POCCUNCKAA ®EOEPALMA
BOJICOrPAOCKASA OBJIACTb
CPEOHEAXTYBMHCKWA MYHULIMNATbHbIA PAUOH
AOMUHUCTPALUNA
CYXOAOJIbCKOIo CEJIbCKOIo NOCENEHUA

NMOCTAHOBJIEHUE
oT 24 cdeBpans 2022 r. N 15

006 yTBEPXOEHMM aOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns MyHUUMnanbHOM
ycnyru «lMpepocTaenexHve nHgopmauumn o6 obbekTax HeABUXKMMOro NMyLLLECTBA,
HaxoasLWwerocs B MyHMUmMNanbHon cobcTBEHHOCTM agMUHUCTpaummn CyxoaonbCcKoro
CenbCKoro noceneHus 1 NnpegHasHa4YeHHoro Ans caadv B apenay, 6essosmesgHoe
Nnonb3oBaHWe, a Takke 00bekTax, noanexalmx npusaTnaunumn»

B cootBetctBUM ¢ PegepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «O6
opraHusauum npegocTaBfieHns rocyaapCTBEHHbIX WU MyHUUMNANbHBIX YCAyr», 3akOHOM
Bonrorpagckon obnactn ot 4.08.2005 N 1096-O] "O nopsgke npusHaHus rpaxaaH
ManoMMyLUMM B LeNax NpeaocTaBrieHnss UM No AOroBopaM CouMarnibHOrO HamMma XunbixX
nomeLleHnn", noctaHoBneHnem agMmmHucTpaumm CyxoaosibCKOro CenbCKoro noceneHnsa ot
03.09.2015. Ne 38 «O6 yTBepxageHun nopsgka paspaboTkm u  yTBEpPXKAEHUNA
aAMUHUCTPATUBHBIX  pPernaMmeHToB  MNpPefoCTaBneHus  MyHuMUMNanbHbIX — YyCryr B
agMuHuctpaumm  CyxoOornbCKOro  CeribCKoro noceneHusi», Ycrasom CyxoOornbCKOro
cenbckoro noceneHnsa CpegHeaxTybUHCKOrO MyHMUMNANbLHOrO pawmoHa Bonrorpagckom
obnactm, nocTaHOBMNAIO:

1. YTBepOuTb aAMUHUCTPATUBHBLIA perfnameHT npeaocTaBneHns MyHUUMnanbHOW
ycnyrn - «[lpepoctaBneHne wuHgopmauunm 06 ob6bekTax HeaBMKMMOro UMyLLEecTBa,
Haxogsweroca B MyHAUMNANbHOM COBCTBEHHOCTU aaMuHUcTpauun CyxoaonbCKoro
CENbCKOro MNoCeneHns W npegHasHayeHHoro Ansa cgayn B apenay, 6e3Bo3mesgHoe
nonb30oBaHKne, a Takke obbekTax, nognexalmx npusaTnaumnmy.

2. lNMpusHaTb yTpaTMBLUMM CWUIly MNOCTaHOBMEHWe agmMuHucTpaumm CyxoOonbCKoro
cenbckoro nocenexnnss ot 04.12.2019r. Ne 52 «O6 yTBEepXOeHUN agMUHUCTPATUBHOMO
pernameHTa npeaoctaBneHna MyHuumnansHon ycnyrn «lNMpegocraBnenne nHgpopmaumm ob
o06beKkTax HeagBMKMMOrO MMYLLECTBA, HaxOAdAWEerocss B MyHMUMManbHOW COGCTBEHHOCTM
agMuHucTpaumm Cyxo4onbCKOro CenbCckoro noceneHns u npegHasHavyeHHoro Ans caadum B
apeHay, 6e3Bo3me3gHOe Nonb3oBaHMe, a Takke 06beKTax, Noanexawmx npueaTmsaumm».

3. lNoctaHoBneHne BCTynaeT B cuny nocne obHapogoBaHMs B YCTAHOBMEHHOM
nopsgke W NOANEXUT pasMeweHuo Ha oduunanbHOM canuTe  agMUHUCTpauuu
Cyxo[0mnbCKOro cenbCKoro noceneHuns B cetn MHTepHer.

4. KOHTpOrb 3a UCMOSTHEHMEM HaCTOSLLEro NOCTaHOBNEHNS OCTaBMso 3a COBON.

MmaBa Cyxogonbckoro
CEeNbCKOoro noceneHuns .B.KysHeLoBa



YTBEpPXOEH NOCTAaHOBMEHMEM
agMuHucTpaumm CyxoaonbCKoro
CENbCKOro NOCenNeHus

oT 24 deBpansa 2022r. Ne 15

AOMWHUCTPATUBHBIN PErfameHT
npeaocTaBneHnsa myHuumnanbHon ycnyrn «lMpegoctasneHne nHgpopmauyumn o6 obbekTax
HeOBXXMMOro UMyLLLECTBa, HaXOASLWEerocs B MyHUUMNanbHONn cobCTBEHHOCTHU
agMuHucTpaumm CyxoaonbCKOro CenbCckoro noceneHns n npeaHasHavyeHHoro Ans caayv B
apeHay, 6e3Bo3mMe3HOe Nnornb3oBaHWe, a Takke obbekTax, noanexalumx npusaTmsaLmm»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHus

Hactoawmn aaMUHUCTPaTUBHbLIN pernameHTt ycTaHaBsnvBaeT nopsiaokK
npegocTaBneHns MyHuuunaneHon ycnyrn "lNpegoctaBneHve nHdpopmauum o6 obbekTax
HEeOBMXMMOrO  MMYLLECTBA, Haxoasdawleroca B MyHUUMNAnbHOW  COOCTBEHHOCTM
agMuHucTpaumm CyxoOonbCKOro CenbCckoro noceneHns u npeaHasHavyeHHoro Ans caayv B
apeHay, 6e3Bo3me3gHOe MoSib3oBaHWEe, a Takke obbekTax, noanexawmx npuesatmsaummn”
(banee — myHMuMnanbHasa ycnyra) U ctaHgapT NpegocTaBieHna MyHULMNansHOW ycnyru, B
TOM 4uUCre onpenenseT CPOKM N NocrnenoBaTeNlbHOCTb aAMUHUCTPATMBHLIX Npoueayp npu
npefocTaBneHM MyHUUMNanbHOW Yycnyrm agmMmuHucTpaumen CyxodonbCKOro CerbCKoro
nocenenuns CpegHeaxTybMHCKOro MyHULMNansHOro panoHa Bonrorpagckom obnacTu.

1.2. 3aaBuUTENsSIMN Ha MOMy4YeHMe MyHULMNAnbLHOM YCryrn ABMASOTCA usmyeckue u
topuanyeckmne nuua, MMbo nx ynorHOMOYEHHbIE NPeacTaBUTENN.

1.3. MNopsgok MHOPMUPOBaHUA 3aaBUTENEN O MpPefoCcTaBeHUn MyHULMNANbHOW
ycnyru.

1.3.1 CBegeHna 0 MecTe HaxOXAEHWs, KOHTAKTHbIX TernedoHax u rpaduke paboThbl
agMUHUCTpaLmn Cyxoponbckoro CEenbCcKoro nocenexHus CpegHeaxTybuHckoro
MyHMUMNanNbHOro pavioHa Bonrorpagckon ob6nactn, opraHu3auun, y4acTBYOWMX B
npegocTaBfeHMM MyHUUMNANbHOW YCNyrM, MHOrogyHKUMOHANbHOro uUeHTpa (ganee —
MoLl):

MecToHaxoxgeHne agMMHUCTPaLMN U NOYTOBbLIN agpec:
404147, Bonrorpagckasa obnactb, CpegHeaxTybuHckmi panioH, x. Cyxogon, yn.Cosxo3sHas,
n.27.

Agpec odwuumaneHoro camta B WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTepHeT» (ganee — ceTb «MHTepHET»): «Cyxoaonbckoe pg»

AQpec aneKkTpoHHON NoYyTbl agMUHUCTpaumn: suhodoladm@gmail.com.
TenedoH/akc: 8 (84479) 5-56-57

Mpadhmk paboTbl agMUHUCTPALNN:
noHegenbHuk-naTHMUA ¢ 08.00 go 16.00.4.;
nepepsbiB Ha 06ea ¢ 12.00. go 13.00.4.;

BbIXO4HblEe AHW - cy660Ta, BOCKpECEHbE

MecToHaxoxaeHne MHOroyHKUMoHaneHoro ueHTpa (ganee — MoL):
Appec: 404143 p.n. CpeagHas Axtyba, yn. Oktsabpbckas, 89
TenedoH ropsyen nuHun: (84479)-5-10-47
[MpremMHble Yachbl

NoHegenbHUK ¢ 9.00 go 20.00
BTopHuK ¢ 9.00 go 18.00
Cpepa ¢ 9.00 pno 18.00
YeTBepr ¢ 9.00 go 18.00
MNatHuua ¢ 9.00 no 18.00
Cy66o0Ta ¢ 9.00 po 15.30
BockpeceHbe BbIXOAHOW OEHb




MHdopmaumna o mectoHaxoxaeHun un rpadukax padotel MOL] Takke pasmelwieHa Ha
EovHom noptane cetn ueHTpoB M oducoB «Mou [JokymeHTbl» (MOL|) Bonrorpagckoun
obnactu (http://mfc.volganet.ru).

1.3.2. WHpopmauuio o0 nopsigke npefoctaBrieHns  MYHUUMMNAnbHOW — yCrnyru
3aaBUTENb MOXET NOMNYYUTb:

HenocpeacTBeHHO B agMuHUcTpaumm  CyxodosibCKOro  CenbCKOro  nocerneHus
CpepnHeaxTybuHCKoro MYHULUMNANbHOro parnoHa Bonrorpagckom obnactun
(MHpOopMaLUNOHHbIE CTeHAbI, YCTHOE UHOPMUPOBAHUE NO TeneOoHy, a TakkKe Ha JIMYHOM
npuemMe MyHUUMNanbHbIMX  CRyxawmuMmm aaMmuHucTpauum  CyxoOonbCKOro  CeribCKoro
nocenexuna CpegHeaxTybMHCKOro MyHUUMNanbHOro panoHa Bonrorpaackon obnactn);

No no4yte, B TOM uucne anekTtpoHHou (suhodoladm@gmail.com), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBUTENS;

B cetu VIHTepHeT Ha oduumanbHOM cante agmuHucTpaumm CyxoaonbCKoro
cenbckoro nocenexHns CpegHeaxTyOUMHCKOrO MyHUUMNanbHOro panoHa Bonrorpagckown
obnactn (Cyxogonbckoe pg), Ha EgMHOM nopTtane rocyfapCTBEHHbIX U MyHULMNANbHbIX
yenyr  (dyHKUMn), asnaiowemcs  egepanbHOM  rocygapCTBEHHOW  WH(OPMaLMOHHON
cuctemon, obecneymBaroLLen NpegocTaBieHne rocygapCTBEHHbIX U MyHUUMMANbHbIX yCryr
B 9NEeKTpOHHOM dopMe (ganee — EAMHBIA nopTan rocydapCTBEHHbIX U MYyHUUMNAIbHbIX
ycnyr) (www.gosuslugi.ru).

2. CtaHpapT npegocTaBneHUss MyHULMNanbHOM yCrnyru

2.1. HanmeHoBaHve myHuumnanbHow ycnyrn — "lNpegoctaBneHne nHgopmaumm ob
obObeKkTax HeaBMXKUMMOro MMYLLEeCTBa, HaxoAdALWerocs B MyHMUMManbHOW COBCTBEHHOCTU
agMuHucTpaumm CyxoOonbCKOro CenbCckoro noceneHns u npeaHasHavyeHHoro Ans caayu B
apeHay, 6e3Bo3mMe3HOe Nonb3oBaHWe, a Takke obbekTax, noanexalumx npusatmsaumm”.

2.2. MyHuumnanbHasa ycnyra npepoctaBnseTcs agmuHuctpaumen CyxoOorbCcKoro
cenbckoro noceneHns CpegHeaxTybUHCKOrO MyHMUMNANbLHOrO pawmoHa Bonrorpagckom
obnactu.

2.3. PesynbTatom npegocTraBneHns MyHUUMnanbHoOM yenyrm sBnseTcs:

- WH(opmauua o6 obbekTax HeaBMXKMMOro MMYyLIECTBA, Haxogswerocsa B
MyHUUMNanbHON cOBCTBEHHOCTN agMuHUCTpaumm CyxoOonbCKOro CenbCKOro noceneHns u
npegHasHa4YeHHoro Ans caayn B apeHay, 6e3so3mesgHoe nonb3oBaHue, a Takke obbekTax,
nognexawux npusaTnsaunmn.

2.4. Cpok npefocTaBreHs MyHULMNAansHOW YCnyru.

NHdopmaums o6 obbektax HeaBMXKMMOro MMyLLEeCcTBa, Haxodswerocs B
MyHMUMNanbHON cOBCTBEHHOCTN agMuHUCTpaumm CyxoOonbCKOro CenbCKOro noceneHns u
npegHasHa4YeHHoro Ansa caayn B apeHy, 6e3so3mesHoe norb3oBaHue, a Takke obbekTax,
nognexawux npueaTnsauum HanpaesngeTcs (Bpyyaetcs) 3assutento B 30-4HEBHbIN CPOK CO
OHS NOCTYNNEHNs 3asBNeHns.

