POCCUICKAS OEJIEPALIUA
BOJIT'OI'PAJICKAS OBJIACTD
CPEJHEAXTYBMHCKMIT MYHUIAITAJIBHBIN PAMOH
AJIMUHUCTPAILIASA
CYXOJJ0JIbCKOI'O CEJIbCKOI'O TTOCEJIEHU S

I[TOCTAHOBJIEHUE
04.10.2022 r Ne 82

OO0 yTBepKJICHUM aJIMUHICTPATHBHOTO
peryiaMeHTa MpeA0CTaBICHUS] MYHUIIMITATbHON
yeiyru «[IpuHsaTue penerns 00 UCIoJIb30BaHUU
JIOHHOTO TPYHTA, U3BJICUEHHOTO TIPH MPOBEICHUHN
JTHOYTITYOUTENBHBIX U IPYTUX PAOOT, CBI3aHHBIX
C U3MEHEHHEM JIHA U OEPEeToB BOJAHBIX OOBEKTOB
Ha TeppuTopun CyX0J0TBCKOTO CETLCKOTO
noceneHust CperHeaxTyOMHCKOTO
MYHULMNAIBHOTO parioHa Bonrorpaackon
obmacTu»

B cootBercTBUN ¢ DenepanbubiM 3ak0HOM 0T 06.10.2003 Nel131-D3 «O6 olmmx
IIPUHLKANAX OPTaHU3aLMKU MECTHOIO camoyInpasieHus B Poccuiickon denepannn»,
®deaepanbHbIM 3ak0HOM 0T 27.07.2010 Ne 210-D3 «O06 opranuzanuu
IPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», PYKOBOACTBYSCh
YcraBom Cyx010JIbCKOTO CeNbCKOro noceneHuss CpeaHeaxTyOnHCKOTO
MYHUIIMIIAJIBLHOTO pailona Bonrorpanckoit o01actu, aAMUHUCTPALIHS
Cyx0107BbCKOTO ceNnbCKOTo nocenaenust CpeqHeaxTyOnHCKOTO MyHUIIUIIAIbHOTO
paiiona Bousrorpasckoit odnactu

ITOCTaHOBJIACT:

1. VTBepauTh mnpunaraemblii aJMUHUCTPATUBHBINA pErjIaMEHT IPEA0CTaBICHUS
MyHULIMNIAIbHOW yciayru «lIpuHsATne pemieHus o0 HCIOJIB30BAHUU JIOHHOTO
IPYHTa, W3BJICYEHHOI'O IPU NPOBEAEHUM IHOYINIYOMTEIbHBIX U APYTUX pPadoT,
CBS3aHHBIX C H3MEHEHHEM JHA U OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPUU
Cyxom0ab6CcKoro cenbckoro mnoceneHus: CpeaHeaxTyOWHCKOTO MYHHUIIMIAIBHOTO
paitona Bonrorpamackoii o6mactiy.



2. Pa3MecTUTh HACTOSIIMN aIMUHUCTPATUBHBIN perJaMeHT Ha O(pUIINATBHOM
caiite CyxoJI0JIbCKOTO CebCKOro noceneHus: CpeaHeaxTyOMHCKOTO
MYHUIIMIaIBHOTO paiiona Bonrorpaackoit o6mactu: Cyxonomnbsckoe.pd, a Taxxe
TaK e Ha €JMHOM TOpTaJie TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT
(bynkuwmit) http://www.gosuslugi.ru.

3.Hacrosiiee nocTaHOBJICHNE BCTYIAET B CHITY MOCIE O(QUITHAIEHOTO
00HapOJ0BaHMSI B YCTAHOBICHHOM MOPSIKE.

4. KoHTpoOJb 32 UCIIOTHEHHEM JAHHOTO ITOCTAHOBIIEHUS OCTABIISIO 332 COOOM.

['maBa Cyxoa0abCKOro
CEJILCKOTO TTOCEJICHUS JI.B. Ko3ioBa

IIpunoxenue k

MTOCTAHOBJICHUIO TJIABBI

CyXx0/10JIbCKOTO CEIBCKOT0 MOCETCHUS
CpenHeaxTyOMHCKOTO MyHUIIMIIAIBHOTO paiioHa
Bonrorpanckoii obmactu

oT 04.10.2022 r. Ne 82

AJMUHHUCTPATUBHBIN pErJaMeHT
npenocTaBieHuss MyHUIunaabHou ycinyru «lIpunstue pemenust 0o
UCII0JIb30BAaHUU JOHHOT'O IPYHTA, U3BJICYEHHOTO MPHU MPOBEACHUU
JTHOYTJTYOUTENbHBIX U IPYTUX padOT, CBA3aHHBIX C U3MEHEHUEM JTHA U Oeperon
BOJHBIX 00BEKTOB Ha TeppUTOprH CyXOA0IBCKOIO CENBCKOr0 MOCEICHUS
CpenneaxTyOMHCKOTO MyHUIIMIIATLHOTO pailoHa Bonrorpaackoi odmactu

1. O0uIMe MoJI0KeHus

1.1. IIpeamer perynupoBaHus.

AMUHUCTPATUBHBIN PErIaMEHT TI0 TPEIOCTABICHUI0O MYHHUITUTIATHHOM
yeiyru «[Ipunarue pemenus 00 UCMOMB30BAHUN JOHHOTO TPYHTA, W3BJICUCHHOTO
P MPOBEJCHUU JTHOYTTYOUTENBHBIX U APYTHX PabOT, CBI3AHHBIX C U3MEHEHUEM
qHA U OeperoB BOAHBIX O0BEKTOB Ha TeppuTopuud CyXOI0JILCKOTO CEIhCKOIrO
nocesniennst CpeaHeaxTyOMHCKOTO MYHHULMIAIBHOTO paioHa  Bonrorpanackoi
obmactu» (manmee — aJAMUHUCTPATUBHBIM perjaMeHT) pa3paboTaH B IEJIX
NOBBIIICHUS] KadyecTBa MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIyTH, CO3JaHUsA
KOM(OPTHBIX YCIOBUM i1 (PU3NYECKUX U IOPUIUYECKHX JIUI U OIpeAeIiseT



MOCNIEIOBATEILHOCTh M CPOKU JEHCTBUHM (aAMUHUCTPATUBHBIE MPOIETYPHI)
aamMuHucTpa  CyXOJ0JIbCKOTO CelbCKOro Tmnocenenus CpeaHeaxTyOHMHCKOTO
MYHHUIIMNIATBHOTO paiioHa Bonrorpaackoit 00JacTi U ee JOJKHOCTHBIX JIMII.

