHoce
npuocTaHaBnNMBaeTCs 40 NOoSlyYeHUs OpraHOM MECTHOro camoyrnpasrieHNs JOKYMEHTOB,
yKkasaHHblX B nognyHktax 2, 3 nyHkta 2.6.1 HacTosiwero agMMHUCTPaTUBHOIO
perrnameHTa.

3.2.2.3. MakcumanbHbI CPOK BbIMOMHEHNA aaMUHUCTPATUMBHOW npoueaypbl - 1
pabounii OeHb CO [OHA NOCTYMMEHWUs YBEOOMSIEHWST O MNIIaHMPYEMOM CHOce U
npunaraembiX K HEMy JOKYMEHTOB B YMNOSIHOMOYEHHbIA OpraH.

3.2.2.4. PesynbTaTOM BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl sBRAseTcs
NPUOCTAHOBMNEHNE CpoKa MNPeAoCTaBfEeHUS MyHUUMNANbHOW YCRAyrn W HanpasfeHune
NPUHATOrO peLleHns 3asaBUTESTHO.

3.2.2.5. B cnyyae ecnu 3asButenem npeacrtaBneHbl BCe JOKYMEHTbI, YKas3aHHble B
nognyHktax 2, 3 nyHkta 2.6.1 HacTosilero agMUHUCTPaATMBHOIO perfiaMeHTa,
cneunanucT  ynosIHOMOYEHHOrO OpraHa MepexoauT K WCMOSHEHWUIO  crieaylouien
afMUHUCTPATUBHOW npoueaypbl, MNpeaycMoOTpeHHOM MyHKToM 3.2.3 HacToswero
aAMUHUCTPATUBHOIO pernameHTa.

3.2.3. HanpaBneHne MeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl (OpraHusauuu),
y4yacTByHOLME B NPeaoCTaBneHNnn MyHULMNANbHOW YCyri.

3.2.3.1. OcHoBaHMeM [Aris Havarna BbINOSIHEHUS aAMUHUCTPATUBHOW npoLueaypbl
ABNSETCA NOSlyYeHMe cneumannucTom ynosIHOMOYEHHOrO opraHa 3aperncTpupoBaHHOIo
B YCTAHOBJIEHHOM MOpsdKe yBeAOMSIEHUS O NIaHUPyeMOM CHOCe U npunaraembiX K
HEMY JOKYMEHTOB.



B cnyyae ecnu 3agBuTenemM CcamMOCTOATENbHO MNpeacTaBlieHbl BCE [OOKYMEHTHI,
HeobOxoauMble AN NPeAoCTaBfEHUA MYHULMMNANbHOW YCRyrm U B pacrnopsiKeHun
YyrNONMHOMOYEHHOIO OpraHa wumeeTcs BCA uMHoOpMauus, Heobxogumaa p[na ee
npenocTaBneHuns, cneumanuct ynosIHOMOYEHHOrO opraHa nepexoguT K BbINOSHEHUIO
cnegywowen agMMHUCTpPaTMBHOM npouenypbl, NpegyCMOTPEHHOW nyHKToM 3.2.4
HaCTOsILLEero agMMHUCTPATMBHOIO perfnamMeHTa.

3.2.3.2. Ecnu [OOKYMEHTbl, nNpedyCMOTPEeHHble NyHKToOM 2.6.3 HacTosiwero
aAMUHUCTPATUBHOIO perfiameHTa, He OblnM  npeacTaBneHbl  3asiBUTENEM Mo
COBCTBEHHOW WMHMUMATMBE CNeunanuct yYrnosIHOMOYEHHOrO OpraHa ocyLwecTBnseT
HanpaBfieHMe MEeXBEeAOMCTBEHHbIX 3anpOCOB:

- B OpraH rocygapCTBEHHOW BriacTu, OCylecTBnslowun BeaeHve EguHoro
rocyapCTBEHHOIO peecTtpa HeaBMKMMOCTU, 06 06beKTe HEABMXKUMOCTU (O 3eMENTbHOM
y4yacTke);

- B HamnoroBbl OpraH O NpeaocTaBfeHUN BbINUCKM M3 EQuHOro rocyaapcTtBeHHOro
peecTpa lopuandecknx nuy unn EQnHoro rocygapCTBEHHOro peecTpa MHANBMAYyanbHbIX
npegnpuHMMmaTenemn o 3aaBuTene.

3.2.3.3. MakcumarnbHbIl CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl — 1
paboynn p[eHb CO [AOHSA MOCTYNAEHUA YBEOOMSIEHMS O MfaHUPYEMOM CHOce W
npunaraembiX K HEMy JOKYMEHTOB CrneynanmcTy ynosIHOMOYEHHOro opraHa.

3.2.3.4. PesynbtatoM BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBRASETCS
HanpaBfeHne MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHuWsauuu, YyyacTByllne B
npenocTaBneHnM MyHUUMNANbLHON YCIyrn.

3.2.4. Ob6ecnevyeHve pasmMelleHna YyBEeAOMSIEHUA O NNaHUPyeMOM CHoce U
npunaraembix K Hemy gokymeHtoB B TMICOI[l nnbo oTka3z B obecneyeHun Takoro
pasmeLleHns.

3.2.4.1. OcHoBaHMeM pfns Havana agMUHUCTPaATMBHOM npoueaypbl SBRsieTcA
nofly4yeHne crneumanucToM ynosITHOMOYEHHOro OpraHa yBeAOMIEHUS O MNaHupyemMoMm
CHOCE W npunaraemblX K HeMy [OOKYMEHTOB, B TOM 4UCMEe MOSMyYEeHHbIX MO
MeXBeOMCTBEHHbIM 3anpocam.

