POCCUNCKAA ®EOEPALMA
BOJICOrPAOCKASA OBJIACTb
CPEOHEAXTYBMHCKWA MYHULIMNATbHbIA PAUOH
AOMUHUCTPALUNA
CYXOAOJIbCKOIo CEJIbCKOIo NOCENEHUA

NOCTAHOBIJIEHUE

oT 16 uoHa 2022 r. N 72

06 agmuHucTpaTMBHOM pernameHTe Cyxo4onbCKOro CenbCKOro NoceneHus no
npegocTaBneHnio MyHuumMnansHon ycnyru «lpuem 3asBneHnin n Bolgaya JOKYMEHTOB O
cornacoBaHun NepeycTponcTaa v (Unu) nepennaHnpoBKN NOMELLEHNS] B MHOTOKBaPTUPHOM
aome»

B cootBetctBUM c PegepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O6
opraHusauum npenocTaBfeHnsa rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCAyr», 3akOHOM
Bonrorpagckon obnactn ot 4.08.2005 N 1096-O1 "O nopsgke npusHaHus rpaxaaH
ManoMMyLMMM B LeNnax NpeaocTaBreHns UM No AOroBopaM CounarnbHOrO HamMma XunbixX
nomeLleHnin", noctaHoBneHnem agMmmHucTpaumm CyxoaosibCKOro CenbCKOro noceneHns ot
03.09.2015. Ne 38 «O6 yTBepxageHun nopsgka paspaboTkm u - yTBEpPXKOEHUN
aAMUHUCTPATUBHbIX  pernaMeHToB  MNpedoCTaBneHus  MyHUUMNanbHbIX — yCnyr B
agMuHuctpaumm  CyxoOornbCKOro  CernibCKoro noceneHusi», Ycrasom CyxoOornbCKOro
cenbckoro noceneHns CpegHeaxTybUHCKOrO MyHMUMNANbLHOrO pavioHa Bonrorpagckon
obnactm, NOCTaHOBNAI:

1. TlpuHATL agMWHUCTPATMBHBLIM pernameHT CyxoOonbCKOro CenbCKOro nocerneHns
Nno nNpenocTaBfeHno MyHMumMnanbHon ycnyrmn «puem 3asBneHnin n Bbiaavya JOKYMEHTOB O
cornacoBaHun rnepeycTtponcTea n (Unv) nepennaHMpoBKU NOMELLEHUSS B MHOTOKBapTUPHOM
aomey.

2. MNpusHatb yTpaTMBLWIMM CUMy MOCTaHOBreHne aamuHucTpaumm CyxoaosibCcKkoro
cenbckoro nocenenuss ot 24.02.2022r. Ne 8 «O6 agMWHUCTPATMBHOM pernamMeHTe
CyxoQ0omnbCKOro CenbCKoro noceneHns no npegocTaBneHnio  MyHUUUNanbHOW  yCnyru
«lMpuem 3asBneHMn M Bblgaya OOKYMEHTOB O COrflacoBaHWM MNepeycTponctea u (Mnwm)
nepensiaHUPOBKM XUITOro NOMELLEHUSA».

3. Hactosiwee noctaHoBneHve BCTyNaeT B CUMy C MOMEHTa NOANUCAHUS, NOANEXNUT
oBGHapo4OBaHNIO U pas3MeELLEHNIO Ha odunLManbHOM canTe agMuHUcTpaumm CyxoaonbCKoro
CenbCKOro noceneHus B cetn VIHTepHer.

4. KOHTpOnb UCMOMNHEHNSA HACTOSLLLErO NOCTAHOBIIEHMSI OCTaBAK 3a COOOMN.

MmaBa Cyxogonbckoro
CEeNnbCKOoro noceneHuns M.B.KysHeuoBa



YTBEpPXOEH NOCTAaHOBMEHMEM
agMunHucTpauun CyxogonbCKoro
CENbCKOro NOCenNeHus

oT 16 noHa 2022r. Ne 72

AOMWHUCTPATUBHLIN pernamMeHT NpefocTaBneHna MyHuuunanbHon yenyrm «Mpuem
3asiBfIeHMA U BblAa4vya AOKYMEHTOB O COrflacoBaHUM NepeycTpoucTea u (unn)
nepensiaHUPOBKU NOMELLEeHUA B MHOFOKBapTUPHOM AOMe»

1. O6LwWwMe nonoxeHus

1.1. MNMpegmeT perynupoBaHns

HacTosawwun alMUHUCTPATUBHbIN pernameHT ycTaHaBnmesaeTt nopsiaoK
npefocTaBneHnss MyHuumnansHon ycnyrn «lpuem 3adBneHun u Bblgada OOKYMEHTOB O
cornacoBaHun rnepeycTtponcTea n (Unv) nepennaHMpoBKU NOMELLEHUS] B MHOTOKBapTUPHOM
aomey» (Qanee — MyHMumMnanbHas ycnyra), U ctTaHgapT NpeaocTaBfeHns MyHUUMnanbHON
ycryru, B TOM 4uUcrie onpegensieT CPokM W nocnenoBaTenbHOCTb aAMUHUCTPATUBHBIX
npouenyp nNpy NpegoctaBfeHnn MyHUUmMnanbHOW yenyrn agMmmHuctTpaumen CyxoaonbcKoro
cenbckoro nocenexHus CpegHeaxTyOUMHCKOrO MyHMUMNanbHOro pavioHa Bonrorpaackou
obnactu (ganee - AAMUHUCTpALMS).

1.2. 3asButensaMu Ha nonyyeHue MyHULMNanbHOW YCNyrn ABMASIOTCA COOGCTBEHHMUKM
NoMeLLEHNA NN YNOSTHOMOYEHHbIE UMK Nnua.

1.3. lMopsgok MHOPMUPOBAHUA 3adBUTENEN O NpedoCcTaBfieHUn MyHUUUNarbHOW
ycnyru

1.3.1 CBegeHna 0 MecTe HaxOXOEHWd, KOHTaKTHbIX TenedoHax u rpaduke paboThbl
agMUHUCTpaLMn Cyxogonbckoro CEenbCcKoro nocenexHus CpegnHeaxTybuHckoro
MyHMUMNanbHOro paroHa Bonrorpagckon obnactun, opraHoB (OpraHu3auunin) y4acTBYHOLMX
B NpefoCTaBfieHMnM MyHUUMManbHOW YCMnyry, MHOrO(YHKUMOHaNbHOro LUeHTpa (Janee-
MoLl):
MecToHaxoxaeHne aaMMHUCTpaLmMn U NOYTOBbLIN aapec:
404147, Bonrorpagckas obnactb, CpegHeaxtybuHckuin panoH, x. Cyxogon, yn. CoBxo3Has,
n.27.
Agpec odwuumanbHoro cauMta B MHGAOPMALMOHHO-TENEKOMMYHUKALUVMOHHOW  CeTU
«MHTepHeT» (ganee — ceTb «MHTepHET»): «Cyxoaonbckoe pg»
Afnpec aneKkTpoHHON NoYyTbl agMnHMcTpaumn: suhodoladm@gmail.com
TenedoH/dakc: 8 (84479) 5-56-58

Mpadhmk paboTbl agMUHUCTPALINNA:

noHegenbHuk-naTHMYUA ¢ 08.00 go 16.00.4.;
nepepsbiB Ha 06ea ¢ 12.00. go 13.00.4.;
BbIXO4HblE€ AHW - cy660Ta, BOCKpECEHbE

MecToHaxoxaeHne MHOroyHKUMoHaneHoro ueHTpa (ganee — MoL):
Appec: 404143 p.n. CpeagHasa Axtyba, yn. Oktsabpbckas, 89
TenedoH ropsyen nuHun: (84479)-5-10-47
MpremMHble Yachbl

NoHeaenbHUK HEeNPUEMHbIN OEHb
BTopHuk ¢ 9.00 po 20.00
Cpena ¢ 9.00 go 18.00
YeTBepr ¢ 9.00 po 18.00
MNatHuua ¢ 9.00 no 18.00
Cy66oTa ¢ 9.00 go 16.00
BockpeceHbe BbIXOOHOW OeHb

MHpopmaumo o mecToHaxoxaeHnn n rpacumkax padotel MOLL Takke MOXHO NOMy4YnTb
C MCNONb30BaHWEM rocygapCTBEHHON MH(POPMAaLMOHHON cuctembl «EQuMHBIM nopTan cetu
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ueHtTpoB un  ocucoB «Moum  [dokymeHtbl» (ML) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. IH(popmaumo o nopsake npegoctaBneHna MyHUUUNanbHOM yCrnyru 3asiButenb
MOXEeT NOSy4YnTb:

HenocpeacTBeHHO B agMuHUcTpauum  CyxoOdonbCKOro  CeribCKOro  noceneHuns
CpepnHeaxTybuHCKoro MYHULUMNANbLHOro parnoHa Bonrorpaackon obnacTtu
(MHpOopMaLUNOHHbIE CTeHAbI, YCTHOE MHPOPMUPOBaAHUE NO TernedoHy, a Takke Ha JIMYHOM
npuemMe MyHUUMNanbHbIMX  cnyxawmuMmm aaMmuHucTpaumm  CyxoOonbCKOro  CeribCKoro
nocenenuna CpegHeaxTyGMHCKOro MyHULMNAnNsHOro panoHa Bonrorpagckon obnacty;

Nno nNoyTe, B TOM Yncrne anekTpoHHon suhodoladm@gmail.com, B criyyae nMCbMEHHOIO
obpalleHna 3aaBnUTens;

B ceTn VIHTepHeT Ha oduumansHOM cante agMmmHucTpaumm Cyxo4onbCKOro CenbCckoro
nocenexHus CpegHeaxTybuHCKOro MyHWUMNAanNbHOro pavoHa Bonrorpagckon obnactu
«Cyxopoonbckoe pd», Ha EgMHOM nopTane rocygapCTBEHHbIX M MyHMUMNANbHbLIX YCAY,
aBnstoLemcs deaepansHomn rocygapCTBeHHOM MHGOpMaLMOHHON cucTtemon,
obecrneynBaroLLlern npegocTtaBrieHMe rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr B
anekTpoHHOM popme (ganee — EavHbIA nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr) (www.gosuslugi.ru).

2. CtaHAapT npeAocTaBleHUA MyHULMNANbHOM yCrnyru

2.1. HanmeHoBaHuMe wMyHuumnanbHon ycnyrm - «[llpuem 3asBneHun U Bblgadva
AOKYMEHTOB O COrflacoBaHUnM nepeycTtpoucTsa M (Mnu) nepensiaHMpoBKM MOMELLEHUS B
MHOIOKBapTUPHOM ZIOMEY.

2.2. MynuuunaneHas ycnyra npepgocTtasnseTca agMmuHucTpaumen CyxoOonbCcKoro
cenbckoro noceneHnsa CpegHeaxTybUHCKOrO MyHMUMNANbLHOro pavioHa Bonrorpagckon
obnactu (ganee Takke ynorHOMOYEHHbIN OpraH).

2.3. Pe3ynbTatom npefocraBneHnss MyHULMNAnbHOM YCIyrn SBAAeTCs:

- pelleHne O cornacoBaHuM nepeycTpomncTea u (Mnu) nepennaHMpoBKU NOMELLEHNS B
MHOrOKBapTUPHOM [IOME;

- pelweHne o6 oTKase B COrfacoBaHuyM nepeycTporcTea M (Unv) nepensaHupOBKM
noMeLLeHNa B MHOrOKBapTUPHOM JOME.

2.4. Cpok npepocTaBrneHuss MyHUUunansHou ycryrm

PeweHune o cornacoBaHun nnm o6 oTkase B corfiacoBaHuMu nepeycTponcTtea u (Mnu)
nepensiaHMpoBKM MOMELLEHUS B MHOrOKBapTUPHOM [AOME MPUHUMAaETCs He Mno3gHee 4yem
Yyepes3 COpPOK NATb AHEW CO AOHS NpeacTaBreHuUs B YNONIHOMOYEHHbIM OpraH OOKYMEHTOB,
06A3aHHOCTb MO NpPeACTaBNEHMIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS.

B cnyyae npegcraBneHus 3asButenem OOKyMeHToB 4epe3d MOL| cpok npuHATUA
pelleHns O corracoBaHMmM unu o6 oTka3e B COrfacoBaHuWM nNepeycTpoucTBa U (Mnu)
nepennaHMpoBKN MOMELLEHUST B MHOTOKBapTUPHOM [OME WUCYUCIISAETCA CO OHA nepenayvv
M®L naHHbIX JOKYMEHTOB B YNOMHOMOYEHHbIN OpraH.