1.2. Kpyr 3aaBureineit

3a TOJydeHHMEM  MYHMIMNAIbHOW  YCIYrM  MOTYT  OOpaTUThCS B
YIOJHOMOYEHHBI OpraH HCIOJIHUTENbHONW BiacTH Bousrorpaackoit obmactu B
chepe  BOAHBIX  OTHOILIECHUW,  SABJISIONIMICS  3aKa3YMKOM  MPOBEIEHUS
JTHOYTIYOUTENbHBIX U APYTUX paboOT, CBA3AHHBIX C U3MEHEHHEM JHA U Oeperos
BOJHBIX OOBEKTOB, JMOO (U3MUECKOe, IOPUAMYECKOE JUI0, OCYIIECTBISIONICE
IPOBEJCHUE COOTBETCTBYIOIIMX BHJIOB paboT, auO0 WX MperCcTaBUTENH,
JEHCTBYIOIME B CHIIy MOJIHOMOYHMI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIM HHBIX
3aKOHHBIX OCHOBAHUSX (J1aJiee - 3asIBUTEIIN).

1.3. Tlopsinok uHpOPMHUPOBAHUSA 3asiBUTEIE O MpeaoCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH

1.3.1 CBenenus o MecTe HaXOXXJIEHUS, KOHTAKTHBIX TenedoHax U rpaduke
pabotsel agMuHUCTpauu CyXOJO0JIBCKOTO CEIbCKOTO IMOCENICHUs, OpraHu3aIuil,
Yy4aCTBYIOLTUX B IPeJOCTaBICHUH MYHUITUTIATEHON yCIYTH,
MHOTO(YHKIIMOHATILHOTO TieHTpa (ganee — MOI):

- MeCTOHaxoXaeHue afiMuHucTpaunu CyXxo0JIbCKOTO CEIbCKOTO MOCENIEeHUS
u mouToBeIi anpec: 404147, Bonrorpanackas o6m1., CpegHeaxTyOMHCKHHA p-H.,
x.Cyxonon, yn. CoBxo3Has, 27.

I'paduk mpuema rpaxaaH: MOHEIEIbHUK, BTOPHUK, cpena, yersepr ¢ 8.00
gacoB 70 16.00 gacoB; nepepriB Ha 00ea ¢ 12.00 qo 13.00 yacos.

CrmpaBouHble TeJedOHBI MO BOIMPOCAM MPEIOCTABICHUS MYHUIUTAIBHOM
yenyru: (84479) 5-56-57, dakc (84479) 5-56-57.

- MECTOHaXOXJEHUE ¢unmana mno paboTre €  3aABUTEISIMU
CpenneaxtyOmHckoro  paiiona Bonrorpaackoit ob6mactu I'KY BO «M®I»:
404143,Bonrorpaackast oonacts, p.i. Cpennsisi Axty0Oa, yn. OkTsOpbckas, 1.89,
moMm.1;

Cnpasounsie Tenedonsl: (84479) 5-10-47.

HNudopmaninio 0 MecToHaxoaeHUH U rpadukax padbotsl MOI] taxke MOXKHO
HOJyYUTh C MCHOJIb30BAHUEM TIOCYJAPCTBEHHOW HMH(POPMALMOHHON CUCTEMBI
"Equnbiii mopTtanm cetu 1eHTpoB U oducoB "Mou Jokyments" (M®LI)
Bonrorpanckoii oomactu" (http://mfc.volganet.ru).

1.3.2. Mudopmanuio o mopsake NpeaoCTaBICHUS MYHUIUNAIBHON YCIyTH
3asBUTEIb MOKET MOJIYUUTh:

HETMOCPEICTBEHHO B aaMUHUCTpanui CyXOJ0TbCKOTO CEIhCKOTO MOCEICHHUS
(uH(bOpMALIMOHHBIEC CTEH/IBI, YCTHOE MH(POPMHUpPOBaHUE IO TeledOoHy, a TakkKe Ha



JUYHOM MPUEME MYHUIIMMAIBHBIMU CIY>KallUMU afMUHUCTpalun CyXoA0IbCKOTO
CEJILCKOTO MOCEJIEHUS);

M0 TMOoYTe, B TOM 4ucie 3eKkTpoHHoU (suhodoladm@gmail.com.), B ciyqae
MUCBMEHHOTO OOpaICHUS 3asIBUTEIIS;

B cetu MHTepHeT Ha odunmambHOM caiite AgmuHUCTpanuu CyX0q0JIbCKOTO
cesbekoro nocenenus (Cyxononbekoe.pd), Ha EnnHom noprane rocyjapcTBEHHbIX
U MYHULUUIAIbHBIX YCIYyT, SBISIIOIIEMCS —(pelepaibHOM  roCyAapCTBEHHOU
UH(POPMaLMOHHON CUCTEMOM, oOecneunBaroen IIPEIOCTABIICHUE
rOCy/IapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIyr B 3JIGKTPOHHOM (opme (nanee —
Enunbli mopTai rocyAapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYyT) (Www.gosuslugi.ru)

2. CTanaapT npeaocTaBjieHUss MyHHIIUNIAJIbHON yCJIYrH

2.1. HaummeHoBaHue MyHHIMNAIbHOW yciayru - Ilpusstue pemenus o6
UCIIOJIb30BAaHUM  JIOHHOTO  IPYHTa,  H3BJICYEHHOIO  IPU  IPOBEICHUHU
JHOYTITyOUTENbHBIX U APYTUX paboOT, CBA3AHHBIX C U3MEHEHUEM JHA U Oeperos
BOJHBIX 00BEKTOB Ha TeppuTtopuud CyXOIOJBCKOIO CENbCKOTO IOCEIEHUs
CpenHeaxTyOMHCKOro MyHULIMIIAJIILHOTO paiioHa Boarorpaackoi odgacT.