3.2.4.2. Cneumanuct ynoriHOMOYEHHOro opraHa obecneymBaeT pasMmelleHne B
MMCOr'g ysegomneHns o nnaHMpyemMOM CHOCE W npuraraembiX K HeMy OOKYMEHTOB,
unn B Criydae YCTaHOBJIEHUS OCHOBaHUW, MNPedyCMOTPEHHbIX MyHKTOM 2.9.3
HacTOsWeEro agMUHUCTPATMBHOIO pernamMeHTa, roToBUT nUcbMO 06 OTkase B
obecnevyeHun pasmewieHnss Takoro ysegomnenus B TMCOI[ c ykasaHvem NpuU4vH
NPUHATOrO peLleHns, u nepegaeTt Ha NoANUCH YNONHOMOYEHHOMY AOJTKHOCTHOMY nnLy.

3.2.4.3. MakcumarnbHbIi CPOK BbIMOSHEHNA agMUHUCTPATUBHOW npoueaypbl — 1
pabouni OeHb CO [OHA MONyyYeHWs CneunanucTtoM  YNOSIHOMOYEHHOro  opraHa
OOKYMEHTOB, B TOM 4MUCre MpeAcTaBfeHHbIX B MNopsigke MeXBeOOMCTBEHHOMO
B3aMMOLENCTBUA.

3.2.4.4. Pe3ynbTaToM BbINOSTHEHNA aAMUHUCTPATMBHOW NpoLenypbl ABSETCS:

- obecneyeHne pasmewenns B NMCOIL yBegomneHvss O nnaHUpPyemMoM CHOCe U
npunaraembiX K HEMy JOKYMEHTOB;

- HanpaBrneHue (BpyyeHue) 3asBuTento nucbMa 06 oTkaze B obecneyeHun
pasMeLLeHna yBeAOMSEHNA O MfaHUPYEMOM CHOCE U npunaraembiX OOKYMEHTOB B
rmcorg.

3.3. BbinonHeHne agMMHUCTPATMBHLIX NpoLleayp Npu NOCTynsieHUn yBeOOMMNEHUS O
3aBepLUEeHUn CHocCa.

3.3.1. lNpuem n perucTpaumsi yBeaoMsreHNa O 3aBepLieHMn cHoca nmbo oTkas B
npuemMe K paCCMOTPEHUIO TaKoro yBeJOMIEHUS.

3.3.1.1. OcHoBaHMeM pfns Hadana agMUHUCTPATMBHOM npoueaypbl SBRsieTcA
NOCTyNSIeHNne B YMOMHOMOYEHHbIN opraH nmbo B MOL| yBegomneHuss 0 3aBepLueHun
CHocCa.



3.3.1.2. lpuem yBeooMIieHUss O 3aBepLUEHUM CHOCa OCYLIEeCTBMSeT crneunanuct
YNONIHOMOYEHHOro opraHa nmbo cneunanuct MOLI.

Cneunanuct MO®LL nepepaet B YyNONMHOMOYEHHbLIW OpraH YyBeAOMIIEHME O
3aBepLUEeHMM CHOCa, NOoMNy4YeHHoe OT 3asBUTENS, B E€Hb €ro nony4yeHus.

3.3.1.3. TllonyyeHne yBeooMNeHWs O 3aBeplUeHUM CHOca MOATBepXAaeTcH
YNOMHOMOYEHHbLIM OpraHoM nyTeM Bblgauvu (HanpaBreHus) 3asBUTENIO PaCNUCKN B €ro
NoNyYeHun.

B cnyyae npegcrtaBneHus yBedOMMEHWA O 3aBeplUeHMM CcHoca 4Yepe3d MOL|
pacnucka BblaaeTtcs ykadaHHbiM MOL.

3.3.1.4. TlMocne Bblgaun (HanpaBreHusl) 3asBUTENIO pPaCNUCKM B  MOMyYEHUN
AOKYMEHTOB  WMNM  MOCTYNMNEHUss Takux JokymeHToB 13  M®L  cneumanuct
YrNONTHOMOYEHHOrO OpraHa OCyLEeCTBISeT UX perncTpaumio.

B cnyyae npegctaBneHna pokymeHToB 4Yepe3d MOLL cpok npepoctaBneHus
MYHULMNANbHOW YCNyrM MCYMCNAETCA CO OHA pernctpauumn gokymeHtos B MOLL.

3.3.1.5. Cneumanuct ynosIHOMOYEHHOrO0 opraHa B TeyeHue 1 pabovero gHA C
MOMeHTa perncTpauum AOKYMEHTOB nposepsieT Hanuive OCHOBaHWN,
npegyCMOTPEHHbIX MYHKTOM 2.8 HacToALWero agMMHUCTPATUBHOIO pernameHTa.

Mpn nocTtynneHun yeBeaoOMSIEHUA O 3aBEPLUEHMUM CHOCa B 3MEKTPOHHOW dhopme
cneumanncT ynosIHOMOYEHHOro opraHa B TeyeHue 1 paboyero gHA C MOMEHTa €ro
perncTpauumn NpoBoaANT npouenypy NPoOBEPKN AeNCTBUTENBHOCTU KBaANMOPULMPOBAHHOM
nognucun, ¢ UCNosib3oBaHNMEM KOTOPOW NoanucaHo yBeAoMIeHue (nakeT 3MeKTPOHHbIX
OOKYMEHTOB), MpedycMaTpuBaloLLy0 MpoBepKy cOobMioAeHUs YCrOBUKW, YKa3aHHbIX B
cratbe 11 ®enepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTate MNpOBEpPKU KBanuuuupoBaHHOW noanucu 6yaet
BbISIBNEHO HECOOMN0AEHNE YCTAHOBMEHHbIX YCINOBUIA NPU3HAHUSA ee AeNCTBUTENBHOCTMN,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex OHEN CO OHSA 3aBepLUeHUs NpoBedeHUs Takow
NPOBEPKN NMPUHMMAET pelueHne 06 oTkase B NpMeme K pacCMOTPEHUIO YBEAOMIIEHUSA O
3aBepLUEHMM CHOCa W HanpasnseT 3asBUTEN0 yBeLOMMeHne 06 3TOM B 9MEeKTPOHHOW
dopme c ykasaHuem nyHKToB ctatbn 11 ®epepanbHoro 3akoHa Ne 63-P3, koTopble
MOCINYXWINN OCHOBaHWEM A1 MPUHATUS YKa3aHHOro pelleHus. Takoe yBeaoMreHue
nognucbiBaeTca KBanMPUUMPOBAHHOW MOAMUCHLI0 PYKOBOAUTENS  YNOSTHOMOYEHHOrO
opraHa unM ynosITHOMOYEHHOro MM [OSKHOCTHOrO nuua M HanpaenseTcs no agpecy
9NEKTPOHHOM NOYTbl 3aaBuTens nNMbo B ero Nu4yHbii KabuHeT Ha EguHOm nopTtane
rocy4apCTBEHHbIX U MyHUUUNANbHBIX YCAYT.