2.5. [lpaBoBbIMW OCHOBaHUAMW [ONA NpefoCTaBNeHNA MYHULMNANbHOW yCnyrn
ABMAKOTCA crnegyowme HopMaTUBHbIE NPABOBbIE aKTbI:

KoHcTutyumss Poccunckon Pepepaumm («Poccuiickass raseta», Ne 7, 21.01.2009,
CobGpaHne 3akoHogaTenbctBa Poccuinckon depepauumn, 26.01.2009, Ne 4, ct. 445,
«MapnameHTckas razeta», Ne 4, 23 - 29.01.2009);

KunmwHein kogekc Poccuiickon ®epepaumm («CobpaHune 3akoHogatTenoctea Pdy,
03.01.2005, Ne 1 (4actb 1), c1. 14, «Poccuickas raseta», Ne 1, 12.01.2005,
«lMapnameHTckasa raseta», Ne 7-8, 15.01.2005;

depepanbHbi 3akoH oT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMnNax opraHn3aumnm
MeCTHOro camoynpasnenus B Poccuiickon ®epepaumm» («CobpaHune 3akoHogaTenbCTBa
Poccuinckon ®egepaummn», 06.10.2003, Ne 40, cT1. 3822, «[MapnameHTckas raseta», Ne 186,
08.10.2003, «Poccumckas razeta», Ne 202, 08.10.2003);
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®epepanbHbin 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusauumn npegoctaBneHus
rocyaapCTBEHHbIX M MyHUUMNanbHbiX ycnyr» (CobpaHune 3akoHogaTenbcTtBa Poccuiickon
®epepaumn, 02.08.2010, Ne 31, cT. 4179, «Poccunckas raseta», Ne 168, 30.07.2010);

depepanbHbit 3akoH OT 06.04.2011 Ne 63-®3 «O6 3neKTpoHHOW noanucu»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccuinckaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbctBa Poccuinckon ®epepaumny, 11.04.2011, Ne 15,
cT. 2036);

noctaHoBneHue lNMpasutenbctea Poccuinckon ®epepaunm ot 28.04.2005 Ne 266 «O06
yTBepXaeHun opMbl 3asBNeHUs O nepeycTpoucTee u (uUnv) nepensiaHUpoBKE XUMOTo
nomeLLeHnsa n opMbl AOKYMEHTA, NOATBEPXKAAIOLLEro NPUHATME PELLEHNS O cornacoBaHum
nepeycTponucTea 1 (Unu) nepennaHnpoBKN XMUMNoro nometleHnsa» («Poccunckas raseta», Ne
95, 06.05.2005, «CobpaHue 3akoHogaTenbcTBa P®», 09.05.2005, Ne 19, cT. 1812);

pacropsbkeHune [lMpasutensctea Poccuinckon ®epepaumm ot 17.12.2009 Ne 1993-p
«O6 yTBEpPXOEHUM CBOOHOIMO MNEpeYHs nepBooYepedHbiX  roCy4apCTBEHHbIX U
MYyHMUMNAnNbHbIX YCRyr, NpeocTaBnsieMblX B 3NeKTPOHHOM Buae» («Poccunckasa rasetay,
Ne 247, 23.12.2009, «CobpaHune 3sakoHopatenoctBa P®», 28.12.2009, Ne 52 (2 u4.), cT.
66206);

noctaHoBneHune lMpaButensctBa Poccunckon degepauunm ot 25.06.2012 Ne 634 «O
BMAAX 3MEKTPOHHOW MOAMMUCU, UCMNONb30BaHWE KOTOPbIX AOMycKaeTcs npu obpalweHun 3a
nosly4eHMeM rocyaapCcTBEHHbIX U MyHULUMNanbHbIX yenyr» («Poccuinckas rasetay, 02 nions
2012 r. Ne 148);

noctaHoBneHnune lMpaButensctea Poccurickon ®eaepaummn ot 25.08.2012 Ne 852 «O6
yTBepxaeHun [lpaBun MCNonb30BaHUA YCUIIEHHOW KBanndUUMPOBaHHOW 3NEeKTPOHHOW
nognucy npu obpalleHnn 3a nonyyYeHnemM rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr U O
BHECEHUN wu3meHeHua B [lpaBuna paspaboTku W YyTBEPXKAEHUS aAMUHUCTPATUBHbBIX
pernaMmeHToB NpeaocTaBneHus rocyaapcTBeHHbIX yenyr» («Poccuiickas raseta», Ne 200,
31.08.2012, «CobpaHue 3akoHogaTenbctea PoO», 03.09.2012, Ne 36, cT. 4903);

noctaHoBneHnune lNpaButensctBa Poccunckon ®egepauum ot 25.01.2013 Ne 33 «O6
MCNONb30BaHMM NPOCTOM 3fIEKTPOHHOW NOANWCU MNPWU  OKas3aHMM rOCYyAapPCTBEHHbIX U
MyHuuunaneHblx ycnyr»  (OdouvumanbHbin - MHTEPHET-NOPTan npaBoBOM  MHGOpPMaLMK
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogatenbctBa P®», 04.02.2013, Ne
5, c1. 377);

noctaHosneHune lNpasutenbctea Poccuinckon degepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHNAX K NPedoCTaBfEHUIO B OMEKTPOHHOW OpMe roCyaapCTBEHHbIX U
MyHUUunaneHblx ycnyr»  (OduvumnanbHbin  MHTEPHET-NopTan npaBoBOM  MHGOPMaLMK
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas razeta», Ne 75, 08.04.2016, «CobpaHune
3akoHopaTternbcTBa Poccuickon ®egepaumn», 11.04.2016, Ne 15, c1. 2084);

YcrtaB CyxoQonbCKoro cenbckoro noceneHna CpegHeaxTybUHCKOro MyHUUMNanbHOro
panoHa Bonrorpaackon obnactu.

2.6. NcuepnbiBawowmi nepeyeHb AOKYMEHTOB, HeObXOoaMMbIX ANs npefoCcTaBeHus
MYHULMNANbHON YCNYru.

2.6.1. NcuepnbiBatowmin nepevyeHb [LOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUU C
3aKoHoAATENbHBIMU U UHBIMW HOPMATMBHBLIMW NPAaBOBLIMW akTaMu ANs NpefoCTaBneHus
MYHULUMNANbHOW YCNyru, noanexalimx npeacTaBneHnto 3aaBUTenem:

- 3asiBrieHMe O rnepeycTtponcTee U (Mnu) nepensiaHUpoBke No popMe, YTBepXKOeHHOMN
MoctaHoeneHnem [paButenbctBa Poccuickon ®epepaummn ot 28.04.2005 Ne 266 «O6
yTBepXaeHun opMbl 3a8BNEeHUs O MnepeycTpoucTee u (uUnv) nepensiaHUpoBKE XUMOTro
nomeLLeHnsa n opMbl AOKYMEHTA, NOATBEPXKAAIOLLEro NPUHATME PELLEHNSA O CornacoBaHum
nepeycTponucTsa n (Mnn) nepeniaHNPOBKN XXUMOro NOMELLEHUSI»;

- nNpaBoyCTaHaBnuBawLWMe [OOKYMEHTbl Ha nepeyctpamBaemoe U  (uUnu)
nepennaHnpyemoe nomeweHne B  MHOrOKBapTUPHOM  AomMe  (MOANMMHHWKMA  Unn
3acBMOEeTENbCTBOBAHHbIE B HOTapuanbHOM MOpSAKe Konuu), B Criydae ecnu npaBO Ha
nepesogMmoe MNoMeLleHne He 3aperucTpuposaHo B EOuMHOM rocygapCTBEHHOM peecTpe
HeLBWXUMOCTN;
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- TMOArOTOBMEHHbIN U  OQOPMIIEHHbIA B  YCTAHOBIIEHHOM  MOpSAdKe  MpPOEeKT
nepeycTponcTaea un (Mnn) NnepennaHMpoBKN NnepeycTpamBaemMoro u (Mnu) nepensiaHmpyemMmoro
noMeLLeHNs B MHOrOKBapTUPHOM JOMe, a eCriv NepeycTponcTso u (unv) nepennaHnpoBka
NnoMeLLleHNa B MHOrOKBapTMPHOM [OME HEBO3MOXHbl 0e3 NpucoeamHEHus K OaHHOMY
nomeLleHnto Yyactm obliero mmyulectBa B MHOFOKBAapTUPHOM [OOMeE, TakkKe MNPOTOKOS
obuwero cobpaHmsa cobCTBEHHMKOB MOMELLLEHNI B MHOTOKBapTUPHOM AOME O COrfnacum Bcex
COBCTBEHHMKOB MOMELLEHNIA B MHOIOKBAapTUPHOM LOME Ha Takue nepeycTpomrcTBO U (Unn)
nepensiaHMpoBKY MOMELLEHNA B MHOMOKBapTUPHOM AOME, NPeayCMOTPEHHOM YacTbio 2
ctaTtbk 40 XKunuwHoro kogekca Poccunckon denepauyunu;

- cornacve B NUCbMEHHOW dOpMe BCEX YNIEHOB CEMbM HaHuMMaTtens (B TOM 4ucne
BPEMEHHO OTCYTCTBYIOLUUX YNIEHOB CEMbU HaHMMaTEnNs), 3aHMMaloLLMX NepeycTpanBaemMoe
n (MnNn) nepennaHupyemoe >XUroe MOMELleHMe Ha OCHOBaHMM AOroBopa CouuManbHOro
Hanma (B cny4ae, ecnu 3asdBUTENEM SABNAETCA YMNONMHOMOYEHHbIN HauMopaTenem Ha
npeacTaBneHne npeayCMOTPEHHbIX HACTOAWMM  MYHKTOM JOKYMEHTOB HaHWMmaTenb
nepeycrpamBaeMoro u (unv) nepensiaHupyemMoro >XWroro noMeLweHUss Nno Jorosopy
coumnarnbHoro Hamma).

dopmupoBaHMe 3adBMeHUs B 3NEKTPOHHOM (bopMe OCyLLeCTBNAeTCs MNocpeacTBOM
3anosfiHEHNS 3NEKTPOHHOM OpMbl 3asiBfeHns Ha EgnHoOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCryr wnu oduuuansHoOM cauTte aamuHuctpauum CyxogorsibCKoro
cenbckoro noceneHnsa CpegHeaxTybUHCKOrO MyHMUMNANbLHOro pavioHa Bonrorpagckon
obnactn 6e3 HeobXxoAMMOCTM AOMNOMHUTENBHON MNodayvn 3asiBNEHUS B KakOW-NMOO WHOW
dopme.

2.6.2. lNepeyeHb OOKYMEHTOB (CBedeHWI), KOTOpble 3asiBUTENb BrpaBe MnpeactaBuUTb
no co6CTBEHHOW MHMLMATUBE:

- NpaBoyCTaHaBnuBawLiMe [OOKYMEHTbl Ha nepeyctpamBaemoe U  (uUnu)
nepensaHMpyeMoe noMeLleHne B MHOFOKBapTUPHOM [AOME, €Cnv MnpaBO Ha Hero
3aperncTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABUXUMOCTN;

- TEXHUYECKMN nNacnopT nepeycTtpaMBaemMoro u (Mnu) nepennaHnpyemoro
nomMeLLeHNs B MHOrOKBapTUPHOM JOME;

- 3aKnioYeHne opraHa nNo oxpaHe NaMATHUKOB apXUTEKTYpbl, UICTOPUN U KyIbTypbl O
AONYCTUMOCTU MNPOBEAEHUS NepeycTponctesa u (Unn) nepennaHupoBKU MOMELLEHNA B
MHOFOKBapTUPHOM AOME, €Cfln Takoe MOMELLEHNE MU OOM, B KOTOPOM OHO HaxoauTcs,
ABISETCA NAMATHUKOM apXUTEKTYPbl, NCTOPUU UMW KyNbTYpbl.

B cnyyae HenpeacTtasneHuss  3aaBuTENneM NO  COBCTBEHHOW  MHMUMATUBE
BblLLENEPEYMCIIEHHbIX  AOKYMEHTOB OHW  noafiexar npeacTtaBrleHnio B paMKax
MeXBEJOMCTBEHHOIMO MHGOPMAaLMOHHOIO B3aMMOLENCTBUA.

2.6.3. 3asBrieHMe M [OKYMEHTbl, yKa3aHHble B MyHkTax 2.6.1, 2.6.2 HacTtoswero
aAMUHUCTPATUBHOIO pernamMmeHTa, Moryt ObiTb NpeacTaBneHbl 3asBUTENAMM NO X BbIGOpy
B YNOSIHOMOYEHHbIN opraH unu MOL, nnyHo, Nnnbo HanpaeneHbl NOCPEeACTBOM MOYTOBOM
CBA3M Ha BymaxHOM HocuTene, nMbo npencTaBneHbl B YNONHOMOYEHHbIA OpraH B doopme
3MIEKTPOHHOrO JOKYMEeHTa C Wucnonb3oBaHMeM EanHOro noprtana rocygapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

Konun oOKyMeHTOB AOMMKHbI OblTb 3aBEPEHbI B YCTAHOBIEHHOM 3aKOHOL4ATENbCTBOM
nopsigke.

3asiBneHne B opme 3INEeKTPOHHOro [JOKyMeHTa noanucbiBaeTcsa no  Bbibopy
3asBuUTENS:

- MPOCTOW 3NIEKTPOHHOW MOANMUCHIO 3aaBUTENS (NpeacTaBuTens 3asaBuUTens);

- YCUNEHHOW (KBanuMuUMPOBAHHOW, HEKBaNUOULUMPOBAHHOW)  3NEKTPOHHON
noAanncero 3asiBuTens (npeacraBuTens 3asaBUTens).

CepTudumkaTt Kno4a nNPOBEPKU YCUIEHHOW HEKBanmMMUUUPOBAHHOW 3NEKTPOHHON
nognucu AosmkeH 6biTb CO34aH M MCNOMb30BaTbCA B MHAPACTPYKTYpe, obecneymsatoLLemn
MH(OPMaLMOHHO-TEXHOOMMYECKOE B3anmogencraune MHPOPMALMOHHbIX CUCTEM,
ncrnonb3yemMblx Ans MNpefocTaBneHns rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr B
3NEKTPOHHOM opMe, KoTopasi CO3[aeTcd U MNpOoBepsieTCs C UCMONb30BaHWEM CPEACTB
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9NEKTPOHHOM NOAMNUCKM U CPEACTB YAOCTOBEPSAIOLLErNO LEeHTpa, UMeLWnx noaresepxaeHune
COOTBETCTBUA TpeboBaHWAM, YCTaHOBMEHHbIM (beaepanbHbIM OpPraHOM WCMOSTHUTENbHOW
Bnactu B obnactn obecneyeHus 6e3onacHOCTU, a TakkKe NpUM Hanuuun y Bragenbua
cepTudumkaTa Krnova npoBepKM Kroya NPOCTOn 3NEKTPOHHOW MNOANUCH, BbI4aHHOIO eMy npwm
NIMYHOM Npueme.

B cnyyae o6paweHua 3asButenss € MUCMNOMNb30BaHMEM  WH(OPMaUNOHHO-
TENEeKOMMYHUKALUMOHHON CceTun «WIHTEepHeT» K 3asBNeHut0 B OpMe 3NEKTPOHHOro
AOKYMEeHTa npunaraetcs Konus [LOKYMEHTa, YAOCTOBEPSOWEro JfUYHOCTb 3adBUTENs
(yoocToBepstowlero  NMYHOCTb  MNpeacTaBUTena  3asBuUTens, ecnu  3asBrfeHue
npegcraBnseTca npeacraBuTeneM 3asBUTENd) B BuOe SNEKTPOHHOro obpasa Takoro
AOKYMEHTA.

lMpeactaBneHne [JaHHOrO AOKYMeHTa He TpebyeTca B criyyae npencraBrieHus
3aaBneHna B (popme 3MNeKTPOHHOro AOKYMEHTa MOCPenCTBOM OTMPaBKM 4epe3 fUYHbIN
kabuHeT EgnHOro noptana rocygapcTBEHHbIX U MyHULUMMANbHbIX YCIyT.

