POCCUNCKAA ®EOEPALMA
BOJICOrPAOCKASA OBJIACTb
CPEOHEAXTYBMHCKWA MYHULIMNATbHbIA PAUOH
AOMUHUCTPALUNA
CYXOAOJIbCKOIo CEJIbCKOIo NOCENEHUA

NMOCTAHOBIJIEHUE
oT 24 pespansa 2022 r. Ne 36

O6 yTBEPXOEHMM AOMUHUCTPATUBHOTO pernameHTa npegocTaBrneHms
MyHUUMNanbHON ycnyru «pusHaHne rpaxgaH ManoMMmyLmMmm, B LEeNAxX NpegoctaBneHns
MM MO AOroBOpaM COLMANbHOro Hamma XurbiX NOMELLEHUI MYHULMNANBHOMO XUMNULLHOTO

doHaa CyxoaonbCckoro cenbckoro noceneHns CpegHeaxTtybuHCKOro MyHULMNAanbHOro
parnoHa Bonrorpagckomn obnactun»

B cootBetctBUM c PegepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-03 «O6
opraHusauum npegocTaBfieHns rocya4apCTBEHHbIX WU MyHUUMNANbHBIX YCAyr», 3akOHOM
Bonrorpagckon obnactn ot 4.08.2005 N 1096-O] "O nopsgke npusHaHus rpaxaaH
ManoMMyLUMK B LeNax npeaocTaBreHnss UM No AOroBopaMm CouMaribHOro HamMma XunbixX
nomeLleHnn", noctaHoBneHnem agMmmHucTpaumm CyxoaosibCKOro CenbCKoro noceneHnsa ot
03.09.2015. Ne 38 «O6 yTBepxageHun nopsgka paspaboTkm u  yTBEpPXKAEHUNA
aAMUHUCTPATUBHbIX  pPernaMeHToB  MNpefoCTaBneHus  MyHuMUMNanbHbIX — YyCriyr B
agMmuHuctpaumm  CyxoOornbCKOro  CeribCKoro noceneHusi», Ycrasom CyxoOornbCKOro
cenbckoro noceneHnsa CpegHeaxTybUHCKOro MyHMUMNANbLHOro pamoHa Bonrorpagckom
obnactm, NOCTaHOBNSAI:

1.YTBEpANTb agMUHUCTPATMBHBLIM pernamMeHT npeaocTaBneHns MyHUUMnanbHOW
ycnyrn «lpusHaHve rpaxxgaH ManovmyLnmm, B Lensx npegoctaBreHns nv no orosopam
coumarnbHOro HamMMa XuiblX MOMELEHUN  MYHUUMNAanbHOro  XUNUWHoro  doHaa
CyxoO0mnbCKOro cenbCKoro nocenenunsay (npunaraercs).

2. lNpusHaTb yTpaTMBLUMM CWUIy MNOCTaHOBMEeHWe agmMuHucTpaumm CyxoOonbCKoro
cenbckoro nocenexHnsa ot 14.10.2021r. Ne 52 «[lMpu3HaHue rpaxgaH ManoumMyLinummu, B
uensix npegocTaBneHUss MM MO JOroBopaM COUManbHOrO HamMa XWUIblX MOMeLeHUn
MyHUUMMANbHOMO  XunuwHoro  ¢doHaa  CyxodonbCKOro  CenbCKoro  MoceneHus
CpepgHeaxTybmHCKOro MyHMuunanbHoro paoHa Bonrorpaackon obnactuny.

3. lNocTtaHoBNeHWe BCTynaet B cuny nocne obHapoOoBaHWA B YCTAHOBMEHHOM
nopsgke W NOANEXUT pasMeleHuo Ha oduynanbHOM canuTe  agMUHUCTpauuu
Cyxo40nbCKOro CenbCcKoro noceneHns B cetn MIHTepHer.

4. KOHTpOrb 3a UCMOSTHEHMEM HaCTOSILLEro NOCTaHOBNEHNS OCTaBMso 3a COBoN.

maBa CyxogonbcKoro
CEeNnbCKOoro noceneHuns M.B.KysHeuoBa



YTBEpPXOEH NOCTAaHOBMEHMEM
agMuHucTpaumm CyxoaonbCKoro
CENbCKOro NOCenNeHus

oT 24 peBpans 2022r. Ne 36

AOMWHUCTPATUBHBIN PErfnameHT
npeaoCcTaBNeHNa MyHULMNANbHOW yCnyrm
«[pu3HaHue rpaxgaH ManoMmyLLmMMK, B Lensx npegocTaBeHnst MM no 4OoroBopam
COUManbHOro HanMa XunblX NOMELLEHUA MyHULMNANbHOIO XUNULWHOro dooHaa
Cyxo[onbCKoro cenbckoro nocenenna CpegHeaxTybUHCKOro MyHULMNANbHOro panoHa
Bonrorpaackon obnactmn»

1. O6wme nonoxeHwus
1.1. MNMpegmeT perynupoBaHns
HacTtoawun aflMUHUCTPATUBHbIN pernameHT ycTaHaBnmesaet nopsaoK
npefocTaBfeHns MyHuumMnanbHon ycnyrn «lpusHaHue rpaxgaH ManoMMmylwuMn B Lensax
npegocTtaBfieHns MM NO  OOroBOpaM  COUManbHOMO HarvMma XWUMbIX  MOMELLEHUN
MYHUUMNANbHOrO  XunuwHoro  doHga  CyxoOonbCKOro  CenbCKOro  NnoceneHus
CpepgHeaxTybuHCKOro MyHMuMnanbHOro pavoHa Bonrorpagckon obnactuy» (panee -
MyHUUMNanbHas ycnyra), cTtaHgapT npeaocTaBneHns MyHUUMNanbHOW YCryri, COCTas,
nocrnegoBaTenbHOCTb U CPOKU BbIMOMHEHNA aAMUHUCTPATUBHBLIX Npoueayp (4encTBun) no
npegoCTaBfEHNIO MyHULMNANBHOW YCNyr, TpeboBaHMs K NOPAAKY UX BbINOSTHEHUS, (hOPMbI
KOHTPONSA 3a UCMONHEHMEM agMUHUCTPATMBHOIO pernaMmeHTa, gocyaebHbln (BHeCcyaebHbINn)
nopsagok  obxanoBaHua  peweHMd  u gencteun  (6esgencTeusa)  agMUHUCTPALUK
CyxoO0mnbCKOro cenbCckoro noceneHns, AOSMKHOCTHLIX Nl aaMuHucTpaumm CyxoaonbcKoro
CENbCKOro NoceneHus.
1.2. CBegeHuna o 3aaBuTenax
3agBuTENAMM Ha MNOSMyYEHME MYHMLMNANbHOW  YCNyrn SBASOTCA  OOMHOKO
NPOXWUBAIOLWLMI TPaKOAHUH, TPaXO4aHWH M YNeHbl ero ceMbl NGO MX YNOSTHOMOYEHHbIE
npegcrasButTenu (qanee - 3agBuTenn).
1.3. MNopsgok MHOPMUPOBaHUA 3adaBUTENEN O NpefoCTaBNeHUn MyHUUMnanbHOW
ycnyru
1.3.1 CBegeHna 0 MecTe HaxOXAEeHWs, KOHTAKTHbIX TernedgoHax u rpadmke paboThbl
agMUHUCTpaLMn Cyxoponbckoro CEenbCcKoro nocenexHus CpegHeaxTybuHckoro
MyHMUMMNAnNbHOro pavioHa Bonrorpagckon o6nactn, opraHu3auun, y4acTBylOWWX B
npefocTaBfeHMM MyHUUMNANbHOW YCRyrM, MHOroyHKUMOHANbHOro UeHTpa (ganee —
MoLL):
MecToHaxoxageHne agMUHUCTPaLMN U NOYTOBbLIN agpec:
404147, Bonrorpagckasa obnactb, CpegHeaxTybuHckmi panoH, x. Cyxogon, yn.Cosxo3sHas,
n.27.
Agpec odwuumaneHoro camta B WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTepHeT» (ganee — ceTb «MHTepHeT»): «Cyxoaonbckoe pg»
AQpec aneKkTpoHHON NoYyTbl agMUHMCTpaumn: suhodoladm@gmail.com.
TenedoH/akc: 8 (84479) 5-56-57
Mpadhmk paboTbl agMUHUCTPALNA:
noHegenbHuk-naTHMYUa ¢ 08.00 go 16.00.4.;
nepepsbiB Ha 06ea ¢ 12.00. go 13.00.4.;
BbIXO4HblEe AHW - cy660Ta, BOCKpEeCeHbE
MecToHaxoxaeHne MHOroyHKUMoHansHoro ueHTpa (ganee — MoLl):
Appec: 404143 p.n. CpeagHasa Axtyba, yn. Oktsabpbckas, 89
TenedoH ropsyen nuHun: (84479)-5-10-47
[NpremMHble Yachbl
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NoHeaenbHUK ¢ 9.00 po 20.00
BTopHuK ¢ 9.00 go 18.00
Cpepa ¢ 9.00 pno 18.00
YeTBepr ¢ 9.00 no 18.00
MNatHuua ¢ 9.00 no 18.00
Cy66o0Ta ¢ 9.00 po 15.30
BockpeceHbe BbIXOOHOW OeHb

MHdopmaumna o mectoHaxoxaeHun un rpadukax padotel MOL, Takke pasmelwieHa Ha
EovHom noprtane cetn ueHTpoB M odmcoB «Mou [okymeHTbl» (MOL|) Bonrorpagckon
obnactu (http://mfc.volganet.ru).

1.3.2. WHpopmauuio o0 nopsigke npefoctaBrieHns  MYHULMMNAnbHOW — yCnyru
3aaBUTENb MOXET NONYYUTb:

HenocpeacTBeHHO B agMuHuUcTpaumm  CyxodosibCKOro  CenbCKOro  nocerneHus
CpepnHeaxTybuHCKoro MYHULUMNANbHOro palnoHa Bonrorpaackom obnactu
(MHpOopMaLNOHHbIE CTeHAbI, YCTHOE UHOPMUPOBAHUE NO TeneOoHy, a TakkKe Ha JIMYHOM
npuemMe MyHUUMNanbHbIMK  cnyxawuMmm aaMmuHucTpauum  CyxoOonbCKOro  CeribCKoro
nocenenuna CpegHeaxTybMHCKOro MyHUUMnNanbHOro panoHa Bonrorpaackon obnactn);

no no4yte, B TOM uucne anekTtpoHHon (suhodoladm@gmail.com), B cny4ae
NMCbMEHHOro obpalleHns 3aaBUTeNs;

B cetu VIHTepHeT Ha odwuumanbHOM cante agmuHucTpaumm CyxoaonbCKoro
cenbckoro nocenexHuns CpegHeaxTyOUMHCKOrO MyHUUMNanbHOro pawoHa Bonrorpagckom
obnactn (Cyxogonbckoe pg), Ha EgMHOM nopTtane rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  (dyHKUMn), aBnaiowemcs  egepanbHOM  rocygapCTBEHHOW  WH(OPMaLMOHHON
cuctemon, obecneymBaroLLen NpegocTaBieHne rocygapCTBEHHbIX U MyHUUMMANbHbIX yCryr
B 9NEeKTpPOHHOM dhopMe (ganee — EAMHBIA nopTan rocydapCTBEHHbIX U MyHUUMNAbHbIX
ycnyr) (www.gosuslugi.ru).

2. CtaHpapT npegocTaBneHUss MyHULMNanbHOM yCrnyru

2.1. HaumeHoBaHne MyHuumnansHon ycnyru — «lpusHaHme rpaxgad manovmyLmmm
B Uenax npefocTaBneHns UM Mo AOroBopaM COUMarnbHOMo HarMMa >KUIbIX MOMELLEeHUN
MyHUUMNANbHOro  XunvwHoro  ¢oHaa  CyxoOonbCKOro — CeribCKOro  MnocerieHus
CpeaHeaxTybuHCcKoro MyHMumMnansHoOro panoHa Bonrorpagckon obnactmy.

2.2. OpraHoMm, npefocCcTaBfSlOWMM  MyHUMUMNANbHYKD  ycryry,  siBNseTca
agMUHUCTpaums Cyxononbckoro CenbCcKoro nocenexus CpegHeaxTybuHckoro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactu (ganee — ynoriHOMOYEHHbIW OpraH).

2.3. Pe3ynbTatom npefocraBneHns MyHULMNAnbHOM YCIyrn SBAAeTCs:

- pelleHne ynoriHOMOYEHHOro opraHa B BUAe 3aKSloYeHUs O NPU3HaHUKM rpaxgaHnHa
N YreHoB ero ceMbu NMMB0 OAMHOKO NPOXMBAIOLLIErO rpaXaaHnHa ManonMyLLmMmu;

- pelleHne yrnoriHOMOYEHHOro opraHa B BMAe 3akntoveHus 06 oTkase B Npu3HaHWUU
rpaXgaHuWHa W 4reHoB ero cembn 5nMBO OOWHOKO MNPOXWMBAIOLWLEro rpaxgaHuHa
ManouMyLInumMu.

2.4. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri.

PeweHne ynonHOMOYEHHOrO opraHa O npu3HaHum (06 oOTKase B MNpPU3HAHWK)
rpaXxgaHuWHa W 4reHoB ero cembn 5nMBO OOUHOKO MNPOXWMBAOLWLEro rpaxgaHuHa
ManoumMmywumMmn, MNpuUHUMaeTCs Mo pesynbTaTaM pPacCMOTPEHUSt COOTBETCTBYHOLLENO
3a8BNeHna N OOKYMEHTOB, NpeayCcMOTPEHHbIX  MYHKTOM 2.6 HacTosLero
aZlMUHUCTPATUBHOIO pernameHTta, B TedyeHve 30 OHeW C AaTbl NPUHATUSA 3asiBIIEHUS Y
AOKYMEHTOB, 0653aHHOCTb MO NPeAOoCTaBMNEHNIO KOTOPbIX BO3MOXEHa Ha 3asaBuTens.