Mpn HannuMm ocHOBaHWA, NPedyCMOTPEHHbIX nognyHkTamu 2-4 nyHkTa 2.8
HacTosLero agMMHUCTPATUBHOIO pernameHTa, YnofHOMOYEHHbI OpraH Hanpasnset
3aaBuUTEN0 yBegomrieHne o6 oTkase B MPUHATMM K PaCCMOTPEHUIO YyBEAOMMEHUS O
3aBepLUeHMn cHoca ¢ 060CHOBAHMEM MPUYUH, KOTOPbIE MOCYXWUIN OCHOBaHWEM AONS
NPUHATUSA YKa3aHHOIO peLUeHus.

3.3.1.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypb!:

- NpY INYHOM npueme — He 6onee 15 MUHyT

- NpU NOCTYNNEHUN yBEAOMSIEHUS O 3aBEpLUEHUM CHOCa MO MNOYTe, SNEKTPOHHOW
noyTte, nocpeactsoM EgnHoro noprana rocygapCTBEHHbIX U MyHULUNASbHBIX YCAYr Un
yepe3 MOLl — 1 pabounn geHsb.

YBegomneHne o6 oTkase B Nnpueme K pacCMOTPEHMIO YBEAOMIIEHUSA O 3aBEPLUEHUM
CHOCa, B Clnyyae BbISIBNEHNUA B Xo4e MNpOBEPKU KBanuuuMpoBaHHOW noanMcH
3aaBUTENA HECOOMIOAEHNS YCTAaHOBIIEHHbIX YCNOBUIN MPU3HAHUA €€ OEeNCTBUTENBHOCTH
HanpaBnsaeTcs B TedeHne 3 QHEW CO OHS 3aBepLUeHnda NpoBeaeHNs Takon NPOBEPKN.

3.3.1.7. Pe3ynbTaToOM BbINONHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- NPUeM 1 perucTpaums ysegoMneHns o 3aBepLleHnn CHoca, Bbiaada (HanpasrneHue
B 9NIEKTPOHHOM BuAe, NOYTOBLIM OTMNPaBfieHNEM) PacrmCcKn B NOMyYeHUn yBeaoMIeHUs
0 3aBepLUEHUN CHOCA;



- HanpaeneHve yBeaomneHnst 06 oTkase B NpMeMe K pacCMOTPEHMIO YBELOMIEHNSA O
3aBepLUeHMmM cHoca.

3.3.2. OBecneyeHne pasmeLLeHNs yBeaoMIieHns o 3aBepieHnn cHoca B TMCOITA.

3.3.2.1. OcHoBaHMeM [fns Hayana agMUHUCTPATMBHOM Mpouenypbl sIBRAsieTCA
nonyyeHve crneumanmcTtoM YrNOSIHOMOYEHHOIO opraHa yBeAOMIIEHUS O 3aBepLUeHUn
CHoca.

3.3.2.2. Cneumanuct ynofIHOMOYEHHOro opraHa obecneynBaeT pasMelleHVe B
MMCOrI[] ysegomneHus o 3aBepLleHUn CHoca.

3.3.2.3. MakcumarnbHbIl CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl — 1
pabouMi OeHb CO [OHA MOMyyYeHWs CcneunanucToM  YNOSIHOMOYEHHOro  opraHa
yBeOMIIEHNSA O 3aBepLUEeHUN CHOCa.

3.3.2.4. PesynbtatoM BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBRASETCS
obecneveHune pasmeweHus B M'MCOIM yBegomMneHus o 3aBepLUEHUM CHOCA.

4. q)OprI KOHTpOIA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHnem ynosIHOMOYEHHbIM OpraHoM, AOSMKHOCTHbIMM
nuuamm YNONTHOMOY€EHHOIO opraHna, y4yacTBYHOLLMMMN B npeaocTaBneHnn
MYHUUUNANbHOM YCMyru, MOMOXeHUA HacTosIWero aaMWHUCTPATUBHOIO perriameHTa
OCYLLECTBNAETCA AOMKHOCTHLIMM NULAMKU  YNOSIHOMOYEHHOIO OpraHa, crneuynanbHO
YNONMHOMOYEHHbIMW  Ha  OCYLLECTBIieHMe [OaHHOro  KOHTpOns, pykoBoauTenem
YNONIHOMOYEHHOIO OpraHa u BKroYaeT B cebs npoBedeHWe NPOBEPOK MOMHOTHbI U
KayecTBa npenocTaBneHus MyHuumnanbHon ycnyrn. [1naHoBble W BHeNMaHoBble
NPOBEPKN NPOBOAATCHA YNOSTHOMOYEHHbIMU AOSMKHOCTHBIMW fiMLiAMM YNOSTHOMOYEHHOTO
opraHa Ha OCHOBaHUW PacnopsKeHUss PyKoBOAUTENS YNOSTHOMOYEHHOrO opraHa.