2.2. MyHununanpHas ~— yciyra — IOpelOCTaBIsIeTCs — aJIMHHHMCTpaluen
Cyxo10abCKOro cenbckoro mnoceneHus: CpeaHeaxTyOMHCKOIO MYHUIMIAIBHOIO
paifona Bonrorpaackoii obnactu (majmee — agMUHUCTpaALUs, YIMOJTHOMOYEHHBIH
opras).

2.2.1. AnmuHuCTpanusi OpraHU3yeT MPEJOCTABICHHE MYHULUIIAIbHOU
yeayru Ha ©Oaze MOIL[ CpenHeaxTyOMHCKOTO MYHHIMIIAJBHOTO — pailioHa
Bonrorpaackoii obmacTu.

2.2.2. Anpvunauctpamms, MOPI], Ha 06aze KOTOPOTO OPraHMU30BAHO
IPEIOCTABIEHUE MYHULMNAIBHON YCIYrd, HE BIIpaBe TpeOOBAaTh OT 3asiBUTEIIS
OCYIIECTBJICHUSI JACUCTBUI, B TOM WYHCJIE COIVIACOBAHWM, HEOOXOIUMBIX JIf
HOJyYEHUS MYHHUIMIAIBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMEM B HHbBIE
rOCyJ1apCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJICHHUs), OpraHU3aluy, 3a
VCKIIFOUCHHEM IIOJIyYEHHUS! YCIYT, BKJIKOYEHHBIX B IEPEYEHb YCIYTr, KOTOpPBIE
SBIIAIOTCA ~ HEOOXOIMMBIMM M 0O0s3aTENbHBIMU  JJI1  [PEIOCTaBJICHUSA
MYHULUINAIbHBIX YCIIYT.

2.3. KoHeuHBIM pe3yJabTaTOM MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyru
ABJISIETCS  BblAaua (HANpaBiCHUE) 3asBUTENIO pe3yJbTaTa MPEAOCTaBICHUS
MYHHIUIIAIBHON YCIYTH.

PesynpraTom npenocTaBiaeHuss MyHULIUMIIATBHON YCIIYTH SIBJSETCS:

- Pemenne 00 WUCHOAB30BaHUM [OHHOTO TPYHTA, W3BJICUEHHOTO IMIPH
POBEJCHUH THOYTITYOUTEIBHBIX U JPYTHX palbOT, CBA3AHHBIX C U3MEHEHUEM JIHA
U OeperoB BOJHBIX OOBEKTOB B (OpME IOCTAHOBJIEHMS aJIMHUHUCTPALUU
Cyx010bCKOro cenbckoro mnoceneHus: CpeaHeaxTyOMHCKOIO MYHUIMIAIBHOIO
paiiona Bosrorpasckoit o0macTu;



- OTKa3 B MPENOCTABICHWH MYHULMIAIBHOW YyCcIyrd B ¢opMe NHuchbMma
AJIMUHHUCTpaLNH.

2.4. Cpok mpeAocTaBiI€HUs MYHUIMIIAIBHONW YCIYTU HE JOJKEH MPEBBIIIATH
15 pabounx pAHEN €O [AHS pErucTpalud 3asBICHUS O MPEIOCTaBICHUU
MYHULUNAIbHOM YCIYTM W HWHBIX JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6
HACTOSILEr0 aJIMUHUCTPATUBHOTO perjaMmeHTa. CpoKr MPOXOKIAEHUS OTIAEIbHBIX
aAMUHUCTPATUBHBIX MPOLEAYP M CPOKH BBIIOJHEHUS IEUCTBUH OTIEIbHBIMU
JOJDKHOCTHBIMH JIMIIAMM YKa3aHbl B pa3ziele 3 HACTOSAUIEr0 aJMHUHHCTPATUBHOIO
perjiaMeHTa.

2.5. IIpaBOBBIMM OCHOBAHMSIMHU JUIsl NPEIOCTaBICHUS MYHULMIIAIBHON YCIyru
SBJISIFOTCS CIAEAYIOIINE HOPMATUBHBIE IPABOBBIE AKTHI:

- Konctutyuuss Poccuiickoii  ®enepauuu  (OpuHSATa  BCEHAPOJHBIM
rojiocoBanuem 12 nexadbpst 1993 r.)

- ®enepanbHblil 3akoH 0T 06.10.2003 Ne 131-D3 «O6 o0mMX TPUHIUIIAX
OpraHM3alui MecTHOro camoymnpamieHus B Poccuiickoii ®denepaumuny (Tekcr
denepanbHOTO 3aKoHA onmyOrMKkoBaH B "Poccuiickoii razere" ot 8 oktsadps 2003 r.
N 202)

- Boanniii konekc Poccuiickoit @enepaiuu ot 3 utoHa 2006 r. N 74-03
(Texer Konekca onmyosmkoBan B "Poccuiickoii razere” ot 8 utons 2006 r. N 121)

- @enepanbHbii 3akoH oT 27.07.2006 No 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX»

(Texkct denepanpHOro 3aKk0Ha omybiaukoBaH B "Poccuiickoii razere" ot 29
urois 2006 r. N 165)

- ®epepanbubiii 3akoH OoT 27.07.2010 Ne 210-®d3 «O6 opranuzamnuu
NPEAOCTaBICHUS TOCYJApCTBEHHBIX ©  MyHuUnMnaibHeix yciuyr»  (Teker
denepanpHoro 3akoHa onyoiukoBaH B "Poccuiickoii razere" ot 30 urons 2010 r.
N 168;

- IloctanoBnenue I[IpaButensctBa PO ot 25 aBrycra 2012 r. N 852 "O06
yrBepkaeHun [IpaBun  uCHosib30BaHUS  YCHJIEHHOW  KBaJIM(PUIIMPOBAHHOU
AJIIEKTPOHHOM TOJANMUCH TMPU OOpaIlIeHUH 3a TMOJYYEHHEM TOCYJapCTBEHHBIX WU
MYHUIMNIAIBHBIX YCIAYr M O BHeCeHUM u3MeHeHus B llpaBuna pa3zpaboTku u
YTBEPKIAECHUS aAMUHHUCTPATUBHBIX pEriIaMeHTOB IPEAOCTABIEHUSA
rOCyAapCTBEHHBIX YCIyr" (C U3MEHEHUSAMHU U JTIOTIOJHEHUSMH )