B cnyyae npeacrtaeBneHns  3asBuTenieM  3asdBfeHUA M JOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.6 HacTosILEero agMUHUCTPATUBHOIO pernameHTa, Yyepe3 MoL|
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CPOK NpefoCTaBneHms MyHULUNANbHOW YCAyrn NCYUCASIETCS CO AHA nepenayn JOKYMEHTOB
B YNOJTHOMOYEHHbIN OpraH.

3akntoyeHne o npusHaHum (06 OTKase B NPU3HAHWMK) rpaKgaHMHa U YNEHOB €ro
cembn nMBO OOMHOKO MPOXMBAKLWEro rpaxgaHWHa ManoMMyLLMMKN  YNOAHOMOYEHHOrO
opraHa HanpaBngdeTtcsa (BpydaeTcs 3adBUTEN0 NO agpecy, ykadaHHOMY B 3asdBfEHUN) He
nosgHee Tpex paboymx gHen co AHA NPUHATUS COOTBETCTBYHOLLENO PELLUEHNS.

B cnyyae npeacrtaBneHus rpaxkgaHMHOM 3asiBNEHUA O MPU3HAHWUM rpaKgaHuHa wm
YNIEHOB €ero CeMbW, OOWHOKO MPOXMBAIOLWLEro rpaxnaHvHa ManovMyLMMn B LENsX
npefoCTaBfeHNUs UM XUIbIX NOMELLEHUA NO JOroBopaM couunarnbHOro Hamma vepes MoL|
AOKYMEHT, MNOATBEPXOAIOWNN NPUHATUE pelleHus, Hanpasnsetca B MOLU, ecnn unHon
cnocob nony4yeHnst He yKka3aH 3asBuUTENeM.

2.5. lNpaBoBoOM OCHOBOM AJS19 NPeAoCTaBfIeHNA MYHUUMNANbHOW YCNYrn ABMSKOTCS
crnegyrowme HopMaTUBHbBIE NPABOBbIE aKTbl:

KoHctutyumss Poccuinckon depepaumm («Poccuiickass raseta», Ne7, 21 gHBaps
2009r., «CobpaHue 3akoHogaTenbcTBa Poccuiickon degepaumny, 26 aHBaps 2009 r., Ne 4,
CT. 445, «[lNapnameHTckasa raseta», Ne 4, 23 — 29 aueapsa 2009 r.; ocduumanbHbI TEKCT
KoHcTuTyumm P® c BHeceHHbIMM nonpaBkamun oT 14 mapta 2020 r. onybnukoBaH Ha
OdmumnansHOM uWHTEpHET-nopTane npasoBon WHGopmauuu http://www.pravo.gov.ru, 04
nions 2020 r.);

HKvnuwHen  kogekc Poccuiickon ®epepauun  (CobpaHue 3akoHogaTenbCcTBa
Poccuiickon ®epgepaummn, 03 aHuBapsa 2005 r., Ne 1 (yactb 1), cT. 14, «Poccuinckas rasetay,
12 anBaps 2005 r., Ne 1, «[MapnameHTtckas rasetar», 15 ausaps 2005 r., Ne 7-8);

depepanbHbin 3akoH OoT 06 okTabpa 2003 r. Ne 131-d3 «O6 obwmx npuHumnax
opraHuMsauum MecTHoro camoynpaeneHns B Poccunckon ®epepauumm» (CobpaHue
3akoHopgaTtenbctBa Poccuinckon Pepepauuun, 06 oktabps 2003 r., Ne 40, cr. 3822,
«Poccuiickasa raseta», 08 oktabps 2003 r., Ne 202, «lMapnameHTckas raseTta», 08 okts6ps
2003 r., Ne 186);

depepanbHbii 3akoH oT 02 mas 2006 r. Ne 59-&3 «O nopsiake paccMoTpeHust
obpaLeHunn rpaxgaH Poccuinckon ®epepauun» («Poccuiickas raseta», 2006, Ne 95);

depnepanbHbii 3akoH oT 27 utonsa 2006 r. Ne 152-03 «O nepcoHarnbHbIX AaHHbIX»
(«Poccwuiickas raseta», 29 wuwona 2006 r. Ne 165, 29 wuona 2006 r., «CobpaHue
3akoHogaTenoctBa Poccuiickon ®epepaummy», 31 mnona 2006 r., Ne 31 (1 4.), ct. 3451,
«MapnameHTckas razetay, Ne 126-127, 03 asrycta 2006 r.);

depnepanbHbin 3akoH oT 09 depansa 2009 r. Ne 8-03 «O6 obecneveHnn goctyna K
WHpopMauuM O [AesATEeNbHOCTM rOCYAApPCTBEHHbIX OPraHOB WM OPraHoB MECTHOro
camoynpaBneHuns» («Poccuiickas raseta», Ne 25, 13 depana 2009 r., «CobGpaHue
3akoHogaTtenbctBa Poccunckon degepauum», 16 despana 2009 r., Ne 7, cT. 776,
«MapnameHTckas rasetar», Ne 8, 13 — 19 deBpans 2009 r.);

depepanbHbii 3akoH oT 27 wuwona 2010 r. Ne 210-03 «O6 opraHusaumm
npenocTaBneHus rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr» (Cobpanwue
3akoHopaTtenbctBa Poccuiickon depepaumn, 02 asrycta 2010 r., Ne31, crt. 4179,
«Poccuiickaa razetay, 30 nonga 2010 r., Ne 168);

depnepanbHbin 3akoH oT 06 anpensa 2011 r. Ne 63-93 «O6 anekTpoHHOM Noanucu»
(«Poccunckas raseta», 08 anpens 2011 r. Ne 75);

noctaHoBneHue lNpasutensctea Poccuinckon ®epepaumm ot 25 nioHa 2012 r. Ne 634
«O Bmnpax aneKkTpoHHOW MOAMNMCK, UCMONb30BaHME KOTOPbLIX AONycKaeTcs npu obpalieHum
3a nosly4eHMeMm rocyaapcrtBeHHbIX U MyHUuunanbHbiX ycnyr» («Poccuickas raseta», 02
nionst 2012 r. Ne 148);

noctaHoBneHve lNpasutensctea Poccuiickon ®enepauun ot 25 asrycta 2012 r. Ne
852 «O6 ytBepxaeHun [lpaBun UCMNONb30BaHUS  YCUIEHHOW KBanNUULUMPOBAHHOM
9NEKTPOHHOMW nognucu  nNpu  obpaweHnun 3a  NoSlydYEHMEM  FOCYAApPCTBEHHBLIX U
MYHUUMNANbHbLIX YCIYr U O BHECEHUM n3MeHeHus B lNpaBuna pa3paboTkn 1n yTBEpPKAEHNS
aAMUHUCTPATUBHbIX pernameHToB npegocTaBfieHns rOCy4apCTBEHHbIX  yCnyr»
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(«Poccunckaa raseta», 31 asrycta 2012 r.,, Ne 200, «CobpaHue 3akoHoOaTenbCTBa
Poccunckon ®egepaumny, 03 ceHtabpsa 2012 r., Ne 36, c1. 4903);

3akoH Bonrorpagckon obnactu ot 04 asrycta 2005 r. Ne 1096-O[] «O nopsiake
NPU3HaHUA rpakgaH ManoMMmywuMMn B Lendx npegocTaBneHus MM no  AoroBopam
coumanbHOro Hanma Xunbix nomelleHnn» («Bonrorpaackas npasga», 16 asrycta 2005 r.,
Ne 150);

noctaHoBneHne AgmumHuctpaumm Bonrorpagckon obnactu ot 09 Hoa6pa 2015 r. Ne
664-n «O rocygapcTBeHHOM MHGMOPMaLMOHHON cucteme «llopTan rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr (pyHkumn) Bonrorpagckon obnactu» (OdumumanbHbIn MHTEPHET-
noptan npaBoBoW WHpopmaumm  http://www.pravo.gov.ru, 13 Hosabpsa 2015 r.,
«Bonrorpagckas npaBga», Ne 175, 17 Hos6pst 2015 1.);

npukas komuTeTa ctpouTenbctBa Bonrorpaackon obnactu ot 22 Hosopa 2019 r. Ne
864-0[] «O mepax no peanusauun 3akoHa Bonrorpagckon obnactu ot 4 asrycta 2005 r. Ne
1096-O] «O npuaHaHuM rpaxgaH ManoMMmylwMMu B Lensax npeaocTaBfeHns UM Mo
AOoroBopamMm coLuManbHOro Havma >XunbiX nomelleHnny» («Bonrorpagckas npasga», 29
HOs6psa 2019 r., Ne 138);

npykas komuTeTa cTpoutenbctBa Bonrorpaackon obnactu ot 04 uioHa 2020 r. Ne
320-00 «O6 yTBepXaeHUn pekomeHayemMbix ¢OPM pPErMCTPALUMOHHBIX U YYETHbIX
OOKYMEHTOB» (OdpmumnaneHbIN WHTEepHeT-nopTan npaBoBOW MHopmMaLmn
http://www.pravo.gov.ru).

YctaB CyxoQonbCckoro cenbckoro noceneHns CpegHeaxTybUHCKOro MyHULMNAnbHOro
parioHa Bonrorpagckon obnacru;

MoctaHoBneHne agmuHucTpauum CyxOQONbCKOrO  CENbCKOro  noceneHns  oT
03.09.2015 r. Ne 38 «O6 yTBepxaeHun nopsigka paspaboTkn U yTBEPXKAEHUSA
aOMUHUCTPATUBHbLIX  PErfnamMeHToB  NPefoCTaBfeHMs  MyHUMUMManbHbIX — YCNyr B
agMuHucTpaumm CyxooonbCKOro CenbCkoro NoceneHns».

2.6. NcuepnbiBaowmi nepeyeHb JOKYMEHTOB, HEODXoANMbIX ANS NpeaocTaBneHns
MYHULUMNANbHOW YCRYTW:

2.6.1. CamocTosaTernbHO 3asBuTeNb NpeacTaBnsAeT creayowme JOKYMEHTbI:

1) 3adBneHne O npu3HaHUM TpaxgaHMHa W YfEeHOB €ero CemMbW, OAMHOKO
NPOXMBAIOLLEro rpaXxgaHnHa ManoumMyLiMMm B UENaX MNpeaoCTaBNeHNa UMM XKWMbIX
noMewieHMn nNo  gorosBopaMm coumarnbHOro Hamma no  dQopme, YTBEPXOEHHOMN
YNOMHOMOYEHHbIM OpPraHoM MWCMOMHUTENbHOW Bnactu Bonrorpagckon obnactn (manee -
3asiBreHne);

2) nacnopT rpaxgaHuvHa Poccuickon defepaumn 3asBuTens, Kaxaoro 4neHa ero
CEMbW U NHblE OOKYMEHTbI, YAOCTOBEPSAOLMNE NINYHOCTD;

3) cBugeTenbCcTBa O rocy4apCTBEHHON PerucTpaumm akToB rpa4aHCKOro COCTOAHMUS
(poxgeHue, 3aknoyeHue (pacTopxeHue) bpaka), BblOaHHblE KOMMETEHTHbIMM OpraHamu
WHOCTPaHHOrO rocydapCTBa, M MX HOTapuarbHO YAOCTOBEPEHHBLIN NEepeBOod Ha PYCCKUM
A3blIK (MPeaocTaBnseTCca rpaxgaHamu B Criydae perucrpauuMyM  akToB  rpakaaHCKoro
COCTOSIHUSI HA TEPPUTOPUN NHOCTPAHHOIO rocyaapcTBa);

4) cBefeHMst O uneHax CcembW 3asiBuTend, npeacTtaBnsemMble Mo dqopme,
YTBEPXOEHHON YMNOSTHOMOYEHHBIM OpPraHOM UCMNOSNHUTENLHOW Bnactu Bonrorpagckon
obnactu;

5) DOKyMeHTbl (CBedeHust) O [oxoAdax, MOSyYeHHbIX 3asiBUTENEeM, 4YneHamu ero
CEMbW B TEYEHME pacyeTHOro nepuoaa, 3a UCKNYeHneM 3apaboTka nepeveHb KOTOpPbIX
yTBEPXAEH YNONIHOMOYEHHbLIM OPraHoOM UCMNONHUTENbHOW BnacTyu Bonrorpaackon obnacty;

6) cBefeHust 06 umyLlecTBe, NoanexalwemM HanoroobMoXeHUo U NpuHagnexawem
Ha npaBe COOGCTBEHHOCTU 3asBUTENIO, YNleHaM €ero CembW, NpeacTtaBnsieMble No opme,
YyTBEPXOEHHOW YMOSTHOMOYEHHBbIM OpraHoM WCMOSIHUTENbHOM Bnactn Bonrorpagckon
obnacty;

7) cornacme Ha NPOBEPKY CBEAEHMUI, COAEPXKALLMXCA B 3asBNEHUM U NpunaraemMblx K
HeMy AOKYMeHTax, NognucaHHoe 3asBuUTeneM, YrieHaMmn ero CemMbi;
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8) cornacue Ha 06paboTKy nepcoHarbHbIX AaHHbIX 3a8BUTEMNs, BCEX YNIEHOB €ro
ceMbM;

9) OOKyMeHTbl, noATBep)aawline MONHOMOYMS MNpeacTaBuTens rpaxgaHuHa (B
crny4ae nogayu 3asBreHns U npunaraeMblX K HeMy JOKYMEHTOB NpeacTaBuTenem).