2.6.4. 3anpewaeTca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W WMHAOPMauUuM UM OCYLLEeCTBNEHUS OEWUCTBUN,
npeacTaBfieHne WunuM  OCYLECTBIEHNE KOTOpPbIX HEe NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKkTamMu, pPerynupyrowuMm  OTHOLUEHWS, BO3HWKalowue B CBA3M C
npegocTaBneHneM MyHULMNANbHbIX YCIYT;

2) npeAacTaBneHWs [OOKYMEHTOB UM MHAQOpMaLMM, KOTOpble HaxOAsaTCa B
pacnopskeHnn  opraHa, NpPefoCTaBASOWEro  MyHUUMNANbHYH  YCAyry,  WHbIX
rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO camoynpasneHus NMMbo NoaBefOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro camoyrnpaBfieHns oOpraHu3aumnm,
y4acTBYIOLLMX B MpedocTaBneHnn npeaycMoOTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro
3akoHa o1 27.07.2010 Ne 210-9®3 «O6 opraHusauum npegocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyry (ganee — ®depepanbHbli 3akoH Ne 210-®3) myHMUMNanbHbIX
ycryr, B COOTBETCTBUN C HOPMATUBHbIMM NpaBoBbIMM akTamu Poccunckon depepauun,
HOpMaTUBHbIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUUNanNbHbIMU
NpaBOBbIMW aKTaMu, 3a UCKIMOYEHNEM OOKYMEHTOB, BKIMIOYEHHbIX B ONpeaeieHHbI YacTblo
6 ctatbn 7 PepepanbHoro 3akoHa Ne 210-d3 nepeyeHb AOKYMEHTOB. 3asiBUTENb BrpaBe
npeacTaBuTb yKasaHHble OOKYMEHTbl U MHGOPMauuilo B OpraHbl, npegocTaBnsawooLlime
MyHUUMNanbHbIE YCyrn, No COBCTBEHHON UHNLNATUBE;

3) ocywecTBneHMa AOeWCTBUA, B TOM 4YMUCRE COrfacoBaHUW, HeobxoaumbiX Ans
NonyyYeHnss rocygapCTBEHHbIX M MyHMUMMANbHbLIX YCNYr U CBA3aHHbIX C obpalleHnem B
WHble TOCYLapCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBfieHWus, opraHu3aumu, 3a
UCKITIOYEHNEM  MOMy4YeHus ycryr W MOMyvYeHuMs  OOKYMEHTOB U MHdopMauuu,
npegocTaBnsemMbIX B pe3yrbTaTe NpefoCTaBreHns Taknx YCnyr, BKIHOYEHHbIX B NepeYeHb
yCrnyr, KOTOpble SBNAOTCA HeobXoaAnMbIMM U obA3aTenbHbIMKM  ANA NpefocTaBrieHus
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIA NOCTaHOBNEHNEM aagMUHUCTpaLmMm CyxoaonbCKoro
cenbckoro nocenerHna ot 22.03.2022 Ne 39 «O6 ytBepxaeHun PeecTpa MyHUUMNANbHbIX
ycnyr npegoctaBnseMblx agMmuHucTpaumen CyxoaonbCKoro CefbCKOro NoCeneHmnsy;

4) npeacTtaBneHMst  OOKYMEHTOB M uHoOpmauumm, oTcyTtcTBue u  (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanvCb Mpu MepBOHaYaslbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMMbIX Afs NpefoCTaBfeHus MyHUuunanbHoOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayoLnX Cryvaes:

- N3MeHeHne TpeboBaHW HOPMATMBHbLIX MNPAaBOBbIX AaKTOB, KacaloLMXcs
npegocTaBneHns MyHUUMNanbHOW YCNyru, nocne nepBOHaYanbHOW MOAayun 3asiBNEHUs O
npegocTaBneHnn MyHUUMNanbHON yCnyru;

- Hanmyne owunboK B 3asiBNEeHWM O MNpPedoCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEeHTax, MNOJaHHbIX 3asBuTENeM Mocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMbIX Ans NpefocTaBneHuMs MyHuuunanbHOW ycnyrn, nmbo B
npegocTaBNeHnn MyHULMNANbHOW YCIYrM U He BKIMOYEHHbIX B NpeaCcTaBrfeHHbIN paHee
KOMMNNEKT AOKYMEHTOB;
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- UCTeYeHue cpoka OeUCTBUA LOOKYMEHTOB WIM U3MEHeHue WHgopmauun nocne
nepBoHa4anbLHOro OTkasa B NpuemMe LOOKYMEHTOB, HeobxoauMbIX Onsi NpeaoCTaBrieHus
MyHMUMNAanbHON ycnyru, nnbo B npefocTaBneHm MyHUUUNansHOM YCyru;

- BbISIBfIEHME OOKYMEHTasNbHO MNOATBEPXAEHHOro akrta (npuM3HakoB) OLIMOBOYHOro
UnNn  NpoTMBOMpPaBHOrO AencTBus  (6e3gencTBusl)  OOSMKHOCTHOTO  fvua  opraa,
NpefoCTaBAILWEro MyHUUMNANbHYIO YCRyry, MYHULMNANbLHOIO ChyXalliero, paboTHukKa
MHOrOQyHKLMOHANbHOro LeHTpa, paboTHMKa opraHu3auuun, npegycMoTpeHHON YacTbto 1.1
ctatek 16 dPegepanbHoro 3akoHa Ne 210-O3, npu nepBoHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMMbIX Ans NpefocTaBneHuMs MyHuuunanbHOW ycnyrn, nmbo B
npefoCcTaBfeHMM MYHUUMNANbHOM YCNyru, O YemM B MUCbMEHHOM BUAE 3a NOANUCHIO
PYKOBOAUTENS oOpraHa, MpeaoCcTaBnsalowWero MyHUUMNAnNbHYK YCnyry, pykoBoauTens
MHOTFO(PYHKLMOHANBbHOrO LEHTpa MpuU nepBOHayanbHOM OTKase B MNpuemMe OOKYMEHTOB,
HeobxoouMMbIX LN NpedoCTaBNeHns MyHuumMnaneHoW ycnyrn, nuvbo  pykoBoaUTENS
opraHusauun, NpegycMoTpeHHon YyacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
yBe4OMISIETCA 3as8ABUTENb, @ TakkKe NPUHOCATCHA U3BUHEHUS 3a AOCTaBNeHHbIe Heyao0bCcTBa;

5) npepoctaBneHnsa Ha OymMaxHOM HoOcuTene [OOKYMEHTOB W MHGopMauuu,
9NEKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 crtatbn 16 degepanbHoro 3akoHa Ne 210-d3, 3a uckno4YeHMeM criyyaes, ecnu
HaHeCceHne OTMETOK Ha Takme AOKYMEHTbl NMBO X M3bATUE sBnsieTca HeobxoauMbiM
yCrnoOBMEM MNpenoCTaBNeHUs rocygapCTBEHHON WNWU  MYHUUMNANbHOW YCIYrn, W WHbIX
cny4yaes, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMU.

2.7. OcHoBaHMa ans oOTkasa B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHUss MyHULUMNANbHOW YCIyri.

3aaBuTento HanpasnsieTca yBeaoMrieHne 06 oTkase B MpuMemMe K pPacCMOTPEHUI0
3aABNeHna B criydae, ecnv npy obpaleHun 3a npegoctaBreHneM MyHULMNAanbHON yCryru
B 9JIEKTPOHHOM popMe B pesynbTaTe NPOBEPKN KBaANMMmULUMPOBaAHHOW NOAMNUCU BbISBIIEHO
HecobntogeHve ycTaHoBreHHbIX ctatben 11 ®egepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOW nognucuy» (panee — depepanbHbli 3akoH Ne 63-®3) ycnosui
NPU3HaHUSA ee OeNCTBUTENBHOCTH.

2.8. WcuepnbiBatowmm nepeveHb OCHOBaHU angd NPMOCTaHOBNEHUS
npefocTaBfeHnss MyHUUMNANsLHOW YCnyrn nnu otkasa B npeaocTaBrieHnn MyHUUMnanbHOu
ycnyru.

2.8.1. OcHoBaHua AN NPUOCTaHOBMNEHUS NPedoCTaBNeHNss MyHULMNAIbHOW YCIyru
OTCYTCTBY!OT.

2.8.2. OTka3 B corrnacoBaHuv NepeycTponcTea n (Mnun) nepensiaHMpoBKU NMOMELLIEHUS
B MHOrOKBapTMPHOM [OMe LOMyCKaeTCH B Criyyae:

- HenpeacTaBreHus onpefeneHHblX B NyHKTe 2.6.1 HacToawero agMMHUCTPaTUBHOIO
pernameHTa [OOKYMEHTOB, OOSA3aHHOCTb MO NPEeACTaBfEHMIO KOTOPbIX BO3SIOXEHa Ha
3aaBuTend;

- MNOCTynfieHMss B  OpraH, OCYyLWEeCTBNAWNA  corfacoBaHne, oOTBeTa Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAeTeNbCTByOWeEro o6 OTCyTCTBUM OOKYMEHTa U (Mnwn)
MHopMaLUuUK, HeoBXoaUMbIX AN NPOBEAEHUS NepeycTponcTea u (Mnun) nepensiaHMpoBKU
nomMeLleHns B MHOrOKBapTMPHOM [OMe B COOTBETCTBUM C MYHKTOM 2.6.2 HacTosLlero
aAMWUHUCTPATUBHOIO pernameHTa, ecnv COOTBETCTBYIOLWMN OOKYMEHT He npeacTaBreH
3asaBuTenem no cobcteeHHon nHnumaTtuee. OTkas B cornacoBaHun nepeyctponctea v (unwm)
nepensiaHMpoOBKM MOMELLEHNA B MHOrFOKBApTUMPHOM AOME MO YKa3aHHOMY OCHOBaHUIO
AonyckaeTcs B crnyyae, ecnu opraH, OCyLeCTBNSAIWWI corfnacoBaHme, nocne nonyyeHus
Takoro OTBeTa yBe4OMWUST 3asiBUTENA O NOJSTyYEHMM TAKOro OTBETa, NPEeanoXun 3asaBuTento
npeacTtaBuTb  OOKYMEHT M (unu) uHoOpMauuio, Heobxoaumble ANd  nNpoBeAeHUs
nepeycrponctsa u (Unv) nepennaHnMpoBKM MOMELLEHMS B MHOMOKBapTMPHOM [OOMeE B
COOTBETCTBUM C MNYHKTOM 2.6.2 HacToAWero agMWHUCTPaTMBHOIO perfiaMmeHTa, U He
nosnyymn OT 3adABUTENS Takme OOKYMEHT U (Mnu) nMHgopmMauuio B TedeHne naTtHaguatu
pabouynx oHen co AHA HanpaBreHUss yBeAOMIEHUS;

- NpeacTaBneHns OKYMEHTOB B HEHaANEeXallmm opraH;
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- HECOOTBETCTBMUS MNpOeKTa nepeycTtponcTsa v (Mnu) nepensnaHMpoBKN NOMELLEHUS B
MHOIFOKBapTUPHOM OMe TpeboBaHMsIM 3aKOHOOAaTENbCTBA.

2.9. MyHuumnaneHas ycnyra npegoctasnsietca 6ecnnatHo.

2.10. MakcnmanbHOe BpeMs OXuAaaHusi B ovepeau npu nogade obpalleHust u npu
nosly4eHun pesyrnbTaTta npegoctaBrneHna MyHUUunanbHOW yeryrn coctaBnseT 15 MuHyT.

2.11. CpokK perncrpaumm 3asaBreHnsa n npunaraembix K HEMY JOKYMEHTOB COCTaBISAET:

- Ha NNYHOM NpueMe rpaxgaH — He 6onee 20** MUHYT;

- NpY MNOCTYNNEHUN 3asaBMNEeHUs U [LOKYMEHTOB MO MNOoYTe, 3SIEKTPOHHOM MoYTe,
nocpeactsoM EauHOro noprana rocygapCTBEHHbIX M MyHUUMNANbHBLIX YCAYr uUnv yepes
Mo®L] — He 6onee 3** gHen co gHS NOCTYNMEHNS B YNOSTHOMOYEHHbIA OpraH.

2.12. TpeboBaHMA K NOMELLEHUSIM, B KOTOPbIX MPeAOCTaBnsSETCA MyHULMnanbHas
ycnyra, K 3any OXugaHusi, MecTam [fns 3anofiHEHWs 3anpocoB O NpeaocTaBrieHnn
MYHUUMMNANbHON YCNyrM, WH(OPMALMOHHBIM CTeHAaM C obpasuamu ux 3anofiHEHUS W
nepeyHemM AOOKYMEHTOB, HEOOXOOAMMbIX ONA NpefoCcTaBfeHUs MyHUUUNanbHOW YCIyrun, B
TOM u4ucne Kk obecneyeHuo [OCTYMHOCTU ANS WHBaNMAOB YyKas3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccuinckon ®depepaumm O coumanbHOM 3awmTte
WHBaNMaoB

2.12.1. TpeboBaHUA K NOMELLEHMSM, B KOTOPbLIX NpefoCTaBnsieTcss MyHUUunanbHas
ycnyra.

MomelleHns, B KOTOPbLIX NpefoCTaBnseTca MyHuumnaneHas ycnyra, obecneunsatoTcs
HeobXxoouMMbIMM AN NPedoCTaBfeHns  MyHUUMNanbHOM  ycnyrm  obGopyaoBaHMEM
(komnblOTEPAMK, CpPenCcTBaAMM CBS3U, OPITEXHUKOWM), KAHUENSPCKUMU NPUHAANEXHOCTAMM,
MHPOPMALNOHHBIMU N CMIPaBOYHBLIMK MaTepuanamMmu, HarnagHou nHopmaumen, cTynbamm
n cTtonamm).