- [ToctanoBnenue IIpaBurensctBa PO ot 25 utons 2012 Ne 634 «O Bugax
AJIEKTPOHHOM MOJIHUCH, UCTIOIb30BAaHIE KOTOPHIX JIOMYCKAeTCs MPU 00pallleHuH 3a
MOJYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUITAIBHBIX YCITYT

- Ilpuka3 MuHuncTepcTBa NPUPOAHBIX PECYpPCOB M dkosoruu PP or 15
anpenst 2020 r.N 220 "O6 ytBepxkaenun I[lopsiaka HCIONB30BaHUS JOHHOTO
TPYHTa, W3BJICUCHHOTO TMPU TMPOBEJACHUU ITHOYTIIYOUTEIBHBIX W JIPYrUX padoT,
CBSI3aHHBIX C U3BMEHEHHUEM JIHA U OeperoB BOJHBIX 00BEKTOB"

- VYcraB CyxoI0JbCKOro cenbckoro moceneHus CpenHeaxTyOMHCKOTO
MYHULIMTNIAIBHOTO paiioHa Bonrorpaackoi o6macTu.

2.6. HcuepnbiBarolmuii NepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABIECHNUS MYHUIUMIIAIbHON YCITYTH.



2.6.1. HcyepmnpiBatommii mnepedeHb JOKYMEHTOB, HEOOXOJHWMBIX B
COOTBETCTBUU C 3aKOHOJIATEIbHBIMHU WM UHBIMH HOPMATUBHO-IIPABOBBIMHU aKTaMU
JUIsL TIPEAOCTaBIICHUS MYHHUIMNAIBHOW YCIyTH, MNOJJIEKAIIUX MPEICTABICHUIO
3asiBUTEIIEM

3asBJICHUE O PACCMOTPEHUH BO3MOXKHOCTH HMCIOJIb30BaHUSI JIOHHOTO TPYHTa
JUIsl o0ecreyeHus: MyHUIIMNAIbHBIX HYKJl MM €ro MCIOJIb30BaHUS B MHTEpecax
3asBUTENs 1o QopMme cornmacHo npuiiokenuto Ne 1 k I[lopsiaky ucnonb3oBaHus
JIOHHOTO TPYHTA, WU3BJICUEHHOTO TPH MPOBEJACHUU JTHOYTIYOUTEIBHBIX U JAPYTHX
paboT, CBSI3aHHBIX C M3MEHEHHWEM JHa U OEperoB BOJHBIX OOBEKTOB,
yTBEPKJIEHHOMY npuka3zoM Munnpupoast Poccun ot 15.04.2020 N 220 (nanee -
[Topsinox).

K 3asgBneHuro npuiararoTcs:

- 3aKJIIOYCHHE TEPPUTOPUATIBHOrO opraHa @DeaepasibHOTO areHTCTBa IO
HEJPOIOJIb30BaHUIO 00 OTCYTCTBUM TBEPHABIX TMOJIE3HBIX MCKOMAEMBIX, HE
OTHOCSIIUXCS K OOIIepacpOCTPAHEHHBIM TOJIE3HBIM HCKOIMAEMbIM, 1O (opme
corjacHo npuioxenuto 2 k [opsaky;

- 3aKJIIOYEHHUE TePPUTOpPUATIBLHOrO opraHa denepasbHOTO areHTCTBA BOJHBIX
pecypcoB 00 OCHOBaHHUAX TMPOBEIACHUS THOYIIYyOUTENbHBIX M JPYrux padoT,
CBA3aHHBIX C M3MEHEHHEM JHa U OeperoB BOJHBIX OOBEKTOB, B pe3yJbTare
KOTOPBIX TMOJYy4Y€H JOHHBIA TPYHT, MO (QOpMe COIJIACHO NPWIOKEHHI0 3 K
[lopsaaxy.

2.6.2. HcuepmnpiBatomuii mnepeyeHb JAOKYMEHTOB, HEOOXOJHWMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH IPABOBBIMM aKTaMU JiA NPEAOCTABICHUS
MYHULIUNAIBHOUN YCIYTH, KOTOPhIE HAXOJATCS B PACHOPSIKEHUU TOCY/1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYMIPAaBJIEHUS U WUHBIX OPraHOB, W MOJJIEKAIINX
MPEACTABICHUIO B PAMKaX MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUSA:

- Beinucka u3 EI'PYOJI nnd ropuanueckux nuil.

2.6.3. Konuu 1OKYMEHTOB JOJKHBI OBITh 3aBEPEHBI MOJMKUCHIO 3asIBUTEIIS C
yKazaHueM (QaMuind M HHUIMAIOB (OTYECTBO B HWHUIMANAX - NPU HAJUYHH)
3asBUTENS, a TaKXKe JaThl 3asiBieHUs. JIMCTBI, cOCTaBIAIONIME KOIMUIO OJHOIO
JIOKYMEHTA, JOJKHBI ObITh MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIUYECTBA
MPOILIUTHIX JUCTOB.

2.6.3.1. IIpu noxaye 3asBJICHUS U MPUJIAra€MbIX K HEMY JTOKYMEHTOB JINYHO
3asBUTEJIEM  COTPYJHUKY  QAMUHHUCTpPALIMU,  MPEABSABISIETCS  JOKYMEHT,
YIOCTOBEPSIOMUKA  JIMYHOCTh  (DM3WYECKOTO Juia (ero  mpeiacTaBUTENs),
NPEACTABUTEINS IOPUUYECKOTO U, JOKYMEHT, MOATBEPKIAIOIINI TOJTHOMOYHUS
MPEACTaBUTENS (PU3NUECKOTO WM FOPUIUIECKOTO JuIa (Mpy TMmojade 3asBICHUS
npeacTaBuTenem). JomKHOCTHOE JIMIO aJIMUHUCTPAIMU CEIbCKOTO IMOCEIEHUS
W3TOTABIMBACT KOMHIO JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh (PU3UUECKOTO
ouna (ero mpencTaBUTENsA), MPEACTABUTENS HOPUAMYECKOro JIMIa, JOKYMEHTa,
MOATBEPKIAIOIIETO MOJIHOMOYMSI  TPEACTABUTEINS bu3nyecKoro WIH
IOPUMYECKOTO JiMla (Mpy TMojaye 3asBJICHUS MPEICTaBUTENIEM), U BO3BpAlllaeT
yKa3aHHbIE TOKYMEHTHI.