4.2. TlpoBepka NOMHOTbI M KavecTBa MpefoCTaBfeHUss MYHULMMNANbHOW YCIyru
OCYyLLEeCTBNAeTCa NyTemM NpoBeeHNs:

4.2.1. TnaHOBbIX NPOBEPOK COOMOAEHMS U UCMONMHEHUA AOSMKHOCTHBIMU NNLAMMU
YNONMHOMOYEHHOIO OpraHa, y4acTByWOLWMMW B MNpeaocTaBrieHnn MYHUUMNANbHOM
yCryr, MNOMOXEHUA HACTOALWEro agMUHUCTPATUBHOIO perfnaMmeHTa, HOPMaTMBHbIX
NpaBOBbIX AKTOB, PerynupyroLwmx eaTenbHOCTb N0 NPeoCTaBNeHNIo MyHULMMNAaNsHOM
ycriyrm  Npu  OCYLLECTBMAEHUN  OTAENbHbIX  aAMUMHUCTPATMBHbLIX MNpoueayp u
npegocTaBneHns MyHULMNansHOM yCnyru B LIENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COONIOAEHUS N UCMIONHEHUS OOMKHOCTHBIMM NMLaMm
YNOMMHOMOYEHHOIO OpraHa, y4acTBYyWLMMUM B NpegoCcTaBleHnn MyHUUMnanbHOM
yCryr, MNONOXEHUA HACTOALWEro agMUHUCTPATUBHOIO perfnaMmeHTa, HOPMaTMBHbIX
NpaBOBbIX AKTOB, PerynupyroLwmx esaTenbHOCTb N0 NPeoCTaBNeHNIo MyHULMNansHoOm
ycriyrm  Npu  OCYLLECTBMAEHUN  OTAENbHbIX  aAMUHUCTPATMBHLIX MNpoueayp u
npegocTaBneHns MyHULMNansHOM yCnyru B LIENOM.

4.3. T[lnaHoBble MNPOBEPKM OCYLIECTBMEHNA OTAENbHbIX aAMUHUCTPATUBHbIX
npoueayp nposoadatca 1 pas B nosiyrogue; MNOMHOTbI M KayecTBa MNpefocTaBfeHus
MYHUUMNANbHOW yCnyrn B LenomMm - 1 pa3 B rod, BHEMMAHOBbIE - NPU NOCTYMNSIEHUN B
YNONMHOMOYEHHbIN OpraH >anobbl 3asBUTENs Ha CBOEBPEMEHHOCTb, MOMHOTY W
Ka4yeCTBO NpefoCTaBNEeHUS MyHULMNANBHOW YCIYrn, HA OCHOBAHUWN UHbIX JOKYMEHTOB U
CBeJeHUN, YyKasblBalwLWMX HaA  HapylweHuUss HacToswero agMUHUCTPaTUBHOIO
pernamMmeHTa.

4.4. o pesynbTatam npoBeAeHHOW MNPOBEPKN COCTaBMSAETCA akT, B KOTOPOM
OTpaxalTCsl BbISIBMIEHHbIE HAPYLUEHUS U MNPEeasIOKEHUA MO MX YCTPaHEHUH. AKT
nognucbiBaeTCca JOMKHOCTHbLIM NTIMLIOM, YNOSTHOMOYEHHbBIM Ha NpoBefeHMe NMPOBEPKMU.

4.5. [OmMKHOCTHble nuua  YNoSIHOMOYEHHOro  opraHa, Yy4yacTeywwue B
npegocTaBneHn MyHUUMNanbHOW YCrnyru, HeCyT NnepcoHasibHyl0 OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB UM MOCMeaoBaTeNIbHOCTUM  UCMOMHEeHUS  agMWUHUCTPAaTUBHBIX
OENUCTBUA N BbIMOMHEHUS  aAMWHUCTPATUBHBLIX npoueayp, npeayCMOTPEeHHbIX



HacToOAWMM agMUHUCTPATUBHbIM pernaMmeHToM. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKpennseTca B AO0SDKHOCTHbIX MHCTPYyKUMsax. B cnyyae BbIIBNEHUS HapyLleHuin
BUHOBHblE ~ HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  OEUCTBYHOLUM
3akoHogartenscTtBoM Poccuinckon ®egepaunmn n Bonrorpaackon obnactu.

4.6. CamocToaTenbHOM (POPMOM  KOHTPOSS 3@  UCMOSIHEHMEM  MOSIOXEHUN
aAMUHUCTPATUBHOIO perfnameHTa SBMSETCA KOHTPOSIb CO CTOPOHbI rpaxdaH, WX
ob6beaANHEHUN W oOpraHu3auui, KOTOPbIA OCYLLEeCTBNSAETCH MNyTeM HanpasreHus
obpalLeHnin 1 xxanob B yNONMHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCyneOHbIN) NOPAAOK 006XXanoBaHMA peLueHUun U JeNcTBUn
(6e3pencrTeus) agmuHucTpaumen Cyxogonbckoro cenbckoro, M®L|,
opraHusaummn, ykasaHHbix B 4actn 1.1 ctatbu 16 ®epgepanbHoro sakoHa Ne 210-
®34 , a Takke UX AOJDKHOCTHbIX NN, MyHULMNANbHbIX CRyXalwux, paboTHUKOB

5.1. 3asButenp MoxeT ob6paTutbCa C xanobon Ha peweHns un OencTesung
(6e3pencrBme) ynonHomMo4YeHHoro opraHa, MOL|, opraHnsauun, ykasaHHbIX B Yactun 1.1
ctatb 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke WX AOOMMKHOCTHLIX fnu,
MyHMUMNANbHbIX CAyXaLux, paboTHMKOB, B TOM YMCHE B CReaylowmnx cnyyasax:

1) HapyweHue cpoka permctpauuMm 3anpoca 3asBUTeENs O NpeaocTaBleHun
MYHULUMNANbLHOW YCNyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne
210-93;