MomeweHns agmuHuctpauum CyxoaosibCKOro CenbCKOro MocerieHUss  OOMMKHbI
COOTBETCTBOBATb CaHUTapPHbIM npasunam cn 2.2.3670-20 «CaHutapHo-
anuaemuonormyeckne TpeboBaHnsa K yCrioBuam Tpyaa», YTBEPXKAEHHbIM MNOCTaHOBNEHNEM
(MaBHOro rocygapCTBEHHOro caHuTapHoro Bpada Poccuiickon ®epepaunmn ot 02.12.2020
Ne 40, n 6b1Tb 060pyaOBaHbI CpeacTBaAMU NOXAPOTYLLUEHWS.

Bxoa v BbIxog 13 nomeleHnin 06opyayoTca COOTBETCTBYHOLMMN YKasaTeNnsaMm.

Bxog B ynonHOMoOYeHHbI opraH obopyayetcsd WH(OpMauMOHHOW Tabnuykon
(BblBECKOW), copgepXallen MHopMaLmMlo O HaMMEHOBAHUW, MECTE HaXOXAEHUS N pexnme
paboTbl.

KabuHeTbl obopyaytoTca MHpOpMaUMOHHON Tabnunykon (BbIBECKOW), coaepxallemn
MHOpPMaUUI0 O HaMMEHOBaHUN YNONTHOMOYEHHOIo opraHa (CTPYKTYPHOro nogpasgeneHus),
OCYLLECTBMAOLWEro NpeaocTaBneHme MyHULUnanbHOW yCryri.

2.12.2. TpeboBaHus kK MECTAM OXMOAHUS.

MecTa oxuagaHnsa OOMmKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUAM AN 3asiBUTENEN
n onTUManbHbIM yCnoBuaM paboTbl cneLmanmMcToB YNOAMHOMOYEHHOIO opraHa.

MecTta oxugaHnsa OOMmKHbl B6biITb 060pyAOBaHbl CTYNbAMMU, KpeCenbHbIMU CEeKLMSMN,
CKaMbSAMM.

2.12.3. TpeboBaHua kK MeCTaM npruema 3asaBuTenen.

Mpuem 3asBuTenen OCyLLECTBISETCA B crneuuanbHO BblOErNeHHbIX ANS 3TuX uenewn
NoMeLLEHNSAX.

Kaxxgoe paboyee MecTo cneumanuctoB YMOSTHOMOYEHHOrO opraHa [OMMKHO ObITb
obopynoBaHO MepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTyna K HeobxoavmbiM
NMHOPMaUNOHHBbIM 6a3am AaHHbIX, NeYaTaloWwmM 1 KONUPYHOLWUM YCTPONCTBaM.

Mpn opraHuzaumm pabounx MecT [AoSmkHa ObiTb NpegyCcMOTpeHa BO3MOXHOCTb
cBOOOAHOroO BXOA4a M BbIXOA4a CNeunanmcToB YNOSIHOMOYEHHOIO OpraHa 13 nomeLleHns npu
HeobxoaAnMOoCTW.

MecTta coaum v nonyyYyeHuss JOKYMEHTOB 3aaBUTENAMU, MecTa Ana UHPOPMUPOBaHUA
3asiBUTENEN 1 3anofIHEHNA HEOBXO4MMbIX AOKYMEHTOB 000pYyayOTCA CTYNbaMU (Kpecrnamm)
n ctonamm n obecneumsaloTca nucden Gymarom U NMCbMEHHbIMU NPUHAASIEXXHOCTSMU.

2.12.4. TpeboBaHMs K HPOPMALMOHHBLIM CTEHOAM.
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B nomelieHnsix ynONMHOMOYEHHOrO oOpraHa, npeaHasHadYeHHblx Aana paboTbl C
3asBUTENAMU, pasMewanTca MHEAOPMAaLMOHHbIE CTeHAbl, obecneymBatolime nonyveHne
MHdOpMauumM o NpeaocTaBneHnn MyHULUMNansHOW yCryriu.

Ha uHpopMauMOHHbLIX cTeHaax, oduuuanbHOM cauTe YNorIHOMOYEHHOro opraHa
pasmMeLlarTcs cneayowmne MHPopMaLMOHHbIE MaTepuansbl:

N3BNEYEHUs M3 3aKoHOAATESbHbIX M HOPMATMBHbLIX MPAaBOBbIX aKTOB, COAEpXXaLumx
HOPMbI, perynupyoLwme AedaTeNlbHOCTb N0 UCMONHEHUIO MyHULIMMNANbLHOW YCNYIu;

TEKCT HacTosLWEero agMMHUCTPATMBHOIO perfnamMeHTa;

MHopMaUmsa o NopaLKe UCNONTHEHUS MYHULMNANBHOW YCNYIW;

nepeveHb AOKYMEHTOB, HEOOXOANMbBIX A51s1 NpeaoCcTaBleHNa MyHULMNANbHOW YCRyru;

opMbl 1 06pa3Lbl JOKYMEHTOB 4115 3aNOSIHEHUS.

CBeAEeHUs1 0 MecTe HaxoxaeHus un rpaduke paboTbl HAMMEHOBaHWE agMUHUCTPaLMK
MyHMUMNanbHoro obpasosaHms n ML,

CnpaBoOYHble TeNedOHbI;

agpeca 3f1eKTPOHHOM NoYThl 1 agpeca VIHTepHeT-CanToB;

MHpOpMaUUa O MeCTe JIMYHOro npvema, a Takke 06 YyCTaHOBMEHHbIX AN FIMYHOro
npuema AHsaX 1 Yacax.

Mpn  unameHeHUM MHPOPMaAUUM NO  UCMOSTHEHUKD  MyHUUMUMANbLHOW  yCryru
OCYLLIECTBMSETCA ee nepmoanyeckoe o6HOBNEHME.

BusyanbHaa, TekctoBas wM  MynbTUMeguWHAs  MHQopmauma o nopsigke
npegocTaBneHns MyHUUUNanbHOW ycnyru pasMmellaeTcs Ha MHPoOpMaLMOHHOM CTeHae Unu
WHOPMALNOHHOM TepMmuHane (yctaHaBnmBaeTcsa B yOOOHOM Ans rpaxgaH MmecTte), a
TaKke Ha EanHoM nopTtane rocyaapCTBEHHbIX U MyHUUMMANbHbIX yCryr (wWww.gosuslugi.ru),
a Takke Ha omumnanbHOM canTe ynosiHoMoYeHHoro opraHa (Cyxogonbckoe pad).

OdbopmneHne Bu3yarnbHOW, TEKCTOBOW U MyIibTUMEOUMHOW MHopMaunm o nopsiake
npefocTaBfieHns MYHUUMNANbHOM YCNYrM OOSMKHO COOTBETCTBOBATH  ONTUMaribHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHPOpMaLUK rpaxgaHamMmu.

2.12.5. TpeboBaHus k obecneyeHno 4OCTYNHOCTU NPeaoCTaBeHNa MyHULMNANbHOM
ycryru ana uHBanuaos.

B uenax obecnevyeHnsa ycrnoBurM [OCTYNHOCTU ANS MHBaNMOOB MYHULMNANbHON
yCrnyr1 AOSmMKHO BbITb 06ecneyeHo:

- OKasaHue cneuywanuctamm nNOMOLUM WHBanNU4am B MNocagke B TPaHCNOPTHOE
CpencTBO W BbiCaZke U3 Hero rnepeq BXOAOM B MOMELLEHUS, B KOTOPbIX NpeaocTaBnseTca
MYyHUUMNanbHas ycnyra, B TOM YMCrie C UCMOMb30BaHMEM Kpecna-KoMsiCKu;

- 6ecnpenaTCTBEHHbIN BXO4 UHBANNA0B B MOMELLEHME U BbIXO, U3 HETO;

- BO3MOXHOCTb CaMOCTOSITENBbHOIO MNepeaBMXeHUs MHBanNMOoB MO TeppuTopumn
opraHusauum, NoOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;

- COMpPOBOXAEHME NHBANMOO0B, UMEILLNX CTOMKME PACCTPOMUCTBA DYHKUUU 3pEHUS U
CaMOCTOATENbHOIO NepenBumKeHnd, N okasaHne UM NOMOLLN Ha TEpPUTOPUM opraHusaumm,
NoMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHUUMNanbHas ycnyra;

- Hagnexawee pasmeweHne obopyaoBaHMA WU HOcuTenem uHdopmaLlmu,
HeobxoauMbIX Ana obecnevyeHna 6ecnpensaTCTBEHHOrO 4OCTyNa MHBaANMAOB B NOMELLEHUS
N K ycnyram, ¢ y4eTOM OrpaHnYeHnin NxX Xn3HeaeaTenbHOCTY;

- pybnvpoBaHne HeoOXoOMMOW ONA  WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
MHoOpMauuK, a TaKke Haanuceun, 3HakoB U MHOW TEKCTOBOW U rpadouyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHBLIMU pPenbedHO-TOYEYHbIM WpUdTOM bpanns;

- Jonyck cypgonepeBoaymka 1 TudnocypaonepeBoavmka;

- gonyck cobaku-npoBOAHMKA MpU Hanuumm AOOKyMEHTa, MOATBEpXAaloLllero ee
cneumanbHoe obyyeHue u BblAAHHOrO Mo (bopMe M B MOPSAKE, KOTOpble OnpeaensTcs
denepanbHbIM - OpraHOM  UCMOJSTHUTENbHOW BNACTW, OCYWECTBAAWNM  (PYyHKUMM MO
BblpaboTke © peanu3auun rocyaapCTBEHHOM MNOMIUTUKM W HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cdoepe coumanbHOM 3alnTbl HaceneHus;

- NpegocTaBneHne npy Heob6xoaMMOCTI YCNyrn N0 MECTY XUTeNbCTBa UHBaNnAa unm
B OUCTAHLUNOHHOM PEXUME;
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- OKasaHue crneyvanuctamm WHOW HeoOXoAuMMOW MOMOLUM WHBanuaam B
npeogoneHnn GapbepoB, NPEnATCTBYOWNX MOSTYYEHUIO UMW YCIyr HapaBHE C OpYyrumu
nmyamu.

2.13. lNokasaTenamu [OCTYNHOCTU W Ka4yecTBa MYHULMNANbLHOW YCNyrn SABMASAOTCS
npefocTaBfieHMe  MyHUUMNANbHOW  yChyru UM OCyLLleCcTBreHne  OTAeNbHbIX
adMWHUCTPATUBHBLIX MNpoueayp B  3NEKTPOHHOW opMe, noriydyeHue 3asBuTernem
WHOpMauuM O xode npefocTaBneHns MyHUUMNanbHOW YCNyru C  MUCMNoSfib30BaHUEM
cpeactB TenedOHHOW CBS3W, 3MNEKTPOHHOro MHgopMupoBaHud, cobnogeHne CpoKoB
npeaocTaBfNeHnsa MyHUUMNANbHOW YCnyrn, OTCYTCTBME Xanob M NpeTeH3ui CO CTOPOHbI
3aaBuUTeNd, a Takke CcyaebHbIX akToB O MPU3HaHMM HEe3aKOHHbIMU peLueHun, OEeNCTBUN
(6e3pencTBmst) yNoSTHOMOYEHHOMO OpraHa U AOSMKHOCTHbIX NINL, YNTOMHOMOYEHHOIO opraHa.

2.14. NHble TpeboBaHUS, B TOM YMChe yuuTbiBatOLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHUUMNANbHbLIX YCNYr B 3NeKTpoHHou oopme n MOLL.

OcobeHHOCTN  OCyLeCTBNEHUA  OTAeNbHbIX  aAMUHUCTPATMBHBIX  Mpoueayp,
OENCTBUN, BbINOMNIHEHME KOTOpbIX obecneymBaeTcs 3asiBUTENO Npu NpenocTaBfeHnun
MYHULUMNANBHOW YCRyrM B 3MEeKTPOHHOW dopme, U nNpenocTaBfeHus MyHUUMnanbHOu
ycnyrm dvepe3 MOLl yctaHoBneHbl B pasgene 3 HacToswero aaMUHUCTPaTUBHOIO
pernamMmeHTa.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKM BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrteun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
0COGEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3N1IeKTPOHHOWU dpopme, a
TaKXe 0COGEHHOCTMU BbINOSIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp (AencTtenmn) B
MHOTro(PyHKLMOHaNbHbIX LleHTpax

3. [pepocTtaBneHve MyHuMUMNAnNbLHOW YCNyrn BKAYaeT B cebsa  cnegyowme
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) npuem n perncTpaums 3asaBneHns 1 JOKYMEHTOB (OTKa3 B NpuemMe K pacCMOTPEHMIO
3asiBrIeHNs N JOKYMEHTOB);

2) opmupoBaHve U HarnpaBrieHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl
(opraHunsaumm), yyacTByoLme B NpeaocTaBieHnn MyHUUUnNanbHoOM yenyru;

3) paccMOoTpeHue 3asiBrieHus W MpeacTaBneHHbIX [OOKYMEHTOB, HanpasreHue
(BpyyeHve) 3aaBUTENO  OOKYMEHTa, NoATBEPXAAlWero rMpuHATME  pelleHus o
cornacoBaHuM nepeycTponcTea u (Mnu) nepensiaHNpPoOBKM MOMELLEHUS B MHOTOKBapTUPHOM
pgome, nmnbo peweHus o6 oOTkase B CcoOrnacoBaHUM nepeycTpoucTea W (Unu)
nepennaHnpoBKN NOMELLEHNS] B MHOTOKBapTUPHOM AOMeE.

3.1. llpyem u perncrtpaums 3adBfneHUs W [OOKYMEHTOB (OTka3 B rpuveme K
pPacCMOTPEHMIO 3asiBIIEHNSA U JOKYMEHTOB).

3.1.1. OcHoBaHueM [N Havana aAMUHUCTPATUBHOW npouenypbl  ABNSeTcs
noctynneHne B aaMuHucTpauuio Cyxo[onbCKOro CenbCKOro MnocefneHns 3asiBneHus Ha
NNYHOM Npueme, NOYTOBbIM OTMNPaBEeHMEM, B 3NEKTPOHHON dhopme nnu yepes MOLY.

3.1.2. lpuvem 3aaBneHUss U npunaraemblX K HeMy [OOKYMEHTOB OCYyLeCTBNAeT
AOJDKHOCTHOE NuUo agMuHucTpaumumn CyxoOonbCKOro CeSibCKOro nocerieHns 3asBrneHus,
OTBETCTBEHHOE 3a npefoCTaBfieHMe MyHuuunanbHoOM ycnyrk, cneuywanuct  MOL,
OCYLLEeCTBNALWNA NPUeM JOKYMEHTOB.