2.6.4. 3asgBienue B (opMe DJIEKTPOHHOTO JOKYMEHTa IOJIMUCHIBACTCS 10
BBIOOPY 3asIBUTEJIS:



- MPOCTOM ANEKTPOHHOMN MOANUCKHIO 3adBUTENS (IPEACTABUTEIIS 3aIBUTENS);

- ycwieHHOU (KBanuUIMPOBAHHOM, HEKBATUDUIIMPOBAHHOMN) AJIEKTPOHHOMN
MOJAMUCHIO 3asIBUTEINS (IPEACTABUTENS 3aIBUTEIIA).

Ceptudukar KiIouya MNPOBEPKM  YCUICHHOM  HEKBAIM(DUIIMPOBAHHON
AJIIEKTPOHHOM  MOAMNKMCH  JOJKEH ObITh CO3JJaH M MCIOJIb30BaThCsl B
UH(MPaCTPYKTYypE, obecrieunBaronie MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIEUCTBUE MH(POPMAITMOHHBIX CUCTEM, UCIIOJIb3YEMbIX UIsSl TPEIOCTABICHUS
TOCYJapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT B JJIEKTPOHHOW ¢opme, KOoTopas
CO3JaETCS U NPOBEPSETCA C HCIOJIb30BAHUEM CPEACTB JIEKTPOHHON MOINUCU U
CPENCTB YIOCTOBEPAIOIIErO ILEHTPA, WMEIOIIMX MOATBEPKICHUE COOTBETCTBUS
TpeOOBaHMSIM, YCTAHOBIICHHBIM (peIepaabHBIM OPTaHOM HCIIOJIHUTEILHON BIIACTH
B oOmactu oOecrmedeHuss OE30MAaCHOCTH, a TakKKe NpU HAJIMYUHM y BIajeibla
ceprudukata KJIOYa TMPOBEPKH KIIOYA TPOCTONW OIJICKTPOHHOW MOAMKCH,
BBIJJAHHOTO €My IPH JINYHOM TpUEME.

B cnywae oOpaineHus 3asBUTENS C HUCIOJIb30BaHWEM HHGOPMAILIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «HTepHET» K 3asBICHUIO B (JOpME 3IEKTPOHHOIO
JOKyMEHTa TMpWIAraeTcs KOMUs JOKYMEHTa, YJIOCTOBEPSIONIETO JUYHOCTD
3asBUTENS  (YIOCTOBEPSIIOUIETO JIMYHOCTh TMPEACTaBUTENS 3asgBUTENS, €CIU
3asBJICHUE MPEICTABIACTCS MNPEICTABUTENIEM 3asBUTENS) B BUJIE BJIEKTPOHHOIO
o0pasa Takoro JI0KyMEeHTA.

[IpencraBieHune JaHHOTO AOKYMEHTa HE TpeOyeTcs B CiIydae MpeACTaBICHUS
3agBlIEHUsI B (POpME 3IEKTPOHHOTO AOKYMEHTa IOCPEICTBOM OTIPABKH dYepes
JTUYHBIA KabuHeT EqumHoro moprana rocyjapcTBEHHBIX U MyHHUITUTIATBHBIX YCITYT.

B cnyuae mpencrtaBieHus 3asBieHUs B (popMe SIEKTPOHHOTO JOKYMEHTA
MPEACTABUTENIEM 3aABUTENS, AEHCTBYIOIINM HA OCHOBAHUH JIOBEPEHHOCTH,

K 3asBJICHUIO TaKXe MPUIIaraeTcsl JIOBEPEHHOCTh B BHUJE JJIEKTPOHHOTO
o0pa3a Takoro JI0KyMEeHTA.

2.6.5. 3anpermiaetcs TpeOOBATh OT 3asIBUTEJIS:

1) mpeacTtaBieHUs JAOKYMEHTOB M MH(POPMAlMM WM OCYILIECTBICHUS
NEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PErYJIUPYIOIIUMH  OTHOIIEHUS,
BO3ZHMKAIOIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIUNAIBHBIX YCIYT;

2) mpeAcCTaBiCHUS JIOKYMEHTOB U HMHGOpPMAIMHM, KOTOpble HAXOIATCA B
pacloOpsKEHUHU OpraHa, MNPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYTy, HHBIX
TOCYJapCTBEHHBIX  OPTraHOB, OpPraHOB MECTHOTO CaMOYIpaBIEHUS JHOO
MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPaBJICHUS OpraHu3alui, Y4aCTBYIOIIUX B MPE0CTaBICHUN
npenycMOTpeHHbIX 4acTblo 1 crarbu 1 ®enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «O6 opraHuzanu MOPEAOCTABICHHUS TOCYJApPCTBEHHBIX U
MYHULIMOANBHBIX — ycayr» (manee — @enepanbHbii  3akoH  Ne  210-D3)
MYHUIIUNIATBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickonn ®epepanmny, HOPMATUBHBIMU IPABOBBIMH aKTaMHW BoJirorpajackou
00J1aCTH, MyHUIIUMIIAJBHBIMU MIPABOBBIMU aKTaMH, 32 UCKIIOUYEHUEM JOKYMEHTOB,
BKJIFOUEHHBIX B OINPEIEICHHBIN YacThio 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-
®3 mnepedyeHb JOKYMEHTOB. 3asBHUTENIb BIIpAaBe IMPEACTaBUTh YKa3aHHbIE



JOKYyMEHTBI W WH(OpPMAIMI0O B OPTaHbl, MNPEIOCTABIAIONINE MYHHUITUIATHHBIC
YCIIyTH, 10 COOCTBEHHOM MHUIIMATHUBE;