2) HapyLLeHWe cpoka NpeaocTaBeHnss MyHMumMnansHon ycnyrn. B ykazaHHoOM cnyyae
aocynebHoe (BHecynebHoe) obOxanoBaHue 3asBUTENEM peleHun U OeWCTBUK
(6e3pencteus) MoOLl, paboTHuka ML BoamoxxHO B cnydae, ecnv Ha MOL, pelueHns n
aenctena  (6e3pencteBne) KOTOPOro  oGXanyktTcs, BO3fNOXeHa  yHKUMS  no
NpedocTaBneHnio  MyHUUMNanbHOM ycrnyrm B NONHOM obbeme B Nopsdke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asiBUTENA OOKYMEHTOB MNM MHGOpMaumMm nnbo ocyLlecTBreHUs
OENCTBUA, npeacTaBrieHne WnM  OCYLECTBMEHME KOTOPbIX He NpeaycMOTPEHO
HOpPMaTMBHbIMM MNpaBoBbIMW aktTamu Poccunckon ®depgepaumn, HOPMATUBHBLIMA
npaBoBbIMK akTamu Bonrorpagckon obnactv, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu
ANa NpegocTaBneHns MyHMUMNanbHOW yCnyru;

4) oTka3 B MNpuveMe [OOKYMEHTOB, MpeAoCTaBfieHNE KOTOpPbIX MNpPeayCMOTPEHO
HOpPMaTMBHbIMM MNpPaBoBbIMW akTamu Poccunckon ®depepaumn, HOPMATUBHBLIMA
npaBoBbIMM akTamu Bonrorpagckon obnactv, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu
ANA NpegocTaBneHns MyHMUMnanbHOW yCnyru, y 3asButens;

5) oTka3 B npeaocTaBneHnn MyHULMNAnNbHOW YCRyrn, eCnv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUUM C HUMU
WHBIMXW HOPMAaTUBHbLIMW MNpaBoOBbIMM akTamun Poccunckon degepauumm, 3akoHamum Wn
NHBIMN HOPMaTUBHbLIMU npaBoOBbIMU akTamu Bonrorpagckon obnactu,
MyHMUMNANbHbIMW  NpaBOBbIMM  akTamn. B ykasaHHom cnyyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTenemM peleHnn n gencremmn (6esgenctems) MOLL,
paboTHnka MOPL|, Bo3mMOXHO B cnydae, ecnm Ha MOLU, peweHna wn gencreung
(6e3pencTBme) KOTOPOro 0OGXanylTcd, BO3MOXEHa QYHKUMS MO NpefoCcTaBreHNto
MyHUUMNANbHOW Yycnyrn B nonHom obbeme B nopsgake, onpedeneHHoMm 4acTtbio 1.3
ctatbk 16 PegepanbHoro 3akoHa Ne 210- ©3;

6) 3aTpeboBaHue C 3aaBUTENSA NP NPESOCTABNEHNUN MyHULUNANBHOW YCAYrn NnaThbl,
He NpeayCMOTPEHHOW HOpMaTMBHbIMU MpaBOBbIMW akTamu Poccuiickon ®epepauum,
HOpMaTUBHbIMA MNpPaBOBbIMM akTamn Bonrorpagckon obnactn, MyHUUMNANbHbIMU
NpaBOBbIMU akTamu;

7) OTKa3 ynosIHOMOYEHHOrO opraHa, JOSMKHOCTHOrO fvua ynorHOMOYEHHOro opraHa,
MoLl, paboTtHnka MOL|, opraHuMsaumin, npeagycMOTpPeHHbIX 4Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, nnm mx paboOTHUKOB B MCMpPaBEHUN OO0MNYLLEHHbIX



MMM OneYyaToK M OWKBOK B BblAAHHbBIX B pe3ynbTate NpeaocTaBneHns MyHUUunanbHom
yCcnyru OOKYMeHTax NmMbo HapylLleHWe yCTaHOBMEHHOro Cpoka Takux ucripasneHun. B
yKkasaHHOM criydyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3aaBuUTENEM peLleHnii n
nencteun (6espenctensa) MOLU, pabotHnka M®L] BoamoxHO B crniyvae, ecnn Ha MOL,
peweHna n gencteus (6esgenctane) KOToporo obxanyTca, BO3noxeHa yHKUMSA Mo
NpedocTaBneHnio  MyHUUMNanbHOM ycrnyrm B NofHOM obbeme B MNopsdke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210- $3;

8) HapyweHve cpoka unM nopsgka Bbldayn [OOKYMEHTOB MO  pesynbTatam
npeaocTaBNeHNA MyHULMNANbHOW YCAYTH;

9) npuocTaHoBneHVe npeaoCcTaBneHuss MyHUUUNanbLHOW YCnyry, ecnm OCHOBaHWUA
NPUOCTAHOBMEHNS HE MNpPeayCMOTpeHbl doefepanbHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHbLIMW MNPaBOBbIMM akTamu Poccunckon
depgepaummn, 3akOHaMU U UHBIMW HOPMATMBHBLIMK NPAaBOBbLIMM akTamu Bonrorpagckomn
obnactn, MyHuUMNanbHbIMX MPaBoBbIMW akTamMu. B ykasaHHOM criyyae gocyaebHoe
(BHecygebHoe) obxanoBaHune 3aaBuTenem pelleHun n gencreun (6esgencrens) MoL,
paboTHMka MO®Ll Bo3amMOXHO B cnyvae, ecnn Ha MOLU, peweHna un pencreus
(bespencTBne) KoToporo ob6XanyrTcs, BO3NOXeHa QYHKUMA N0 NpeaoCTaBreHuto
MyHMUMNANbHOW ycnyrm B MNOMHOM obbeme B nopsgke, onpedeneHHom 4vacTtbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENS NPU NPeaoCTaBAEHUM MYHUMLMNANBHON YyCRyru
OOKYMEHTOB unu mHdopMaumm, OoTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoamMMblx Ans
npeaocTaBneHnsa MyHuUMNaneHoOM ycnyrn, nubo B NpeaoCcTaBneHUun MyHUUUnanbHOW
YCNyru, 3a UCKIOYEHWEM crnyyaeB, NpefyCMOTPEHHbIX NMyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210- ®3. B ykasaHHOM cny4dae gocynebHoe (BHecygebHoe)
obxanoBaHue 3asBuTenem pewweHnn n gencteun (6esgencremnsa) MOL], paboTHuka
MoL Bo3moxHO B crniyyae, ecnnm Ha MOLU, pewenusa u pgencrteua (6esgencreune)
KOTOpOro obxanyTcs, BO3MOXeHa YHKUMA Mo  NpedoCTaBnNeHuto  JaHHOW
MyHUUMNANbHOW ycnyrn B nonHom obbemMe B nopsgke, onpedeneHHoMm 4acTtbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaeTca B NMUCbMEHHOW bopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM dopMe B YMNOSIHOMOYEHHbIM opraH, M®Ll, nmbo B [ocymapcTBeHHoe
KaseHHoe yupexaeHune Bonrorpagckon obnactm «MHOroyHKUMOHANbHBLIN LIEHTP
npeaocTaBneHna rocydapCTBEHHbIX W MYHUUMNANbHbLIX — YCryr», SABASKOLWMNACA
yuypeauternem MOL (mnanee - yuypegutens MOL), a Takke B opraHusauumu,
npeanycMoTpeHHble YacTbtlo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanobbl
Ha peweHns n gencteua (6esgencteme) pabotHuka MOL| nogatoTca pykoBoguTErNto
atoro MoL. XKanobbl Ha peweHus u pgenctsusa (6espgencrtene) MOLL nogatotca
yypegutenio 22 MOL vwnv OOMKHOCTHOMY nuvuy, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM cybbekta Poccuinickon depepauum. >Kanobbl Ha pelweHunsa u
aenctena (6esgenctene) paboOTHUKOB OpraHu3auun, npeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, nogawTca pykoBOAUTENAM 3TUX
opraHusauumn.