3.1.3. lMpn nnyHOM obpalieHnn 3aaBuTens AOSMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a NpefoCcTaBfieHne MyHuumnanbHOW ycnyru, cneumanuct MOLL,
OCYLLECTBNALWMIA NpUemM OOKYMEHTOB, NPOBEPSET KOMMMEKTHOCTb MNpPeACTaBNEHHOro B
COOTBETCTBUM C MyHKTamu 2.6.1 1 2.6.2 HacTosiwero agMUHUCTPATMBHOIO perfamMeHTa
naketa OOKYMEHTOB, Npy HeOBXOAMMOCTU AenaeT KOMuK C NpeAcTaBneHHbIX 3asButenemM
NOANMMHHNKOB JOKYMEHTOB U1 3aBepsieT UX.

[Mony4yeHve 3asBneHus u npunaraemMblX K HeEMy [OOKYMEHTOB MOATBepXO4aeTcs
YNONMHOMOYEHHbIM OpraHoM MnyTeM Bblgayun (HanpaBrieHWs) 3adBUTENIO pPacruckn B
nonyyYeHnn JOKYMEHTOB C YKasdaHUeM UX NepeyHs 1 Aatbl UX NOSTy4eHUs YNONHOMOYEHHbIM
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OpraHoM, a TaKkKe C yKasaHMeM MepedHs CBeOeHUN W LOOKYMEHTOB, KoTopble 6yayT
nony4yeHbl MO MeXBeOOMCTBEHHbIM 3anpocaMm. B crnyyae npepoctaBneHus OOKYMEHTOB
yepe3 MOL| pacnucka BbligaeTcs ykadaHHbIM ML,

Mpw nocTynneHumn 3asiBeHns 1 npunaraemblx K HeMy gokymeHToB B MOLL, nocnegHun
He no3gHee [AHs, cnegywwero 3a AHeM MX NocTynneHusa, obecneuyvBaeT nepegady
3a8BNeHnsa 1 npunaraeMblx K HEMy JOKYMEHTOB B YNONTHOMOYEHHbIA OpraH.

3.1.4. Tpn nocTynneHun 3asiBrieHUs No no4vte JOMMKHOCTHOE NULO YNOSTHOMOYEHHOTO
opraHa, OTBETCTBEHHOe 3a MnpedoCTaBfeHne MyHUUUNanbHOW YCnyru, npuHUMaeT u
perncTpupyeT 3asiBfieHue C npunaraemMbiMn K HeMy JOKYMEHTaMU.

[Mony4yeHue 3asBneHns B (oOpMe I3MEKTPOHHOrO AOKYMEHTa W npunaraembiX K Hemy
AOKYMEHTOB NOATBEPXOAETCHA YNONHOMOYEHHbLIM OPraHoOM MyTeM HanpaBneHus 3asBUTENto
yBeOMIIEHNS, coAepxalwero BXOOAWMA pPerucTpaunoHHbii HOMep 3asBneHud, aarty
Nnosly4eHust YNoSITHOMOYEHHbIM OPraHOM YKa3aHHOro 3asBfEeHUs U npunaraemMblX K Hemy
OOKYMEHTOB, a TaKKe nepevyeHb HauMeHOBaHuM (aunnos, MNpeacTtaBrieHHbIX B doopme
9NEKTPOHHbIX OOKYMEHTOB, C yKaszaHMeM ux obbema, a TakkKe nepedHss CBeAEHUN W
AOKYMEHTOB, KOTopble OyayT nonyvyeHbl MO MeXBEAOMCTBEHHbIM 3anpocam (ganee -
yBeJOMIeHNE O MonyyYeHUn 3asBrieHns).

YBegoMneHne O MonyyYeHun 3asiBfieHUs HanpaBnseTcs YKa3aHHbIM 3asiBUTenemMm B
3aaBneHnn crnocobom He nosgHee paboyero OHA, crneaylowero 3a AHEM MOCTYNneHus
3asBNeHns B YNONMHOMOYEHHbIN OpraH.

3.1.5. lpn noctynneHun 3aaBfneHUs B 3NEKTPOHHOM popme [OOIMKHOCTHOE NnuUOo
agMunHucTpauun CyxodonbCKOro CernbCKOro nocerieHns 3asBreHusi, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNanbHOW ycnyru, B TedeHne 1 pabodero AHsS C MOMEHTa ero
pernctpauum npoBOAUT Mpoueaypy NPOBEPKN AENCTBUTENbHOCTU KBanvMPULMPOBAHHOM
noanucn, € UCNONb30BaHMEM KOTOPOW MOAMUCAHO 3adBfneHne (nakeT 3SEeKTPOHHbIX
AOKYMEHTOB) O npefoCcTaBneHum MyHULMNanbHOW ycnyrn, npeaycMaTpuBaioLLyo NpoOBEPKY
cobntogeHns ycrnoBum, ykasaHHbIx B cTaTbe 11 degepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbrtate NpPOBEPKM KBanuuuMpoBaHHOW noanucu 6yaeTt
BbISIBNEHO HecobniogeHne yYCTaHOBMEHHbIX YCMOBUA MPU3HAHUA ee OeNCTBUTENbHOCTMY,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex OHEeW CO OHS 3aBepLUeHUs NpoBedeHUs Takown
NpoBepKN MNpUHMMaET pelleHne o6 OTKase B NpuemMe K pPacCMOTPEHUIO 3asiBNEHUA U
HanpaBnseT 3aaBuTEN0 yBedoMIieHMe o6 3TOM B 3MEeKTPOHHOM hopMe C yKasaHueM
nyHKTOB cTatbn 11 ®enepansHoro 3akoHa Ne 63-93, KoTopble MNOCYXUIM OCHOBaAHUEM 115
NPUHATUS YyKa3aHHOro peLeHuns. Takoe yBeZloOMNeHune nognunceiBaeTcs
KBanMuUUMpoBaHHOW  MNOAMUCLIO  PyKOBOAUTENSA  YNOMIHOMOYEHHOrO  opraHa  unu
YMNOMHOMOYEHHOMO UM [OSPKHOCTHOIMO fvua M HarnpasnseTcsa no agpecy 9neKTPOHHOW
noyThbl 3aaButensa nMbo B ero NU4YHbIN KabuHeT Ha EgmMHOM nopTane rocygapCTBEHHbIX U
MYHULMMNANbHbIX YCNYT.

3.1.6. MakcumanbHbIA CPOK UCMONHEHNA afMUHUCTPATUBHOW Npoueaypsbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- IPU NOCTYNMNEHUM 3aABNEHUSA N OKYMEHTOB Mo noyte unum Yyepe3 ML, — He Gornee 3
AHeN Co OHA NOCTYNeHUsA B YNONHOMOYEHHbIN OpraH;

- NPV NOCTYNSIEHNN 3asIBIIEHUS B 3NEKTPOHHOM cbopme — 1 pabouunn geHb.

YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNeHus, B Ccriyvyae
BbISIBNEHNA B XOA4E€ MNPOBEPKM KBANMMUUMPOBAHHOW MNOAMUCKU 3asBUTENA HecobnoaeHus
YCTaAHOBMEHHbIX YCMOBUMA MNPU3HAHUS ee OeNUCTBUTENIbHOCTU HanpaBndetTca B TeyeHue 3
AHEeNn co OHA 3aBepLUeHnsa NpoBeaeHUs Takon NMPOBEPKMU.

3.1.7. Pe3ynbTaTOM UCMOMHEHNA afMUHUCTPATUBHOW NpoLeaypbl ABNAETCS:

- IPYEM U perncTpauunsa 3asBreHnsd, Boldada (HanpaBneHne B 3reKTPOHHOM Buae unu
B MO®L) 3aaBuTento pacnuckm B MOMYyYEHUU 3asfBNEHUS W MNPUMOXEHHbIX K Hemy
OOKYMEHTOB (YBEAOMIEHUS O MOMyYeHUN 3asBneHuns);

- HanpasneHve yBegomrneHuss o6 oTkase B MpuMeMe K pacCMOTPEHUI0 3asiBNeHus,
NOCTYNMBLLErO B SNEKTPOHHOM BUAe, MO OCHOBaHWSM, YCTAHOBMEHHbIM MYyHKTOM 2.7
HaCTOoSILLEro aAMUHUCTPATUBHOIO pernameHTa.
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3.2. PopmMMpoBaHME U HaNpaBfeHWE MeXBEeAOMCTBEHHbIX 3aMpoOCOB B OpraHbl
(opraHmsaumm), y4acTByoLIME B NPeAOCTaBAEHUM MYHULIMNATLHOW YCITYTH.

3.2.1. OcHoBaHveM Ana Hayvana aaMUHUCTPATUBHOW npouenypbl  SABAAETCS
nosiyyeHme 3asBNeHus U OOKYMEHTOB [LOSMKHOCTHbIM JIMLOM YMNOSTHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHne MyHULMNAanbLHOW YCIyru.

3.2.2. B cnyyae ecnu OOKYMeHTbl (MHpopMaums), NpeayCcMoTpPEHHbIE NMYHKTOM 2.6.2
HacCTosILLEro agMMHUCTPATUBHOIO perfameHTa, He Obinn npencraBneHbl 3asBuUTenemM no
COBCTBEHHOM MHMUMATMBE, AOSMKHOCTHOE NULO YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a npepocTaBrieHne MyHUUUNAarbHOW YCryry, roTOBUT WU HanpasriseT B YCTAHOBIEHHOM
3aKoHOAATENbCTBOM MOPSAKE MEXBELOMCTBEHHbIE 3aMpOChl B OpraHbl, B pacrnopsiKeHun
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbl U MHGOpMaLms.

3.2.3. B cnyyae ecnn 3adBuTenemM camMOCTOATENbHO NpefCTaBreHbl BCe JOKYMEHTI,
HeobxoouMMble [ONsi NPedoCTaBNEHUS MyHUUUNANbHOM YCNyrM W B pacrnopskeHun
YNONMHOMOYEHHOIO OpraHa uMeeTcss BCA  MHpopmaumda, Heobxogumas ana  ee
npefocTaBneHnsi, AOOMKHOCTHOE IMUO YMNOSMIHOMOYEHHOro oOpraHa, OTBETCTBEHHOoe 3a
npefocTaBfieHMe MyHUMUMNANbLHOW  YCNyrn, nepexoauT K UCMOSIHEHUIO  crieaylouen
aflMUHUCTPATUBHOWN NpoLeaypbl HACTOALEro agMUHUCTPATUBHOIO pernameHTa.

3.2.4. MakcumarnbHbI CPOK UCNOMHEHUS agMUHUCTPaTUBHOW npoueaypbl - 45 aHen co
AHSA OKOHYaHWNA NpuemMa AOKYMEHTOB N pernctpaunm sasaBneHus.

3.2.5. PesynbtatoM WUCMONHEHWA aOMUHUCTPATUBHOM Npoueaypbl  SABNsSeTcA
dopMupoBaHMe U HanpaBfeHMe  MEeXBEeLOMCTBEHHbIX  3arpoCOB  [JOKYMEHTOB
(MHpopmaumn).

3.3. PaccmoTpeHue 3asiBNeHus W NpeacTaBfAEHHbIX [OOKYMEHTOB, HanpaslieHue
(BpyYeHME) 3aaBUTENIO  OOKYMEHTA, MNOATBEPXAANLWIEIO  MPUHATUE  peLleHus o
COrnacoBaHUM NepeycTpomncTBa u (unm) nepeninaHupoBKN NOMELLEHNA B MHOTOKBaPTUPHOM
gome, nmbo pelwieHnss 06 OTKase B COracoBaHWUW MNEPEYCTPONCTBA U (unu)
nepensiaHMpPOBKM MOMELLEHUS B MHOrOKBapTUPHOM [OMe.

3.3.1. OcHoBaHueM ans Havana BbIMNOSHEHUS agMUHUCTPATMBHOM npoueaypbl
ABISETCA MOflydeHne OOSMKHOCTHBIM JIMLIOM YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBfieHne MyHULMNAanbHOW yCryrn, BCEX AOKYMEHTOB (MHGOpMaumn), He0bXoaNMbIX
AnNa nNpefocTaBneHns MyHUUUnanbHOW YCIyrn, B TOM Yucne npeacTaBreHHbIX B nopsigke
MeXBEJOMCTBEHHOIO B3aUMO4ENCTBUS.

3.3.2. [OmKHOCTHOe MU0  YMNONIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npefocTaBfieHMe MyHULMNAnNbHOW yCryri, paccMaTpuBaeT NpeacTaBrieHHble JOKYMEHTbI U
WHOpMaUUIo Ha nNpegMeT OTCYTCTBUS (Hanuyusl) OCHOBaHW OTKa3a B NpeaocTaBrieHuu
MYHULUMNANbHOW YCRyrn, NpegyCMOTPEHHbIX NYHKTOM 2.8 HacTosLWero agMMHUCTPaTUBHOIO
perrnameHTa.

3.3.3. o utoram paccMoTpeHna 3asBIeHNS YNONTHOMOYEHHbIN OpraH:

1) NPUHUMaET pelleHne O corflacoBaHUU NepeycTponucTea v (Unu) nepennaHnpoBKU
NnoMeLLeHN B MHOTOKBapTUPHOM AOME;

2) npuHumaeT peweHne o6 OTKase B COrnacoBaHUM MepeycTponctea u (Unu)
nepensiaHMpoOBKM MOMELLEHNS B MHOIOKBapTUPHOM OME.