2.5. lMpaBoBbIMX OCHOBaHUAMM NS NPeaoCTaBMEHUA MyHUUMNANbHOW  YCryru
ABNAIOTCA CreayloLmne HopMaTUBHbIE NPaBOBbIE aKThbl:

KoHctutyums Poccuinckon ®epepauumn ("Poccunckas raseta”, Ne 7, 21.01.20009,
CobpaHue 3akoHogaTenbctBa Poccunckon ®epepauunmn, 26.01.2009, Ne 4, ct. 445,
"lMapnameHTckas raseta", Ne 4, 23 - 29.01.2009);

MpaxxgaHcknn kopekc Poccunckon depepauum (4. 4. 1, 2) (4. 1 - "CobpaHue
3akoHogartenbcTBa Poccunckon depepaumn”, 05.12.1994, Ne 32, ct. 3301, "Poccuickas
raseta", 08.12.1994, Ne 238-239, u. 2 - "Poccuinckas raseta", 06 dpespana 1996 r., Ne 23,
07.02.1996, Ne 24, 08 despansa 1996 r., Ne 25, 10.02.1996, Ne 27, "CobGpaHue
3akoHopaTtenbcTBa Poccuinckon ®epepaummn”, 29.01.1996, Ne 5, ct. 410);

depepanbHbIn 3akoH 0T 21.12.2001 Ne178-d3 "O npuBaTtusaumm rocygapCTBEHHOMO
n MyHuumnaneHoro umywlectsa" ("Poccunckasa raseta”, Ne 16, 26.01.2002, "CobpaHue
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3akoHogartenbcTBa Poccunckon depepaumn”, 28.01.2002, Ne 4, ct. 251, "lMapnameHTcKkas
razeta", Ne 19, 26.01.2002);

®epepanbHbin 3akoH 0T 06.10.2003 Ne 131-d3 "O6 0bwmx npyHUMNax opraHnsaumm
MecCTHoro camoynpasneHuss B Poccunckon ®epepauun” ("CobpaHue 3akoHogaTenbCcTBa
Poccuinckon depepaunn”, 06.10.2003, Ne 40, ct. 3822, "lNapnameHTckaa raseta”, Ne 186,
08.10.2003, "Poccuiickas raseta”, Ne 202, 08.10.2003);

depepanbHbii 3akoH oT 27.07.2006 Ne 152-®3 "O nepcoHanbHbIX AOaHHbIX"
("Poccuinckasa raseta", Ne 165, 29.07.2006, "CobpaHue 3akoHogaTenbctBa Poccunckon
®epepaumn”, 31.07.2006, Ne 31 (1 4.), ct. 3451, "lMapnameHTckada raseta"”, Ne 126-127,
03.08.2006);

®epepanbHbii 3akoH oT 09.02.2009 Ne 8-®3 "O6 obecneyeHun poctyna K
WHOpMaUUM O [OEeATENbHOCTM T[OCYAApPCTBEHHbIX OpraHoB WM OpraHoB  MECTHOro
camoynpasneHus"  ("Poccuickaa  raseta", Ne 25, 13.02.2009, "CobpaHue
3akoHopartenbcTBa Poccunckon ®epepaumn”, 16.02.2009, Ne 7, ct. 776, "lMapnameHTckas
raseta", Ne 8, 13 - 19.02.2009);

depepanbHbii 3akoH oT 27.07.2010 Ne 210-d3 "O6 opraHmsaumm npeaocTtaBneHns
rocygapCcTBeHHbIX U MyHuuunaneHbix yenyr' (CobpaHve 3akoHogaTenbcTBa Poccuickon
depepaummn, 02.08.2010, Ne 31, cT. 4179, "Poccunckas razeta”, Ne 168, 30.07.2010);

depepanbHbin  3akoH oT 06.04.2011 Ne 63-d3 "O6 anekTpoHHOW noanucu"
("MapnameHTckaa raseta”, Ne 17, 08 - 14.04.2011, "Poccumnckas raseta", Ne 75,
08.04.2011, "Cobpanue 3akoHogaTenbcTBa Poccuinckon ®epepauumn”, 11.04.2011, Ne 15,
cT. 2036);

MoctaHoBneHue lNpaButenbctBa Poccuinckon ®egepauunm ot 25.06.2012 Ne 634 "O
BMOAxX 3NEKTPOHHOW MOAMNUCK, UCMONb30BaHME KOTOPbIX AONyCcKaeTcs npu obpalieHun 3a
nonyyeHnem rocyaapCTBeHHbIX U MyHuumMnanbHbix yenyr" ("Poccunckas raseta”, Ne 148,
02.07.2012, "CobpaHue 3akoHogaTenbctBa Poccurickon degepauun”, 02.07.2012, Ne 27,
cT. 3744);

MoctaHoeneHwue MpaButensctea Poccurickon ®eagepaumm ot 25.08.2012 Ne 852 "O6
yTBepxaeHun [lpaBun uCNonb3oBaHUA YCUIIEHHOW KBanndUUMPOBaHHOW 3NEeKTPOHHOW
nognucy npu obpalleHnn 3a nonyvYeHnemM rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCIyr U O
BHECEHUN wu3meHeHua B [lpaBuna paspaboTkn W YyTBEPXKAEHUS aAMUHUCTPATUBHbBIX
pernameHToB npefoctaBneHuns rocygapctBeHHbix ycnyr" ("Poccuinckas raseta”, Ne 200,
31.08.2012, "CobpaHue 3akoHogaTenbctBa Poccunckon ®egepaummn”, 03.09.2012, Ne 36,
cT. 4903);

MoctaHoBneHue lNpaButenbctBa Poccunckon degepauunm ot 26.03.2016 Ne 236 "O
TpeboBaHNAX K NPedoCTaBfEHUIO B ONIEKTPOHHOW  )OpMe  rOCYyOapCTBEHHbLIX U
MyHUuMnaneHbix yenyr'  (OdouvumanbHbIil - MHTEpHeT-nopTan npasBoBOM  MHMOPMaUUn
http://www.pravo.gov.ru, 05.04.2016, "Poccuinckas raseta", Ne 75, 08.04.2016, "CobpaHue
3akoHopaTternbcTBa Poccuinckon ®enepaumn”, 11.04.2016, Ne 15, ct. 2084);

Mpukad MwuHucTepcTBa 3SKOHOMMYEckoro passutus Poccuinckon depepaumm ot
30.08.2011 Ne 424 "O6 ytBepxgeHun [lopsagka BegeHuMs opraHamMm  MECTHOrO
camoynpaBfeHust peecTpoB MyHuumnanbHoro nmyulectesa" ("Poccunckasa raseta"”, Ne 293,
28.12.2011);

YctaB agmuHucTpaumm CyxononbCKoro cenbckoro nocenexns CpegHeaxTyOmuHCKOro
MyHMUMNanbHOro panoHa Bonrorpagckon obnacty;

MocTaHoBneHne agmuHucTpaumm CyxoOonbCKOro  CenbCKOro  noceneHus ot
03.09.2015. Ne 38 «O6 yTBepxageHun nopsgka paspaboTkm u  yTBEpPXKAEHUA
aAMUHUCTPATUBHbIX  pPernaMmeHToB  MNpPeaoCTaBneHus  MyHuUMnanbHbIX — yCriyr B
agMunHucTpauun Cyxo4onbCKOro CenbCKOro NoCeneHmsa».

2.6. VicuepnbiBatowmn nepevyeHb AOKYMEHTOB, HEOOXO4MMbIX ANsi NpefoCTaBeHus
MYHULMNANbHON YCNYru.

2.6.1. VcuepnbiBaolwmin nepeyvyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb [LOSDKEH
npeacTaBUTb CaMOCTOATENBHO ANSA NonyvyeHus uHgopmauum o6 obbekTax HeABMKMMOro
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UMyLLLECTBa, Haxogsweroca B  MyHMUMNANbHOW  COBCTBEHHOCTM  agMUHUCTpaUMK
CyxoQomnbCKOro CenbCKOro MnoceneHns u npegHasHavyeHHoro Ans chaun B apeHay,
6e3B03Me3QHOE NONb30BaHMeE, a Takke 00beKkTax, noanexalumx npMBaTM3auni:

1) 3asBneHne o npegocTaBneHun WUHdopMauunm o6 obbekTax HeLBUMXUMOro
UMyLLLECTBa, Haxogsweroca B  MyHMUMNANbHOW  COBCTBEHHOCTM  agMUHUCTpaUMK
CyxoQomnbCKOro CenbCKOro MnoceneHns u npegHasHavyeHHoro Ans chaun B apeHay,
6e3Bo3mMe3gHOe MoNb30BaHWe, a Takke obbekTax, noanexawmx npueartmsaumm (ganee —
3asBreHne) no opMe COrfacHO MPUNOXEHUIO K HACTOAWEMY aaMUHUCTPaATUBHOMY
perrnameHTy;

2) OOKYMEHT, YOOCTOBEPSOLWMIA NIMYHOCTb 3aaBUTENSA, SBMAKOLWEroca u3nyeckuv
nmyom, nMbo NNYHOCTL NpeacTaBuTens (PU3NYECKOro UMM PULOMYECKOro nvua, u ero
Konus;

3) [OOKYMEHT, noATBEPXAAloWMN  MOSHOMOYMSA  NpeacTaBuTenss  3adBuTENs
(3asBuTENnEN), B criyyae, ecnu C 3asBneHnem obpauwaeTca npencrtaBuTenb 3asBUTENS
(3asiBuTENEN), N IO KOMNUA.

MpumepHas dopma 3asiBNeHUss B 3NeKTPOHHOW  copmMe  pasmellaeTcs
YNONMHOMOYEHHbIM OpraHoOM Ha ouuuanbHOM canlTe YNOfIHOMOYEHHOro opraHa B CeTu
"MIHTepHeT" (manee - odwvumanbHbIn CanuT) C BO3MOXHOCTbIO ero 6ecnnaTtHoro
KONUpOoOBaHuUS.

2.6.2. WcuepnblBalolwmn nepeyeHb [OOKYMEHTOB, KOTOpble 3asaBUTESb Bhnpase
npeacTtaBuTb NoO COBCTBEHHOM MHUUMATMBE ANS nonydeHus mHdopmauum ob obbekTax
HEeOBMXMMOIrO  MMYLLECTBA, HaxoAsdwleroca B MyHUUMNAnbHOW  COOCTBEHHOCTM
agMuHucTpaumm CyxodonbCKOro CenbCckoro noceneHns u npeaHasHavyeHHoro Ans caayu B
apeHay, 6e3Bo3me3HOe NoNb30BaHMeE, a Takke obbekTax, noanexalumx npuBaTu3aumm:

1) BbiMMCKka wn3 EQWHOroO rocygapCTBEHHOrO peecTpa  HpUANYECKMX vl O
PUONYECKOM NULE, ABMSOLWEMCS 3ad9BUTENEM;

2) BbiMMCKa K13 EOWMHOro rocygapCTBEHHOro  peecTpa  MHAMBUAOYaNbHbIX
npegnpuHumaTenen ob nHaMBnayaneHOM NpeanpuHuMaTene, SBnsLWeMCcs 3asBuTenem.

2.6.3. 3asBneHne W [OOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1, 2.6.2 HacTosLlero
aAMWUHUCTPATUBHOIO perfiaMmeHTa, MoryT ObiTb NpeacTaBneHbl 3ag9BUTENAMM NO UX BbIBOPY
B YNOSIHOMOYEHHbIM opraH unu MOL, nnuyHo, Nnnbo HanpaeneHbl NOCPeACTBOM MOYTOBOM
CBA3M Ha BymaxHOM HocuTene, nMbo npencTaBneHbl B YNONIHOMOYEHHbIA OpraH B oopme
9NEKTPOHHOrO [JOKyMeHTa no Bbibopy 3adBuTenss NMGO nyTemM 3anofiHEHUA OPMbI
3anpoca, pasMelleHHOM Ha oduunanbHOM canTe YMNOSIHOMOYEHHOro oOpraHa B CeTu
"MIHTepHeT", B TOM umucne c wucnonb3oBaHvem EOuHOro noprtana rocygapCTBEHHbIX W
MyHULUMNanNbHbIX YCNyr, asnsawLwerocs genepansHON rocyaapCcTtBeHHON NHAOPMaLMOHHON
cuctemon, obecneymBaroLLen NpegocTaBeHne rocygapCTBEHHbIX U MYyHUUMMANbHbIX YCRyr
B 3NEKTPOHHOW chopMe (Qanee — EAMHBbIM nopTan rocyaAapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr), nMbo nyteM HanpasfeHUs 3NEeKTPOHHOrO AOKYMEHTA B YNOMHOMOYEHHbIN OpraH Ha
ooMUManNbHYH ANIEKTPOHHYIO NOYTY.

Mogaya pokymeHTOB Yepe3 ML ocywecTBNAeTca B COOTBETCTBUM C COrnalleHnem
O B3auMMOenCTBun, 3akmntodeHHbIM mexay MOLl n ynonHOMOYEHHbIM OpraHoOM, C MOMEHTAa
BCTYMMEHNSA B CUIYy COOTBETCTBYIOLLIErO CornalleHnsi 0 B3aMmMoaencTsuu.