YKanoba Ha peweHna n pencteua (6e3gencTBme) YNONHOMOYEHHONO OpraHa,
AOSDKHOCTHOMO  niMua  YNOMHOMOYEHHOIO  OpraHa, MYHMLMNanbHOro  Cryallero,
pyKOBOAUTENSA YNOMHOMOYEHHOrO opraHa MoXeT ObiTb HarnpasneHa no noyre, yepes
MoLl, C  1Cnonb3oBaHVEM MHPOPMaLIMOHHO-TENEKOMMYHUKaLNOHHON ceTu
«MHTepHeT», odmumanbHOro canTa opraHa, npeaoCTaBNAOLWEro MyHUUMNAanbHYO
yCnyry, eQuHoOro noprarna rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPY NMNYHOM MpUEME 3asaBUTENS.

XKanoba Ha pelwenuns n gencteusa (besgencteue) MOL, paboTHnka MLl moxeT
ObITb HanpasreHa no nouTe, C  UCnonb3oBaHWEM NMHOpPMaLNOHHO-
TenekoMMyHuKaumMoHHon cetun «WHTepHeT», odmumanbHoro camta MOL, eguHoro



nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, a Takke MOXeT ObiTb NpuHATa
npw JIMYHOM NpUemMe 3asiBUTENS.

XKanoba Ha pelwweHusa n gencreua (besgencrene) opraHmsaumm, NpegyCMOTPEHHbIX
yactbto 1.1 ctatbnm 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke Mx paboTHMKOB
MoOXeT OblTb HanpaBneHa MO Mo4YTe, C WUCMNOMb30BaHMEM UH(OPMALMOHHO-
TeNIeKOMMYHUKaUNoHHON ceTu «MHTepHeT», odomumnanbHbIX CauTOB 3TUX OpraHu3auuin,
€[MHOro nopTana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, a Takke MOXeT ObiTb
NPUHATA NPU IMYHOM NpUeMe 3asiBUTENS.

5.3. XKanobebl Ha peweHna un pencteua (6e3gencrene) pykoBOAUTENSA oOpraHa,
NpenocTaBnALWEro MyHUUMNanbHyO YCnyry, NnogatTcsa B BbILWECTOAWMIA opraH (npwu
ero Hanuymm) nNMbo B criyd4ae ero OTCYTCTBUSA pacCcMaTpyBalOTCS HENocpenCTBEHHO
pyKkoBoOAMTENEM OpraHa, NpeoCTaBNALWEro MyHULUMNANbHY yCnyry.

5.4. )Kanoba gomkHa cogepxaTb:

1) HanmMeHoBaHue YNONIHOMOYEHHOIO opraHa, OOJHKHOCTHOIO niua
YyNOMHOMOYEHHOIO OpraHa, UM MyHuumnanbHoro cnyxatwero, MOLL, ero pykoBogutens
n (unn) paboTHUKa, oOpraHuM3auun, nNpeaycMoTpeHHbIX Yactbio 1.1 cratbn 16
®epepanbHoro 3akoHa Ne 210-$3, nx pykosogutenen u (unn) paboTHUKOB, peLLeHNs n
nencreus (6es3gencrame) KOTopbix 06XKanytTcs;

2) hamunuio, nUMs, OTYECTBO (MocredHee - NpU Hanuyuu), cBedeHUs O MecTe
XUTenbCcTBa 3asBUTENs - U3nMyeckoro nuua nmbo HammeHoBaHWe, CBEAEHUS O MeCTe
HaxoXO4eHns 3aaBUTENS - OPULMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNUYMKM) U NOYTOBbLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obOxanyemblXx peleHusx Wu  gencteusx  (6esgencteuun)
YyNOMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOMo nuua YNOAHOMOYEHHOro opraHa, nunbo
MyHUUMNanbHoro  cnyxawero, Mo®L, pabotHnka MOL, opraHmsauun, 23
npegycMOTpeHHbIX YacTtbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTEMlb HE COrfaceH C peleHnem U
aencreusamun - (6e3gencTemeM)  YNosITHOMOYEHHOrO  OpraHa, [AOJPKHOCTHOro nvua
YNOMHOMOYEHHOIO0 OpraHa unu MyHuumMnaneHoro cnyxawero, MoOL|, pabotHuka M®LL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, nx paboTHMKOB.