3.3.4. Ha ocHOBaHUKU NPUHATOrO peLleHnst YNoNHOMOYEHHbI OpraH roTOBUT:

1) pelueHne o cornacoBaHun NepeycTponcTBa n (Unu) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTMpHOM Aome no dopme, yTBepxaeHHon [loctaHoBneHuem [lpaBuTenbcTBa
Poccunckon ®epepaummn ot 28.04.2005 Ne 266 «O6 ytBepxaeHun (popmbl 3asBfieHUst O
nepeycTtponucTese v (uUnv) nepenriaHNpoBKE XWUMOro MNOMeLLEeHNa N (PopMbl LOKYMEHTa,
noaTBEPXOalLWero npUHATME peLleHUss O COorfacoBaHUM nepeycTponucTBa u  (Mnn)
nepensiaHUPOBKM XUIOTO NOMELLLEHNSA;

2) pelweHne o6 OTKase B COrfacoBaHUM NepeycTtponcTsa M (Mnun) nepennaHnpoBKU
noMeLleHns B MHOrOKBapTMPHOM [OME C YKasaHMeM OCHOBaHuUM [Ans  0TKasa,
npeayCMOTPEHHbIX MYHKTOM 2.8 HacTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.5. PelweHne o0 cornacoBaHun MepeycTtponcTtea u (Unu) mnepensiaHNpoBKU
noMeLleHns B MHOFOKBapTMPHOM Aome nubo pelleHne ob oTkase B corfnacoBaHuu
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nepeycrpouctea v (unv) nepenriaHNpoBKM MOMELLEHUS B MHOIOKBaApTUPHOM JAoMe
BblAeTCHA UM HanpaBnseTcs 3adBUTENO He Nno3gHee YeM Yyepes Tpu paboumx OHA Co AHA
NPUHATUA OOHOIMO U3  pelleHun, nNpeayCMOTPEeHHbIX MyHKToM 3.3.4 HacTosLlero
aAMWHUCTPATUBHOIO perfamMeHTa.

3.3.6. PelweHne o0 cornacoBaHuu MepeycTponcTtea u (Unu) MepensiaHNpoBKU
noMelleHns B MHOrOKBapTUPHOM  [OMe  SABMSETCH  OCHOBaHMEeM  NpoBedeHUs
nepeycTponucTsa u (Unu) nepennaHnpoBKN.

3.3.7. MakcumarsbHbIM CPOK UCMOSTHEHNA aAMUHUCTPATUBHOM npoueaypbl - 45 aHen ¢
MOMEHTa MOony4YeHnsa OOMKHOCTHBIM fIULOM YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHuUmMnanbHOW yCryrn, BceX OOKYMEHTOB (MHdopMauun), B TOM Yucre
NOSTyYEHHbIX B paMKax MeXBEeOOMCTBEHHOro WH(OPMaUUOHHOIO B3auMOOENCTBUS,
Heobxo4MMbIX 4519 NPeoCTaBeHns MyHULUMNanbHON YCnyriu.

3.3.8. PesynbtatoM MCMNOMHEHUS aOMWHUCTPATUBHOW rnpouenypbl  SABNsieTcs
HanpaeneHue (BpyyeHue) 3asBUTENto, B TOM YuCrie MOCPeACTBOM 3JNEKTPOHHOW MOYTbI
nn6o yepes MoLI:

- peLLeHns o corfnacoBaHUN NepeycTponucTsa n (Mnu) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTUPHOM [JOME;

- peweHus o6 OTkase B COrfacoBaHUW nepeycTponcTea U (Mnu) nepennaHnpoBKU
nomMeLLeHNs B MHOroKBapTUPHOM JOMe.

B cnyyae nopauu 3adBneHVs B 3NIEKTPOHHOM (popMe 3asBUTENO B KadecTBe
pesynbTata npegocTaBneHna ycrnyrm obecneynmBaeTca MNoO ero BbIOOpPY BO3MOXHOCTb
nonyyYeHus:

1) B (popmMe  ONEeKTpPOHHOro  AOKYMeHTa, MNOAMUCAHHOINO  YNOSTHOMOYEHHbIM
OOIMKHOCTHBLIM JIMLUOM C UCMOSNb30BaHWEM YCUITEHHOW KBannUUMPOBaHHOW 3S1IEKTPOHHOMN
nognucu;

2) B oopme fOKyMeHTa Ha BymaxxHoM HocuTene B MOL;

3) WHpoOpMauuM u3 rocyaapCTBEHHbIX WHAOPMALUMOHHBIX CUCTEM B Cry4vasx,
npeayCcMOTPEHHbIX 3akoHoaaTenbcTBoM Poccunckon ®egepaunu.

3.4. [Mopagok ocywecTBneHns agMWHUCTPaATUMBHBLIX nNpouesyp B 3IEKTPOHHOM
dopme, B TOM uucre C wucnonb3oBaHneM EpguHoro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.4.1. MNpun npegocTaBneHNUN ynoTHOMOYEHHbIM OpPraHOM MYHWUUMNANbHOW YCIyrn B
3NeKTPOHHOM (popme nocpeacTsoM EgMHOro noprana rocyaapCTBEHHbIX U MyHULMMNANbHbBIX
ycnyr 3assutento obecneynBaeTcs BbINONHEHNE CrieAyoLWwmX JeNCTBUN:

nonyyeHve WMHgopMaumm O Mopsiake U Cpokax NpefoCTaBrieHUss MyHULMNANbHON
ycnyru;

3anMcb Ha TnpuvemM B YNOSIHOMOYEHHbIW oOpraH Ansg nogadm 3anpoca o
npegocTaBneHnn MyHMUMnanbHOM ycnyru (ganee — 3anpoc);

dopmMmpoBaHme 3anpoca;

npyeM WM perucrTpaumsi YnosIHOMOYEHHbIM OpPraHoOM 3arnpoca M UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULMNANbHOWN YCNyru;

nony4yeHve pesynbtata NpegocTaBneHns MyHULMNanbHON yCnyru;

nonyyeHue cBegeHu 0 Xxoae BbIMOSHEHNSA 3anpoca;

OCYLLIEeCTBMNEHNE OLIEHKM KavyecTBa NpeoCTaBneHns MyHULMNanbHON yCnyru;

aocynebHoe (BHecynebHoe) obxanoBaHue pelleHun u gencteun (6e3gencrseums)
opraHa (opraHu3aunm), 4OMKHOCTHOMO NiMua opraHa (opraHmsauum) nbéo MyHMUMNANbHOro
Cnyxaltwlero;

aHKeTUpoBaHMe 3asBuTensa (MpeabsBneHne 3asBUTENt0 nepevHs BOMpPOCOB U
ncyepnbiBalLWEero rnepeyHss BapuMaHTOB OTBETOB Ha YKa3aHHble BOMPOCbI) B  LENAX
onpegerneHns BapuaHTa MyHUUMNanbHOW yCcnyru, NpeaycMOTPEHHOro aAMUHUCTPATUBHBLIM
perrnamMeHToM npefoCTaBNeHUs MyHUUMMNANbHOW YCryry, COOTBETCTBYHOLLEro npuaHakam
3aaBuUTens;
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npegbsBneHne 3asBUTEN0 BapuaHTa npefocTaBfieHUs MYyHUUMNAanbHOW YCIyru,
npesyCMOTPEHHOIrO agMUHUCTPATMBHbLIM perfiameHToM NpeaocTaBfieHnUs MyHULUNanbHOM
ycryru.

3.4.2. ina npegoctaBneHna MyHUUUnanbHOW YCryru ¢ ucnosib3oBaHnem EguHOro
nopTana rocydapCTBEHHbIX UM MyHUUMNANbHLIX YCNyr 3asBuTeNb 3anofiHaeT gopmy, B
KOTOpPOM HeobxoauMMo ykasaTb CBefeHusi, Heobxogumble [AOnsi MNOMyYeHUs  yCnyru.
Ob6sa3aTenbHble K 3anofTHEHMIO NONA OTMEYaTCsa 3BE3404KON.

3.4.3. 3asBneHvMe cuuTaeTcsa OTNpaBNEHHbIM MOCMe MOoflyYeHUs 3asiBUTENEM
COOTBETCTBYHLLEIO 3MEKTPOHHOINO YBEAOMIIEHUSA B JIMYHbIA KabWHET 3aaBuTENs UM ero
npegcrasntens Ha EaMHOM nopTtarne rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr.

3.4.4. B xope npedocTaBrneHWss MyHULMNANbHOW YCNyru 3asiBuTenb nosyyaeT
yBEAOMIIEHUS O CTaTyCe YCrnyrn B IMYHOM KabuHeTe 3asiBUTENA UK ero NnpeacrtaBuTeNs Ha
EaovHom nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.4.5. 3asBuTento B kKa4ecTBe pe3ynbTaTa NpegoctaBneHns ycnyrm obecneynsaeTcs
BO3MOXHOCTb MOJSTy4EHUS] SNEKTPOHHOro LOOKYMEHTa, MOAMMCaHHOro C UCMNOoSib30BaHUEM
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NoAnucu.

Mpn nonyvyeHun pesynbTata npegoctaBneHna ycnyrm Ha EpuvHom noprtane
rocygapCTBEHHbIX W MyHMUMNAnNbHbIX YCNyr B (POpMe 3MIEKTPOHHOro [OKYMEeHTa
AONONHUTENBHO obecneynBaeTca BO3MOXHOCTb MOMYYEHMS MO KENaHUKI 3aaBUTENS
AOKYMeHTa Ha OyMaXHOM HocuTene, NOATBEPXKAAILLEr0 COAepXaHMe 3SNEeKTPOHHOro
AOKyMeHTa.

MHpopmauna 06 anekTpoHHbIX AOKYMEHTax - peayrnbTaTtax NpeaoCTaBfeHns yCnyr, B
OTHOLLIEHMM KOTOPbIX NPESOCTaBNAETCA BO3MOXHOCTb, NpeaycMoTpeHHast ab3auem BTOpbiM
HacTosILLEero MyHKTa, pasMellaeTcss onepatopoMm EguHOro noprana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B €4MHOM NIMYHOM KabuHeTe unm B 9NeKTPoHHOW hopme 3anpoca.

Bo3aMOXHOCTb nomnydeHus peaynbTata npegocrtaBneHns  ycnyrm B opme
9NEKTPOHHOrO AOKYMEHTa WNn [OKyMeHTa Ha OymaxHOM HocuTene obecneuymBaeTcs
3asBUTEN0 B TEYEHWE CpoKa OEeNCTBUS peayrnbTata npeaoctaBneHus ycrnyrn (B criydae
€Cnn TakoW CpOK YCTaHOBMEH HOPMaTUBHbIMW NpaBoOBbIMM akTamu Poccuickon
denepaumn).

4. ®opMbl KOHTPONS 32 UCNONTHEHMEM afMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnwogeHvem agmuHuctpaumen CyxoaonbCKoro CebCKoro
noceneHns 3asiBNeHusi, [OOIMPKHOCTHbIMM  nuvuamMn  agMuHuctpaumm  CyxogoribCKoro
CenbCKOro MoceneHnsa 3asBfneHus, y4acTBYHOLMMM B NpPeaocTaBfNeHnn MyHUUUnanbHOM
ycryru, OCyLWeCTBNAeTCH [OOSMKHOCTHbIMW  nvuamMu  agMuHuctpaumm  CyxogonbCKoro
CenbCKOro mnoceneHns, creuvanbHO YNOMHOMOYEHHbIMU Ha OCYLLEeCTBMeHWe [aHHOro
KOHTpOns, pykoBoautenem agMmuHuctpaumm CyxoOoNbCKOro CenbCKoro noceneHna u
BKMOYaeT B ceba npoBedeHWe NpPOBEPOK MOMHOTHI M KayecTBa MpedocTaBneHns
MyHUUunaneHoM  ycnyrn. [naHoBble M BHEMMNaHoBble  MNPOBEPKM  NPOBOAATCHA
YNOMHOMOYEHHbLIMU AOSMKHOCTHLIMK NUUaMn agMuHucTpaumm CyxoOornbCKOro CenbCKOro
noceneHns Ha OCHOBaHUU pacrnopsXeHus pykoBoauTens agMmuHuctpauum CyxoaosibCKoro
CenbCKOro noceneHus.

4.2. llpoBepka MOMHOTLI W KavecTBa MNPeOOCTaBIIEHUA MYyHULMNANbHOW YCIyru
OCYLLIECTBNSAETCA NyTEM NPOBEAEHUS:

4.2.1. TlnaHoBbIX MNPOBEPOK COOMOAEHUS U MCMNOMHEHUS LOSMKHOCTHbIMM NMuaMm
agMUHUCTpauun Cyxoponbckoro CenbCcKoro noceneHus, yyYacTBylOLMMU B
npefocTaBfeHM MyHUUMNANbLHOW YCIyrn, MOSIOXKEHUW HacToAWero agMWMHUCTPaTUBHOIO
pernaMeHTa, HOPMaTUBHbIX MPaBOBbIX aKTOB, pPerynupylowmx AesdTenbHOCTb Mo
npefoCcTaBfeHN0  MyHUMUMNANbHOW  yCcriyrm  Npu OCYLLECTBREHUN  OTAenbHbIX
aAMWHUCTPATUBHBIX NpoLeayp 1 NpeaocTaBneHns MyHUUUNansHOM yCrnyrn B LLErNoMm.

4.2.2. BHennaHoBbIX NPOBEPOK COBMIOAEHMS N UCMOMHEHUA OOSPKHOCTHBIMU NMLamm
agMUHUCTpauun Cyxoponbckoro CenbCcKoro noceneHus, yyacTBylOLMMU B
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npefocTaBfeHM MyHUUMNANbLHOW YCIyrn, MOSIOXKEHUW HAacCToAWero agMWHUCTPaTUBHOIO
pernameHTa, HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynmpylowmux OesaTenbHOCTb Mo
npefoCTaBfEHNIO  MyHUMUMMNANbLHOW  YCIyrn npu  OCyWeCTBNeHUn  oTAenbHbIX
aAMUHUCTPATUBHBIX NpoLeayp 1 NpeocTaBieHns MyHULUNANbHOW YCyrn B LIESNOM.

4.3. NnaHoBble NPOBEPKN OCYLLECTBIIEHNSA OTAESbHbIX afMUHUCTPATUBHBIX Npoueayp
npoBogaTcsa 1 pas B nonyrogue; NOMHOTbI M KayecTBa NpefocTaBfieHns MyHULMNanbHOM
ycrnyrm B uenom - 1 pas B rog, BHeENMaHoOBble - NPU MOCTYNSIEHUN B agMWHUCTPALNIO
CyxoO0mnbCKOro cenbCKoro noceneHns xanobbl 3asBUTENS Ha CBOEBPEMEHHOCTb, MOSHOTY
N KayeCTBO NpeaocTaBneHna MyHUUMNanbHOW YCNyru, Ha OCHOBAHWW MHbIX JOKYMEHTOB U
CBEeEHUN, YKa3blBaOLMX HA HApyLLUEHWS] HACTOALWEro agMMHUCTPATUBHOMO pernamMeHTa.