Konuu JoKyMeHTOB AO0SKHbI OblTb 3aBEPEHbI B YCTAHOBIEHHOM 3aKOHOAATESIbLCTBOM
nopsiake unun npeacTtaBneHbl ¢ NpeabsaBieHnemM NoarMHHMUKOB.

OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb W MOMHOTY MpeacTaBnseMblX CBeAeHUA U
AOKYMEHTOB, SBMSIOWMXCSA OCHOBaHMEM [ONs NPeAoCTaBfEHUs MYyHULUMManbHOW YCRyru,
BO3faraeTcs Ha 3asaBUTENS.

2.6.4. AamuHucTpaums CyxoaonbCKOro CenbCKoro noceneHus He Bnpase TpeboBaTb
OT 3aaBUTENS:

1) npencraBneHns OOKYMEHTOB W WMHAOPMauUUM UM OCYLLECTBNEHUS OEeUCTBUN,
npeacTaBneHne Wnu OCYLLEeCTBNEHME KOTOpPbIX He npegyCMOTPEeHO HOPMaTUBHbIMU
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NpPaBoOBbIMW  aKTaMu, PEerynupylowmMmMmm  OTHOLLUEHUS, BO3HUKaKOLWME B CBA3U C
npegocTaBneHMeM MyHULUNANbHbIX YCAYT;

2) npeacTtaBneHUss OOKYMEHTOB W MHoOpMauuu, KOTopble HaxogAaTcs B
pacnopsikeHum opraHa, npeagocTaBnAloLEro MYHUUMNANbHYO  ycnyry, NHbIX
rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO camMoynpaBneHns Mo NoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHamMm WnM opraHam MEeCTHOrO camoynpaBfieHus opraHusauui B
COOTBETCTBMM C HOPMATMBHbIMM MNpaBoOBbIMW  akTamu Poccunckon depepaumn,
HOpMaTMBHbBIMW  MpaBOBbIMW  akTamu  Bonrorpagckon obnactn, MyHMUMNanbHbIMU
npaBoBbIMW akTamu. 3asBuUTenb BNpaBe MNPeAcTaBuUTb YKa3aHHble [JOKYMEHTbl U
NHpopmauuio No COBCTBEHHON HNLNATUBE;

3) ocywecTBreHNa OENCTBUKA, B TOM YWUCRe COrfnacoBaHui, HeobxogumbliX ANis
NoNyyYeHnss rocygapCTBEHHbIX M MYHMUMMANbHbIX YCNYr MU CBA3aHHbIX C obpalleHnem B
WHble TrOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBfeHusi, opraHusauuu, 3a
UCKMIOYEHNEM  MOJSTyYeHUs  YCryr WU MOfyYeHns  OOKYMEHTOB U MHGOpMaLmK,
npefocTaBnsieMblX B peayrbTate NpeaoCTaBfeHUss TakuxX YCIyr, BKIIKOYEHHbIX B MEPEYHMU,
ykasaHHble B 4actu 1 crtatbn 9 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 "O6
opraHvMsauun npeaocTaBneHnsa roCcy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr' (ganee —
depepanbHbIn 3akoH Ne 210-93);

4) npeacTtaBneHMst  OOKYMEHTOB M uHoOpmauumm, oTcyTcTBue u  (Mnu)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpW MepBOHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMMbIX Ans NpefoCTaBneHuMs MyHUuunanbHOW ycnyrn, nmbo B
npegocTaBfieHMM MyHULMNANbLHOW YCIYrn, 3a UCKIIOYEHNEM CieayHoLMX Cry4aeB:

- UN3MeHeHne TpeboBaHMI HOPMATMBHbLIX MPaBOBbLIX AaKTOB, KacaloLMXCA
npefoCcTaBfeHns MyHUUMNANbLHON YCryri, nocne nepBoHayanbHOW Nodadn 3asiBNeHust O
npefocTaBfieHUM MyHULMNANbHOWN YCIyTu;

- Hanuune ownboK B 3asBMEHMM O NPEAOCTaBMEHUN MYHUMUMUMNANBHOW yCnyrn u
AOKYMeHTax, [MOAdaHHbIX 3asBuTeneM rMocrne nepBoHavYanbHOro oTkasa B rpueme
AOKYMEHTOB, HeobxoouMMbIX ANns NpeaocTaBfeHns MyHuuMnanbHoW ycnyrn, nmbo B
npefocTaBNeHUM MyHUUMNANbLHOW YCYrM U He BKITOYMEHHbIX B NpeacTaBfieHHbIM paHee
KOMMMAEKT AOKYMEHTOB;

- UCTeYeHue cpoka OeUCTBUA LOOKYMEHTOB WIIM U3MEHeHue WHgopmauuu nocrne
nepBoHa4anbHOro OTkasa B MNpuemMe LOOKYMEHTOB, HeobxoauMbIX Ans NpeaocTaBreHust
MyHMUMNANbHON ycnyru, nnbo B NpefoCcTaBneHum MyHUUUNAnNsHOM YCyru;

- BbISIBNIEHME OOKYMEHTasNbHO MNOATBEPXAEHHOro akrta (npuM3HakoB) OLIMOOYHOro
UnNn  NpoOTMBOMPaBHOrO AencTeus  (6e3gencTBusl)  OOSMKHOCTHOTO — fvua  opraa,
NpefoCTaBAILWEro MyHUUMNANbHYIO YCAyry, MYHULMNANbLHOIO ChyXallero, paboTHuKa
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa opraHu3auuun, npegycMoTpeHHON YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, npn nepBoHa4anbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMMbIX Ans NpefoCcTaBneHuMs MyHUuunanbHOW ycnyrn, nmbo B
npefoCcTaBfeHMM MYHUUMNANbHOM YCNyru, O YemM B MUCbMEHHOM BUAE 3a NOANUCHIO
PYKOBOAUTENS oOpraHa, MpeaoCTaBnslowWero MyHUUMNANbHYKO YCnyry, pykoBoauTens
MHOIFO(OYHKLMOHANBbHOrO LEHTpa Mpu nepBOHayanbHOM OTKase B MNpuemMe OOKYMEHTOB,
HeobxoouMMbIX [ONs NpeaoCTaBNeHna MyHuUMNanbHOW ycnyrn, nuvbo pykoBoauUTeEns
opraHusauuun, npegycMoTpeHHon Yyactbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93,
yBEAOMISETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHNA 3@ AOCTaBMNeHHble HeyaobcTea.

2.8. NcuyepnbiBalOWwmin nepevyeHb OCHOBaHUM ONA OTKasa B NpuemMe LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNa MyHULMNANbHON YCNyriu.

3aaBuTento HanpaBndeTcs yBedomieHne o6 oTkase B MpuMeme K pPacCMOTPEHUIO
3asiBrieHNs B CrieyoLwmx criyvasax:

- 3asBUTENEM He npeacrtaBneHbl nMbo npeacrtaBneHbl HE B MNOMHOM o6beme
AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HacTosAwero agMMHUCTPaATUBHOIO perfiaMmeHTa;

- Npn obpaleHnn 3a NpegocTaBneHNEM MYHULMNANbHOW YCNyrn B 9NEKTPOHHON
dopMme B pesynbTaTe MNPOBEPKM YCUIIEHHOW KBanuduuMpoBaHHOW noanvcu (ganee —
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KBanuguumMpoBaHHas Noanuncb) BbIIBIEHO HecobniofeHne yCTaHOBMNEHHbIX cTaTtben 11
depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 "O6 anekTpoHHOM nognucu" ycrnosumn
NPU3HaHUSA ee AeNCTBUTENBHOCTH.

2.9. WcuepnbiBatowmm nepeveHb OCHOBaHU ang NPMOCTaHOBNEHUS
npefocTaBneHnss MyHUUMNAnNsLHOW YCyrn unu otkasa B npeaocTaBreHnn MyHUumnanbHOu
yCnyru.

2.9.1. OcHoBaHug AN NPUOCTaHOBMNEHNS NMPeAoCTaBNEHNA MYyHULMMNANbHON YCNyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHMs Ansa oTkasa B npegoctaBneHun uHdgopmaumm 06 obbektax
HEOBWKMMOIO  MMYyLLEeCTBa, Haxogsdwerocas B MyHAUMNANbHOM  COBCTBEHHOCTU
agMuHucTpaumm CyxoOonbCKOro CenbCckoro noceneHns u npeaHasHavyeHHoro Ans caayv B
apeHay, 6e3Bo3me3gHOe MoMb3oBaHWe, a Takke oObekTax, noanexawimx npusaTusauum
OTCYTCTBYOT.

2.10. MyHuumnaneHas ycnyra npegocraBngetca 6ecnnaTHo.

2.11. MakcumanbHoe BpeMsi OXugaHus B odepean npu nopgadve 3asiBieHUa n npu
nonyyeHnn pesynbstarta npeaocTaBneHus MyHUUMNansHoM ycnyru coctasnsaet 15 MUHyT.

2.12. Cpok peructpauum 3asBneHus W npunaraemMblX K HeMy [JOKYMEHTOB
cocTaBnser:

- Ha NNYHOM NpueMe rpaxgaH — He 6onee 20 MUHYT;

- NPY NOCTYMMEHUN 3asBIIEHNA U JOKYMEHTOB No noyte unu yepes MOL| — He Bonee
3 Hen Co AHS MOCTYNMNeHNs B YNOSTHOMOYEHHbIN OpraH;

- NpW NOCTYNNEHUN 3asiBNIEHNS B 3NIEKTPOHHOM hopme — 1 pabounin oeHb.

2.13. TpeboBaHMsi K MOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcsa MyHuumnanbHas
ycnyra, K 3any oXxwgaHusd, Mectam And 3anofiHeHWs 3anpocoB O NpeaocTaBleHnn
MYHUUMMNANbHON YCNyrM, WHPOPMALMOHHBIM CTeHgaM ¢ obpasuamu ux 3anofiHEHUS W
nepeyHeM [OKYMEHTOB, HeobxoAuMMbIX ANS MNpedocTaBneHns MyHUUMNanbHOM YCnyru, B
TOM u4ucne Kk obecneyeHuo [OCTYMHOCTU ANS WHBaNMOOB YyKasaHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccuickon ®depepaumm O coumanbHOM 3awmTte
WHBanNuaoB

2.13.1. TpeboBaHnsa K NOMELLEHNAM, B KOTOPbLIX NPeoCTaBNAeTcss MyHMumMnanbHas
ycnyra.

MomeLleHus, B KOTOpbIX  MpeaocTaBnseTcs MyHMUMNanbHas ycnyra,
obGecneunBaloTca  HeobXoaAMMbIMM  ANA  NPeAOCTaBMAEHUS  MYHMUMNANbHOW  YCrnyru
obopygoBaHMem (KoMmnbioTEpaMn, CpeacTBaMn CBS3WM, OPITEXHUKOM), KaHLENAPCKUMMU
NPUHAOANEXHOCTAMU, MHPOPMALMOHHBIMX U CAPaBOYHLIMW MaTepuanamn, HarnsgHom
MHdopMaumnen, CTynbsaMn U cTtonamm).

[MomelweHnss ynorITHOMOYEHHOro oOpraHa [OOSMKHbl COOTBETCTBOBAaTb CaHUTapPHO-
aNMOEeMUONorMyeckumMm npasunam u  HopmaTtueam  "lurneHumyeckme TpeboBaHua K
nepcoHasbHbIM 3N1EKTPOHHO-BbIYUCAINTENbHBIM MallnMHam 1 opraHmsaumm pabotel. CanlnH
2.2.2/2.4.1340-03" n 6b1Tb 060pYAOBaHbI CpeacTBaMM NOXaPOTYLLEHWS.

Bxopg 1 BbIxog 13 nomeLeHnn obopyaytoTcs COOTBETCTBYIOLLMMM YKa3aTeNsaMu.

Bxoa B ynonHOMOYeEHHbI opraH obopyayetca WHGOPMaUMOHHON Tabnu4ykomn
(BbIBECKOM), cogepXxallen MHPopMaLMlo O HAUMEHOBaHUWU, MECTe HaxOXOEHUA U pexume
paboTbl.

KabuHeTbl obopyayoTca nHpopMaunoHHOW Tabnuykon (BbIBECKOW), copepXxalien
WMHopMaUUIo 0 HAMMEHOBaHUK YNOMHOMOYEHHOIO opraHa (CTPYKTYpPHOro nogpasgerneHus),
OCYLLEeCTBNALWEro npeaocTaBrieHe MyHULUnanbHOW yCryri.

2.13.2. TpeboBaHuUs K MECTAM OXMUOAHUA.

Mecta oXugaHus [OOSKHbl COOTBETCTBOBaTb KOMCOPTHbLIM  YCIOBUSAM AN
3aaBuTenen n onTMMarnbHbIM YCIIOBUAM paboTbl CneunanmcToB YNOSTHOMOYEHHOMO OpraHa.

MecTa oxungaHusa OomKHbl 6bITb 060PYAOBaHbI CTYNbAMMU, KPECENbHbIMU CEKLMSMM,
CKaMbSIMMU.

2.13.3. TpeboBaHusa kK MecTam Npuema 3asBUTENEN.
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[Mprnem 3aaBuTENEn OCyLLEeCTBNSETCHA B cneuuanbHO BblAeNeHHbIX ANd 3TUX uerneun
NOMeLLEHNSX.