2.6.2. CBepgeHusi, KOTOpble 3adBUTENb BNpaBe MpeacTaBuTb MO COBCTBEHHOM
nHUYnaTmnBe:

1) 0 MecTe XnTenbCcTBa 3asBUTENS, YIEHOB €ro CeEMbM;

2) 0 NOCTaHOBKe 3aABUTENS, YNIEHOB €ro CeEMbM Ha y4YeT B HANlOroOBOM OpraHe;

3) O CcTpaxoBblXx HOMepax wuHAMBMAOyanbHbiX nuueBbix cyetoB (CHWUJIC),
noaTBepXdawolWmnx  perucTpaumio  3asBuUTend, 4YNeHoOB ero CcemMbn B cUCTeMe
NHOMBMAYaNbHOro (NepPCOHNMULMPOBAHHOIO) yYeTa;

4) 0 rocyaapCTBEHHOM pPerucTpaumm akToB rpaXOaHCKOro COCTOSHUA (poXaeHue,
3aknoyeHne (pactopxxeHue) 6paka);

5) o 3apaboTke, MOMy4eHHOM 3asiBUTENEM, YfeHaMn ero CemMbu B TeyeHue
pacyeTHOro nepuoaa;

6) u3 EaOumHOro rocygapCTBEHHOrO peectpa  HeaBMXMMOCTM 00 wumyliecTtse,
Haxogswemcst B COOCTBEHHOCTU 3asiBUTENS, YNEHOB ero CeEMbM;

7) O CTOMMOCTWN MMYyLLIECTBA, NMoAnexallero HanoroobroXeHUo U HaxoasLwerocs B
cOBCTBEHHOCTHM 3asiBUTENS, YNEHOB €ro CEMbM.

B cnyyae ecnu 3adBuTenb He NpeAcTaBuUN yKasaHHble B HACTOSLWEM MNOAMNYHKTE
AOKYMEHTbI (MX KOMUM UK COAEpXalLMecs B HUX CBeA4eHMs) N0 COGCTBEHHON NMHULMATUBE,
YMNOMHOMOYEHHbIN OpraH CaMOCTOSATENbHO 3anpalunBaeT Takume LOKYMEHTbl (CBeaeHus) B
opraHusaumsax (opraHax), yyacTBYHOLMX B NpefoCTaBfieHUM MYHUUMMANbHOW YCryrn) w
nony4yaeTt Nx B paMmkKax MexseOMCTBEHHOro MHAPOPMAaLMOHHOIO B3aMMOOENCTBUS.

2.6.3. 3asBrneHve U1 [OOKYMEHTbl, YyKasaHHble B TMyHKTe 2.6 HacToswero
aAMWHUCTPATUBHOIO perfiaMmeHTa MoryT 6bITb NpeacTaBreHbl 3asaBUTENsS MU MO UX BbIDOpPY
B YNONIHOMOYEHHbIM opraH unu MOL, nnuyHo, Nnnbo HanpaeneHbl NOCPEeACTBOM MOYTOBOM
CBA3N Ha BymaxHOM HocuTene, nMbo npeacTaBneHbl B YNOMHOMOYEHHbIN opraH B popme
3MIEKTPOHHOrO0 JOKYMEHTa C WCnonb3oBaHMeM EAMHOro noprtana rocygapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3asBneHune B popme aNeKTPOHHOro JOKYyMEHTa MOXeT ObiTb NOANMCAaHO 3aaBUTENEM
NPOCTON 3NEKTPOHHOWN MOAMNUCBID U (MNKN) YCUNEHHOW KBanMUUUPOBAHHOW 3S1IEKTPOHHOM
nognuceto (ganee — KeanuduuMpoBaHHaA nNoAnMCb) npwu cobntogeHun TpeboBaHu un
yCnoBUWI, yCTaHOBMNEHHbIX PeaepanbHbiM 3akoHOM oT 06 anpena 2011 r. Ne 63-903 «0O6
anekTpoHHoM nognucuny (nanee — ®epepanbHbln 3akoH Ne 63-93), nocTaHoBrEHUMEM
MpaButenbctBa Poccuinckon Pegepaumm ot 25 wuoHa 2012 r. Ne 634 «O Buagax
9NEKTPOHHOW NOANWCK, WCMONb30BaHNE KOTOPbIX AonyckaeTcsa npu obpaleHnn 3a
nonyyYeHnem rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCAYr».

Mopaya pokymeHTOB Yepe3 MOLL ocyliecTBnseTca B COOTBETCTBUN C COrnalleHnem
O B3aMMOOEeNCTBUK, 3aKnoyeHHbIM Mexay MOLL n ynonHoOMo4YeHHbIM OpraHoM, C MOMEHTa
BCTYMMEHNSA B CUIYy COOTBETCTBYIOLLIErO CornalleHsi 0 B3aMmoaencTsuu.

YKka3aHHble B noanyHktax 2-3 nyHkta 2.6.1 HacTtoswero aaMUHUCTPaTUBHOIO
pernaMmeHTa OOKYMEHTbl MpedoCTaBnsAlTCA B KOMUAX C NpeabsBrieHneM NoANMHHUKOB
nmbo B BMAE HOTapuanbHO 3aBEPEHHbIX Konuin. Konunm AOKYMEHTOB MOCe NPOBEPKU WX
COOTBETCTBUA MOAMWHHMKaAM (3@ MCKMYEHMEM HOTapuanbHO 3aBEpPEHHbIX  KOMWi
AOKYMEHTOB) 3aBEPSOTCA NIULIOM, NPUHUMAKOLWUM OOKYMEHTbI.

OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb M MOMHOTY MNpeacTaBnsieMblX CBEOEHUA U
OOKYMEHTOB, SBMAKOWUXCA OCHOBaHWEM [Ons NpefoCTaBfieHUs MYyHULMMansHOW YCyru,
BO3MnaraeTcs Ha 3asBUTENs.

2.6.4. YNONHOMOY€EHHbLIN OpraH He Brnpase TpeboBaTb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W WMHOPMauUUM WUNM OCYLLECTBNEHUS OEeUCTBUN,
npeacTaBneHne Wnu OCYLLEeCTBNEHME KOTOpbIX He npegyCMOTPEeHO HOPMaTUBHbIMU
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NpPaBoOBbIMW  aKTaMu, PEerynupylowmMmMmm  OTHOLLUEHUS, BO3HUKaKOLWME B CBA3U C
npegocTaBneHMeM MyHULUNANbHbIX YCAYT;

2) npeacTtaBneHUss OOKYMEHTOB W MHoOpMauuu, KOTopble HaxogAaTcs B
pacnopsbkeHMM  opraHa, NpegocTaBnAwLWEero  MyHUUUNANbHYK  ycnyry, NHbIX
rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO camMoynpaBneHns Mo NoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam WM opraHam MeCTHOro CaMOynpaBlieHUs OpraHu3auumn,
y4yacTBylOLWMX B NpefoCTaBfieHUN T[OCYyAapCTBEHHbIX W MyHUMUMNANbHbIX YCryr, B
COOTBETCTBMM C HOpPMAaTMBHbIMM MNpaBoBbIMW akTtamu Poccurckon ®deaepaumn,
HOpMaTUBHbIMW  NpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNaNbHbIMK
NpPaBOBbIMW aKTaMu, 3a UCKIKYEHNEM AOKYMEHTOB, BKIMIOYEHHbIX B ONpeaeneHHbIn YacTblo
6 cratbm 7 ®epepanbHoro 3akoHa ot 27 wuwons 2010 r. Ne 210-03 «O6 opraHusaumm
npefoCTaBeHNst TOCYAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr» (ganee — ®enepanbHbin
3akoH Ne 210-®3) nepeyeHb OOKYMeHTOB. 3asBUTErNb BrpaBe NpeacTaBUTb yKasaHHble
AOKYMEHTbI 1 MHopMaLmio N0 COBCTBEHHOW NHULIMATUBE;

3) ocywecTBMeHNa OENCTBUKA, B TOM YWUCRe COrnacoBaHui, HeobxogumbiX ANis
NonyyYeHnss rocygapCTBEHHbIX M MYHMUMMANbHbIX YCNYr MU CBA3aHHbIX C obpalleHnem B
WHble TrOCy[apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoOyrnpaBfeHusi, opraHuMsauuun, 3a
UCKMIOYEHNEM  MOJSTyYeHUs  YCryr WU MOMyYeHUs  OOKYMEHTOB U MHGOpMaLmK,
npefocTaBnsieMblX B peayrbTate NpeaoCTaBfieHUss TakuxX YCIyr, BKIIKOYEHHbLIX B MEPEYHMU,
yKkasaHHble B YacTn 1 ctatbn 9 ®egepansHoro 3akoHa Ne 210-03;

4) npeacTtaBneHMst  OOKYMEHTOB M uHoOpmauumm, oTcyTcTBue u  (Mnu)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MNpW MepBOHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMbIX Ans NpefoCTaBneHuMs MyHUuunanbHOW ycnyrn, nmbo B
npegoCcTaBfieHMM MyHULMNANBLHOW YCIYrn, 3a UCKIIOYEHNEM CeayHoLMX Cry4aeB:

- UN3MeHeHne TpeboBaHMI HOPMATMBHbLIX MPaBOBbLIX AaKTOB, KacCaloLMXCA
npefoCcTaBfeHns MyHMUMNANbLHOW YCryri, nocne nepBoHayanbHOW Nodadn 3asiBNeHust O
npefocTaBfieHUM MyHULMNANbLHOW YCIyTu;

- Hanuune owmnboKk B 3asBMEHMM O NPEAOCTaBMEHUN MYHUMUMMNANBHOW YCNyrn u
AOKYMeHTax, [MOAdaHHbIX 3asBuTeneM rmocrne nepBoHavYanbHOro oTkasa B rpueme
AOKYMEHTOB, HeobxoouMbIX AN NpeaocTaBfeHns MyHuuMnanbHoW ycnyrn, nmbo B
npefocTaBNeHUM MyHUUMNANbLHOW YCYrM U He BKITOYMEHHbIX B NpeacTaBfieHHbIM paHee
KOMMAEKT AOKYMEHTOB;

- UCTeYeHue cpoka OeUCTBUA LOOKYMEHTOB WIIM U3MEHeHue WHgopmauun nocrne
nepBoHa4anbLHOro OTkasa B MNpuemMe LOOKYMEHTOB, HeobXxoauMbIX Ans NpeaocTaBreHust
MyHMUMNanbHON ycnyru, nnbo B NpefocTaBneHnm MyHUUUNAnsHOM YCyru;

- BbISIBfIEHME OOKYMEHTasNbHO MNOATBEPXAEHHOro akrta (npuM3HakoB) OLIMOOYHOro
UNn  NpOTMBOMPaBHOrO AencTBus  (6e3gencTBusl)  OOSMKHOCTHOTO  fvua  opraa,
NpefoCTaBAILWEro MyHUUMNANbHYIO YCRyry, MYHULMNANbLHOIO ChyXallero, paboTHuKa
ML, paGoTHuKa opraHusauun, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 degepanbHOro
3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKase B MpuMeEMe [OKYMEHTOB, HEOOXOAMMbIX
ANA npefocTaBneHnss MyHUUMNanbHON ycnyru, nMbo B NpefocTaBfeHMn MyHUUMNanbHON
ycrnyrm, O 4YeM B TMUCbMEHHOM Buae 3a MNOANUCBLID  PYKOBOAMUTENS  OpraHa,
npefoCcTaBnALWEro MyHuumMnanbHyo ycnyry, pykosogutens MOL npu nepBoHayanbHOM
OoTKa3e B MNpuemMe [OOKYMEHTOB, HeOobXoauMbIX ANs npefoCTaBnNeHUst MyHULMNanbHOM
ycnyrm, nubo pyKOBOAMTENsS oOpraHv3aumm, npegycMoTpeHHonm 4actbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, yBegomnseTca 3asBUTENb, a Takke MNPUHOCATCH
N3BMHEHMSA 3a JOCTaBlEHHblE HEYa0OCTBa;

5) npepoctaBneHna Ha OyMaXHOM HOCUTENE [OOKYMEHTOB WU MHOpMaLmW,
9NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 crtatbn 16 degepanbHoro 3akoHa Ne 210-d3, 3a MCKNOYEHMEM CryvyaeB, ecnu
HaHeCceHne OTMETOK Ha Takme AOKYMEHTbl NMBO X mM3bATUE sBnsieTca HeobxoauMbiM
YyCrNOBMEM MpeaocTaBneHna MyHULMNAnbHOW YCNYrU, U WHbIX CryyaeB, YCTaHOBIEHHbIX
deaepanbHbIMU 3aKOHaMM.
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2.7. WcdepnbiBalolwmini nepeydeHb OCHOBaHUM AN OTKa3a B Mpueme [OOKYMEHTOB,
Heobxo4MMbIX 4519 NPeoCcTaBeHns MyHULUMNanbHON YCnyriu.

3asButenio HanpaendeTca ysegomrieHne 06 OTkase B NpuemMe K pPacCMOTPEHUIO
3a8BneHna B criyyae, ecnuv npu obpaleHun 3a npegoctaBrieHneM MyHULMNAanbHOW yCrnyru
B 3IIEKTPOHHON (bopMe B pe3yribTaTe NPOBEpPKN YCUNEHHOW KBaNMPUUMPOBAHHOW Noanucu
BbIsIBIEHO HecobnioaeHne yctaHoBreHHbix ctatben 11 ®epepanbHoro 3akoHa Ne 63-03
YCIOBU NPU3HAHUA ee 0eNCTBUTESTbHOCTN.

2.8. WcuepnbiBatowmm nepeveHb OCHOBaHU angd NPMOCTaHOBMNEHUS
npefocTaBneHnss MyHUUMNANsLHOW YCyrn Unu otkasa B npeaocTaBreHnn MyHUumnanbHOu
yCnyru.