44. o pesynbtatam MNpOBEAEHHOM MPOBEPKM COCTaBNAETCA akT, B KOTOPOM
OTpaxaltTCs BbISIBIEHHbIE HApYyLWeEHUS W NPeariokeHuss MNo  MUX YCTpaHeHuto. AKT
nognucbiBaeTcsa OMKHOCTHBLIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NPoBeAeHME MPOBEPKMU.

4.5. [JOrmKHOCTHble nuua agmuHucTpaumm CyxoaoSibCKOro CenbCKOro MnoceneHus,
yyacTBylouwMe B NpegoCcTaBNeHuM MyHUUMNanbHOW  YCryrn, HecyT MepcoHarnbHYyHo
OTBETCTBEHHOCTb 3a COOMaeHne CpoKoB W MOCNeAoBaTefNlbHOCTM  UCMOSHEHUSA
afMUHUCTPATUBHbIX  OEWCTBUA W BBIMOMHEHUS  agMWHUCTPATUBHBIX  npouenyp,
NpPenyCMOTPEHHbIX  HacToAWMM  ALMMHUCTPATUBHBIM  pernameHToM. [lepcoHanbHas
OTBETCTBEHHOCTb 3aKpennseTcsa B [OOIMKHOCTHbIX WHCTpPyKumax. B cnyyae BbisiBreHUS
HapyLleHWA BUHOBHblIE HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C [OEWCTBYIOLIUM
3akoHogaTenbcTBoM Poccuinckon ®egepauun n Bonrorpagckon obnactu.

4.6. CamocTtodaTtenbHoM ((OpMON  KOHTPONISE 3@  MCMOSIHEHMEM  MOSIOXEHWUN
agMUHUCTPATMBHOIO perfaMmeHTa $BRASETCA KOHTPOSb CO  CTOPOHbl  rpaXgaH, WX
00beanHEHUN N opraHM3auUnin, KOTOPbIA OCYLLECTBASETCSA NyTeEM HanpaBreHust obpalieHui
n xanob B agMnHmncTpaumio CyxogonbCKOro CernbCKOro NoceneHus

5. locyne6HbIN (BHeCyaAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBusa) agmMmHucTpaumm CyxononbCKOro cefnibCKoro nocerieHus
CpeaHeaxTybMHCKOro MmyHmumnanbHoro panoHa Bonrorpaackon obnactun, M®L,
opraHusauumn, ykasaHHbIX B 4actu 1.1 ctatbu 16 ®eagepanbHOro 3akoHa
Ne 210-®d3, a TakKe UX OMKHOCTHbIX JIUL, MYHULMNANbHbIX CRYXaluX,

paboTHuKOB

5.1. 3agButenbo mMoxeT o0bpaTuTtbCAa C Xanobon Ha peweHns wn OencrTeusd
(6espenctene) agmuHucTpaumm  CyxoOonbCKOro  cenbckoro  nocenexusi,  MOL,
opraHusaumn, ykasaHHblx B yactu 1.1 ctaten 16 ®epgepansHoro 3akoHa Ne 210-93, a Takke
NX OOSMKHOCTHBIX NNL, MyHUUMNANbHBLIX CRyXalumx, paboTHUKOB B CreAyoLWnX Cryvasx:

1) HapyweHue cpoka perucTpaumMm 3anpoca 3asBuTens O npenocTaBfeHumn
MYHUUMNANbHOM YCryrn, 3anpoca, ykasaHHoro B crtatbe 15.1 ®epgepanbHoro 3akoHa Ne
210-93;

2) HapylleHMe cpoka nNpefocTaBneHns MyHuuunaneHou yenyru. B ykazaHHOM cnyyae
pocynebHoe (BHecyoebHoe) oOxanoBaHue 3asdBUMTENEM  pELUeHUA W OEeNCTBUN
(6espencteus) ML, pabotHuka M®LL Bo3amoxHO B cnydae, ecnu Ha MOLL, peweHnsa n
aencteus (6esgenctame) KOTOpPoro obXxanyTcs, BO3noXeHa yHKLMS MO NpeaocTaBeHnto
MYHMUMNANbHOW YCNyru B NofiHOM o6beme B Nopsiake, onpeaeneHHoM Yactbio 1.3 ctaTbu
16 epepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHune y 3asBUTENS OOKYMEHTOB MM mMHGopMaumm nmbo OcCyLlecTBNEHNS
AENCTBUA, NpeacTaBfeHne WM - OCYLLUECTBIIEHME  KOTOPbIX HE  NpeaycMOTpeHo
HOpMaTMBHbIMUK NpaBoBbIMM akTamun Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU
akTamm  Bonrorpagckon  obnactv, MyHMUMNanbHbIMKM - MPaBOBbIMM  akTaMu  Onsd
npeaocTaBneHnsa MyHULUMNAanbHON yCcnyru;

4) oTka3 B npueMe [OKYMEHTOB, nNpenoCTaBfieHMe KOTOPbIX MpenyCMOTPEHO
HOpMaTMBHbIMUK NpaBoBbIMM akTamun Poccuinckon ®egepaunmn, HOpMaTUBHBIMU NPaBOBbLIMU
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aktamn Bonrorpagckon obnactv, MyHMUMNANbHbIMW  MNPaBOBbLIMW  aKTamMu ans
npegocTaBneHnsa MyHMLMNanbHOW yCnyrn, y 3asaBUTENS;

5) oTka3 B npegocTaBfeHUN MyHULMNAnbHOW YCIyrn, eCriv OCHOBaHMS OTKasa He
npegycMoTpeHbl hefepanbHbIMU 3aKOHAMU N NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamyn Poccunckon degepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHbIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUUNanNbHbIMU
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecypebHoe) obxanoBaHue
3asBuTenem peweHun n gencteun (besgenctena) MOL, pabotHuka MOL| Bo3mMOXHO B
cnyyae, ecnn Ha MOLU, pewenua n genctsus (6esgencTeue) KOTOpoOro obxanyoTcs,
BO3MOXeHa (YyHKUMA N0 NpefoCTaBfeHUIo MyHUUMNANbHOM ycryrn B NofiIHOM obbeme B
nopsgke, onpegeneHHomM vactbio 1.3 ctatbn 16 ®enepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENA NpU NpefoCcTaBneHu MyHUUUNansLHOMW ycrnyrin nnarbl,
He npedyCMOTPEHHOM HOPMaTUBHbLIMM MpPaBOBbIMU akTamu Poccuinckon depgepaumu,
HOpMaTUBHbIMW  MNpaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUUNanNbHbIMU
NpaBOBbIMU aKTaMu;

7) oTka3 agMuHuUcTpaunm CyxodonbCKOro CenbCcKoro NoceneHns, JOMKHOCTHOro nvua
agMuHucTpauun  CyxooonbCKOro cenbckoro nocenexwvs, MOL, pabotHuka MOLL,
opraHuMsauunn, npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nnn nx paboTHMKOB B UCNPaBNEHUN JONYLLEHHBIX UMW ONevYaTok 1 OWMOOK B BblAAHHbIX B
pesynbTate npefocTaBfieHUs MyHUUUNANbHOW YCNyrM [OOKyMeHTax nubo HapylieHue
YCTAHOBMEHHOrO CpoKa TakMx ucnpaeBneHmn. B ykasaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelweHun u gencteun (besgencteuns) MOL,
paboTHuka M®L| BoamoxxHO B cryvae, ecnv Ha ML, peweHusa n gencteua (besgencrane)
KOTOpOro obxanytTcs, BO3MnoXeHa OyHKUMA N0 NpedoCTaBneHnio MyHUUUNAansHOM ycnyru
B NONHOM 0b6beme B nopsiake, onpeaeneHHom YacTtbto 1.3 ctaten 16 PegepanbHOro 3akoHa
Ne 210-03;

8) HapyweHne cpoka unM nopsiaka Bblgadn  OOKYMEHTOB MO pesynbratam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBMEeHWEe MNpeaoCTaBNEHNA MyHULMNANbHOW YCRyrn, ecrnn OCHOBaHWUA
NPUOCTaAHOBMNEHNS He npefycMOTpeHbl deaeparnbHbIMM  3aKOHaMW U MPUHATLIMU B
COOTBETCTBUM C HUMW WHBIMXW HOPMATUBHbIMM MNPaBOBbIMM akTamu Poccuinckon
depepaummn, 3akoHamMM U WHBIMW HOPMAaTMBHBLIMW NPaBOBbIMWM akTamwu Bonrorpagckomn
obnactn, MyHUUMNanNbHbIMKM MNpPaBOBbIMM akTamu. B ykasaHHOM crnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun u gencrteun (besgencteuns) MOL,
paboTHnka M®L| BoamoxxHO B crydae, ecnv Ha MOL, peweHusa n gencteua (besgencrene)
KOTOporo obxanytTcs, BO3noXeHa OyHKUMA N0 NpedoCTaBneHnio MyHUUUNAnsHOM yCnyru
B NONHOM ob6beme B nopsiake, onpeaeneHHom YacTtbto 1.3 ctaten 16 degepanbHOro 3akoHa
Ne 210-03;

10) TpebGoBaHWe Yy 3asBUTENA NpPU NPEOOCTaBMEHUM MyHUUUNANBHOW  YChyru
OOKYMEHTOB MNYM UWHQOpMaLMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpyv nepBOHaYanbHOM OTKase B npueme AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHUUunanbHOW ycnyrn, nnbo B npeaocTaBneHUn MyHUUUNAnNbHOM
yCnyru, 3a WCKNIOYEHWEM CryvaeB, NpPefyCMOTPEHHbIX NyHKTOM 4 vyactm 1 ctaten 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obGxxanoBaHue 3asBuTENEM pelueHun u gencteun (6esgencteusa) MOL, pabotHmka ML
BO3MOXHO B cnyyae, ecnm Ha MOL|, pewenua u gencrteus (6e3gencrteme) KOTOPOro
oGxxanytTcs, BO3noxeHa (PyHKLMSA N0 NpeaoCTaBNeHNo MyHULMNANbHOM yCrnyrn B NOSTHOM
obbeme B nopsiake, onpeageneHHoM vacteto 1.3 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-
d3.

5.2. )Xanoba nogaetcs B NUCbMEHHOW opMe Ha OymMaxHOM HocuTene, B
anekTpoHHoM dopme B agmuHucTpauumio CyxoOonbCKoro cenbckoro nocenexHvs, MOL,
nmbo B agmuHucTtpaumtio CpeaHeaxTyBUHCKOro MyHULMNAnbHOrO panoHa, SBSWMACA
yypeautenem MoL (ganee - yypeautens MOLU), a Takke B opraHusaumu,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
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peweHns n gencteus (besgenctene) pabotHuka MOLL nogaroTca pykoBOAUTENHO 3TOrO
MoL]. XKanobbl Ha peleHusa n gencteus (besgenctene) MOL, nogatotcs yupeagutento MoL
UNN OOSMKHOCTHOMY NULy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM NPAaBOBbLIM aKTOM CyObekTa
Poccunckon ®depepauun. XKanobbl Ha peweHus n genctena (besgencrene) paboTHUKOB
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHOro 3akoHa Ne 210-
@3, nogaroTca pyKOBOAUTESNAM 3TUX OpraHn3aLmmn.

XKanoba Ha peweHua n gencteua (besgencrteme) agmumHucTpauun CyxoaonbCKoro
CENbCKOro MoCesieHns, A0SMKHOCTHOro nuua agMmumHmucTpaumm CyxoOonbCKOro CenbCKoro
noceneHns, MyHUUMNanbHOro Cryallero, pykoBoautens agMmuHuctpaumm CyxoaonbCcKoro
CENbCKOro noceneHnsa, MoxeT OblTb HanpaefieHa no nodte, 4Yepes MOL, c
NCNosnb3oBaHMEM NHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTEepHeT,
ooMuManbHOro canTa opraHa, NPeaoCcTaBfAlWEro MyHuumMnanbHyk ycnyry, EpuHoro
noptana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCyr, a Takke MoXeT ObiTb NpuHATa npu
NIMYHOM NpUemMe 3asBUTENS.

XKanoba Ha peweHus n gencteus (6esgencrteme) MOLL, pabotHmka MOL|, moxeT BbiThb
HanpasfieHa no noyTe, C UCNOJSIb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALNOHHOW CETU
«MHTEepHeT», odmuymnanbHoro canta MOL|, EauHoro noprtana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, a Takke MOXeT ObiTb NMPUHATA NPU JIMYHOM NpUeMe 3asiBUTENS.

XKanoba Ha peweHus n gencteusa (6e3genctene) opraHusauuin, NpPesyCMOTPEHHbIX
yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHUKOB MOXET
ObITb HanpasneHa no NoyTe, C UCNOMb30BaHNEM UHPOPMALMOHHO-TENEKOMMYHMUKALNOHHOW
cetn «WHTepHeT», oduumnanbHbIX CcanToB 3TUX oOpraHu3auun, EguHoro noptana
roCyAapCTBEHHbIX U MYHMLMNAMNbHbIX YCNYr, @ Takke MOXeT ObiTb NpuHATA Npyu NINYHOM
npueme 3asaBuUTens.

5.3. XKanobbl Ha peweHns wn pencTeus (6e3genicTBMe) pPyKOBOAMTENS OpraHa,
nNpefoCTaBNAILWEro MyHUUMNANbHYO YCNyry, NoAalTCa B BblLLECTOAWMIA opraH (Npu ero
Hanuumm) nubo B cryv4ae ero OTCYTCTBUA paccMaTpuBalOTCs HENOCpPeACTBEHHO
pyKkoBOAMUTENEM OpraHa, NPeoCTaBMAILWEro MyHUUMNANbHY YCryry.