Kaxxgoe paboyee mMecTto cneumanucTtoB YNOSIHOMOYEHHOrO OpraHa AOSMKHO ObITb
0bopyaoBaHO MePCOHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoauMbiM
NMHOPMaLUNOHHBbIM 6a3am AaHHbIX, NeYaTaloWwmM 1 KONUPYHOLWUM YCTPONCTBaM.

Mpn opraHmnsauum paboymx MecT [AofmkHa ObITb NpefycMoTpeHa BO3MOXHOCTb
cBOOOAHOrO BXOA4a M BbIXO4a CneunanmcToB YNONHOMOYEHHOrO opraHa u3 nomMeLleHns npm
HeobxoaAnMoCTW.

MecTa coauum v nonyyeHus AOKYMEHTOB 3adBUTENAMU, MecTa AN NHPOPMUPOBaHUS
3asiBUTENEN 1 3anofiHEHNA HEOBXO4MMbIX AOKYMEHTOB 000pyayOTCA CTYNbsaMn (Kpecrnamm)
n ctonamm n obecneumsaloTca Nnucden Gymarom U NMCbMEHHbIMU NPUHAASIEXXHOCTSMU.

2.13.4. TpeboBaHus K MHPOPMALIMOHHBIM CTEHAAM.

B nomelueHMsx ynomHOMOYEHHOro oOpraHa, npegHasHaveHHbIX Ans paboTbl C
3aaBuTenamu, pasmMewarTcs MHPOPMaUMOHHbIE CTeHAbl, obecneyvBalomne nosiyvyeHue
NMHpopMauumn o NpeaoCcTaBNeHNN MyHULMNANbHOW YCYTW.

Ha wHdopmMaunoHHbIX cTengax, oduunanbHOM cauTe YNOSIHOMOYEHHOro opraHa
pasmMeLlarTcs cneayowmne MHPopMaLmMOHHbIE MaTepuansbl:

N3BNeYeHns 13 3akoHodaTernbHbIX U HOPMATUBHBLIX NMPAaBOBbIX aKTOB, COoAepXalunX
HOPMbI, perynupytome AesTenbHOCTb MO MCMOSIHEHNIO MYHULMNANbHOW YCYru;

TEKCT HacCTOALEero agMUHUCTPATUBHOIO pernameHTa;

MHpopmauusa o0 NopsiAKe UCMOMHEHUS MYHULIMNANbHON YCNyru;

nepeyeHb [JOKYMEHTOB, HeobxoOuMbIX AN NpefocTaBreHus MyHULMNanbHOM
yCnyru;

dhopmMbl U 0B6pasubl JOKYMEHTOB 4119 3anOfTHEHUS.

CBeLEHMA O MEeCTe HaxoXAeHus 1 rpadmke paboTbl HAMMEHOBaHNE agMUHUCTPaLUN
MyHuUumnaneHoro obpasoBaHus n MOLL;

cnpaBoYHble TeNedOHbl;

agpeca afeKTpoHHOW nNoYThl U agpeca VHTepHeT-canToB,;

WMHpopMauusa 0 MecTe NUYHOro Npmvema, a Takke 06 yCTaHOBMEHHbIX ANs JINYHOro
npuema gHAX 1 Yacax.

Mpy uM3MeHeHMM UrHOpMaLMM N0  WUCMOSNTHEHUIO  MYHUUMMANbHOW  YCRyru
OCYLLIECTBNSAETCH ee nepuoanyeckoe obHOBMNEHME.

BusyanbHasa, TekctoBas M MynbTUMegunHas  UHopMauus O  ropsiake
npegocTaBneHns MyHULMNansHOM ycrnyrn pasMeLLaeTcs Ha MHPOPMaLNOHHOM CTeHae unu
WH(pOPMaUNOHHOM TepmuHane (ycTaHaBnuBaeTca B yAoOHOM Ans rpaxgaH mecte), a
Takke B (peaepanbHOW rocygapCTBEHHOW MHMOPMAUMOHHOW cucTeMe "EAuHbIA nopTtan
rocyAapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (pyHkumn)" (www.gosuslugi.ru), a Takke Ha
odomumanbHOM canTe ynonHoMo4YeHHoro opraHa (Cyxogonbckoe.pd).

OdpopmneHne Brn3yarbHOW, TEKCTOBOM U MyNbTUMEOUAHON MHOpMaLMK O nopsaake
npegocTaBneHns  MyHUUMNanbHOW YCryrM [OSMKHO COOTBETCTBOBaTb ONTUMAanbHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHpOpMaUUK rpaxgaHamMmu.

2.13.5. TpeboBaHuna kK obecnevyeHnto JOCTYNHOCTUN NPeLOoCTaBNEeHUS MyHMLMNANbHON
ycnyrv ang nHBanvaos.

B uensax obecnevyeHuss ycrnoBun AOCTYNHOCTM ANS WHBANUOOB MYyHULMNANbHOM
yCInyr1 AOSmMKHO GbITb 06ecneyeHo:

- OKasaHue cneuuanuctamu MOMOLN WHBanNMaam B Mocagke B TPaHCNOPTHOE
CpencTBO W BbiCaZlke U3 Hero rnepeq BXOAOM B MOMELLEHUS, B KOTOPbIX NpeaocTaBnseTca
MyHUUMNanbHasa ycnyra, B TOM Y/Crie C UCNONb30BaHNEM KpeCra-KONSACKY;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMAo0B B NOMELLEHME U BbIXOS U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOIO MepeaBMKeHNs WHBaNUOoOB MO  TeppuTopun
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;
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- COMPOBOXAEHNE NHBaNNOOB, UMEKLNX CTOMKNE PacCTPOMCTBA (PYHKUUM 3pEeHUs U
CaMOCTOATENBHOIO NepeaBMXeHns, U okasaHve UM MOMOLLM Ha TEPPUTOPUM OpraHu3auum,
NnoMeLLeHNs, B KOTOPbIX OKa3blBaeTCa MyHUUMNaneHas ycnyra;

- Hagnexawiee pasmelleHne obopygoBaHWs M HOcUTenen  MHdopmMaumw,
HeobxooMMbix Ana obecneyeHna 6ecnpensTCTBEHHOro JOCTyNna MHBANMAOB B NOMELLEHNS
N K ycriyram, ¢ y4eTOM OrpaHuUYeHni Nx XXU3HeaeaTenbHOCTY;

- gybnupoBaHve HeobxoauMmon AN  WHBanNMAOB 3BYKOBOW U 3pUTENbHOM
nHopmauum, a Takke Haanucewn, 3HakoB M MHOW TEKCTOBOW U rpaduyeckon nHdopmaumm
3HaKkaMu, BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bpanns;

- AoNycK cypaonepeBoayunka n TndnocypaonepeBogunka;

- gonyck cobaku-npoBoAHMKA MPU HanuuMmM [OOKyMEHTa, MNOATBEpXAalolero ee
crneumanbHoe obyyeHue 1 BblOAHHOrO Mo (hopMe U B Nopsake, KOTopble onpeaensawTcs
peepanbHbIM - OpraHOM  UCMOJSTHUTENBHOW BNacTW, OCYLWECTBAAWNM  (PYyHKUUM MO
BblpaboTke © peanu3auum rocyaapCTBEHHOM MNOMIMTUKM W HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3auTbl HaceneHus;

- NIpegocTaBneHne NpyM HeobXoANMOCTHU YCryrn N0 MeCTY XUTeNbCTBa MHBanuaa unu
B OUCTAHLUNOHHOM peXUME;

- OKasaHue cneuywanuctamMm MHOM HeobxoauMmMOM MOMOLWM UWHBanNugam B
npeogoneHnn GapbepoB, NPEnATCTBYIOLWMX MNOSTYYEHUIO UMM YCIyr HapaBHE C OpYyrumu
niuamu.

2.14. Toka3aTenamu OOCTYNHOCTM U KayecTBa MyHUUUNANbHOM YCNYrn SABMSOTCHA
npegocTaBneHne  MyHuUMNanbHOW  ycnyru UNn  ocyllecTBNeHne  OTAeNbHbIX
aflMUHUCTPATUBHbIX nNpoueayp B ONeKTPoHHoOM dopMme, noriydeHne 3adBuTenem
WHpopMauun o xope npefocTaBrneHus MYHUUMNAanbHOM YCyrM C  WUCNOSib30BaHMEM
cpeactB TenedOHHOW CBSA3W, 3NEKTPOHHOMO WHMOPMMPOBaHMS, CoGnOaeHNe CPOKOB
npegocTaBneHns MyHUUUNanbHOMW YCnyru, oTCyTCTBME Xanob M NpeTeH3uMnh CO CTOPOHBbI
3aaBUTENdA, a Takke CyaebHbIX akTOB O MPU3HaHMM HE3aKOHHbIMU pPELUeHURn, OENCTBUN
(6e3pencTBms) yNOSTHOMOYEHHOTO OpraHa U AOMKHOCTHbIX NNL, YNTOMHOMOYEHHOIo opraHa.

2.15. OcobeHHOCTN OCYLLECTBNEHMA OTAENbHbIX agMUHUCTPATMBHBLIX npouenyp B
3ANEeKTPOHHOM dopMe W NpefocTaBfeHns  MyHuuunanbHon  ycnyrm  4yepes Mol
yCTaHOBIeHbl B pasgernie 3 HacTosilWero aaMUHUCTPaTUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHMA aAMMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie OCOOEHHOCTHU
BbINOJMIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU chopme, a Takxke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX nNpoueayp B ML

MpepocTtaBneHne MyHUUMNanNbHOW ycryrM BKMwYaeT B ceba cneaywowme
aZMUHUCTpaTUBHbIE Npouenypsbl:

1) npuem n perucTpaums 3asiBfeHusi, B TOM Yucne, NOCTYNUBLLUETO B 3IEKTPOHHOM
dopme 1 npunaraembix K HeMy AOKYMEHTOB NGO O0TKa3 B Npueme 3asaBneHus;

2) opmupoBaHMe U HanpaefeHWe MEeXBEeAOMCTBEHHbIX 3anpOCOB [OOKYMEHTOB
(MHOopMaumn), HeOBXOANMBIX 4Ns1 PACCMOTPEHUSA 3a8BMEHMS;

3) paccMOTpeHMe 3aaBNEHUs!, NPUHATUE PELLEHMNS MO UTOraM PaCCMOTPEHUS.

3.1. [Mpuem n perncrtpauma 3agaBneHnd, B TOM YUcne, NOCTYNMBLLETO B 3N1EKTPOHHOM
dopmMe 1 npunaraembix K HEMY JOKYMEHTOB MO0 0Tka3 B NpUeMe 3aaBNeHus.

3.1.1. OcHoBaHveM [Ans Havana agMUHUCTPATUBHOW rpouenypbl SABNAeTCS
NOCTyNfeHne B YNOSIHOMOYEHHbIM OpraH 3asiBfieHNsa U nNpunaraemblx K HEMY AOKYMEHTOB,
npegyCMOTPEHHbIX MyHKTOM 2.6.1 HacTodwero agMUHUCTPATUBHOIO perflameHTa Ha
NM4yHOM npueme, 4Yepe3 MOLl, noyToBLIM OTNpPaBNEHNEM, B 3NEKTPOHHON ¢hopme mnu ¢
ncrnonb3oBaHvemM EAnHOro nopTtana rocyaapCTBEHHbIX U MyHULUNATbHBIX YCAYT.
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B cnyyae nonyyeHuns 3asasnexHus cotpygHukom MOLL um obecneumsaeTcs npuem wm
nepegava AaHHOro 3asBneHuns B agMuHucTpauunio CyxodonbCKOro CenbCckoro noceneHuns
He nosgHee OHSA, cnefyrollero 3a gHem ero npuema 8 ML,

3.1.2. lpuem 3aaBneHnss u npunaraembiX K HEMY [OOKYMEHTOB OCYyLLeCTBNsSeT
AOJDKHOCTHOE MU0  YNOMIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBneHve
MYHULMMNAnNbHON YCNYyru.

3.1.3. lMpu nunyHoM o6GpaweHun 3aasutena nmMbo MNOCTYNNeHUn 3asiBrieHus
no noyTe [JOMMKHOCTHOE NUUO  YNOJSTHOMOYEHHOrO0  oOpraHa, OTBETCTBEHHOe 3a
npefocTaBfeHMe MyHULMNanbHOW yCryrn, NpoBepsieT KOMMNEKTHOCTb NpeacTaBlieHHOro B
COOTBETCTBUM C MNYHKTOM 2.6.1 HacToswero aaMMHUCTPATUBHOINO pernameHTa naketa
AOKYMEHTOB.

B cnyyae ecnu 3asBuTenem He npeactasneHbl, NMM6o npeacTtaBneHbl HE B MOSIHOM
obbemMe [OOKYMEHTbl, YyKa3aHHble B MyHKTe 2.6.1 HacToswero agMMHUCTPATMBHOIO
pernaMeHTa, [OOMMKHOCTHOE 5uUO  YMNOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne  MyHUUMNanbHOW  ycnyru, BpyYaeT  (HanpaenseT)  3asABUTErO
MOTMBMPOBaAHHOE MNUCbLMO 06 OTKase B MpuvemMe [OOKYMEHTOB C yKasaHWeM OCHOBaHWM
OTKasa M pa3bsiCHEHMEM BO3MOXHOCTN 0B6paTUTbCA 3a NpeaoCTaBneHNEM MyHULMNANbHON
yCInyrv nocne ycTpaHeHusi COOTBETCTBYOLLNX HEJOCTaTKOB.