3agsutenem  MoryT  ObITb  NpeactaBfieHbl  JOKYMEHTbl  (MpU  Hanuyum),
noaTBepxaatolime OoBoabl 3asaButend, NMbo mx konuu. 3asBuTtens MMeeT NpaBoO Ha
noslyyeHme uHgopmMaumm u OOKYMEHTOB, Heobxoaumblix pAnd obocHoBaHUA W
pacCcMOTPEHNS Xanoobi.

5.5. OcHoBaHueM AOns Havana npouenypbl AocyaedbHoro obxkanoBaHusa siBRsiETCSA
nocTynneHne xanobbl 3asButensa. Peructpauma xanobbl  ocyliecTBnsieTcs
YNONIHOMOYEHHbIM  CNEeUnanmncToM YrnosIHOMOYEHHOrO opraHa, paboTHukamum MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-
@3. B Te4eHne Tpex gHen Co OHS ee NOCTYNNeHns.

XKanoba, noctynuBwas B yNONHOMOYEHHbIN opraH, M®Ll, ydypegutenio MOL, B
opraHusauuu, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, noanexut paccMOTPEHUD B TeYeHue naTHaguaTn pabouymx OHenm Co OHA ee
permctpauun, a B crydae obGxanoBaHus oOTKa3a YMOSIHOMOYeHHoro opraHa, MoLl,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PenepanbHoro 3akoHa Ne 210-
®3, B npMeme OOKYMEHTOB Y 3aaBUTENS NMBO B MCNpaBnNeHnn AONyLEHHbIX OneYyaTokK u
ownboK unu B cnydae o6GXanoBaHUA HapyLWeEHWUs YCTAHOBMEHHOrO Cpoka TaKux
ncnpasneHnn - B Te4eHne natu paboumx gHen co OHS ee perncrpaumm.

5.6. B cnyyae ecnn B xanobe He ykasaHbl (pamMunus 3asBUTENs, HanpaBUBLUErO
Xano®y, n (Mnn) NoYTOBLIN agpec, No KOTOPOMY AOSMKEH BbITb HaNpasBfieH OTBET, OTBET
Ha Xanoby He gaeTcs.



Ecnn B ykasaHHoOm »xanobe copepxatca CBedeHuMsi O MOAroTaBfIMBAEMOM,
CcoBepLIaeMOM WM COBEPLUEHHOM MNPOTMBOMNPABHOM [OESHUW, a Takke O nuue, ero
noaroTaBnMBaloLlEM, COBepLlaloleM WNu  coBepluMBLUEM, kanoba nognexut
HanpasIieH1Io B roCcyAapCTBEHHbIN OpraH B COOTBETCTBMM C €r0 KOMNeTeHUnen.

[omkHocTHOEe nuuo, paboTHWUK, HageneHHble MOMHOMOYMSMU MO PaCCMOTPEHMUIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosWwero agMUHUCTPATUBHOIO pernamMmeHTa,
npy NosnyYyeHnn xanobbl, B KOTOPON CoaepXaTcs HeLeH3ypHble b0 ockopbuTenbHbIe
BblpaXXeHUS, Yrpo3bl >XWU3HW, 300POBbI0 M MMYLLECTBY OOSDKHOCTHOrO nvua, a Takke
YIEHOB €ro ceMbM, BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa No CyLlecTBY NOCTaBEHHbIX
B HeW BOMPOCOB M COOBWUTbL 3asBUTEN0 O HeOonyCTUMOCTM 3roynoTpebneHuns
npaBoM.

B cnyyae ecnu TekcT xanobbl He nopdaeTca MpPoOYTEeHUIO, OHa ocTaBndetca 6e3
OTBETA, O YeM B TeYeHMe CeMW OHEeW CO OHA perucTpauum xanobbl coobuiaeTcs
3a8BUTENIO, €CNK ero pamunums 1 NOYTOBLIN agpec NOAAATCA MPOYTEHUIO.

Ecnn oTBeT No cyLiecTBy NOCTaBfEHHOro B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHns CBeOEeHWN, COCTaBNSAOLWMUX FOCYAApPCTBEHHYD UMW UHYIO
oxpaHsemy denepanbHbiM  3aKOHOM TaWHy, B Te4YeHue cemMu [OHen CO [HSA
permctpauumn xanobbl 3asBUTENO, HanpasuBlUEMY >xanoby, coobuwaeTtca o
HEBO3MOXHOCTU [aTb OTBET NO CyLLEeCTBY MOCTaBfIEHHOrO B HEN BOMpoca B CBSA3M C
HeJOoMNyCTUMOCTbIO pasrnalleHns ykasaHHbIX CBEeAEHUN.

B cnyyae, ecnn TekcT xanobbl He NO3BONsSEeT onpefenutb CyTb oObpaleHus
3aaBuUTENd, OTBET MO CYLLECTBY Xanobbl He AaeTcs, 0 YeM B TedeHue CeMU OHEn Co
OHS perncTpaumm xanobbl coobLiaeTcsa 3asaBUTENIO.

B cnyyae ecnu B xxanobe obxanyeTcs cyaebHoe pelueHne, Takas xanoba B Te4yeHne
ceMuM [OHEeNn CcO [OHA e€ perncrpaumm BO3BpalLlaeTcs 3asiBUTEMN0, HanpasuBLLEMY
Xanoby, ¢ pasbsiCHEHMeM nopsaka obxxanoBaHua 4aHHOrO cyaebHOro peLueHus.