2.8.1. OcHoBaHug AN NPUOCTaHOBMNEHUS NMPeAoCTaBNEHNA MYHULMMNANbLHON YCNyru
OTCYTCTBYIOT.

2.8.2. VicyepnbiBalowwmn nepevyeHb OCHOBAHUN ANSA OTKa3a B NPU3HaHUU rpaaaHnHa
N YreHOB ero ceMbu NMMB0 OAMHOKO NPOXMBAIOLLIErO rpaXxaaHnHa ManonMyLLMmMmu.

OcHoBaHuAMM NS NPUHATUS pelleHnst 06 OTkase B NPU3HAHUWU rpaxgaHuHa U
YNeHOB ero cembn NMMBG0O OOUHOKO MPOXMBAKOLLETO rpaXgaHNUHA MaroMMyLLMMKN ABNAOTCA:

1) npegcraBneHve He B NOSTHOM OOGbeME AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
2.6.1 HacToswWero agMUHUCTPATMBHOIO pernamMeHTa, 00653aHHOCTbL MO MNpeacTaBfeHUto
KOTOPbIX BO3IIOXeHa Ha 3asiBUTenNs;

2) Hann4yue B NpeacTaBeHHbIX JOKYMEHTax He4OCTOBEPHbIX CBEAEHUN;

3) HanuuvMe B NpeacTaBneHHbIX AOKYMEHTax MOAYMUCTOK, MPUMUCOK, 3adYepKHYTbIX
CMNOB UMY NHbIX HEOTOBOPEHHbIX NCNPaBEeHUI;

4) npesbllleHNe pa3Mmepa CpegHEMECSYHOro 4oxo4a, MPUXOOSLLEroca Ha Kaxaoro
yneHa ceMbu rpaxgaHuHa, nmbo pasmepa CpedHEMECAYHOro aoxoda OAMHOKO
NPOXMBAaILLEro rpaxgaHvHa v (Unv) CTOMMOCTU NPUXOAALLENCA Ha KaXKaoro YrieHa ceMbu
AONN UMyLLeCcTBa, Haxoasdwerocs B COOCTBEHHOCTW YMEHOB CEMbM M Moanexaiiero
HaNoOroo6sI0XKEHMIO, NN CTOMMOCTU MMYLLIECTBA, HAXo4sALEerocs B CO6CTBEHHOCTUN OOMHOKO
NPOXMBAIOLLEro rpaXgaHWHa W noanexalero HamnoroobsiIoKeHUIo, NOPOroBbIX 3HaYEeHUN
aoxoda u CTOMMOCTU UMYLLLECTBA.

2.9. MyHuumnaneHas ycnyra npegocrasnsietca 6ecnnaTHo.

2.10. MakcumanbHoe BpeMs OXuAaHua B ovepeau npu nogade 3asiBNeHus v npuv
nonyyeHnn pesyrnbTaTta NpefocTaBneHuss MyHULMNAnbHOW YCNyrn cocTasnseT Ha NIMYHOM
npueme rpaxgaH — He 6onee 15 MUHYT.

2.11. Cpok peructpaumm 3asiBfieHUss W MpunaraeMblXx K HeMy [OOKYMEHTOB
COCTaBMSET Ha NTIMYHOM Npueme rpaxkaaH — He 6onee 15 MUHyT.

[Mpu noctynneHun 3asBrieHna U JOKYMEHTOB MO MnoyTte, MHPOPMaLUNOHHOW CUCTEME
nnun yepes MOL| — He Bonee 3 AHeN CO AHA NOCTYNNEHNSA B YNONIHOMOYEHHbIN OpraH.

2.12. TpeboBaHMa K NOMELLEHNAM, B KOTOPbIX NpefoCTaBnseTcs MyHuuMnanbHas
ycriyra, K 3any OXwugaHusi, Mectam [ns 3anosfiHeHWs 3anpocoB O MpefocTaBrieHnn
MYHUUMMNANbHOW YCNyrM, WH(OPMAaLMOHHbIM CTeHgaM ¢ obpasuamu ux 3anofiHeHUs u
nepeyHeM LOKYMEHTOB, HeOOXOO4MMbIX ANSA NpeaoCTaBneHUs MyHUUMNAnNbHOW YCNnyru, B
TOM u4ucne K obecneyeHuo [OCTYMHOCTU ANS WHBaNWOOB YyKas3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHopaTenbcTBOM Poccuinickon ®Pepepauum O coumarnbHOM 3alumTe
WHBaNMaoB..

2.12.1. TpeboBaHMsi K MOMELLEHMSIM, B KOTOPbIX NpeaoCcTaBnAeTca MyHuUunanoHas
ycnyra.

MomeleHus, B KOTOpPbIX npegocraBnseTcs MyHUUUNaneHas ycnyra,
obecrneunBaTca HeoOXoAUMbIMKM AN NPEefoCTaBfieHUs  MyHUUMNAnbHOW  yCryru
obopyaoBaHMEM (KOMMbOTEPAMKM, CPEACTBAMMU CBA3U, OPrTEXHUKOW), KaHLENsPCKUMU
NPUHAANEXHOCTAMU, MHAPOPMaUMOHHBIMA U CMPaBOYHbIMW  MaTepuanamu, HarnsagHon
MHdopMauunen, CTynbsaMn n cTtonamm).

[MomelleHnss ynonMHOMOYEHHOrO oOpraHa [AOSMKHbl COOTBETCTBOBaTb CaHUTapPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngemuonormyeckue TpeboBaHust K yCNoBUSIM
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Tpyga», YTBEPXAEHHbIM MOCTaHOBMEeHNneM [NaBHOMO rocyAapCTBEHHOrO CaHUTAPHOro
Bpada Poccuiickon ®depepaumm ot 02 gekabpa 2020 r. Ne 40, n 6biTb 060pyaoBaHbI
cpencTBaMu NOXapoTyLUEHUS.

Bxoa u BbIxo4 13 nomeleHnin 06opyayoTca COOTBETCTBYHOLMMN YKa3aTeNaMMm.

Bxog B ynonHOMOYEHHbI opraH obopyayeTcs WHMOPMaLMOHHOW Tabnuykon
(BblBECKOW), copgepXallen nHopmMaumo 0 HAMMEHOBaHUN, MECTE HaxOXOAEHUA U pexume
paboTbl.

KabuHeTbl obopyayTcs MHGOOPMaLUMOHHON Tabnu4ykon (BbIBECKOW), copepKallen
MHOpPMaUUI0 0 HAaMMEHOBaHUN YNONTHOMOYEHHOrO opraHa (CTPYKTYpHOro noapasgeneHus),
OCYLLECTBMAOLWEro NpeaocTaBneHme MyHULUNanbHOW yCryri.

2.12.2. TpeboBaHus kK MECTAM OXMUOAHUS.

Mecta oXugaHua [OOMKHbI COOTBETCTBOBATb KOMMOPTHLIM  YCIOBUAM  ANS
3aaBUTENENn N ONTUMasbHbIM YCNOBUSAM pPaboTbl SOMKHOCTHBIX NUL, YNOSIHOMOYEHHOIO
opraHa.

MecTa oxugaHusa gomKkHbl ObiITb 060pyaoBaHbl CTYNbAMWN, KpeCenbHbIMU CEKLNAMN,
CKaMbSAMM.

2.12.3. TpeboBaHusa K MecTamM npuema 3asBUTENEN.

Mpuem 3asBuTENEn OCYLLECTBISETCA B CneumanbHO BblOEMNEHHbIX AN 3TUX Lenen
nomMeLleHnsX.

Kaxpgoe paboyee MeCTO AOSMKHOCTHLIX NML, YNIONTHOMOYEHHOIO opraHa OOMKHO BbITb
0o6opyaoBaHO MEePCOHasrlbHbIM KOMMbIOTEPOM C BO3MOXHOCTbK AO0CTyna K HeobxoauMbiM
MHOPMAUNOHHBLIM Ba3aM AaHHbIX, NeYaTalowmMm U KONUPYOLWMM YCTPOUCTBAM.

Mpn opraHudauyumn paboumx MecT [orfmkHa OblTb NpeaycMOTpeHa BO3MOXHOCTb
cB0b60gHOro BXoAda M BbiIXO4a OOSMKHOCTHBIX AL, YNOTHOMOYEHHOMO OpraHa M3 noMeLleHus
npu HeobxoaMMOCTK.

MecTa cgaum 1 nonyvyeHns JOKYMEHTOB 3asiBUTENSMWU, MecTa ANt MIHPOPMUPOBaHUS
3aaBUTENEN N 3aNONTHEHNA HEOBXOOMMbIX JOKYMEHTOB 060pPYyAYOTCA CTyNbaAMKU (Kpecnamm)
n ctonamu n obecneymBaroTca nucyen dymarom n NIMCbMEHHbIMW NPUHALMNEXHOCTAMM.

2.12.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomelleHnax ynonMHOMOYEHHOro opraHa, npeaHasHaveHHblXx Ans paboTbl C
3aaBUTENAMK, pasMeLarnTcs MHPOPMaUMOHHbIE CTeHabl, obecneuyvBalomne nosyvyeHue
MHdOpMaLuUKM 0 NpeaocTaBneHnn MyHULMNANbHOW YCyrn.

Ha wnHMopMauMOHHBIX cTeHaax, oduumanbHOM calTe YNOSITHOMOYEHHOro opraHa
pasmMeLlatrTcs cneayowme nHpopmaLmMOHHbIE MaTepuansbl:

N3BIEYEHNS U3 3aKOHOAATESbHbIX MU HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, coAepXXalimx
HOPMbI, perynupyoLme AeaTenbHOCTb N0 UCMONIHEHUIO MyHULMNANBHOWN YCIYIW;

TEKCT HaCTOSLLEro agMUHUCTPATUBHOIO pernamMeHTa;

NHpopMaUUsa O NOPALKE UCNOSNTHEHUS MYHULMNANBHOW YCNYIW;

nepeyeHb [JOKYMEHTOB, HeobXxoauMMmbliXx [Ons NPeaoCTaBNeHUs  MyHULMNANbHOW
ycnyru;

opMbl U 06pa3Lbl JOKYMEHTOB 4119 3aNONTHEHNS;

CBeAEHUss O MeCTe HaxoxaeHus u rpaduke paboTbl YNOSHOMOYEHHOrO opraHa u
MoLL;

CnpaBoOYHble TeNedOHbI;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-CanToB;

MHpOpMaUMNa O MecTe JIMYHOro nNpuemMa, a Takke 006 YCTaHOBMEHHbIX ONSA FIMYHOrO
npuema gHaX 1 Yacax.

Mpn  un3aMeHeHMn uvHoOpMaLMM MO  UCMOSIHEHUID  MYyHUUMNANbHOW  yCnyrn
OCYLLIECTBMSETCA ee nepuoanyeckoe 06HOBMNEHNE.

BusyanbHaa, TekctoBas M MynNbTUMeOMWHAs  MHQopmauma O  nopsake
npegocTaBneHns MyHUUMNanbHOW yCnyru pasmMmellaeTcs Ha MHPOopMaLMOHHOM CTeHae unu
WHOPMALNOHHOM TepMuHane (yctaHaBnmuBaeTcss B yAOOHOM Ans rpaxgaH mecTe), a
Takke Ha EgMHom nopTtane rocyaapCTBEHHbIX M MyHULUNANBHbLIX YCIYT.
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OdopmneHne Bu3yarnbHOW, TEKCTOBOW N MyNbTUMEANUNHOW MHAOPMaLUK O nopsiake
npefocTaBfeHns MyHUUMNANbHOM YCNYrM AOSMKHO COOTBETCTBOBATH  ONTUMAasribHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHpOpMaLUKM rpaxgaHamMmu.

2.12.5. TpeboBaHus k obecneyeHnto 4OCTYNHOCTM NpeaoCcTaBeHnsa MyHULMNAanbHOM
ycnyru ang uHBanuaos.

B uenax obecnevyeHnsa ycrnoBurM [OCTYNHOCTU ANS MHBaNMOOB MYHMLMNANbHON
yCInyrn AOSMKHO ObITb 06ecneyeHo:

OoKasaHue cneuynanucTtamym MOMOLWM WHBaNMA4amM B NOCagke B TPaHCMNOPTHOE
CpeacTBO W BbiCaZlke U3 Hero nepeq BXOAOM B MOMELLEHUS, B KOTOPbIX NpeaocTaBnseTca
MYyHUUMNanbHas ycnyra, B TOM YMCrie C UCMOfb30BaHMEM Kpecna-KoMsCKu;

BGecnpenaTCTBEHHbIN BXO MHBANUAOB B MOMELLEHWE U BbIXOL U3 HErO;

BO3MOXHOCTb CaMOCTOSTENBbHOrO MepeaBMKeHUs WHBaNMAoOB MO  Tepputopun
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;

CONPOBOXAEHWE WMHBaNUAOB, UMEKLMX CTOUKME pacCcTporcTBa PYHKUUM 3PEHUA U
CaMOCTOATENbHOIO NepenBumXeHnd, N okasaHne UM NOMOLLN Ha TeEpPUTOPUM opraHusaumm,
NoMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHUUMNanbHas ycnyra;

Hagnexawee pasmMelweHme obopygoBaHMs W HocuTenen  MHopmauuum,
HeobOxoauMbIX ona obecnevyeHns GecnpensaTCTBEHHOrO JOCTyNa MHBaNMAoOB B NOMELLEHUS
W K ycnyram, ¢ y4eTOM OrpaHn4yeHnin nx Xn3HeoesaTernbHOCTY;

aybnuposaHme HeobxoguMmonm ONA MHBanNMOoOB  3BYKOBOW UM 3pUTENTbHON
MHOpMauuK, a TaKke Haanuceun, 3HakoB U MHOW TEKCTOBOW U rpadouyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

AO0NyCcK cypaonepesoayunka u TudrnocypaonepeBoaymka;

Aonyck cobaku-npoBOAHMKA MNpU  HanuuMm OOKYMEHTa, MNOATBepXgatowero ee
cneumanbHoe obyyeHue 1 BblgAHHOrO Mo hopme u B Nopsake, KOTopble onpeaensaTcs
denepanbHbIM - OpraHOM  UCMOSTHUTENbHOW  BACTW, OCYLWECTBAAWNMM  (PYyHKUMM MO
BblpaboTke w peanu3auum rocyaapCTBEHHOM MNOSIMTUKM W HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cdoepe coumanbHOM 3alnTbl HaceneHus;

npeaocTaBneHne nNpyu HEO6XOANMOCTM YCIYrn Mo MECTY XUTeNbCTBa MHBaNMaa unm
B OVUCTAHLUNOHHOM PEXUME;

oKasaHue crneumanuctamm MHOM HeoBXoANMMON NOMOLLM MHBANUAaM B NPeofoneHnmn
BapbepoB, NPENATCTBYIOLWNX MOMYYEHUIO MU YCIYT HapaBHe C APYrMMU NnuamMu.