3.1.4. lNMpn noctynneHun 3asiBfeHUst B ONEKTPOHHOW opme [OOIMKHOCTHOE MO
YMNOMHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a NpefocTaBlieHne MyHULMNansHOW YCnyru, B
TeyeHne 1 paboyero AHS C MOMEHTa €ro perumcrpauuyM NpoBOAMT Mpoueaypy MNpOBEpPKU
DENCTBUTENBLHOCTN KBaNnnUMpoOBaHHOM NOAMNUCKU, C NCMOSIb30BaHMEM KOTOPOW NOANMCaHo
3asiBrieHne (nakeT 9NEeKTPOHHbIX JOKYMEHTOB) O NpeAoCcTaBrneHnn MyHULMNanbHON yenyru,
npegycMaTpuBaroLlylo MNpPOBEPKY COOMIOAEHUA YCrOBMK, YKa3aHHbIX B cTatbe 11
depepanbHoro 3akoHa "O6 anekTpoHHOW noanucn'.

B cnyyae ecnu B pesynbTtate npoBepKM KBanuuuupoBaHHOM nognucu Oyaet
BbISIBNEHO HecobniogeHne YCTaHOBMEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTMY,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex OHEeW CO OHS 3aBepLUeHUs NpoBedeHUs Takown
NpoBepKN MNpUHMMAET pelleHne o6 OTKase B NpuemMe K PacCMOTPEHMUIO 3asiBNEHUA U
HanpaBnseT 3aaBuTEN yBedoMSieHMe 06 3TOM B 3MEeKTPOHHOM hopMe C yKasaHueM
nyHKTOB cTatbk 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 "O6 anekTpoOHHOM
nognucun”, KOTopble MOCAY>XUIM OCHOBaHUEM ANS NPUHATUS YKa3aHHOro pelleHus. Takoe
yBeJOMIeHne  nognucbiBaeTcs  KBanuuuupoBaHHOM  MNOANUCBID  PYKOBOAUTENS
YNOMHOMOYEHHOIo OpraHa UM ynosIHOMOYEHHOro UM JOSPKHOCTHOrO nNuua 1 HanpaenseTcs
no agpecy 9NeKTPOHHOM MOYTbl 3aaBuTeNs NGO B ero Nu4HbIM kKabnHeT B heaepanbHOm
rocygapcTBeHHOM WHGOPMAaUUOHHON cucteme "EOWHBIA nopTan rocygapCTBEHHbIX W
MyHUUMNanNbHbIX yenyr (pyHkumnn)".

3.1.5. Tllpn oOTCYyTCTBMM OCHOBaHMMA Ansi OTKasa B NpuemMe [OKYMEHTOB,
YCTaHOBIEHHbIX MYHKTOM 2.8 HaCTOALWero agMMHUCTPaATMBHOIO perfiameHTa, OOMKHOCTHOEe
NMLO YNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a MpefoCTaBreHue MyHULMNanbHON
ycryru, NpUHUMaeT U PerucTpupyeT 3asaBreHne ¢ npunaraeMbiMu K HeMy JOKYMeHTaMu.

3.1.6. [JOMKHOCTHOE NMLIO YNOSHOMOYEHHOro OpraHa, npuvHUMatowee 3asiBrieHue,
3aBepsieT Takke KoM JOKYMEHTOB, NpeaCTaBreHHbIX 3asBUTenem B NOAMMHHUKE.

3.1.7. lNony4eHne 3aaBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB noATBepxaaeTcs
YNONMHOMOYEHHbIM OpraHoM MyTeM Bblgayn (HanpasreHud) 3adBUTENIO pPacrvcKn B
nonyyYyeHnn JOKYMEHTOB.

[MonyyeHue 3asBneHna B opMe dMNeKTPOHHOro AOKYMEHTa W npuraraembiX K Hemy
AOKYMEHTOB noaTeepXaaeTcs YNOonHOMOYEHHbIM OpraHoOM NyTeM HanpasfeHus 3asBUTEr0
yBeJOMIEHUs, codepXallero BXOOAWMNA pPEerncTpaumoHHbIn HOMep 3asBneHus, aarty
nonyyYeHnss ynorIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfeHWUs M npuraraemMblX K Hemy
AOKYMEHTOB, a TakKke nepevYeHb HauMeHOBaHWW hannoB, MNpeacTaBfieHHbIX B opme
3NEKTPOHHbIX AOKYMEHTOB, C ykasdaHueM nx obbema (ganee - yBeOMSIEHME O MosyYyeHun
3aaBneHns).
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3.1.8. MakcumanbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOW Npouenypsbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYMMEHUN 3aABMEHNA N JOKYMEHTOB Mo noyte unu yepe3 ML, — He 6onee
3 AHeun Co OHA NOCTYNNEeHUs B YNONIHOMOYEHHbIN OpraH;

- NPV NOCTYNSIEHNN 3asBNIEHUNA B 3NEKTPOHHOM hopme — 1 pabounin oeHb;

- BpyYeHue (HanpaBrieHME) MOTMBMPOBAHHOIMO nucbmMa 006 oOTkase B npueme
AOKYMEHTOB B Criyyae, ecrnv 3asiButenem He npeacTtaBneHbl, MO0 npegcraBneHbl HE B
NONHOM OoBbeMe OOKYMEHTbI, yKadaHHble B NyHKTe 2.6.1 HacTosAwero agMUHUCTPaTUBHOIO
perrnameHTa, BbINOSHATCA B [AEeHb MOCTYMMEHUA 3asBNeHUs W npunaraemMblX K Hemy
AOKYMEHTOB.

YBegomneHne o6 oOTka3e B MpuMeMe K PacCMOTPEHUI0 3asiBNeHud, B crnydae
BbIIBNEHNA B XOA4e MNPOBEPKM KBaANMMUUUPOBAHHOW MOAMUCKU 3asiBUTENd HecobmnoaeHus
YCTaHOBIEHHbIX YCMNOBUA MPU3HAHUA ee OeUCTBUTENbHOCTM HanpasBnseTcs B TeyeHue 3
OHEWN CO OHS 3aBepLUEeHUs NPOBELEHUS TaKOM NPOBEPKU.

3.1.9. PesynbTtatomM ncnonHeHns agMMHUCTPATUBHOW NpoLeaypbl SABMASETCA NPUeM U
pernctpauusa 3asBneHus nubo HanpasneHve ysegomreHuss o6 oOTkase B npueme K
pPacCMOTPEHUIO 3asiBNEHUs, MNOCTYNMBLUErO0 B OfIEKTPOHHOM BMAE, MO OCHOBaHUAM,
YCTaHOBMEHHbIM MYHKTOM 2.8 HacTosLWwero agMMHUCTPaTUBHOIO pernamMeHTa.

3.2. dopmupoBaHue ¥ HanpasrieHVe MeXBEAOMCTBEHHbIX 3anpocoB [OKYMEHTOB
(MHdopMaLmK), HeOBXOANMBbIX A5 PACCMOTPEHUS 3aaBEHMS.

3.2.1. OcHoBaHWeM aAnsa Hayana agMUHUCTpPaTUBHOW Npoueaypbl Mo hopMmnpoBaHue
N HanpasneHnsa MeXBeAOMCTBEHHbIX 3anpoCoB AOKYMEHTOB (MHopMauun), HeobxoanMbIxX
AN pacCMOTPEHUs 3asBeHuS.

B cnyyae ecnu 3aseBuTeneM CcamoOCTOATENbHO MNpeacTaBrieHbl BCE [OKYMEHTHI,
HeobxoouMMble [ONsi NPedoCTaBNEeHUs MyHUUMNANbHOM YCNyrM W B pacrnopskeHun
YNOMMHOMOYEHHOMO OpraHa uMeeTcsa BCA WHQopmauus, Heobxoaumas Onsa ee
npefocTaBneHnsi, AOOMKHOCTHOE IMUO YMNOSMMHOMOYEHHOro oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuUUMNanbHOW yCryrn, nepexoguT K WCMOMHEHUIO  crnefyollen
aZMUHUCTPATUBHOW npoueaypbl, MNPegyCMOTPEHHOW HACTOAWMM  agMUHUCTPATUBHbLIM
pernameHToMm.

3.2.2. Ecnn pokymeHTbl (MH(OpMauus), npedycMOTPeHHble MNyHKTOM 2.6.2
HaCToSILLEero aAMUHUCTPATUBHOIO perfaMmeHTa, KoTopble 3asBUTENb BNpasBe MpeacTaBuTb
no COOBCTBEHHOW  MHUUMATMBE, He Oblin  npeacrtaBneHbl  3asBUTENEM UMK
YNOMHOMOYEHHOMY OpraHy Ans npegocTaBrieHns MyHUUMNanbHOW Ycnyrm Heobxoauma
ponosiHutenbHas  MHMOpMauus, [OOSDKHOCTHOE  JMUO  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a npefocTaBrfieHne MyHUUMNanbHOW YCNyru, roToBUT W Hanpasnset
MeXBeJOMCTBEHHbIE 3anpoChbl B OpraHbl, B pacnopsXXeHUn KOTOPbIX HAaXOAATCA yKa3aHHble
AOKYMEHTbI 1 MHopMaLus.

3.2.3. MakcumarnbHbIM CPOK WCMOSIHEHUS aAMUHUCTpPATUBHOW npoueaypbl - 3**
paboynx OHA CO OHA OKOHYaHUSA npuema JOKYMEHTOB U pernctpauumn 3asBrneHus.

3.2.4. PesynbTaTOM WUCMOMHEHMA agMUHUCTPATUBHOM npouenypbl  ABNAeTcA
dopmMMpoBaHMe M HanpasrieHMe  MEeXBEOOMCTBEHHbIX  3arpoCoB  JOKYMEHTOB
(MHOpMaumn), HeOBXOANMBIX N1 PACCMOTPEHUS 3aABMEHMS.

3.3. PaccmoTpeHve 3asgBneHns, NpUHATUE peLleHns No UToram pacCMOTPEHUS.

3.3.1. OcHoBaHveM ana Havana BbIMOMHEHNA aaMUHUCTPATMBHOW npoueaypbl
ABNAeTCA nonyvyeHue OOMKHOCTHBIM NIMLOM YNOHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a
npeaocTaBneHne MyHUUMNanbHOW yCnyru, Bcex JOKYMeHTOB (MHdopMaLuumn), Heobxoanumbix
ANA NnpeaocTaBneHnsa MyHULMNAaIbHOW YCnyru.

3.3.2. [OmkHOCTHOe nuUO YMOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNansHOM yCryrn paccMmaTpuBaeT npeacTaBrneHHble JOKYMEHTbI U
noarotaBnMBaeT NPOEKT NUCbMa, codepxallero nHgopmaumo 06 obbekTax HegBUKMMOro
UMyLLLEeCTBa, HAaXO4ALWEeroca B MyHUUUNansHOM COBCTBEHHOCTU W MpedHasHayYeHHoro Ans
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chaum B apeHay, 6e3Bo3amesgHoe nonb3oBaHME, a Takke obbekTax, nognexaiymx
npuBaTm3saumm.

3.3.3. lpoekT nucbma, cogepxawmumn uHdpopmaumto 06 obbekTax HeaABMKMMOro
UMyLLEeCTBa, Haxogsweroca B  MyHMUMNANbHOW  COBCTBEHHOCTM  agMUHUCTpaUUU
CyxoQomnbCKOro CcenbCKoro noceneHns u npeaHasHavyeHHoro Ans chadm B apeHay,
6e3Bo3me3gHOe nMonb3oBaHWe, a Takke obbekTax, noanexawmx npuBaTU3aunn,
npeacraBnseTcss LOSMKHOCTHBIM JfIMLOM  YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMNanbHOW YCyru, Ha nognucb PyKOBOAUTENMO YNOSTHOMOYEHHOro
opraHa unu yrnonHOMOYEHHOMY UM OOSMKHOCTHOMY nnLy.

3.3.4. PykoBoauTenb YMNOMIHOMOYEHHOrO OpraHa WM YNOfIHOMOYEHHOE WM
OOJDKHOCTHOE MU0, pPacCMOTPEB MOflyYeHHble [OKYMEHTbl, B Cly4yae OTCYTCTBUSA
3aMeyaHun NoanucbIBaeT COOTBETCTBYIOLEE NMUCHMO.

3.3.5. MognucaHHoe  NUCbMO  perncTpypyeTcsd  OOMMKHOCTHbIM — JIMLIOM,
YMOMHOMOYEHHOIo OpraHa, OTBETCTBEHHbIM 3a NpefdocTaBneHne MyHUUMNanbHON ycrnyru, B
yCTaHOBIEHHOM MopsiaKe.