Ecnn B anobe coaepXutcsa BOMPOC, Ha KOTOPbIM 3asBUTEN0 HEOOHOKPATHO
AaBanncb MNUCbMEHHbIEe OTBETbl MO CYLLECTBY B CBA3M C paHee HanpasnsembiMu
Xanobamu, 1 npu 3ToM B xanobe He NPUBOASATCS HOBblE 4OBOAbI UM OBCTOATENLCTBA,
OOJMPKHOCTHOE NUUO, paboTHUK, HaAeneHHbIe NOSIHOMOYMUSIMWU NO PaCCMOTPEHUIO Xanob
B COOTBETCTBMM C MYHKTOM 5.2 HacTodAWero agMMHUCTPaATUBHOIO perfiaMmeHTa, Bnpase
NPUHATL peweHne o 6e30CHOBaTeNbHOCTU OYepenHON Xanobbl M npekpalleHun
nepenuckn ¢ 3asBUTENeM No 4aHHOMY BOMPOCY NMpu yCrNOBUKM, YTO YKa3aHHas xanoba n
paHee HarnpaBnsemble Xanobbl HaNpaensanUCb B OOUH U TOT Xe YNOSTHOMOYEHHbIV
OpraH unM OOHOMY W TOMY € [AOJPKHOCTHOMY nmudy. O [JaHHOM  pelueHun
yBeJOMNAETCA 3a89BUTENb, HAaNpaBMBLLWIA Xanoby.

5.7. Tlo pesynbTataM pacCMOTPeHNsa >xanobbl NpMHMMAETCa O4HO W3 CreaylLwmx
peLLUEeHnN:

1) xanoba ygoBneTBopsieTcs, B TOM 4Ynucrne B oOpMe OTMEHbI NMPUHATOrO peLueHuns,
nucnpaBneHns [OONYLEHHbIX ornevyaTtok u ownbok B BblAaHHbIX B pesynbTarte
NpeaoCTaBNeHNa  MyHMUMMANbHOW  YCNyrM [OOKyMeHTaX, BO3BpaTta 3adABUTENO
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUMBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®depepaumn, HOpPMaTUBHLIMW MNPABOBbLIMU aKTaMu
Bonrorpagckon obnactu, MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B yOOBNEeTBOPEHUM Xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHUAMU N5 OTKasa B yAOBNETBOPEHUM Xanobbl ABNATCA:

1) npu3HaHve npaBOMEpPHbIMW peleHns u (unu) pencTeun (6e3gencTens)
YMNOMTHOMOYEHHOIO  OpraHa, [OOJDKHOCTHbIX — Nuu,  MYHAUMNANbHbLIX  CRYXaLmx
YyNnONMHOMOYEHHOro opraHa, M®L, pabotHuka MOL, a Takke opraHusauum,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, unm mx
pabOTHNKOB, y4aCTBYIOLLUX B NMPeaoCTaBNEHNUN MYyHULMMNANBHORN yCnyru,

2) Hanu4ve BCTYNWBLLEro B 3aKOHHYK CUMy pelleHus cyda Mo Xanobe o ToM xe
npeameTe U No TEM Xe OCHOBAHUAM;



3) nogaya xanobbl NMLOM, MOMTHOMOYMSA KOTOPOro He MOATBEPXAEHbl B nopsiake,
yCTaHOBIIEHHOM 3akoHoAaTeNnbcTBOM Poccunckon degepaumn.

5.9. He nosgHee OHA, cnegylowero 3a AHEM MNPUHATUA peLUeHUd, 3asiBUTen B
NMUCbMEHHOW (bopme K MO XKenaHuK 3asiBUTENHA B 3NEKTPOHHOW hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

B cnyyae npusHaHua xanobbl noanexallen yooBreTBOPEHUIO B OTBETE 3aABUTENO
JaeTca WHgopMauma o AOeNCTBUSAX, OCYLLECTBIISEMbIX YMNONIHOMOYEHHbBIM OpraHom,
MoLl, nnbo opraHusaumen, NpegycMoTpeHHon YacTbio 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-®3, B Lensx He3amen IMTENbHOro YCTPaHEHUS BbISIBIIEHHbIX HapyLUEHUNA
NpyY  OKa3aHUW MYyHULMNANbHOW YCryrn, a Takke TMNPUHOCATCA W3BUHEHUa 3a
AOCTaBneHHble HeyaobcTBa M ykasblBaeTcs MHopMauusa O AanbHenWwnx OEenNCTBUSX,
KOTOpble HeobXOAMMO COBEPLUUTb 3adABUTENO B LEnsx MonyyYeHus MyHUuunanbHOW
ycryru.

B cny4yae npusHaHua >xanobbl He noanexawlen YOOBMETBOPEHUID B OTBETE
3asBUTEN0 [AlTCA aprymMeHTMpPOBaHHblE pPas3bsCHEHUS O MpUYMHax MNPUHATOro
pelleHns, a Takke nHopMaums o nopsgke obxxanoBaHUs NPUHATONO peLLeHUs.

5.10. B cnyyae ycrtaHoBneHus B Xo4e Mnv no pesdynbTaTtam pacCMOTPeHUs xanobbl
NPpU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLWIEHUS WU  NpecTynneHns
AO0JDKHOCTHOE NNLO YNOSTHOMOYEHHOTO opraHa, paboTHWK, HageneHHbIe NOSTHOMOYMAMM
MO paccMOTpPeHuo Xarnob B COOTBETCTBMM C MYHKTOM 5.2  HacTosLlero
afMUHUCTPATUBHOIO perfaMeHTa, He3amMeanuTernbHO HanpasnslwT  UMetowmnecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.11. 3agasutenu BnpaBe obxanoBaTb PeELUEHMS, NPUHATbIE NPU NpeaocTaBneHUn
MyHMUMNanbHOW ycrnyrn, 4encTBus (6esnencreme) JOMKHOCTHbBIX MU, MyHULMNAanbHbIX
Cny>alux YrnOfHOMOYEHHOrO OpraHa, AOSMKHOCTHbIX Jnmy  MOLU, paboTHukos
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, B cymebHOM nopsake B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccumnckon
denepaumn.

5.12. TllonoxeHna  HacTosiwero  pasgena, ycTaHaBnueBawlwmne  nopsgok
paccMOTpeHnss Xanob Ha HapyweHua npaB rpaxgaH W opraHusauuin  npu
npegocTaBNeHnM MyHUUMNANbHOW YCIyrn, He pacrnpoCTPaHSTCA Ha OTHOLIEHUS,
perynupyemble ®PegepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».
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