2.13. lNokasaTenamu OOCTYMHOCTU U KavyecTBa MyHUUMMNANbHOM YCNyru ABNAKOTCA
npegocrasneHne MYyHULUMNANbHOM ycnyrm nnm OCYLLECTBNEHNE  OTAENbHbIX
aflMUHUCTPATUBHbIX nNpoueayp B 3NEKTPOHHOM opMme, MofnyyYeHue 3asBuUTENeM
MHdopMaUUKM 0 Xxo4e nNpeaocTaBeHna MyHUUMNANbHOW YCyru ¢ UCNofnb30BaHUEM CPeACTB
TeneOHHON  CBSI3WM,  OMEKTPOHHOrO0  UHM(OPMUPOBaHWS,  COOMOAEHME  CPOKOB
npefocTaBfeHns MyHULMNAnbHOW YCryri, OTCYTCTBME Xanob® M nNpeTeH3Mn CO CTOPOHDI
3aaBuUTeNd, a Takke cygebHblX akTOB O MNPU3HAHUW HE3AKOHHbIMU pPeLUeHUn, OeNCTBUN
(6e3pencTBnd) ynonHOMOYEHHOIO opraHa U AOSMKHOCTHbIX NNL, YNOSTHOMOYEHHOMO opraHa.

2.14. OcobGeHHOCTU OCYLLEeCTBMNEHUS OTAENbHbIX aAMUHUCTPATUBHBIX MNpoueayp B
3NEKTPOHHOM (hopme 1 nNpeaocTaBneHnsa MyHuuunanbHon ycnyrn yepe3 MOLL yctaHoBneHb!
B pasgene 3 HacTosLWwero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIle 0COGEHHOCTHU
BbINOJMIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOMU chopme, a Takxke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B ML

3.1. lpepocTtaBneHve MyHWUMNANbLHOW YCryru BkNoYaeT B cebsa cneayouwime
agMWHUCTpaTUBHbIE NpoLeaypbl:

1) npuem un peructpauus (oTkas B npueme) 3asiBeHUA W npuraraemMblX K Hemy
AOKYMEHTOB;
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2) (popmupoBaHMe W HarnpaBfneHne MeXBEeOOMCTBEHHbIX 3anpocoB [OOKYMEHTOB
(MHpbopmaumn), HeobXOANMbIX OS5 PACCMOTPEHUS 3asBIIEHWS;

3) paccMmoTpeHue 3asBreHnss U NpeacTaBeHHbIX JOKYMEHTOB U MPUHATUE peLLeHUs
YNONMHOMOYEHHOIO opraHa o npusHaHum (06 oTkase B MPU3HAHWK) rpaxkgaHuHa U YNEeHOoB
ero cembyu NGO OAMHOKO MPOXMBAKOLLENO rpaXKaaHMHa ManouMyLLMMKN B BUOE 3aKITOYeHNs
YMNONHOMOY€EHHOIo OpraHa;

4) HanpaBneHve (Bpy4eHue) 3akrnioveHus o npusHaHum (06 oTkase B NpU3HaHWUN)
rpaXgaHuWHa W YreHoB ero cembn 5nMBO OOWHOKO MNPOXWMBAIOLWLEro rpaxgaHuHa
ManouMyLUnumMu.

3.2. [prem un perncrtpauuns 3aasreH1s U npunaraemMbix K HeMy JOKYMEHTOB.

3.2.1. OcHoBaHveM Ana Hadvana aaMUHUCTPATUBHOW npouenypbl  ABNSeTcs
NOCTyrnreHne B YMNOMIHOMOYEHHbIA OpraH 3asBfeHns no Qopme, YTBEpPXOEeHHON
YNOMHOMOYEHHbIM  OpraHoM  WUCNONHUTENbHOW  Bnactu  Bonrorpagckon — obnactw,
onpegensiembli 'ybepHatopom Bonrorpagckon obnactun, Ha NMYHOM npueme, NoYTOBbIM
oTnpasrieHneM, nNo MHPOPMaLMOHHbIM cucTtemam unm vyepes MoLL.

Mpn nocTynneHnn 3asaBfneHns W npunaraemblXx K Hemy AoKymeHToB B MOLI,
nocrnegHM He NO34Hee [AHA, Creaylowero 3a gHemM KX MnocTynneHus, obecneymBaet
nepegavy 3asiBrieHns 1 npunaraembix K HeMy JIOKYMEHTOB B YMOSTHOMOYEHHbIN OpraH.

3.2.2. lpuem 3aaBneHus u npunaraemMblX K Hemy [OOKYMEHTOB OCyLleCTBseT
AOIMKHOCTHOE MWL YNONHOMOYEHHOMO OpraHa.

3.2.3. lpu npueme OOKYMEHTOB [JOSMKHOCTHOE 5UUO YMOMHOMOYEHHOr0 opraHa
npoBepsieT KOMMEKTHOCTb MpeACTaBneHHOro naketa [OOKYMEHTOB B COOTBETCTBUMM C
NYHKTOM 2.6 HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.4. Tlocne nNpoBepkM KOMMSIEKTHOCTU [OOKYMEHTOB [OOJIKHOCTHOE  Ivuo
YNONMHOMOYEHHOIo opraHa NpUHUMaEeT N PerMcTpupyeT 3asaBrieHne ¢ npunaraemMbiMn K HeMy
AOoKyMeHTamu B KHure perncrpaumm 3adBneHun O Npu3HaHuUM rpaxgaHuHa U 4fieHoB ero
ceMbu NMMBO OOMHOKO MPOXMBAIOLLErO rpaxgaHuHa ManouMyLimMMmun, no dopme cormnacHo
NMPUNOXEHUIO K HacTosWeMy agMUHUCTPaTMBHOMY pernameHty (ganee — KHura
perucrtpauum 3asiBrieHun).

3asBneHue un npunaraemble K HEMy AOKYMEHTbl, NOCTYNUBLLUME B YNONTHOMOYEHHbIN
opraH B 3fEKTPOHHOM BuAe, pernctpupytotca B obuwem nopsgke B KHure peructpauum
3asBrieHUN.

3.2.5. lpn nocTynneHun 3asBreHUs W rpuraraeMmbiXx K HeMy [OKYMEHTOB B
3NEeKTPOHHOW hopMe LOMMKHOCTHOE NUUO YMOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOM Yycnyru, He no3gHee 1 pabodero AHA CO  AOHA
perncTpauumn 3asBneHns NpoBoanT NPOBEPKY NOANMMHHOCTU NPOCTON 3NEKTPOHHOM NOANUCH
3asBuUTENd C UCMNONb30BaHMEM COOTBETCTBYKOLWEro cepBuca €4WMHOW  CUCTEMBbI
noeHTuuKkaumm 1 ayteHtudukaumm n (Unv) npouenypy npoBepkn AenCTBUTENbHOCTU
KBannuduumMpoBaHHOW NOAMNNCK, C UCNOSIb30BAaHMEM KOTOPOW MOAMNMCaHO 3asiBrieHue (naket
3NEKTPOHHbIX OOKYMEHTOB) o] npegocTaBneHnn MyHULUMNaNbHON ycnyru,
npegycmaTpmBaloLLlyto NpoOBepKy CcOoBGnogeHus ycrnoBuW, YKasaHHbIX B cTatbe 11
depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate MNpoBepKU KBanuduumpoBaHHOM noanucu Oyaet
BbIIBNEHO HecobniogeHne YCTaHOBMEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTMU,
YNONMHOMOYEHHbIA OpraH B TeyeHue 3 OHeW CO [OHS 3aBeplUeHus MPOoBedeHUs Takowu
NpoBepKN MNpuHUMaeT pelleHne o6 oTKase B MNpuemMe K PacCMOTPEHUIO 3asiBNeHus u
HanpaBnseT 3asABUTEN0 yBedoMIieHMe 06 3TOM B 3MEKTPOHHOM (hOpMe C yKasaHueM
nyHKTOB cTatbn 11 ®efepanbHoro 3akoHa Ne 63-93, koTopble NOCYXUIM OCHOBaAHUEM A1
NPUHATUSA YyKa3aHHOro peLleHus. Takoe yBeOMIIeHune nognucbiBaeTcs
KBanMuUMpOBaHHOW  NOAMNUCLIO  PYKOBOAMTENS  YNOMIHOMOYEHHONO  OpraHa  unuv
YNONMHOMOYEHHOIro UM AOSMKHOCTHOMO fMLa U HanpaBrseTca No agpecy 3NeKTPOHHOM MoYThI
3aasutend nubo B ero nuyHblin kabuvHeT Ha EaMHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.
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3.2.6. MakcumanbHbIA CPOK UCMONHEHNA afMUHUCTPATUBHOW Npoueaypsbl:

npw JIMYHOM Npueme rpaxnaH — He 6onee 15 MUHYT;

npwv NOCTYNNeHNN 3asiBNeHNa U OKYMEHTOB MO NnoyTe, MH(POPMAaLMOHHON cucteme
unm vyepes MOLl — He Bonee 3* paboumx AHEN CO OHA NOCTYNMAEHUA B YNOSTHOMOYEHHbIN
opraH.

YBegomneHne o6 oOTkasze B MNpMeME K pPacCMOTPEHMIO 3asiBfieHusl, B Cryvae
BbISIBIEHNSA B XO4€ MPOBEPKN KBanMOUUMPOBAHHON MOAMNUCU 3asBUTENS HecobnoaeHus
YCTaAHOBIEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTM HanpasBnsieTcss B TeyeHue 3
AHEeN CO OHS 3aBepLUEHUS NPOBEAEHNSA TakoW NMPOBEPKM.

3.2.7. Pe3ynbTatoM UCMONHEHNA afMUHUCTPATUBHOM NpoLeaypbl ABNAeTCA:

- NpueM u perucTpauus 3asBrieHust (genaetca OTMeTKa O €ero NPUHATUM C
obsizaTenbHbIM yKazaHMeM [aTbl U BPEMEHM €ero MpUHATUA), Bbldada (HanpasneHve B
anekTpoHHoMm Buae, B MOL vnu no4vtoBbIM OTNpaBneHMEM) pacrnmucku B MONyYeHUU
3asBMNEHNA U MNPUINOXKEHHbIX K HEMY [OOKYMEHTOB MO ()OPME COrMacHO MPUIOXKEHUIO K
HacTosLWweMy agMUHUCTPaTUBHOMY perfameHTy;

- HanpaeneHue yBegoMmsieHMst 06 OoTKase B NpUeMe K pacCMOTPEHMUIO 3asiBIIEHUS,
NOCTYNMBLLErO B 3NEKTPOHHOM BuAe, MO OCHOBaHWAM, YCTAHOBIIEHHbIM MyHKTOM 2.7
HacTosLLEero agMMHNCTPaTMBHOIO pernamMmeHTa.

Pacnncka B nonydyeHuu OT rpaxgaHuHa 3asBNeHUs O MNPUHATUM Ha y4yeT C
AOKYMEHTaMM K HEMY M nepeyeHb AOKYMEHTOB, KOTOpble OyAyT 3anpolleHbl B nopsigke
MeXBeJOMCTBEHHOIro B3auMOAENCTBUSA BblAAlOT Kak AOMKHOCTHOE NULO YNOSTHOMOYEHHOIO
opraHa, Tak n AofmKHOCTHoe nnuyo ML, B crniyyae ecnu AoKyMeHTbl nogatotca yepes ML,

3.3. dopmMupoBaHMe U HanpaBieHUE MEXBEAOMCTBEHHbIX 3anpocoB [OOKYMEHTOB
(nHdbopmaumn), HeOb6XO0AUMBbIX AS1s1 PACCMOTPEHUSA 3asBIIEHUS.

3.3.1. OcHoBaHveM [anNs Havana BbIMOMHEHUS agMWHUCTPATUBHOW npouenypbl
ABnsieTca nosnyvyeHune OOIMKHOCTHbLIM nmuom YNOSTHOMOYEHHOIO opraHa
3aperncTpMpoBaHHOro B YCTAaHOBIIEHHOM NOPSAKE 3asiBlEHNS.

B cnyyae ecnu 3asBuTtenem npeacTtaBrfieHbl BCE AOKYMEHTbI, yKa3aHHble B MyHKTE
2.6 HacTosLWero agMUHUCTPATUBHOIO pernaMmeHTa, AOSDKHOCTHOE NULO YNONHOMOYEHHOro
opraHa nepexoauT K WCMOSIHEHMIO Cchnegylowen aaMUHUCTPaATUBHOW  MNpoueaypsbl,
npegyCcMOTPEHHOW NYHKTOM 3.3 HACTOALLEro agMUHUCTPATUBHOIO pernamMmeHTa.