3.3.6. lMcbMO yNnomHOMOYEHHOro opraHa BblgaeTCHa 3asBUMTENIO Nog pacnucky nmbo
HanpasnseTca emy [OO/MKHOCTHOM §WUOM, OTBETCTBEHHbIM 3a npefocTaBlieHne
MYHUUMMNANbHOW YCNYru, ykasdaHHbIM B 3asBlieHUN crnocobom:

- NOCpeACcTBOM MOYTOBOro OTNpaBneHns (No agpecy, ykasaHHOMY B 3asBNEHUM);

- B BUAE 3NEKTPOHHOrO JOKYMEHTa, pa3MeLLEeHHOro Ha ouymnanbHOM canTe, ceblrika
Ha KOTOPbIA HanpaefseTca YMNOfIHOMOYEHHbIM OpraHoM 3adABUTENO MNOCPeACTBOM
3ANEKTPOHHOW MOYThI;

- B BMAE 3NIEKTPOHHOrO [OKYMEHTa, KOTOpbIA HarnpasnseTcs YnoSIHOMOYEHHbIM
OpraHoMm 3asiBUTEN NOCPEACTBOM 3fIEKTPOHHOW NOYThI.

B cnyyae npeacrtaeneHus 3aaBneHuns dYepes ML, nucbmo Hanpasnsetcsa B ML
ANSA ero nepegayun 3asaBUTENIO, €CNN UM He YKa3aH UHOW cnocob ero nostyyeHuns.

3.3.7. MakcumanbHbI CPOK UCMONHEHUS aAMUHUCTpaTUBHON npoueaypsbl - 30 gHen ¢
MOMEHTa Mosny4yeHns OMKHOCTHBIM JIMLIOM YNONTHOMOYEHHOrO OopraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMnanbHOW ycrnyru, BCex AOKYMEeHTOB (MHopmaLmm).

3.3.8. Pe3ynbTtatoMm nUcnosiHeHna agMMHUCTPaTUBHOM NpoLenypbl ABNSeTCs:

- NpeAcTaBneHne nNucbMa, cogepXailero nHgpopmaumio 06 obbektax HeABMKMMOro
UMyLLLeCTBa, Haxogsweroca B  MyHMUMNAnNbHOW  COBCTBEHHOCTM  agMUHUCTpauLUU
CyxoQomnbCKOro CenbCKoro noceneHns u npeaHasHavyeHHoro Ans chadm B apeHay,
6e3B03Me3gHoe NoNb3oBaHUe, a Takke obbekTax, nognexallmx npusaTnsauuu.

4. ®opMbl KOHTPONS 32 UCNONTHEHMEM afMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobniogeHmnemM yrnosIHOMOYEHHOro opraHa, AO/PKHOCTHLIMU NinLamum
YMOSTHOMOYEHHOrO OpraHa, y4acTBYIOLMMWU B NPEeaoCTaBleHUNn MyHULMNAnsHOM YCryru,
NONOXEHUN HacTosLLero aAMWHNCTPaTUBHOIO pernamMmeHTa oCyLLeCcTBNseTCH
AOIMKHOCTHLIMM NL@AMUW  YMOITHOMOYEHHOTO OpraHa, crieuyarnbHO YMOSTHOMOYEHHbIMU Ha
OCYLLIEeCTBMNEHE AAaHHOrO KOHTPOSS, PyKOBOAUTENEM YNOITHOMOYEHHOIO OpraHa v BKroyaeT
B cebs npoBedeHMe MNpPOBEPOK MOMHOTbI M KayecTBa MNpegocTaBrneHus MyHUUUNanbHOW
ycnyrn.  [naHoBble W BHENNaHOBble MPOBEPKM MNPOBOAATCA  YNOSTHOMOYEHHbLIMU
AOIMKHOCTHLIMM  NLAMM  YNONMHOMOYEHHOTO OpraHa Ha OCHOBaHMM  PacropsikeHus
pyKOBOAUTENSA YNONMHOMOYEHHOIO OpraHa.

4.2. TpoBepka MOMHOTbHI W KayecTBa MNPeAoOCTaBNEHUA MYyHUUMNANbLHOW YCryru
OCYLLIECTBNSAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHoOBbIX NPOBEPOK COOMOAEHNA M UCNOSTHEHUA OOJDKHOCTHBIMWU NUUAaMU
YMOSTHOMOYEHHOrO OpraHa, y4acTBYKLMMW B NPefoCTaBfieHUn MyHUUMNAnbHOM YCryru,
MONOXXEeHNN HaCTOALLEro agMMHUCTPATMBHOIO perfnaMmeHTa, HOpMaTMBHbLIX NPAaBOBbIX aKTOB,
perynupylowmx OedaTenbHOCTb MO NpedoCTaBNEeHU0  MyHUMUMNANbHOW  ycrnyrn npu
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OCYLIECTBMNEHNUN  OTAENbHbIX  aAMUMHUCTPATMBHLIX Mpoueayp W NpefocTaBreHus
MYHULMMNANbHOW YCNyru B LESioM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNSA U UCNONTHEHUSA AOSMKHOCTHBIMUM NMLAMKU
YMOSTHOMOYEHHOrO OpraHa, y4acTBYKOLMMW B NPefoCTaBfieHUn MyHULMNAnbHOW YCryru,
NOJSIOXXEHUN HACTOALLEro afMUHUCTPATUBHOIO perfiameHTa, HOPpMaTUBHbIX MPaBOBbIX aKTOB,
perynumpyowmx OedaTenbHOCTb N0 NpedoCTaBNEHU0  MyHUUMNANbHOW  ycrnyrn npu
OCYLIECTBMNEHUN  OTAENbHbIX  aAMUMHUCTPATUBHLIX Mpoueayp W NpefoctaBreHus
MYHULMMNANbHOW YCNyru B LESioM.

4.3. [lnaHoBble MNPOBEPKM OCYLLECTBNEHUS OTAENbHbIX a4MUHUCTPATUBHBLIX
npouenyp nposogAaTca 1 pas B nonyrogue; MNOMHOTbI WU KadecTBa NpeaocTaBneHuns
MyHUUMNAanNbHOMW ycnyrm B uenom - 1 pa3 B rog, BHennaHoBble - MpW MNOCTYNfeHuu B
YMOSTHOMOYEHHbIW OpraH >xanobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOSHOTY U KayecTBO
npegocTaBneHnss MyHULMNAanbHOW YCryru, Ha OCHOBaHUWN WHbIX JOKYMEHTOB U CBEOEHUMN,
YKa3blBaKLLMX Ha HapYyLLIEHMS HAaCTOALLEro agMUHUCTPATUBHOIO pernamMeHTa.

4.4. To pesynbTaTaMm MNpPOBEOEHHOW MPOBEPKM COCTABNAETCHA akT, B KOTOPOM
OTpaXalTCH BbISBMEHHbIE HapyLEeHUs W NpeanioXeHns Mno WX YCTpaHeHuto. AKT
nognucbiBaeTcsa OMKHOCTHBLIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NPOBeAEHME MPOBEPKMU.

4.5. [O/MKHOCTHble  fiMua  YNOMHOMOYEHHOro  opraHa, yyacTeywuwue B
npefocTaBfNeHnM MyHULMNANbLHOW YCIyrn, HecyT MNepCcoHaribHyl0 OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB 1 NocrneaoBaTenbHOCTU UCNONHEHNA aAMUHUCTPATUBHBLIX JENCTBUN U
BbIMOMHEHUS aAMUHUCTPATUBHbIX npoueayp, npeagycMOTPEHHbIX HacToALWMM
agMWHUCTPATUBHLIM pernameHToM. [lepcoHanbHass OTBETCTBEHHOCTb 3akpennsercs B
OOJDKHOCTHBLIX  UHCTPYKUMAX. B cnyyae BbISIBNEHUS HapyWEeHUWW BUHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBMM C [OEUCTBYIOLMM 3aKOHOOATENbCTBOM Poccumnckon
depepaumn n Bonrorpaackon obnactw.

4.6. CamocTtodatenbHoOM ((OpMON  KOHTPONS 3a WUCMOSIHEHWEM  MONOXEHUN
aflMUHUCTPATUBHOIO perflaMeHTa 4BNAETCA KOHTPOSIb CO CTOPOHbI rpaxnaH, ux
00beaAnNHEHUN N OpraHM3aunin, KOTOPbIA OCYLLECTBASETCSA NyTEM HanpaBreHus obpalieHui
1 anob B yNOsTHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUA peLleHun
n pencrteun (bespencTeusl) ynosIHoMo4eHHoro opraHa, M®Ll, opraHusauun,
yKa3aHHbIX B Yactu 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takxke ux
OOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CIYyXalux, paboTHUKOB.

5.1. 3asButenp MoXeT o0patuTbCcss C Xanobom Ha peweHus Wu OencTBus
(6e3pencTBne) ynonHOMOYEHHOro opraHa, M®Ll, opraHudauun, ykasaHHbix B 4actm 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke WX [OOMKHOCTHbIX InuL,
MyHMUMNANbHbIX CAyXawux, paboTHMKOB, B TOM YMCIE B CReaylowmx cnyyasx:

1) HapyweHune cpoka perucTpauum 3anpoca 3adBuTend O npeaocTaBreHun
MYHUUMNANbHOM YCryrn, 3anpoca, ykasdaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne
210-93;

2) HapylweHvne cpoka npefocTaBreHus MyHuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHui U OeWCTBUN
(6espencteus) ML, pabotHuka MOLL Bo3amoxHO B cnyyae, ecnu Ha M®LL, peweHuns n
aencteus (besgencrame) KOToporo obxanyTcs, Bo3rnoxeHa yHKUNA N0 NpegoCTaBNeHNIo
MYHMLUMMNANbHON YCNyru B NOfIHOM o6beme B Nopsiake, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHune y 3asBUTENA OOKYMEHTOB Mnn nHdopmMaumm nnbo ocyLlecTBneHus
AENCTBUA, NpeacTaBreHne WM - OCYLLUECTBIIEHME  KOTOPbIX HE  NpeaycMOTpeHo
HOpMaTMBHbIMUK NpaBoBbIMM akTamun Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU
akTamm  Bonrorpagckon  obnactn,  MyHMUMNanbHbIMM - MPaBOBLIMW  akTamu AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru;
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4) oOTka3 B nMpuvemMe [JOKYMEHTOB, MpefoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHBIMKW NPaBoBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Bonrorpagckon obnactv, MyHWUMNanNbHbIMM  NPaBOBbIMWM  akTamMn  Ans
npegoCcTaBfeHNs MyHUUMNANBHOW YCNYIn, y 3asiBUTENS;

5) oTka3 B npeaocTaBneHnn MyHUMUMMAnNbHOW YCIyru, €Criv OCHOBaHWUS OTKa3a He
npenycMoTpeHbl dpefepanbHbiMU 3aKOHAMN U NPUHATLIMUA B COOTBETCTBMM C HUMWU UHBIMU
HOpPMaTMBHbIMM MpaBoBbIMM akTamMu Poccunckon degepaumm, 3akoHamMuM WM UHbIMU
HOpMaTMBHbBIMW  MNpaBOBbIMW  akTamu  Bonrorpagckon obnactn, MyHMUMNanbHbIMU
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBuTenem peweHun n gencteun (besgenctena) MOL, pabotHuka MOL| Bo3MOXHO B
cnyyae, ecnn Ha MOLU, pewenua n pgencteusa (besgencTeue) KOTOporo obxanyroTcs,
BO3MIOXEHa OYHKUMS NO NPeaoCTaBfeHNo MyHULMManbHOW YCnyrn B MofHOM obbeme B
nopsgke, onpegeneHHoM vactbio 1.3 ctaten 16 ®enepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aABUTENS NPU NPESOCTABNEHNUN MyHMLMNANBHOW YCyrn Nnathbl,
He npedyCMOTPEHHOM HOPMaTMBHbLIMKM MpaBOBbIMU akTamu Poccuinckon degepaumu,
HOpMaTMBHbBIMW  MNpaBOBbIMW  akTamu  Bonrorpagckon obnactn, MyHAUMNAnIbHbIMU
NpaBOBbIMU aKTaMu;

7) oTKa3 ynoriTHOMOYEHHOrO opraHa, LOSMKHOCTHOrO Ninua ynosIHOMOYEHHOIO OpraHa,
MoLl, pabotHuka MOL, opraHuMsaumi, npegycMOTpeHHbIX 4Yactbto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B MCNpaBfieHUM OONYLLEHHbBIX UMK
onevyaTok M OWKnBOoK B BblAAHHBIX B pe3yrnbTaTte NpefocTaBfeHns MyHULMNAanbHON yCryrm
AOKyMeHTax nMbo HapylleHMe YCTaHOBIIEHHOrO CpoKa TakuxX McnpaBneHun. B ykazaHHOM
cnyvyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM pELeHUA U OEeNCTBUNA
(6espenctenga) MoL, pabotHnka MOL| Bo3amoxHO B crniyvae, ecnn Ha MOLU, peweHus un
Aencteus (6esgencTame) KOTOPOro ooxanyTcs, BO3noXeHa PyHKUUSA No NpeaoCTaBneHnto
MYHUUMNANbHOW yCnyru B nonHom obbeme B nopsigke, onpeaeneHHomMm vacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka WU nopsgka Bblgayn [JOKYMEHTOB MO  pesynbrartam
npegocTaBneHnsa MyHULUMNAanbHON yCcnyru;