3) ocyliecTBieHUs IEHCTBUM, B TOM YUCJIE COTIaCOBaHUM, HEOOXOJUMBIX IS
MOJYYEHHUS] TOCYJAapCTBEHHBIX M MYHHULMNAIbHBIX YCIYI U CBA3aHHBIX C
oOpamieHMueM B  UWHBIE TOCYJApCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPaBJICHUsI, OPTaHU3ALMH, 32 UCKIIFOUECHUEM MOJYUEHUS YCIYT U MOJy4YECHUs
JIOKYMEHTOB U WH(MOpMAINK, MPEAOCTABISIEMbIX B PE3YJbTATe€ MPEAOCTABICHUSA
TaKUX yCJIYT, BKIIOYEHHBIX B MIEPEUEHb YCIIYT, KOTOPBIC SIBIISIFOTCS HEOOXOAMMBIMH
1 00s3aTENHHBIMHA JIJIS TIPEIOCTABICHUSI MyHHUITUTIATBHBIX YCITYT;

4) mnpexactaBieHUs JAOKYMEHTOB M HMH(pOpMAIUH, OTCYTCTBUE U (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU MEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MYHHIIMTIAIBHON
yCIIyTH, MO0 B TPEAOCTABICHUM MYHUIIUIIAILHON YCIYTH, 32 HWCKIIOYCHHUEM
CIEAYIOUIUX CIIy4YaeB:

- U3MEHEeHHe TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCS
NPEAOCTABICHNU MYHUUUIIAIBHOW YCIYyTH, MOCJI€ TIEPBOHAYAIBHOW MOJaun
3asiBJICHUS O MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH;

- HaJu4Ke OomUOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAILHON YCIYTH
Y JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JIJIsl MPEAOCTABICHUS MYHULIMITAILHON YCIyTH, TUO0
B MPEIOCTABIICHUY MYHUIIUNIAIbHOW YCIYTH U HE BKJIIFOYEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

- WCTEYCHHE CpOKa JIECUCTBHUS NTOKYMEHTOB WJIM HW3MEHEHHEe WH(OopMaIuu
mociie MEepBOHAYAJbHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMUMBIX MJis
MPENOCTaBIICHUS ~ MYHUIIMIAIBHOM  yCIyrd, JUOO0 B  TPEIOCTaBICHUU
MYHULIUNIAIBHON YCITYTH;

- BBISBJICHUE JOKYMEHTAJIbHO MOJATBEPKACHHOrO ¢akra (MpU3HAKOB)
OIMMOOYHOIO0 WM TPOTUBOIPABHOTO AeHCTBUsL (0€34eHCTBUSA) JOIKHOCTHOTO
JUla OpraHa, MPeJOCTABIIONIEr0 MYHHUIMNAIBHYIO YCIYTy, MYHUIUIIAJIBHOTO
cyXamiero, paOOTHMKa  MHOTO(YHKIIMOHAJIILHOTO  LIEHTpa, pabOTHHKA
OpraHu3aluu, NpeaycMoTpeHHOM JyacThio 1.1 ctateu 16 deaepanbHoro 3akoHa Ne
210-®3, npu nepBoHAYAILHOM OTKa3e B NMPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENIOCTaBIEHUs ~ MYHUIMNAIBHOM  yciayrd, Jub0 B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, O YEM B MUCbMEHHOM BHU/IE 32 MOANUCHIO PYKOBOIUTEIIS
OpraHa, MPEJOCTABISIIOUIEIO0  MYHULUOAIBHYIO  YCIAYry,  PYKOBOJMTEISA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa NpU T[EpBOHAYAJIHHOM OTKa3e B IIpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIsi MPEAOCTABICHUS MYHUIIMITAIGHON yCIyTH, TUOO
PYKOBOJIMTENSL OpraHu3alud, MOpeIycMOTpeHHoM dacteto 1.1 cratem 16
®depnepanbHOro 3akoHa Ne 210-D3, yBegomiisieTcs 3asBUTENb, a TAKKE MPUHOCSTCS
W3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA;

5) npenocTaBieHUs Ha OyMa)XHOM HOCHUTENE AOKYMEHTOB W HMH(pOpMAIIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM
7.2 wactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYECHUEM
CIy4yaeB, €CIM HaHECEHHE OTMETOK Ha TaKue JOKYMEHThl JHOO HUX HU3bATHE
SBJIIETCSI HEOOXOAMMBIM YCIIOBUEM IIPENOCTABIEHUS TOCYIAPCTBEHHOW WIIU



MYHUIIMIIAJIbHOW YCIIYTH, W HWHBIX CJIy4aeB, YCTaHOBJIEHHBIX (heaepaabHbIMU
3aKOHAMHU.

2.7. MWcyepnbIBarollluii MEpeYEHb OCHOBAaHMM IS OTKa3a B MpPHUEME
JOKYMEHTOB.

1) 3agBieHME W TNPUIIOKEHHbIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBAHMSIM, YCTAHOBJIICHHBIM IYHKTOM 2.6 HACTOSIIEro aJMUHHCTPATUBHOIO
pErIaMeHTa;

2) TeKCT 3asBJICHUS O NPEAOCTABICHUM MYHUIMNAIBHON YCIYTH He
NOJJIA€TCS MPOUYTEHUIO;

3) K 3aABJICHUIO HE TPWIOKEHBI JOKYMEHTHI, HEOOXOAUMBIC IS
NPEAOCTaBICHUS MYHULMNAIBHON YCIYrd, yKa3aHHbIE B aJMHHUCTPATUBHOM
periiaMeHTe, MPEeI0CTaBICHNE KOTOPHIX SBISICTCS 00S3aTEIBHBIM TSI 3asBUTEIICH B
COOTBETCTBUM C YKa3aHHBIM MPUIIOKEHUEM, TMOO MPUIIOKEHBI KOMTUU TOKYMEHTOB,
KOTOPBIE I0JKHBI OBITh MPUJIOKEHBI B OPUTHHAIAX.

2.8. HcuepnbiBarominii NepedeHb OCHOBAHUM [JI NMPUOCTAHOBIICHUS WIIA
OTKa3a B MPEJOCTABICHUY MYHULUIIAJIbHOW YCIYTH

2.8.1. OcHoBaHM# 111 TPUOCTAHOBJIEHUSI MPEAOCTABICHUS MYHUIIUNATBLHON
YCIIYTH 3aKOHOATENBLCTBOM Poccuiickont denepanuu He TPEyCMOTPEHO.