3.3.2. Ecnn [OOKyMeHTbl, nNpedyCMOTPEeHHble MNOAMYHKTOM 2.6.2 HacTosLero
aAMWHUCTPATUBHOIO pernamMeHTa He Obinu npeacTaBneHbl 3asBUTENEM MO COOCTBEHHOWM
WHULMATMBE, [OOSMKHOCTHOE JMUO YMNOSIHOMOYEHHOrO oOpraHa roToBUT W HanpasBndeT
MeXBeJOMCTBEHHbIE 3anpochbl B OpraHbl (OpraHu3aumu), y4acTeyowmne B npegocTaBneHum
MYHULUMNANbHOW YCAyTW.

3.3.3. MakcumanbHbI CPOK MCMOMHEeHUs aAMWHUCTPATUMBHOW npouenypbl — 5
paboymnx gHen Co OHSA perncTpaumm 3asaBreHns.

3.3.4. PesynbtatoM UCMNOMHEHUS aAMUHUCTPATMBHOM Mpouedypbl  HABNAeTCs
dopMmnpoBaHue, HanpasfieHMe MEXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauun),
y4yacTByloLMe B NpeaocTaBieHnn MyHULMNansHOW ycnyru).

3.4. PaccMoTpeHue 3asBNeHUs W NpeacTaBfieHHbIX OOKYMEHTOB U NPUHATUE
peLleHns yNoTHOMOYEHHOIO opraHa o npuaHaHum (06 oTka3e B MPU3HAHWUK) rpakaaHuHa U
YNIEHOB €ero _cemMbu NnBO OAMHOKO NPOXMBAKLLErO rpaxaaHvHa ManoumMyummui B BUAE
3aKNKYeHUsa YNoIHOMOYEHHOro opraHa.

3.4.1. OcHoBaHMeM [f[nd Havana agMUHUCTPATUBHOW MpoUeadypbl SBMseTCs
nonyyeHne [OOSMKHOCTHLIM JIMLOM YMNONHOMOYEHHOrO0 opraHa 3asBrneHns U OOKYMEHTOB,
HeoOXxoaMMbIX Onsi NPeoCTaBNEHNA MyHUUMNANbHOW YCAYrk, yKa3aHHbIX B NyHKTax 2.6.1 n
2.6.2 HacToSAILWEro agMMHUCTPATUBHOIO perfiameHTa.

3.4.2. B xopoe paccMOTpeHuss 3asBfneHUss U LOOKYMEHTOB, [AOSMKHOCTHOE nnuo
YNONMHOMOYEHHOIO OpraHa OCyLLEeCTBISET crnegyLwime 0eUCTBUSA:
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- MpoBepsieT Hanuuve unu OTCYTCTBME OCHOBaHUM [ONA OTKa3a B MPUHATUAN
rpakgaHnHa Ha y4yeT, YyKkasaHHblXx B nognyHkte 1-3 nyHkTa 2.8.2 HacTosiwero
alIMUHUCTPATUBHOIO perfiaMmeHTa,

- NpU OTCYTCTBUW YKa3aHHbIX Bbllle OCHOBaHWW ANA OTKasa ocylecTBnseT
ncuyucneHve pasMmepa 4oxXo40B U CTOMMOCTU UMYLLECTBA rpaXgaHUHa 1 YreHOB ero ceMbu
nMbo OOWHOKO MPOXMBAIOLLErO rpaxaaHvH. PesynbTatbl ncHucneHnsa pasmepa 4oxon0B U
CTOMMOCTU UMYLLECTBaA rpaXgaHUHa M YNEeHOB ero cemMbu NMbo O4MHOKO MPOXMBAIOLLErO
rpaxgaHuHa odopMnAKTCA B COOTBETCTBMM C  MPUNOXKEHMEM K  HacToswemy
aZMWUHUCTPATUBHOMY perriameHTy (ganee - pesynbTaTbl UICHUCIIEHUS pa3Mepa 4OXOAO0B);

- Ha OCHOBaHWM pe3ynbTaTOB UCYUCHEHUS pa3Mepa OOXOO0B MpoBepsieT Hanuuve
UM OTCYTCTBME OCHOBaHUSA AN OTKasa B NPUHATUM rpaxgaHuWHa Ha YYeT, YKasaHHOro B
noanyHkTe 4 nyHkTa 2.8.2 HacToALEero agMMHUCTPaTUBHOIO perfamMeHTa.

3.4.3. Mo pesynbratam pacCMOTPEHUs U MNPOBEPKM 3adABMNEHUA W [OOKYMEHTOB
AOMKHOCTHOE NULO YNONTHOMOYEHHOIO OpraHa B 3aBUCUMOCTU OT HalMynsa UM oTCyTCTBUSA
OCHOBaHWN AN OTKasa B MNPUHATUWN TpaKgaHWHa Ha Yy4yeT, YKa3aHHbIX B MyHKTe 2.8.2
HaCTOSALLEero agMUMHUCTPATMBHOIO perfaMeHTa, noaroTaBnNMBaeT MPOEKT peLlleHus o
npusHaHmm nmbo o6 oTkase B NPU3HAHWUM rpaXKaaHWHa U YreHOB ero ceMbi NMMBO OOUHOKO
NPOXMBAIOLLErO rpaXKgaHWHa ManovMyLLMMK B BUAE 3aKITOYEHUA O Npu3HaHum (06 oTkase
B MPU3HAHUW) rpaXxgaHMHa W YfEeHOB €ero ceMbu MO0 OOWHOKO MPOXMBAKLLETO
rpakgaHnuHa ManouMmyLmnMmn (ganee - 3akroyeHue).

3aknioveHne noarotaenMeBaeTcsa no dopme, YTBEPXKAEHHOW YNOSTHOMOYEHHbIM
OpraHoM WCNONMHUTENbHOM Bnactu Bonrorpagckon ob6bnactu, wW nepegaetcs  Ans
nognucaHnsa pykoBoaUTENO YNONIHOMOYEHHOIO opraHa.

3.4.4. PykoBogutenb YNOMIHOMOYEHHOrO0 OpraHa, pacCcMOTpPEeB MOfyYeHHOoe
3aKnyeHne, B Crnyyae OTCYTCTBUS 3aMeyaHuh nognucbiBaeT COOTBETCTBYHOLLEE
3aKkn4veHne o npuaHaHum (06 oTkase B NPU3HaAHUKW) rpaXxaaHUHa M YIEHOB ero cemMbu NMBGO
OLMHOKO MPOXUBALEro rpaxgaHuHa ManonmyLLmMmMm 1 nepegaeT ero JOSMKHOCTHOMY nuuy
YNOMHOMOYEHHOIo opraHa Anis HanpaereHns 3adBUTENIO B YCTAHOBMEHHOM MOpsAAKe.

3.4.5. MakcumanbHbI CPOK UCMNOSTHEHUS agMUHUCTPaTMBHOM npouenypbl - 17 gHen ¢
MOMEHTa MNOMy4YeHUss OOSMKHOCTHBIM JIMLIOM YMOMHOMOYEHHOIMO OpraHa BCeX AOKYMEHTOB
(MHopMaumnM), B TOM  4WUCrie TMOSMYYEHHbIX B paMKax  MeXBeOOMCTBEHHOro
NMHOPMaLNOHHOTO B3aMMoOencTeus, HeobxoaMMbIX ans npegocTaBneHns
MYHULMNANbHON YCNYru.

3.4.6. Pe3ynbtraTtoM BbINOSIHEHUA OAHHOW agMWHUCTPATMBHOW npouenypbl ABAAeTCA
COCTaBfieHMe 1 nognucaHne pykoBoAUTESNEM YMNOSITHOMOYEHHOIO OpraHa 3akSlloyYeHust o
npuaHaHum (06 oTKase B NPU3HAHWUWN) rpaxkgaHWHa M YSIEHOB ero cembW NUMOO OAMHOKO
NPOXMBAKLLEro rpaXxgaHnHa ManoumyLLMMu.

3.5. HanpaBneHue (BpyyeHue) 3aknoveHna o npusHaHum (06 oTkase B MPU3HAHWUN)
rpaXgaHWHa W 4YnNeHoB ero cembn nMbBO OOWHOKO MNPOXWMBAIOLWLEro rpaxgaHuHa
ManovMyLLUMMU.

3.5.1. OcHoBaHveM [anNs Havana BbIMOMHEHUS agMWHUCTPATUBHOM npouenypbl
ABNAETCA MOAMuUcaHue pykoBoAUTENEM YNOSIHOMOYEHHOrO oOpraHa 3akryeHus o
npusHaHmm (06 OTkase B NPU3HAHWMW) TpaXOaHWHA WU YNEHOB €ro ceMbh NGO OJUHOKO
NPOXMBaIOLLEro rpaxgaHnHa ManouMyLLnmu.

3.5.2. MakcumanbHbIV CPOK UCNONTHEHNA aAMUHUCTPATMBHOW Npoueaypbl — He 6onee
3 pabounx AHen cCo OHS NoANMCaHUS 3aknNiYeHus o NpusHaHun (06 oTkase B NPU3HaAHUK)
rpaXgaHWHa UM 4YnNeHoB ero cembn nMbBO OOWHOKO MNPOXWMBAIOLWLEro rpaxgaHuHa
ManouMyLUMK, YMONHOMOYEHHbIM [AOSMKHOCTHBLIM JIMLUOM OpraHa, OCYLLEeCTBSAIOLWEro
NpU3HaHWe rpaxaaH ManouMyLmMm B Lensx npeaocTaBneHns UM XUmbliX NOMELLEHUA Mo
[orosopam coumarnbHOro Hamma.

3.5.3. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:
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1) HanpaBsneHne (BpyyYeHWEe) 3asBUTENIO 3aKrioYeHus O npusHaHum (06 oTkase B
NPU3HaHUW) rpaXkxaaHuHa U YNeHoB ero ceMbi NMBo OAMHOKO NPOXMBAIOLLEro rpaxaaHuHa
ManoumyLnumu;

2) HanpasneHne B MO®L| 3aknioyeHuss o npusHaHum (06 OTKase B Mpu3HAHWUN)
rpaxgaHMHa W YrneHoB ero cembM nMBO OAMHOKO MPOXMBAKOLWLEro rpaxgaHuHa
mManoumywmmun (B crnyvae nocTynrieHns 3asBneHus O MNPUHATUM Ha yyeT yepe3d ML nu,
eCcrnv nHom cnocob nonyyeHus He ykasaH 3asiBUTenem).

4. ®opMbl KOHTPOSA 3a UCNOSTHEHMEM afAMUHUCTPATUBHOIO perfiaMmeHTa.

4.1. KoHTponb 3a cobniogeHnemM yrnosiIHoMOYEHHOro opraHa, AO/PKHOCTHLIMU Ninuamum
YNONMHOMOYEHHOIo OpraHa, yyacTBYKWLWWMUA B NpeaoCcTaBreHUn MyHUUMNanbHOW YCnyru,
NONOXEHUN HacTosLLero aAMWHNCTPaTUBHOIO pernamMmeHTa OCyLLeCTBNsAETCH
AOJDKHOCTHLIMU ML @MUK YNONTHOMOYEHHOIO OpraHa, creumanbHO YNONMHOMOYEHHbIMU Ha
OCYLLIeCTBMNEHE AaHHOrO KOHTPOSS, PyKOBOAUTENEM YNOITHOMOYEHHOIO OpraHa v BKrtoyaeT
B cebsa npoBedeHWe MNPOBEPOK MOSHOTbI M KayecTBa NpefoCTaBfeHus MyHUUUNanbHOM
ycnyrn.  [naHoBble W BHENNaHOBble MPOBEPKM NPOBOAATCA  YNOSTHOMOYEHHbLIMU
OOJDKHOCTHBIMW  NLL@MU YMOSTHOMOYEHHOIO  opraHa Ha OCHOBaHWW  pacnopsiKeHus
pyKOBOAUTENSA YNONMHOMOYEHHOIO OpraHa.

4.2. TpoBepka MOMHOTBHI W KayecTBa MNPeAoCTaBNEHUA MYyHUUMNANbLHOW YCryru
OCYLLIeCTBNSAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHOBbIX NPOBEPOK COOMNOAEHUA M UCMNOSTHEHUA OOJMKHOCTHBIMWU NUuaMu
YMOSTHOMOYEHHOrO OpraHa, y4acTBYKOLMMWU B NPefoCTaBfieHUn MyHUUMNAnbHOM YCryru,
NOJSIOXXEHNN HACTOALLEro afMUHUCTPATUBHOIO perfiameHTa, HOPpMaTUBHbIX MPaBOBbIX aKTOB,
perynmpyowmx OedaTenbHOCTb Mo NpedoCTaBNEeHU0  MyHMUMNANbHOW  ycrnyrn npu
OCYLIECTBMNEHNUN  OTAENbHbIX  aAMUHUCTPATMBHLIX Mpoueayp W NpefocTaBreHns
MYHULMMNANbHOW YCNyru B LESIOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNSA U UCNONTHEHUSA AOSMKHOCTHBIMU NMLAMK
YMOSTHOMOYEHHOrO OpraHa, y4acTBYKLMMW B NPeaoCTaBfeHUn MyHULMNAnbHOM YCryru,
NOJSTIOXXEHUN HACTOALLEro afMUHUCTPATUBHOIO perfiameHTa, HOPpMaTUBHbIX MPaBOBbIX aKTOB,
perynumpylowmx OedaTenbHOCTb MO NpedoCTaBNEHUd  MyHUUMNANbHOW  ycrnyrn npu
OCYLIECTBMNEHUN  OTAENbHbIX  aAMUMHUCTPATMBHLIX Mpoueayp W NpefocTaBreHus
MYHULMMNANbHOW YCNyru B LESoM.