9) npuocTaHoOBMEHWE NpPeaoCTaBfeHNs MyHUUMNANbHOW YCRyrK, €Criv OCHOBaHMS
NPUOCTaAHOBMNEHNSS HEe MpeaycMOTpeHbl eaepanbHbIMM  3aKOHaMW M NPUHATBIMU - B
COOTBETCTBUM C HUMM MHBIMW HOPMATUBHBIMM MNpPaBOBbIMM  akTamu Poccuiickon
depepaummn, 3akoHamMM U UHBIMWU HOPMAaTMBHbBIMW MPaBOBbIMW akTamu Bonrorpagckown
obnactu, MyHuUMNanbHbIMXW NpaBOBbIMW akTamn. B ykaszaHHOM cnydae pgocynebHoe
(BHecynoebHoe) obxanoBaHve 3asBuTeneM peweHun un gencteun (besgenicteusd) ML,
paboTHuka M®L| Bo3amMOXHO B criyvae, ecnm Ha MOL, pelweHns n gencreus (besgencrtene)
KOTOpOro obxanytTcs, BO3MNoXeHa OyHKUMSA N0 NpeaoCTaBAeHnio MyHULUNANbHOW YCyrn
B NONHOM 06beme B nopsaake, onpeaeneHHom YacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue y 3aaBUTENss Npu nNpefoCTaBfiEHMM MYHUUMNANbHOW YyCNyru
AOKYMEHTOB MNM MHOpMaLMKM, OTCYTCTBME WU (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHa4yasribHOM OTKa3e B MpuMeme AOKYMEHTOB, HeoOXoauMblx Ans
npegocTaBneHns MyHUUMNanbHOW ycnyrn, nnbo B nNpeaocTaBneHUn MyHUUUNANbHOM
yCcryru, 3a WCKMAYEHWEM CryvaeB, NpPenyCMOTPEHHbIX MyHKTOM 4 4vactu 1 cratenm 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asiBuTENEM pelwleHnn n pgenctenin (besgenctena) MOL, pabdotHnka MoL|
BO3MOXHO B cny4ae, ecnu Ha MOL, peweHuns n gencreua (6esgencteme) KOTOpPOro
obxanyTcs, BO3noXeHa PyHKUMS N0 NPeAoCTaBEHNI0 MyHULMMNANBHOW YCIyrn B NOSTHOM
obbeme B nopsgke, onpeneneHHomM 4vactbto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3.

5.2. Xanoba nopgaetca B NMUCbMEHHOW dopme Ha OymaxHOM HocuTene, B
3MEKTPOHHOM (popMe B YMNOSIHOMOYEHHbIM opraH, M®L, nubo B agMuMHUCTpauUUto
CpepgHeaxTybMHCKOro MyHUUMNAnNbHOroO panoHa, aenawenca yupeagntenem MoL (ganee -
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yuypeautens MoLl), a Takke B opraHusaumm, npegycmMoTpeHHble YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHna n gencrteus (besgencreue)
paboTHuka M®L| nogatotca pykosoauTtento atoro M®L|. XKanobbl Ha peleHns n gencrans
(6espenctene) MOL nogatotca  yupegutento MOL, wmnu  QOMKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHBIM MPaBOBbIM akToM cybbekta Poccuiickon depepauuu.
XKanobbl Ha peweHns un pencteua  (6esgencteme) paboOTHUKOB — OpraHusauun,
npeagycMoTpeHHbIX YacTbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne 210-d3, nogatotca
PYKOBOAUTENSAM 3TUX OpraHn3aumim.

XKanoba Ha peweHna n pgenctena (6e3genicTBMe) YNONHOMOYEHHOrO OpraHa,
AOJDKHOCTHOrO  nuua  YNOSIHOMOYEHHONO  OpraHa,  MYHWUMNANbHOro  Criyawlero,
PYyKOBOAUTENSA YMNONTHOMOYEHHOrO opraHa MoXeT ObiTb HanpaeneHa no noyte, yepe3 MOL,
C UCnonb3oBaHWEM  NH(POPMaALNOHHO-TENEKOMMYHUKAUMOHHON  ceTun  «/HTepHeTy,
oduymanbHOro camta opraHa, NPeaoCTaBMALWEro MyHuuMnanbHyl ycnyry, EguHoro
nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr, a Takke MOXEeT OblTb NpuUHATA npu
NNYHOM NpUEMe 3aaBUTENS.

XKanoba Ha peweHus n gencreus (besgenctene) MOL, pabotHuka ML, moxeT
ObITb HanpasneHa No No4Te, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHOW
cetn «UHTepHeT», oduuymansHoro camta ML, EgmHoro noprtana rocygapCTBEHHbIX Y
MYHUUMNANbHbIX YCAYT, @ Takke MOXeT ObiTb NPMHATA NPU IMYHOM NpUEME 3asaBUTENS.

YKanoba Ha pelweHna un gencteua (besgencrene) opraHmsaunin, NpegyCMOTPEHHbIX
yacTtblo 1.1 ctatbm 16 dPegepanbHoro 3akoHa Ne 210-P3, a Takke Mx pabOTHUKOB MOXET
ObITb HanpaereHa No No4Te, C UCMNOoSb30BaHNEM NH(POPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «WHTepHeT», oduumnanbHbIX CcanToB 3TUX oOpraHu3auun, EguHoro noptana
rocygapCTBEHHbIX M MYHULMNAMbHBLIX YCAYr, a Takke MOXeT ObiTb MpuHATa Npu JINYHOM
npuemMe 3asBuUTENS.

5.3. XKanobbl Ha pelweHns u pgencteua (6e3nencTBMe) pyKoBOAUTENS OpraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHy0 YCryry, NO4alTCA B BbILWECTOSALWMN opraH (npu ero
Hanumyum) nuMbo B cnyyae ero OTCYTCTBMS paccMaTpuBaltoTCsl  HENnocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnALLIEro MyHUUUNANBbHYIO YCNyrYy.

5.4. XXanoba gormkHa coaepxaTtb:

1) HanmeHoBaHMe yNONIHOMOYEHHOIO opraHa, AOMKHOCTHOMO fMua YNONMHOMOYEHHOMO
opraHa, unm MyHuuunanbHoro cnyxawero, M®L|, ero pykosogutena n (mnun) paboTHuUkKa,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®epnepansbHoro 3akoHa Ne 210-93,
nux pykosoautenen mn (unun) paboTHWUKOB, pelieHust U gencteus (6e3nencrTemne) KOTopbIX
obxanytTcs;

2) hamunuio, MMA, OTYECTBO (MOcnegHee - Mpu Hanuuum), CBeOEeHUst O MecTe
XuTenbctBa 3aaBuTens - manyeckoro nvua nmbo HamMeHoBaHWE, CBEOEHUS O MECTe
HaxoXOeHusi 3asBUTENdA - IOPUANYECKOro nvua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MOYTbl (MPUM HaNMyMM) N NOYTOBLIN adpec, Mo
KOTOpPbIM A0SMKEH BbITb HanpaBfeH OTBET 3as8BUTENIO;

3) cBegeHuss 06 obxanyemblx pelweHusax u - gencteuax  (6esgencTeun)
YNONMHOMOYEHHOIO  OpraHa, AOSMKHOCTHOMO nuua  YNOIHOMOYEHHOro opraHa, nmbo
MyHMUMNanbHOro cnyxauwero, M®L|, pabotHnka M®Ll, opraHusaummn, npegycMoTpPeEHHbIX
vyacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBAaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHMeM U
agencteusmn  (6es3gencteBMem)  YNONMHOMOYEHHONO  OpraHa,  OOJDKHOCTHOro  nvua
YMONTHOMOYEHHOrO OpraHa WM MyHuMuMnanbHoro cnyxawero, MoL, pabotHuka MOL,
opraHusauun, npeagycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®eagepanbHoro 3akoHa Ne 210-93,
nx paboTHukoB. 3asButenem MoryT ObiTb NpeacTaBrneHbl AOKYMEHTbl (Mpu Hanuyum),
nogTeepxaaroLme 4oBoabl 3aaBUTENS, MO0 UX KOMUMK.

3asBuTenb MMeeT NpaBO Ha NofyvYeHne UHopMaLMM N AOKYMEHTOB, HEOOXOANMbIX
Anst 060CHOBaHNA U PacCMOTPEHUS XKanobbl.
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5.5. OcHoBaHveM ans Hayana npouenypbl gocyaebHoro obxanoBaHusa sBnseTcs
noctynneHne  xanobbl 3asBuTENS. Pernctpauua  xanoObl ocyLlecTBngeTcs
YNOMHOMOYEHHbIM  CNEeUNanmMcToM  YNOfTHOMOYEHHOro opraHa, paboTHukamn MOL,
opraHusaunn, npeagycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®eagepanbHoro 3akoHa Ne 210-P3.
B T€YEHNe TpeX OHEN CO AHS ee NOCTYNfEeHns.

XKanob6a, noctynuBwasa B YMNOAHOMOYEHHbIN opraH, MOLU, yupegutenio MOL|, B
opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
NnoanexXuT pacCMOTPEHUIO B TeYeHME NATHaLUaTM pabounx gHen Co OHS ee permcrpauuu, a
B Cnyvyae oOxanoBaHMA oOTKasa YMNOSIHOMOYEHHOro opraHa, M®L|, opraHmsaumn,
npegyCcMOTPEHHbIX YacTbto 1.1 ctaTtbn 16 HacToswero PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3aABMTENs nMbOo B ncnpaBneHnmn OonyLWeHHbIX OrneYaTok 1 owmnbok
UnnM B cnyyae oGXxanoBaHUS HapyLUeHWUs YCTAHOBMEHHOrO CpoKa TakuX MCMNpaBneHun - B
TeyeHne NaTn pabounx QHEN Co AHS ee permcTpaumu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl bamMunus 3asiBUTENs, HanpasWBLLENO
Xanoby, n (unun) NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObiTb HanpaBneH OTBET, OTBET Ha
Xanoby He faetcs.

Ecnn B ykasaHHOM >kanobe cogepxaTcsa cBegeHus O MNOAroTaBfvMBaeMoM,
COBEpPLLUAEMOM WM COBEPLUEHHOM TMPOTMBOMNPABHOM [AesHUW, a Takke O nuue, €ero
noarotaBnMBalolleM, COBepLlaloWeM  unM  coBepwmBlieM, xanoba  nognexut
HanpaBfiEHMIO B FOCYAAPCTBEHHbIN OpraH B COOTBETCTBUM C €0 KOMNETEHLMEN.

[ormkHocTHOE nnuo, paboTHWMK, HadeneHHble MOSTHOMOYMAMU MO PACCMOTPEHUIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosLWEro agMMHUCTPATMBHOIO perfiaMmeHTa, npu
nonyydeHnn >kanobbl, B KOTOPOM COOEpPXaTCs HeueH3ypHble nnbo ockopbuTenbHble
BbIpaXXeHUS, Yyrpo3bl XN3HWU, 300POBbLI0 N UMYLLECTBY AOSPKHOCTHOMO Nnua, a Takke YrneHoB
ero cembu, BnpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLeCTBY MOCTaBMEHHbIX B HEW
BOMPOCOB M COOBLWMTL 3asABUTESO O HEQOMYCTUMOCTU 3r10ynoTpedneHnsa npasom.

B cnyyae ecnu TekcT xanobbl He noggaeTcsa NpPOYTEeHUI0, OHa ocTaenseTca 6e3
OTBETa, O 4YeM B TEYeHMe CeMu [AHEeNn CO [HS perncrtpaumm xanobbl coobuiaeTtca
3aaBUTENIO, ECNY €ro haMunmsi U NOYTOBLIN agpec NOAAAITCA NPOYTEHMUIO.

Ecnun oTBeT no cyuwlecTtBy nocTaBfieHHOro B Xanobe Bonpoca He MoXeT ObiTb AaH
6e3 pasrnalleHus CBeOEHWUN, COCTaBMSAIOLWNX FOCY4AapPCTBEHHYKD UMM MHYKD OXpPaHAeMyto
denepanbHbIM 3aKOHOM TaWHy, B TEYEHME CeMW OHen CO AOHA perncrpaumm kanobbl
3aaBUTEN0, HanpasmBLeMy >xanoby, coobuiaeTcsa O HEeBO3MOXHOCTM OaTb OTBET MO
CyLLEeCTBY MOCTaBIEHHOrO B HEW BoOMpoca B CBSA3M C HEAOMYyCTUMOCTbK pasrnalleHus
yKa3aHHbIX CBEEHUN.

B cnyyae, ecnu TekCT xanobbl He MO3BONSAET onpeaenuTb CyTb obpalleHus
3aaBUTENSA, OTBET MO CyLLECTBY Xanobbl He JaeTcs, O YeM B TeYEHMEe CEMU AHEW CO AHSA
permcTpauum xanobbl coobllaeTca 3asBUTEN!O.

B cnyuyae ecnu B xanobe obxanyetca cyaebHoe pelueHne, Takada xanoba B TeyeHue
CEMU OHEN CO OHSA e€ permcTtpauumn Bo3BpallaeTcs 3asBUTENO, HanpaBmBLLEMY Xanoby, ¢
pa3bsiCHEHMEM NopsiAka 0b6XxanoBaHMsa aHHOro cyaebHOro peLleHus.