2.8.2. NcuepnipiBatroniuii nepevyeHb OCHOBAHUM JJIsI OTKa3a B IPEAOCTABIECHUN
MYHULUOAIBHON YCIyTH:

1) oOparieHue ¢ 3ampocoM 0 MPeOCTaBICHUN MYHULIUTIAIBLHON YCIIyTH JHIIA,
HE WMEIOIIEro TmpaBa oOpamarbcs C 3asBICHHEM O MPEeIOCTaBICHUU
MYHULMOAIBHON ycIyrd MW (WIM) HE MMEKNIIEro IpaBa Ha MOJIy4YEHUE
MYHULIUNAIBHON YCITYTH;

2) HEAOCTOBEPHOCTb CBEICHUH, COJAEpP)KAIUXCS B 3asBJICHUM WJIUM B
MPUJIOKEHHBIX K HEMY 3aBUTEIIEM JTOKYMEHTAX;

3) B ciyyae eclid, TEKCT 3asBJICHUS HE NOAJAETCS MNPOYTCHHIO (IIpU
HaIpaBJICHUU 3a8BJICHUS U NPUJIAraeMbIX TOKYMEHTOB [TIOYTOBOM CBS3BIO).

[Ipu sTOM 3asBUTENIO HaAmpaBiseTcs HHPOpMalMs O TOM, YTO OTBET HA
3asBJeHUE HEe OyIeT JaH MO YyKa3aHHBIM MpUYMHAM, €CIU ero damMuius
(HaMEeHOBaHUE) U MOYTOBBINA aJPeC MOJAAIOTCS TPOUTEHUIO;

4) B ciyyae ecid, 3asBJICHUE COJIEPKHUT BOIPOCHI, HE MOAMAJAIONIME O]
nerlcTBue AJIMUHUCTPATUBHOIO PErIaMEeHTa.

2.9. MynununaneHasi yciayra npeaocTaBisieTcs: 0ecIiaTHo.

2.10. MakcumanbHbIi CPOK OKHUJAHUS B OYEPEIN MPU NOJ1aYe JOKYMEHTOB H
MpU MOJYYECHUH PEe3yJIbTaTa Npea0CTaBICHUS MYHUIIUNIATLHOM YCIYyTU COCTaBIsET
15 MunyT.

2.11. MakcumanbHblii CpOK PErHCTpaluy 3asBJICHHUS O MPEAOCTABICHUH
MYHULIMNAIbHON YCIIyTH:

1) npu HampaBlIeHUH 3aABJICHHS W MPUIATAEMBIX JOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTHPABJIEHUS WIM B DJIEKTPOHHOM BHAE uepe3 EauHbpii mopran
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkuwmii) (manee - Ilopran), a
TaK)Ke yepe3 MHOTO(YHKIIMOHATbHBIE LIEHTPHI - 3 (TpHU) KaJeHAAPHBIX JTHS;



2) Tpu JTUYHOM OOpAIEHUU 3aSBUTENS - B MPUCYTCTBUU 3asIBUTENS B JICHb
oOpaleHus MaKCUMaJIbHbIM CPOK HE JIOJKEH MPEBBIATh 15 MUHYT.

2.12. TpeOGoBaHHMS K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIACTCS
MyHUIUTNIATIbHAS yCIIyra, K 3a]ly OKHMJIAaHUS, MECTaM JJi 3alOJIHEHHs 3allPOCOB O
NPEIOCTABIICHUM MYHULIMNAIBHOW YCIYrd, HWH(QOPMAlMOHHBIM CTEHIAM C
oOpa3llaMy WX 3alOJIHEHUS U TEepeYHEM JIOKYMEHTOB, HEOOXOJUMBIX MJis
NPEIOCTABIICHUs MYHUUMIAIBHON YCIyrd, B TOM 4YHCIE€ K OOECIeYeHUIO
JOCTYMMHOCTH JUIsI HMHBAJIUIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 CONMaIbHON 3aIINTE UHBAIU0B

2.12.1. TpeOGoBanuss K TIOMEHICHHWSIM, B KOTOPBIX MPEAOCTABISACTCS
MyHHULMIIATIbHAs yCIyTa.

[lomenienusi, B KOTOpPBIX MPEAOCTABIAECTCS MYHULMIIAJIbHAA YCIIyra,
o0ecreynBarOTCsl HEOOXOAUMBIMH IJIsl IPEAOCTABICHUSI MYHHUIUIAIBHON YCIIyTH
obopynoBaHueM  (KOMIBIOTEpAaMHU,  CpPEACTBAMU  CBSI3M,  OPITEXHHUKON),
KAHIIEJIAPCKUMHU  MPUHAJICKHOCTAMHA, HWH(DOPMAIMOHHBIMH U CIPABOYHBIMU
MaTepHuaiaMu, HarIsiAHOW MH(OpMaIuei, CTYIbSIMU U CTOJIAMH).

[Tomemenuss aamuHucTpanuu CyXOAOJBCKOTO  CEJIbCKOTO  IMOCEJICHHUS
CpeaHeaxTyOMHCKOTO MYHMIIMIAIBHOIO paiioHa Bonrorpanckoii  obxacTtu
JIOJKHBI COOTBETCTBOBaTh caHuTapHbIM mpaBwiaMm CII 2.2.3670-20 «CanuTtapHo-
AMUAEMHUOJIOTUUECKHE TpeOOBaHUS K YCIOBUAM TPYyla», YTBEPKICHHBIM
IIOCTAHOBJICHHEM [ J1aBHOTO rocyaapCTBEHHOrO CaHUTAPHOro Bpauda Poccuiickoin
Genepatmn ot 02.12.2020 Ne 40, u ObITb 000pPYIOBaHBI CpeICTBAMU
NOKAPOTYLIEHUS.

Bxon u BbIXOA4 #3 TMOMEHIEHHH OOOpPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeJsIMH.

Bxon B ymonmHOMOYeHHBIH oOpran oOopynayercs UHGOPMALUOHHON
TaOaU4YKOM (BBIBECKOM), cojeprkanied WHGOpPMAlUI0 O HAMMEHOBAHHH, MECTE
HAXOXKJEHUS U PEKUME PaOOTHI.