4.3. [lnaHoBble MNPOBEPKM OCYLLECTBNEHUS OTAENbHbIX a4MUHUCTPATUBHBLIX
npouenyp nposogAaTca 1 pa3 B nonyrogue; MNOMHOTbI U KadecTBa NpeaocTaBneHuns
MYyHUUMNANbHOMW ycnyrm B uenom - 1 pa3 B rof, BHennaHoBble - MpW MNOCTYNfeHuu B
YMOSTHOMOYEHHbIW OpraH >xanobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOSHOTY U KayecTBO
npegocTaBneHnss MyHULMNanbHOW YCryru, Ha OCHOBaHUWN WHbIX JOKYMEHTOB U CBEOEHUMN,
YKa3blBalLLMX Ha HapYyLLIEHMS HAaCTOSALEro adMUHUCTPATUBHOIO pernamMeHTa.

4.4. Tlo pesynbTaTaMm MNpPOBEOEHHOW MPOBEPKM COCTABNAETCH akT, B KOTOPOM
OTpaXalTCH BbISBMEHHbIE HapyLWeHUs U NpeanioXeHns Nno WX YCTpaHeHuto. AKT
noanucbiBaeTCcsa OMKHOCTHBLIM JIMLIOM, YNONTHOMOYEHHbLIM Ha NPoBeAEHME MPOBEPKMU.

4.5. [JOSMKHOCTHble  nunua  YNoSIHOMOYEHHOrO0  opraHa, ydacTBywuwne B
npefocTaBfNeHuM MyHULMNANbHOW YCryrn, HeCyT MepcOoHalnbHYyl0 OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB U NocnegoBaTenbHOCTU UCMOMHEHUS aaMUHUCTPATUBHbBIX AENCTBUA U
BbIMOMNHEHUSA aAMUHUCTPATUBHbIX npoueayp, npenycMoTPEeHHbIX HaCTOALLMM
agMWHUCTPATUBHLIM pernaMmeHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3akpennseTcs B
OOJDKHOCTHBLIX  MHCTPYKUmMAX. B cnyvyae BbisIBNeHWA HapyleHWA BUHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C [AEUCTBYIOLIMM 3akoHoAaTenbCcTBOM Poccumnckom
depepaumn n Bonrorpaackon obnactw.

4.6. CamoctoaTenbHOM (OPMOM  KOHTPONS 3@  MCMOSIHEHMEM  MOSIOXEHUN
aflMUHUCTPATUBHOIO perfliaMeHTa HABNAETCH KOHTPONb CO CTOPOHbl rpaxgaH, WX
00beanHEHUN N opraHmn3auuni, KOTOPbIN OCYLLLECTBIISIETCA NYyTEM HanpaBneHus obpalieHumn
1 anob B yNOTHOMOYEHHbIN OpraH.
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5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHMA peLueHun
u aenctTeumn (6e3aencTBmA) ynosIHOMOYeHHOro opraHa, M®L, opraHusauun,
yKa3aHHbIX B 4actu 1.1 ctatbmn 16 PengepanbHoro 3akoHa Ne 210-d3, a Takxke ux
OOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CryXalux, paboTHUKOB.

5.1. 3asButenp MoOXeT o0paTuTbCsa C Xanobom Ha peweHus W OencTBus
(6e3pencTBne) ynonHOMOYEHHOro opraHa, M®Ll, opraHudauun, ykasaHHbix B 4dactm 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke WX [OOMKHOCTHbIX nuL,
MyHMUMNANbHbIX CAyXXawux, paboTHMKOB, B TOM YMCIE B CReaylowmx cnyyasax:

1) HapylweHve cpoka perncTpauumn 3anpoca 3asBuTens O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, 3anpoca, ykasdaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne
210-93;

2) HapylweHvne cpoka npefocTaBreHus MyHuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLlleHui U OerCTBUN
(6espencteus) ML, pabotHuka MOLL Bo3amoxHO B cnyyae, ecnu Ha M®LL, peweHns n
aencteus (besgenctame) KOToporo obxanyTcs, Bo3noxeHa yHKUNA N0 NpeoCTaBNeHNIo
MYHMLUMMNANbHON YCNyru B NOfHOM o6beme B Nopsiake, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHune y 3asBUTENS OOKYMEHTOB Mnn nHdopMaumm nnbo ocyLlecTBneHus
OEeNCTBUA, npeacTaBrieHne WM - OCYLLECTBMIEHWE  KOTOpPbIX He  MpeaycMOTPEHO
HOpMaTUBHLIMW NpPaBoBbIMKU akTamu Poccuinckon degepaumm, HOpMaTUBHBLIMU MPaBOBbLIMU
aktamn  Bonrorpagckon obnactv, MyHWUMNAnNbHbIMM  NPAaBOBbLIMM  akTamMn  Ans
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B rMpuemMe [JOKYMEHTOB, MpefocTaBfeHue KOTOpbIX MpeaycMOTPeHO
HOpMaTUBHLIMW NPaBoBbIMKU akTamu Poccuinckon degepaumm, HOpMaTUBHBLIMU MPaBOBbLIMU
aktamn  Bonrorpagckon obnactv, MyHWUMNAnNbHbIMM  NPAaBOBbLIMM  akTamMn  Ans
npeaocTaBnNeHNs MyHULMNANbHOW YCyrk, Y 3asBUTENS;

5) oTka3 B npegocTaBneHn MyHUUMManbHOW YCIyru, eCcriv OCHOBaHUS OTKas3a He
npegycMoTpeHbl oeaepanbHbIMU 3aKOHAMU N NMPUHATBIMUA B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuiickon depepaumn, 3akoHaMuU W UHbIMU
HOpMaTUBHbIMA  NpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNANbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem peweHnn n gencteun (6esgenctens) MOL|, pabotHuka MOLL Bo3MOXHO B
cnyyae, ecnm Ha MOLU, peweHusa u gencteusa (6esgencteme) KOTOPOro obxkanyroTtcs,
BO3MOXeHa yHKUMA MO NpeaoCTaBMEHUIO MyHULUMNANbHOM yCnyrn B NOSIHOM obbeme B
nopsiake, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEeAOoCTaBAEHUM MYHMLMNANBHON YCNYri Nnathl,
HEe npeayCMOTPEHHOM HOPMAaTMBHbLIMM MpPaBOBbLIMU akTamu Poccuickon dPenepaumm,
HOpMaTUBHbIMW  NpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNanNbHbIMK
NnpaBOBbLIMU aKTamu;

7) OTKa3 yrnosIHOMOYEHHOro opraHa, JOJPKHOCTHOIO nvua ynoriHOMOYEHHOrO OpraHa,
MoLl, pabotHuka MOLl, opraHuMsauun, npegycMoOTpPeHHbIX 4Yacteto 1.1 ctatenm 16
®epepanbHoro 3akoHa Ne 210-93, nnm nx paboTHUKOB B MCMPaBEHUN AOMYLLEHHbIX UMW
one4vyaTok M OWKNBOK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBneHns MyHULMNansHOW ycryrm
AOKyMeHTax Nnmbo HapyLleHWe YCTaHOBMEHHOrO CpoKa Takux mcnpasneHun. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLlleHuri U OeWCTBUN
(6espenctens) ML, pabotHuka M®LL Bo3amoxHO B cnyyae, ecnu Ha M®LL, peweHuns n
aencteus (besgenctame) KOToporo obxanyTcs, Bo3noxeHa yHKUNA N0 NpegoCTaBNeHNIo
MYHMUMMNANbHOW YCNyru B NofiHOM o6bemMe B nopsiake, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 depepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka unM nopsiaka Bblgaydn LOOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHUUMNanbHON ycnyru;
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9) npuocTaHoBREHME NPenoCTaBfeHMs MYHUUMNANbHOM YCIyrn, eCcriv OCHOBaHUs
NPUOCTAHOBMNEHNS He MpedycMOTpeHbl edepanbHbIMM - 3aKOHaMW U NPUHATBIMU - B
COOTBETCTBUM C HUMMU WUHbIMW HOPMATUBHbLIMM MpPaBOBbIMM akTamu Poccunckon
depepaummn, 3akoHamMn U WHBIMW HOPMAaTMBHbLIMW MpPaBOBbIMW akTamu Bonrorpagckown
obnactn, MyHWUMNanbHbIMM MNpPaBOBbIMM akTamu. B ykasaHHOM cnyvyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun u gencrteun (besgencteuns) MOL,
paboTHuka M®L| BoamoxxHO B crnyvae, ecnv Ha MOL, pewweHunsa n gencteua (besgencrene)
KOTOpOro obxanytTcs, BO3MnoXeHa OyHKUMA N0 NpeaoCTaBneHnio MyHUUUNAnNsHOM yCnyrm
B NOMHOM ob6beme B nopsiake, onpeaeneHHom YacTtbio 1.3 ctaten 16 PegepanbHOro 3akoHa
Ne 210-03;

10) TpeboBaHve y 3asBUTENS NpUM NPEeAOCTaBAEHUM MYHULMNANbHOW YCNyru
OOKYMEHTOB MNU UWHQOpMaLMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpyv nepBOHaYanbHOM OTKase B Npueme AOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBneHns MyHUUunanbHoOW ycnyrn, nubo B nNpeaocTaBneHnn MyHUUUNAnNbHOM
yCnyru, 3a WCKNIOYEHWEM CryvaeB, NpefyCMOTPEHHbIX MyHKTOM 4 vactm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-03. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
oGxxanoBaHue 3asBuTENEM pelueHun u gencteun (6esgencteusa) MOL, pabotHmka ML
BO3MOXHO B cnyyae, ecnm Ha MOL|, peweHuna n gencrteust (6e3gencrteme) KOTOPOro
oGxxanytTcs, BO3noxeHa (PyHKLMA N0 NpeaoCTaBNeHNI0 MyHULMNANbHOW YCAyrn B MNOSTHOM
obbeme B nopsiake, onpeageneHHoM vacteto 1.3 ctatemn 16 ®eagepanbHoro 3akoHa Ne 210-
d3.

5.2. JXanoba nopaetca B nNUMCbMEHHOM opMe Ha OymaHOM HocuTene, B
9NEKTPOHHOMW opMe B YMOMHOMOYEHHbIM opraH, M®L, nubo B agMuHUCTpauuio
CpenHeaxTybMHCKOro MyHMUMNAanbHOro panoHa, senstwwencs yuypeantenem MoL (qanee -
yuypeautens MoL), a Takke B opraHu3aumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHna n gencrteus (besgencreue)
paboTHuka M®L| nogatotca pykosoauTtento atoro M®L|. XKanobbl Ha pelweHns n gencTans
(6espenctene) MOL nopatotca  yupegutento MOL| wmnu  OOMKHOCTHOMY  nvuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHBIM MPaBOBbIM akToM cybbekta Poccuiickon denepauuu.
XKanobbl Ha peweHns un pgencteua  (6esgencteme) paboOTHUKOB — OpraHusauun,
npegycMoTpeHHbIX YacTbio 1.1 ctatenm 16 degepanbHoro 3akoHa Ne 210-d3, nogatotca
PYKOBOAUTENAM 3TUX OpraHvM3aLumn.

XKanoba Ha peweHua wn pgenctena (6e3genictBMe) YNONHOMOYEHHOrO OpraHa,
AOIMKHOCTHOMO  fiMua  YMOSTHOMOYEHHOr0  OpraHa,  MyHMUMNanbHOro  CriyXallero,
PyKOBOAUTENSA YNONTHOMOYEHHOrO opraHa MoXeT ObiTb HanpaeneHa no noyte, yepe3 MOL,
C UCMNonb3oBaHWEM  MH(POPMaALUOHHO-TENEKOMMYHUKAUMOHHON  ceTu  «/HTepHeTy,
oduymanbHOro camta opraHa, NPeaoCTaBMsALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, a Takke MoXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

XKanoba Ha peweHus n gencreus (besgenctene) MOL, pabotHuka ML, moxeT
ObITb HanpasneHa No No4Te, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHOWN
cetn «MHTepHeT», oduuymansHoro camta ML, EgmHoro noprtana rocygapCTBEHHbIX Y
MYHUUMNANbHbIX YCAYT, @ Takke MOXeT ObiTb NpUHATA NPU JIMYHOM NpUEMe 3asaBUTENS.

YKanoba Ha pelweHna un gencrteua (besgencrene) opraHmsaunin, NpegyCMOTPEHHbIX
yacTtblo 1.1 ctatbm 16 dPegepanbHoro 3akoHa Ne 210-P3, a Takke Mx pabOTHUKOB MOXET
ObITb HanpasneHa no noyTe, ¢ UCMNOMb30BaHNEM MHAOPMAaLMOHHO-TENEKOMMYHMKALNOHHOWN
cetn «WHTepHeT», oduumnanbHbIX CcanToB 3TUX oOpraHu3auun, EguHoro noptana
rocyaapCTBEHHbIX U MYyHMLUMNAIbHbIX YCNYr, @ Takke MOXeT ObITb NpuUHATA Npyu NINYHOM
npueme 3aaBuUTENS.