5.4. XXanoba gomkHa cogepxartb:

1) HaummeHOBaHME WCMNOSTHUTENBHO-PACNOPAANTENBHOIO oOpraHa MyHUUMNanbHOro
o6pas3oBaHns, AOMKHOCTHOMO Nnnua agMuHUcTpaumm CyxoaonbCKOro CenbCKoro noceneHus,
UM MyHuuunanbHoro cnyxawero, MOL, ero pykoBogutens wn (unu) paboTHUKAE,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro 3akoHa Ne 210-
@3, nx pykosogutenen un (Mnu) paboTHUKOB, peLlleHns n gencteus (6es3gencrame) KOTopbixX
oGxanytTcs;

2) cdamunuio, MMms,, OTY4EeCTBO (nocnegHee - NpU HanmuMyuu), CBELEHUSs O MecCTe
XUTenbCTBa 3aaBuUTENd - PU3NYECKoro nvua NuMbo HauMeHOBaHWE, CBEOEHUA O MecTe
HaxOoXOeHusl 3asBUTENd - IOPUANYECKOrO Nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOM MNOYTbl (MPYU HanM4MM) N MOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3as8BUTENIO;

3) cBegeHua 06 obxanyembix pelweHnax n genctenax (6esgencTesmm agMmmHMcTpaumm
CyxoQomnbCKOro cenbCKoro noceneHus, nmbo MyHuuunanbHoro cnyxawero, MOL,
paboTHnka MOLL, opraHnsaunin, npegyCMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHOro
3akoHa Ne 210-93, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbIX 3adBUTENb HE COrfaceH C pelleHneM OencTBuemM
(6espenctBnem) agmumHucTpaumm CyxoOonbCKOro CEenbCKOro MoceneHus, OOSMKHOCTHOro
nua  agMmuHucTpauumn  CyxoOonbCKOro CEernbCKOro MOCEMEHUs WUNnM  MyHMUMNAnIbHOro
cnyxauiero, MoL|, pabotHuka MOLL, opraHmMsaunn, npeaycMOTPEHHbIX YacTblo 1.1 ctaTbu
16 ®depepanbHoro 3akoHa Ne 210-9©3, wux paboTHukoB. 3asButenem wmoryt 6bITb
npeacTaBneHbl AOKYMEHTbI (NPU Hanu4nn), NoATBEPXKAAoLLME 40BOAbI 3aaBUTENS, NMNBO nX
Konuu.

3aaBuTenb MMeEET NpaBo Ha MosfyyYeHne MHpopMaunn U JOKYMEHTOB, HEOBXOANMbIX
Ansa 060CHOBaHNSA 1 pacCMOTPEHUS Kanoobl.
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5.5. OcHoBaHveM Ons Havana npoueaypbl gocyaebHoro obxanoBaHus SBNSAETCS
noctynneHne  xanobbl  3asBuTens. Pernctpauna  xanobbl  ocyllecTBnseTcs
YNOMHOMOYEHHbIM CrneunannucToMm agMmHmucTpaumm CyxoaonbCKOro CenbCKoro noceneHus,
paboTHukamn MOLl, opraHusaumin, npegycMOTpPeHHbIX Yactbto 1.1 crtatem 16
®epnepanbHoro 3akoHa Ne 210-d3 B TeyeHne Tpex OHEN CO AHS ee MOCTYMNMeHs.

Xanoba, noctynuBwas B agMuHucTpaumio CyxoOosbCKOro CenbCKOro nocerneHus,
MoLl, yupegutento M®PL|, B opraHusaumu, npegycMOTpPeHHble 4YacTbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, noanexmT pacCMOTPEHUID B Te4YeHne nsaTHaguaTu
pabounx OHEeWN Co OHA ee permctpaumu, a B criydae obkanoBaHWsA OTKa3a agMuMHUCTpaumm
Cyxogonbckoro cenbckoro nocenexns, MOL|, opraHmsaumin, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Y 3asaBuTensa nnbo B
ncnpasneHnn OOnyLeHHbIX oneyaTok U ownbok unu B criydae obxkanoBaHUSA HapyLleHUs
YCTAHOBMEHHOIrO CpOKa TakuX UCMpPaBiEeHUN - B TedeHune nATu paboumx OHEn co OHA ee
perncTpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHa (hamunus 3asBUTEnNs, HanpaBuBLUEro
xanoby, n (unu) NoYTOBLIN agpec, N0 KOTOPOMY AOSKEH ObITb HanNpaBieH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHOW xanobe cogepxaTcs CBedeHWs O MOAroTaBfiMBaeMOM,
COBEpLIaeMOM WM COBEPLUEHHOM MPOTMBOMNPABHOM [EAHUN, a TaKkke O nuue, €ero
nogrotaenvealolleM, COBepLlalweM  unM  coBepwmBlieM, xanoba  nognexut
HanpaBneH1IO B roCyAapCTBEHHbIM OpraH B COOTBETCTBMM C €r0 KOMMeTEHUNEN.

[omkHocTHOe nnuo, paboTHUK, HaderneHHble MNOSIHOMOYUAMM MO PaCCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTosLWero agMMHUCTPATUBHOIO perriaMmeHTa, npu
nosilyyeHmMn >xanobbl, B KOTOPOM CoAepXaTcs HeueH3ypHble nnbo ockopOuTenbHble
BbIpaXXeHMWS, Yrpo3bl XXU3HW, 300POBbI0 U MMYLLECTBY AOSPKHOCTHOIO Nnua, a Takke YneHoB
ero cembu, BnpaBe OCTaBWUTb Xanoby 6e3 oTBeTa MO CyLIECTBY MOCTaBMEHHbIX B HeW
BOMPOCOB M COOBLUMTL 3adABMUTENO O HEAOMYCTUMOCTHM 3M10ynoTpebneHnsa npasom.

B cnyyae ecnn TekcT Xanobbl He nogdaeTca NPOYTEHMIO, OHa ocTaBnseTcs 6e3
oTBETa, O YEM B TEYEHMe CeMn [HEeNn CO AHA perucTpauum xanobbl coobuiaetca
3aaBUTENIO, eCnv ero hamunms 1 NOYTOBLIN agpec NOAAATCA NPOYTEHUIO.

Ecnu oTBeT no cywecTBy NocTaBneHHOro B anobe Bornpoca He MoxeT 6bITb AaH 6e3
pasrnaweHms CBeAEHWA, COCTaBMSALWMX [OCYAAPCTBEHHYIO WM WUHYIO OXpaHAEeMYHo
denepanbHbIM 3aKOHOM TaWHy, B TEYEHWEe CemMu [HEeN CO OHA perucrTpauum xanobbl
3aaBuUTeNto, HanpasmBlemy >xanoby, coobliaeTcs O HEBO3MOXHOCTM OaTb OTBET Mo
CyLLeCTBY MOCTaBIEHHONO B HEW BOMpoOCa B CBA3W C HeLOMYCTUMOCTbIO pasrnalleHuns
yKa3aHHbIX CBe4eHUN.

B cnyyae ecnu TekcT xanobbl He no3BONsSeT onpegenntb CyTb obpalleHus
3aaBuUTeENd, OTBET MO CyLIEeCcTBY Xanobbl He JaeTcs, O YeM B TeYeHMe CeMu HEN CO OHSA
perncTpauum xanobbl coobLiaeTcs 3asaBUTENIO.

B cny4yae ecnu B xanobe obxanyetca cyaebHoe pelleHue, Takas xanoba B TedeHune
CeMW OHEN CO OHS e€ perncrpauumn BO3BpallaeTcsa 3asiBUTENO, HanpaBuBLLEMY Xanoby, C
pasbsCHeHEeM nopsiaka obxanoBaHMsa aHHOro cyaebHOro peLleHus.

Ecnn B xanobe cogepXuTca BOMPOC, Ha KOTOPbIA 3asBUTEN0 HEOAHOKPaTHO
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBSA3M C paHee HarnpasnseMbiMu xanobamu,
N Npy 3TOM B Xanobe He NpuMBOAATCA HOBblE AOBOAbI UM OBCTOATENbCTBA, AOMKHOCTHOE
nuuo, paboTHUK, HaZEerNeHHbIE NOSTHOMOYMAMM MO PAaCCMOTPEHMIO Xanob B COOTBETCTBUUN C
MYHKTOM 5.2 HacToswero agMMHUCTPATUBHOIO perfameHTa, BrnpaBe MPUHATL peLleHne o
6Ge3ocHOBaTENBHOCTN OYepedHOn Xanobbl 1 NpekpaweHUn nepenucku ¢ 3asBuTenem no
AaHHOMY BOMpPOCY NpW YCroBMMK, YTO yKasaHHas kanoba n paHee HanpasnseMble anoobl
HanpaeBnsanMCb B OAMH W TOT e YMOMHOMOYEHHbIN OpraH WNU OAHOMY W TOMY Xe
AOIMKHOCTHOMY nuuy. O OaHHOM pelueHuM YyBeLOMNSeTCs 3asBuUTeNb, HanpaBUBLLMM
xanoby.

5.7. Tlo pesynbTaTam paccMOTpPeHMs xanobbl NPMHMMAETCA OOHO U3 CrnegyloLwmx
peLUeHu:
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1) »anoba yaoBneTBopsieTcs, B TOM 4Yucrne B opMe OTMEHbI MPUHATOrO peELLEeHUs,
ucrnpaBfeHna  OOMyLUEHHbIX oOneyaTok W OoWwubOK B BblgaHHbIX B pesynbrarte
npefocTaBfeHnss MyHUUMNANbHOW yCnyru AOKyMeHTax, Bo3BpaTa 3asiBUTENO AEHEeXHbIX
CpencTB, B3WMaHME KOTOPbIX HEe MpeayCMOTPEHO HOPMAaTUBHBLIMM MPaBOBbIMW aKTaMm
Poccuiickon ®epepauumn, HOpMaTMBHbIMU NPaBOBbIMM akTamu Bonrorpagckon obnactu,
MYHUUMNANbHLIMY NPaBOBbIMU akTaMWu;

2) B yOOBNeTBOPEHN xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHMsAMK ONst OTKasa B yOOBMETBOPEHUN Xanobbl ABASAIOTCS:

1) npusHaHue npaBOMEpPHbIMW peleHus u (unn) pgencteunm  (6esgencTeums)
agMmuHuctpaumm  CyxodonbCKOro  CENbCKOro  MOCENeHns  OOMMKHOCTHbIX — Nv,
MYHUUMNANbHbIX CRyXawux agMmuHucTpaumm CyxoOonbCKoro cenbckoro nocenexmsi, MoL,
paboTHnka MOL, a Takke opraHusaumn, NpeagycMOTPeHHbIX 4Yactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, unm nx paboTHUKOB, y4acTBYIOLMX B NpegocTaBneHun
MYHULMNANbHOW YCRyrn,

2) Hanuyne BCTYNUBLLErO B 3aKOHHYK CUNY pelleHus cyda no xanobe o ToM xe
npegmeTe U No TeM e OCHOBaHUSAM;

3) nogaya xanobbl NULOM, NMOSTHOMOYUSA KOTOPOro He NoATBEPXAEHbI B MNOPSAAKe,
yCTaHOBMEHHOM 3akoHoaaTenbcTBoM Poccunckon ®epepaunu.

5.9. He nosgHee AHA, criegylowero 3a AOHEM MNPUHATUS peLleHus, 3adaBUTENIO B
NMUCbMEHHON OpME M MO XenaHulo 3asiBUTENS B 3NIEKTPOHHOM bOopMe HanpasnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

B cnyyae npusHaHus xanoObl noanexalien yaoBrneTBOPEHNIO B OTBETE 3aABUTESIHO
AaeTcs vHopmauus O OeNCTBUSAX, OCYLLEeCTBNAEMbIX YNOSITHOMOYEHHbIM opraHom, MoLl,
nnbo opraHusaumen, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93, B Uenax He3amMeanuTenbHOro yCTpaHeHNS BbISBIEHHbIX HAPYLIEHUN NPy OKasaHun
MYHUUMNANbHOM YCRyrn, a Takke NPUHOCATCA U3BMHEHNS 3a AOCTaBleHHbIe HeyaobcTBa U
yKa3sblBaeTCca MHoOpMaLMa O AanbHenWwnx OeNCTBUSAX, KOTOpble HEOBXOANMMO COBEPLUUTH
3as1BUTESNIO B LeNsiX NONyYeHUss MyHMUMNanbsHON yCryru.

B cnyyae npusHaHua >xanobbl He nognexaiwlen yaooBNEeTBOPEHUIO B OTBeETE
3asBUTENO0 A4A0TCS apryMEHTUPOBAHHbIE Pa3bsCHEHNSA O MPUYMHAX NPUHATOrO peLLeHnd, a
TaKke MHopmauusa o nopsiake ob6xxanoBaHMsA NPUHATOrO PeLUEHWS.

5.10. B cnyyae ycTtaHOBNeHUs B xo4e Unu no pesynbTaTtam pacCMOTPEHUS Xanobbl
NPU3HaKoB COCTaBa aOMWHUCTPATUBHOIO  MNpaBOHApYLEHUS UM NpecTynreHns
AOJDKHOCTHOE NMuo aaMuHucTpaumm CyxodoSibCKOro CenbCKoro nocenieHnsi, paboTHUK
HageneHHble MOMHOMOYMAMM NO PACCMOTPEHUIO Xanob B COOTBETCTBUM C MyHKTOM 5.2
HacTosWero  agMUMHUCTPATMBHOINO  perfiameHTa,  He3aMeanuTenbHO  HanpasnsoT
nMetroLmecss maTepuarbl B OpraHbl NPOKypaTypsbl.

5.11. 3assutenu BnpaBe ob6xanoBaTb peLleHus, NMPUHATbIE NPU NpeaocTaBneHun
MyHUMUMNanbHOW ycnyrn, aencteuna (6es3gencteme) OOMKHOCTHBIX Nvu, MyHUUMNANbHbIX
cnyxawmx agMmHuctpauun Cyxo4onbCKOro CenbCKOro MoceneHus, AOSMKHOCTHbLIX v
ML, paboTHMKOB OpraHu3aunin, NnpeaycMOTpPEHHbIX YacTblo 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-®3, B cygebHom nopsgke B COOTBETCTBMM C  3aKOHOOATENbCTBOM
Poccunckon ®epepaunn.

5.12. lNMonoxeHnsa HacToswero pasgena, yctaHaBnmBaroLwme nopsgok paccCMoTpeHus
Xanob Ha HapyweHua npaB rpaxgaH W OpraHuM3auuMi npu  nNpenocTaBreHum
MYHUUMNANbHOW  YCRyrKM, He pPacnpoCTPaHATCS Ha OTHOLWUEHUs, perynvpyemble
®epepanbHbiM 3akoHoM OT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus obpalleHui
rpaxaaH Poccuinckon ®egepaunmny.