Ecnn B xanobe copepXuTcs BOMPOC, Ha KOTOPbIA 3asBUTENHO HEOOHOKPAaTHO
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBSI3M C paHee HanpaBnsieMbiMu xXanobamu,
N Npu aTom B Xanobe He NpMBOOATCS HOBblE JOBOAbI UM 0BCTOATENbCTBA, JOMKHOCTHOE
nmuo, paboTHUK, Ha4eNeHHbIE MOMHOMOYMAMM NO PACCMOTPEHUIO Xanob B COOTBETCTBMM C
NyHKTOM 5.2 HacTosWero agMMHUCTPATUBHOIO perfiameHTa, BnpaBe MPUHATH peLleHne O
6e30CHOBATENBHOCTN O4YepeaHon Xanobbl U NpekpaweHun nNepennuckn ¢ 3asiBUTenem no
AaHHOMY BOMPOCY MpW YyCNOBUKU, YTO yKa3aHHas xanoba u paHee HanpaBnsemble Xanoobl
HanNpaBnsNMCb B OOMH W TOT e YMNOMHOMOYEHHbLIN OpraH WU OAHOMY W TOMY Xe
AOSMKHOCTHOMY nunuy. O gaHHOM pelleHuMM yBeOoMAMsieTcsl 3asiBUTenb, HanpasBMBLUWN
xanooy.

5.7. Mo pesynbTataM pacCMOTPEHUSA Xanobbl NPUHUMAETCA OAHO M3 CreayloLwmnx
peLleHnit;
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1) )xanoba ygoBneTBOpsiETCH, B TOM 4ucne B hopmMe OTMEHbI NMPUHATOrO peLleHns,
nucnpasneHnsa OOMyLIEeHHbIX OnevyaTtok W  owuboK B BblAaHHLIX B pesynbrate
npefocTaBneHnss MyHUUMNanbHOW yCcnyru AOKyMeHTax, Bo3BpaTa 3asiBUTESO [AEHEXHbIX
CPeAcCTB, B3WMaHWE KOTOPbIX He nNpefyCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMUA aKTaMmu
Poccuiickon ®epepauumn, HopMaTMBHbIMW MNPaBOBbIMM akTamu Bonrorpagckon obnactu,
MYyHUUMMNaNbHbIMU NPaABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHNM xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHUAMM AN OTKasa B yAOBNETBOPEHMM Xanobbl SBNATCA:

1) npusHaHue npaBOMEpPHbIMW peleHua u (unu) gencteuin  (6esgencTeus)
YMOITHOMOYEHHOr0  OpraHa,  OOMKHOCTHbIX — nuu, MYHUUMNAMNbHbLIX  CRyXawmx
YNONTHOMOYEHHOro  opraHa, M®L, pabotHnka MOL,, a Takke opraHusauuin,
npegycMOTPeHHbIX YacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, nnu ux
pabOTHNKOB, y4aCTBYHOLLNX B NPeOCTaBNEHUN MYHULMNANbHON YCNyri,

2) Hanu4ve BCTYNMBLUEro B 3aKOHHYK CUIy pelleHus cyaa no >xanobe o ToMm xe
npegmeTe U No TeM Xe OCHOBaHUSAM,

3) nogaya xanobbl NMLOM, MOSTHOMOYUSA KOTOPOro He noATBepXAeHbl B MOpsaKe,
yCTaHOBIEHHOM 3aKkoHoAaTeNnbCcTBoM Poccunckon denepauuu.

5.9. He nosgHee OHA, crnegylowero 3a OHEM NPUHATUA pPeLUeHus, 3adaBuTento B
NMUCbMEHHON (bOpME M MO XenaHuK 3asiBUTENS B 9NEKTPOHHOM opme HanpasnaeTcs
MOTMBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

B cnyyae npusHaHua xxanobbl noanexawlen yagoBneTBOPEHMIO B OTBETE 3asBUTENIO
aaeTcs MHpopmMaums O AENCTBUSX, OCYLLECTBIISEMbIX YNOMHOMOYEHHbIM opraHoMm, M®L],
nnbo opraHusaumnen, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 dPepgepanbHoro 3akoHa Ne
210-93, B Uensx He3ameanNUTENbHOro YCTPaAHEHUS BbIBMEHHbIX HAPYLLUEHWI MPU OKa3aHun
MYHULUMMNANbHON YCNyrn, a Takke NPUHOCATCA U3BUHEHWNS 3a OOCTaBleHHble HeyaobcTea u
yKasblBaeTCca MHopMaLms O AanbHenwnx OencTBusaX, KoTopble HeobXxoauMO COBEpLUNTb
3asBUTENIO B LEensxX NonyYyeHuss MyHUUMNanbsHON yCryri.

B cnyyae npusHaHua >xanobbl He nognexailen yOooBNeTBOPEHUIO B OTBeTe
3asBUTENO0 AA0TCH apryMeHTUPOBAHHbIE Pa3bACHEHUSA O MPUYMHaX NPUHATOrO peLLeHns, a
TaKke MHopmauusa o nopsiake obxanoBaHMsA NPUHATOrO peLUeHus.

5.10. B cnyyae yctaHOBneHus B Xxo4e vnun no pesynbtataM pacCMOTPEHUS XKanoobl
NPU3HaKoB cOCTaBa aAMUHUCTPATMBHOIO  MpaBOHapyLEeHUs  unuM  NpecTynieHns
AOJMPKHOCTHOE ML YNOMHOMOYEHHOrO opraHa, paboTHUK, HageneHHble NOSIHOMOYMSIMU MO
pPacCMOTPEHMIO Xanob B COOTBETCTBUM C NYHKTOM 5.2 HacTtoswero AOMWMHUCTPATUBHOIO
perrnameHTa, He3aMennuMTenbHO HanpaeBnawT WMeKLWnecs Martepuarnbl B OpraHbl
NpoKypaTypsbl.

5.11. 3aasutenu BnpaBe obxanoBaTb peELUEHUS, NPUHATbIE NPU NPeaoCTaBEHUN
MyHUUMMNanbHOW ycnyrn, aenctens (6esgenctsme) OOSMKHOCTHBIX v, MYHUUMNANbHbIX
Crny>awmux yrnorITHOMOYEHHOrO opraHa, AOMKHOCTHbIX Ny M®L], paGoTHMKOB opraHu3auun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, B cyaebHoM
nopsgke B COOTBETCTBUM C 3aKoHOoAaTeNnbCTBOM Poccunckon ®enepaunu.

5.12. lNonoxeHnst HacTosILWero pasaena, yctaHaBnmaroLme nopsiaok paccMoTpPeEHUs
Xanob Ha HapyweHua npaB rpaxgaH W oOpraHu3auuMm npu  npegoctaBfeHuu
MYHUUMMNANbHOW  yCNyrn, He pacrnpoCTPaHAOTCA Ha OTHOLWIEHUS, perynupyemble
depepanbHbiM 3akoHOM oT 02 mas 2006 r. Ne 59-©03 «O nopsgke paccMOTpeHus
obpaweHnin rpaxkgaH Poccuinckon egepaumny.
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MpunoxeHwne 1

K aAMUHUCTPATUBHOMY pernameHTy

Nno NpeAoCTaBNEHNIO MyHULMNANbHOW YCyrn
«lMNpepoctasneHne nHbopmaumm o6 obbekTax
HeaBWXXMMOro MMYLLIECTBA, HaxoasLerocs

B MyHMUMNanNbHOW COGCTBEHHOCTM aAMUHUCTPaLUK
Cyxo40nbCKOro cenbCKoro NoceneHus

N NpeaHa3Ha4YeHHoro Ans caayn B apeHay,
0e3Bo3me3gHoe Nonb3oBaHue,

a Takke obbekTax, nognexalmx npmpaTusaunumny

(HaMmMeHoBaHWe yNosTHOMOYEHHOrO opraHa
MECTHOro camoyrnpasrieHns)

(dbamunus, nms, oT4eCTBO AOSMKHOCTHOIO Nnua)

(dbamunns, UM, OTYECTBO (MPU HaNMYUKN) 3aaBUTENS),

(dbamnnug, nmsa, 0T4ECTBO YNOSTHOMOYEHHOTO NNLA, HauMeHOBaHMe,
HOMEp W JaTa [OKYMEHTa, yAOCTOBEPSAIOLLEro NOSTHOMOYMS NnLa,
NpeAcTaBnNALEro MHTEPEeChl 3asBUTENS B YCTAaHOBIIEHHOM 3aKOHOM
nopsiake (B criyqae, ecnv 3asiBUTenem siBNsieTcs ynosIHOMOYeHHoe
nnuo)

(mecTo perncTpaumm us.nuua)

(MecTo (hpakTnyeckoro NpoXxueaHua us.nuua)

(agpec anekTPOHHOW NOYThI)

(kOHTaKTHbIN TenegoH, gakc)
3AABNEHNE

Mpowly NnpegocTaBUTb MyHULMMNANbLHYIO YCRYry U NPeaocTaBuTb MHopMauuto 06 o6bekTax
HEeABMXXMMOIO  MMYyLLEeCTBa, Haxogswerocas B MyHuMUMNanbHOM  COBCTBEHHOCTU
agMuHucTpaumm Cyxo[aonbCKOro CenbCKOoro NoceneHus U npegHasHavyeHHoro Ansi caayv B
apeHay, 6e3Bo3Me3gHOe MoNb30oBaHMe, a Takke obbekTax, noanexawimx npuveaTusaummn

(vka3ame rnpedmem obpauwjeHus)
PesynbTaT npegocTtaBneHns MyHULMNANbHOW YCyr npoLuy:

(8b10amb Ha pyKu, Harpasumb Mo4Ymoeol C853bH,
Harnpasume Kornuu OOKyMeHmMOo8, A8/SI0UUXCS pe3yibmamom rnpedocmassieHust
MyHuyunanbHoU ycryau, no adpecy 31eKmMpPOHHOU roYmsl (Hy>Hoe yKa3amsb).

B cnyyae oTkasa B npveme Kk paccMOTpeHuto obpalleHus yBegomneHne o6 aTtom npouly

BblAaTb (HanpaBuTb) creaylowmm cnocobom™:

(Harnpasumse 8 351eKMpPOHHOU hopMe Mo adpecy 31EKMPOHHOU MOYMbI UU 8 JIUYHbIU
kabuHem 8 eQUHOM riopmarie (Hy>Hoe yKa3amh).
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* 0aHHOe rosie 3aronHsemcs rnpu obpawieHuu 3a rosy4eHUemM ycryau 8 351eKmMpPOHHOU
gopme ¢ ucronb308aHUEM yCcurieHHOU KeasiuguuuposaHHoU 3r1eKmpoHHoOU rnodnucu
MpunoxeHwne:

(ykasaTb nepeveHb npunaraemMbix JOKYMEHTOB)
« » 20 T.

(©.1.0.) (noanuckb 3anBuTens)
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MpunoxeHne 2

K aAMUHUCTPATUBHOMY pernameHTy

Nno NpeAoCTaBNEHNIO MyHULMNANbHOW YCyrn
«lMNpepoctasneHne nHbopmaumm o6 obbekTax
HeaBWXXMMOro MMYLLIECTBA, HaxoasLerocs

B MyHMUMNanNbHOW COGCTBEHHOCTM aAMUHUCTPaLUK
Cyxo40nbCKOro cenbCKoro NoceneHus

N NpeaHa3Ha4YeHHoro Ans caayn B apeHay,
0e3Bo3me3gHoe Nonb3oBaHue,

a Takke obbekTax, nognexalmx npmpaTusaunumny

YBegomneHne o6 oTkase B npeaocTaBneHmm nipopmaumm o6 obbektax
HeOBMXMMOro UMYLLLECTBA, HAaXOASALWErocsi B MyHMUMNanbHON cOOCTBEHHOCTH
agMunHucTpauun CyxoaonbCKOro CenbCKkoro NoceneHus
N NpeaHa3Ha4YeHHoro Ansa cgayn B apeHay, 6e3so3mesgHoe nonb3oBaHue,
a Tarkke obbekTax, nognexawux npueaTmnsaunm

« » 20 r.
PaccmoTtpeB Balwe 3asBneHue oT « » 20 r., NoCTynuBeLlee Ha
pacCcMOTpeHne  « » 20 r., coobwat, 4YTO0 agMuMHUCTpauns

CyxoQ0nbCKOro CenbCcKkoro MoceneHusi oTkasbiBaeT B NpefocTaBrieHMn nHdopmauun ob
o6bekTax HeaBMKMMOrO MMYLLECTBA, HaxOAsLLEerocs B MyHMUMNANbHON COGCTBEHHOCTU
agMuHucTpaunmn CyxoaonbCKOro CEerbCKOro NocerieHns U npeaHasHavyeHHoro Anst caaynm B
apeHay, 6e3Bo3me3gHoe  nonb3oBaHWe, a Takke  obbekTax,  noanexaimx
npuBaTmsaumm

(ykasaTb npegmeT obpalleHus)
MOCKONbKY B aaMuHUcTpaumm CyxoOonbCKOro CEenbCKOro MocCenieHns OTCYTCTBYIOT
CBeAEeHNs O

(ykasaTb HavMeHoOBaHWe cBeleHUI)

maBa CyxogorbCKOro cernbCcKoro noceneHns
« »

(nara) (noanuce) (¢.1.0.)

M.T1.
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