5.3. Xanobbl Ha peweHna n penctena (6e3gencteme) pPyKOBOAUTENS OpraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHY YCryry, NOAATCA B BbILIECTOALWMA OpraH (npu ero
Hanu4nm) nubo B Ccnyyae ero OTCYTCTBUSA paccMaTpuBalTCA  HEnocpeAcTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBNALLEro MyHUUUNANbHYIO YCNyry.
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5.4. )Kanob6a fomxkHa cogepxaTtb:

1) HanmeHoBaHWe YyNONIHOMOYEHHOIO opraHa, AOMKHOCTHOMO fMua YNONMHOMOYEHHOIO
opraHa, unu MyHuumnansHoro cnyxauwero, M®L, ero pykosogutensa u (unu) paboTHuka,
opraHusauunn, npeagycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®eagepanbHoro 3akoHa Ne 210-93,
nx pykosogutenerm u (unu) paboTHUKOB, pelleHns u aencTeus (6es3gencTBme) KOTOpbIX
obxanytoTcs;

2) damunuio, nms, oTdyecTBO (NocrnegHee - MNpW Hanuvyuu), CBEAEHUs O MecTe
XUtenbCcTBa 3asBuTensa - uamyeckoro nuua nubo HavMeHoBaHue, CBEeAeHUs O MecTe
HaxXOXOEHUA 3asBUTENHA - OPUOUYECKOrO NUua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3feKTPOHHOW NoYTbl (MPU HaNUYMKU) U NOYTOBBLIA agdpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 oOxanyemblx peleHnax u - gencteuax  (6esgencrteun)
YMOITHOMOYEHHOrO  OpraHa, [OOMMKHOCTHOrO nuua  YNoSIHOMOYEHHOro opraHa, nmbo
MyHUuunaneHoro cnyxawero, MOL|, pabotHuka M®L|, opraHmsaumin, npenycMOTPEHHbIX
vyacTbto 1.1 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHneM u
pencteuamn  (6esgenctBneM)  YNONMHOMOYEHHOrO  opraHa,  OOSPKHOCTHOro  nvua
YNONMHOMOYEHHOIO OpraHa wunuM MyHuuunanbHoro cnyxawero, MoLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nx paboTHukoB. 3asBuTenem MoryT ObiTb npeacTaBfeHbl LOKYMEHTbl (NpU Hanuudmn),
noaTeepXxgatoLme JOBOAbI 3asaBUTENS, NMBO UX KONWUN.

3asBuTenb MMeeT NpaBo Ha nonyyeHne MHPOpPMaunn U JOKYMEHTOB, HEO6X04MMbIX
Ans 060CHOBaHNSA 1 pacCMOTPEHUS Kanoobl.

5.5. OcHoBaHueM Onsi Hayana npouenypbl gocyanebHoro obxkanoBaHusa ABNAETCA
nocTynneHne  xanobbl  3aaBUTENS. Pernctpauna  xanobbl ocyllecTBngaeTcs
YMOMHOMOYEHHbIM  CNeunanucTomMm  YrnosfiIHOMOYEHHOro  opraHa, paboTHukamm MOLL,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.
B T€YEeHne Tpex AHEeN CO AHS ee NOCTYNfeHns.

XKanoba, noctynuBwasa B YMNOnHOMOYEHHbIN opraH, MOLU, yupegutenio ML, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
NnoaNexXnT pacCMOTPEHUIO B TeYeHMEe NaTHaguaTn paboynx gHen co AHA ee permcrtpaumm, a
B cnyyae obOxanoBaHus oOTKasa YMNofIHOMOYeHHOro opraHa, MOLU, opraHusaumn,
npeagycMOTPeHHbIX YacTbto 1.1 ctatbn 16 HacToswero ®egepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3aABUTenNs NMbo B ncnpasneHnn JonyLweHHbIX orneyaTok u owmnbok
unu B cnyyae obxanoBaHWsa HapyLEeHUS YCTAHOBMEHHOrO CpOKa TakMxX WCNpaBneHun - B
TeyeHne NaTn pabounx QHen co AHS ee perncTpaumu.

5.6. B cnyyae ecnun B xanobe He ykaszaHbl hamunusa 3asBuTens, HanpasBuBLLErO
xanoby, n (unu) NoYTOoBLIN agpec, N0 KOTOPOMY AOSKEH ObITb HanNpaBfieH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHOM »anobe cogepxaTcsa cBefeHUs O MNoAroTaBfvMBaeMoM,
COBEpLIaeMOM WM COBEPLUEHHOM MPOTMBOMNPABHOM [AESHUW, a Takke O nuue, ero
nogrotaenvealolleM, CcOBepLlalweM  unM  coBepwuslieM, xanoba  noanexut
HanpaBneH1IO B roCyAapCTBEHHbIA OpraH B COOTBETCTBMM C €r0 KOMMNEeTEHUNEN.

[omkHocTHOe nuuo, paboTHWK, HadeneHHble MOSTHOMOYMAMM MO PaCCMOTPEHUIO
Xanob B COOTBETCTBUM C NMYHKTOM 5.2 HacTosLWero agMMHUCTPATUBHOIO perriaMmeHTa, npu
nosilyyeHmMn >xanobbl, B KOTOPOM COAEPXKATCA HeLeH3ypHble nnbo ockopOuTenbHble
BbIpaXXeHWS, Yrpo3bl XXU3HW, 340POBbI0 U MMYLLECTBY AOSPKHOCTHOIO NULA, a Takke YNeHoB
ero cembu, BnpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLWeCTBY MOCTaBMEHHbIX B HEW
BOMPOCOB M COOBLLMTL 3adBMTENO O HEAOMYCTUMOCTHM 3M10ynoTpebneHnsa npasom.

B cnyyae ecnu TekcT xanobbl He noggaeTcsa NPoYTEeHUIo, OHa ocTasenseTcs 6e3
oTBETa, O YEeM B TeYeHMe CeMU [HEeW CO [OHA perncTpauumn xanobbl coobuiaetca
3aaBUTENIO, €Cnn ero hamunms U NOYTOBbLIN agpec NOAAATCA NPOYTEHUIO.
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Ecnn oTBeT no cywecTBy NOCTaBMEHHOrO B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnalleHus CBeJeHWUN, COCTaBNSAILWNX FOCYOapCTBEHHYIO UMW MHYKD OXpaHAeMyto
denepanbHbiM 3aKOHOM TaWHy, B TEYEHWEe CemMu [HEeN CO OHA peructpauum xanobbl
3aaBuUTENto, HanpasmBleMy >xanoby, coobuiaeTcs O HEeBO3MOXHOCTM [faTb OTBET MO
CyLlecTBY MOCTaBMIEHHOrO B HeW BoOrpoca B CBA3M C HeOOMNyCTUMOCTbI pasrnalleHuns
yKa3aHHbIX CBEEeHWN.

B cnydae, ecnu TekcT xanobbl He nO3BONAeT onpegenntb CyTb obpalieHus
3aaBuUTeNd, OTBET MO CyLLEecTBY Xanobbl He JaeTcs, 0 YeM B TeYeHMe CeMUu AHEW CO AHSA
perncTpauum xanobbl coobLiaeTcs 3aaBUTENIO.

B cnyyae ecnu B xanobe obxanyetcs cyaebHoe pelleHne, Takas xanoba B TeyeHne
CeMW OHEN CO OHA e€ perncrpauumn BO3BpallaeTcsa 3asiBUTENIO, HanpaBuBLLEMY Xanoby, C
pasbsCHeHEM nopsiaka obxanoBaHMsa aHHOro cyaebHOro peLleHus.

Ecnn B xanobe copgepXutca BOMPOC, Ha KOTOPbIA 3asABUTEN0 HEOAHOKPATHO
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBSA3M C paHee HarnpasnseMbiMuy xanobamu,
N Npy 3TOM B Xanobe He NpuMBOAATCA HOBble AOBOAbI UM 0BCTOATENbCTBA, OOMKHOCTHOE
nuuo, paboTHUK, HaZeneHHbIe MOMHOMOYMAMU NO PACCMOTPEHUIO Xanob B COOTBETCTBUMU C
NyHKTOM 5.2 HacToswero agMMHUCTPATUBHOIO perriaMmeHTa, BrnpaBe MNPUHATL pelleHue O
6Ge3ocHOBaTENBHOCTN OYepedHOn Xanobbl U NpekpalleHun nepennuckn ¢ 3asiButenem no
AaHHOMY BOMpPOCY NpW YCroOBMMU, YTO yKasaHHas kanoba u paHee HanpasnseMble anoobl
HanpaeBnsanMCcb B OAMH W TOT e YMOMHOMOYEHHbIN OpraH WM OAHOMY W TOMY Xe
AOSDKHOCTHOMY nuugy. O OgaHHOM pelleHuuM yBeOoMMseTcs 3asiBuTenb, HanpasBMBLUWK
xanoby.

5.7. Mo pesynbTatam pacCMOTPeHUs xanobbl NPMHMMAETCA OAHO W3 CnegyloLwmx
peLlueHuni:

1) )xanoba ygoBneTBOpPSiETCH, B TOM 4ucne B hopmMe OTMEHbI NMPUHATOrO peLleHns,
nucnpasneHna AOOMyLEeHHbIX OnevyaTtok W  owuboK B BblAaHHLIX B pesynbrate
npegocTaBneHnss MyHUUMNanbHOW yCnyru AOKyMeHTax, Bo3BpaTa 3asiBUTES0 [AEHEXHbIX
CPeAcCTB, B3WMaHWE KOTOPbIX He NpeyCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU aKTammu
Poccuiickon ®epepauumn, HopMaTMBHbIMW MNPaBOBbIMM akTamu Bonrorpagckon obnactu,
MYyHUUMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHU xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHUAMM AN oTKasa B yAOBNETBOPEHMM Xanobbl ABNATCA:

1) npu3sHaHue npaBOMEpPHbIMW peleHus u (unu) gencteuin  (6espencTeus)
YMOITHOMOYEHHOr0  OpraHa,  OOMKHOCTHbIX — nuu, MYHUUMNAMNbHbLIX  CRyXaLmx
YNONTHOMOYEHHOro  opraHa, Mo®L, pabotHnka MOL,, a Takke opraHusauum,
npegycMOTPeHHbIX YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, mnu ux
pabOTHNKOB, y4aCTBYHOLLUX B NPeOCTaBNEHUN MYyHULMNANbHON YCNyri,

2) Hanu4yve BCTYNMBLUEro B 3aKOHHYK CUIly pelleHus cyaa no >xanobe o ToMm xe
npegmeTe U No TeM Xe OCHOBaHUSAM,;

3) nogaya xanobbl NMLOM, MOSTHOMOYUSA KOTOPOro He noaTBepXAeHbl B MOpsaKe,
yCTaHOBIEHHOM 3aKkoHoAaTeNnbCcTBoM Poccunckon denepaunu.

5.9. He nosgHee OHA, criegylowlero 3a OHEM MPUHATUS peLleHus, 3asiBUTENO B
NMUCbMEHHOW (bopMe M MO XenaHul 3aaBUTENd B INIEKTPOHHOW (opme HanpasndeTcs
MOTMBUPOBAHHLIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

B cnyyae npusHaHua xxanobbl noanexailen yogoBneTBOPEHMIO B OTBETE 3asBUTENIHO
AaeTcs MHpopmMaums O OENCTBUSX, OCYLLECTBIISEMbIX YNOMHOMOYEHHbIM opraHoMm, M®L],
nnbo opraHusaumnen, npegycMoTpeHHon YacTtbio 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93, B Uensx He3ameanUTENbHOro YCTPaAHEHUS BbIABMEHHbIX HAPYLLIEHWI MPU OKa3aHun
MYHULUMNANbHON YCNyrn, a Takke NPUHOCATCA U3BUHEHUS 3a OOCTaBlieHHble HeyaobcTBa u
yKasblBaeTca MHopMaLums O AanbHenwmnx OencTBusaX, KoTopble Heo6XxoauMO COBEpLUNTb
3asBUTENIO B LEensX NonyYyeHUss MyHUUMNansHON yCryri.
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B cnyyae npusHaHua >xanobbl He nognexailen yaooBNEeTBOPEHUIO B OTBeETe
3asBUTENO0 4at0TCS apryMEHTUPOBAHHbIE Pa3bsCHEHNSA O MPUYMHAX NPUHATOrO peLLeHns, a
Takke MHpopmMauma o nopsake ob6xxanoBaHUA NPUHATOrO peLUEeHUs.

5.10. B cnyyae ycTaHOBMEHNA B X04e Unn No pesynbTaTaM pacCMOTPEHUS XKanoobl
NPpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO  MPaBOHAPYLIEHUA  UNM  MPecTynneHns
AOJDKHOCTHOE NULO YNOMHOMOYEHHOrO opraHa, paboTHUK, HAaAEeNEHHbIE NOSTHOMOYNAMM MO
paccMOTPEHMIO xanob B COOTBETCTBMM C NYHKTOM 5.2 HactodAwero AOMUHUCTPATMBHOMO
pernameHTa, He3aMennuMTenbHO HanpaBnsAlwT WMEKLWMecs Matepuanbl B OpraHbl
NpoKypaTypsbl.

5.11. 3assutenu BnpaBe obxanoBaTb PELLUEHUS, NPUHATbIE NPU NPeaocTaBneHUN
MyHUUMNANbHON ycnyrn, gencteusa (6e3gencTBme) AO/MKHOCTHBLIX NUL, MYHULMNAnbHbIX
CnyXxalumx ynoriHOMOYEHHOro opraHa, AOMKHOCTHbIX Ny, ML, paboTHMKOB OpraHu3awmm,
npeaycMoTpeHHbix Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, B cyaebHoOM
nopsiake B COOTBETCTBUKN C 3aKoHOA4ATEeNbCTBOM Poccurckon degepauumm.

5.12. lNonoxeHns HacTosLwero pasgena, yctaHaBnmeatrLme nopsagok paccMoTpeHus
Xanob Ha HapyLLeHWst NpaB rpaxaaH 1 opraHnsauui Npy NpegocTaBneHNn MyHULMNANbLHON
YCInyru, He pacnpoCTPaHATCA Ha OTHOLWIEHUSs, perynupyemble ®PenepanbHbiM 3aKOHOM OT
02 mas 2006 r. Ne 59-03 «O nopsagke paccMoTpeHust obpalleHun rpaxgaH Poccuinckon
depepaumny.
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