Kabunerst oOopynyroTcss HHPOpMAIMOHHON TaOMMUKON  (BBIBECKOM),
comepxaniei uHGOpMAIMI0O O HAUMEHOBAHUM YIMOJHOMOYEHHOTO OpraHa
(CTpyKTypHOTO no/ipas/ieNieHus), OCYIIECTBIISIOLIETO NPeI0CTaBIEHUE
MYHHUIUNATBHOU YCIIYyTH.

2.12.2. TpeGoBaHus K MECTaM OXKUIAHUSI.

Mecra 0oXumaHusi TOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBHSM IS
3asBUTENEH U ONTUMAJIbHBIM yCIOBHUSAM pabOThl CIEUATUCTOB YITOJIHOMOYEHHOTO
oprasa.

MecTa 0XuJaHUS OJKHBI OBITH OOOPYIOBaHBI CTYJBSIMHU, KpeceIbHbIMU
CEKIUSIMH, CKAMbSIMHU.

2.12.3. TpeGoBanus kK MECTaM MpueMa 3asBUTEICH.

[Ipuem 3asBUTENEH OCYLIECTBISETCA B CHELUATIBHO BBIICICHHBIX IJIsI 3TUX
[eJIer MOMEIIEHUSIX.

Kaxnoe pabouee MecTO CreNMATIMCTOB YIIOJIHOMOYEHHOIO OpraHa JOJIKHO
ObITh 00OPYNOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYIA K
HE0OXO0AMMBIM UH(POPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIOMIMM U KOMHPYIOIIUM
YCTPOMCTBAM.



[Ipu opranmzanuu paboyux MeECT JOKHA OBITh MpPeayCMOTpeHa
BO3MO>KHOCTb CBOOOJHOTO BXOJa M BBIXOJA CIELUAIMCTOB YIOJHOMOYEHHOIO
OpraHa u3 IOMEIIEHUs TPU HEOOXOIUMOCTH.

Mecta craum ¥ TMOJIY4YeHHUs JOKYMEHTOB 3asBUTEISIMM, MecTa JJid
UHQOPMUPOBAHMS 3asABUTENEH U 3alOJHEHUS HEOOXOIMMBIX JIOKYMEHTOB
000pyAYIOTCS CTYNbsIMU (KpecllaMM) U CTOJaMU W 00eCHedMBaIOTCsA THCUYel
Oymaroi ¥ MMCbMEHHBIMU NPUHAAIICKHOCTIMU.

2.12.4. TpeboBanus K ”HGOPMAITMOHHBIM CTEHIAM.

B nmomenieHusax ymnoJHOMOUYEHHOTO OpraHa, MpeAHa3HauYeHHBIX A paboThI
C 3asABUTEISIMHU, pa3MEUIAlOTCs HH(POPMAIMOHHBIE CTEH[bl, OOECHeUYHMBAIOIINE
noJlydyeHue HHPOPMAIH O MPEJOCTaBICHUN MyHUIIUNIAIBHOMN YCIIyTH.

Ha undopmannoHHBIX CcTeHAax, O(PHUIMATLHOM CalTe YMOJIHOMOYEHHOTO
OpraHa pa3MenarTcs CIeAyoIre HHPOPMAIIMOHHbIE MATEPHAIIBL:

U3BJICYECHHUST W3 3aKOHOJATENIbHBIX W HOPMATUBHBIX IIPABOBBIX aKTOB,
COJIEp)KALIMX  HOPMBI,  PETYJUPYIOIIUE  JACSITEIBHOCTh IO  HCIOJHEHUIO
MYHUILIUIAJIbHON yCITyTH;

TEKCT HACTOALLETr0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

UH(pOpMaIUs O MOPAIKE UCIIOJHEHUS MyHULIMIIAIbHON YCIYTH;

[EepEYEHb JOKYMEHTOB, HEOOXOANMBIX TUISL PEI0CTaBICHUS
MYHULIUIIAJIbHON yCITyTH;

(dhopmbI 1 00pasIbl JOKYMEHTOB JIJIS1 3aIIOJTHCHHUS.

CBEIACHMSI O MECT€ HaXOXJIeHUs U rpaduke padbOThl HAMMEHOBaHUE
aIMUHUCTPAIMHA MYHUIIUTIATEHOTO 0Opa3zoBanwms 1 MDII;

CIpaBOYHbIE TeNEe()OHBL;

azpeca 3JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-calToB;

uH(pOpMaLlMsi O MECTE JIMYHOTO MpUEMa, a TakKe 00 YCTAaHOBJIEHHBIX AJIS
JMYHOTO MpUeMa JHSIX U Jacax.

IIpu n3meHeHnH MHEGOPMALMK MO HCIOJHEHUIO MYHMIMIAIBHOW YCIyTH
OCYIIECTBIISIETCS €€ MEPUOINIECKOE OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJIbTUMEIUIIHAs HHQOpMaLUsg O MOpAIKE
IPEIOCTABICHUSI MYHULMIAIBHONW YCIYrdM pa3MellaeTcss Ha HH(OPMALMOHHOM
CTeHE WIM HMH()OPMALMOHHOM TepMHHajie (YCTaHABIMBAECTCS B YIAOOHOM Jis
rpa)<1aH MEeCTe), a TaKke Ha ENMHOM nopTasne rocyjapcTBEHHbIX

¥ MYHULUIAJIBHBIX YCIyr (Www.gosuslugi.ru), a Takxke Ha opuIIMaIbHOM
caiite ymomHomoueHHOTO opraHa (Cyxomonsckoe.pd).

Odopmienne BU3yalbHOH, TEKCTOBOW M MYJIbTUMEAUMHON MH(GOpMALIUU O
NOpSAIKE NPEJOCTABICHUS MYHUIMNAIBHON YCIyrH IOJKHO COOTBETCTBOBATH
ONTHMAJIbHOMY 3PHUTEIBHOMY M CIIyXOBOMY BOCHPUATHIO 3TOW WH(MOpMAaLUU
rpaXKIaHAMHU.

2.12.5. TpebGoBaHuss K OOECIEUEHHIO JIOCTYIIHOCTH IPENOCTABICHUS
MYHUILIMIIAJIBbHOW YCIIYTH JJI1 UHBAIUJIOB.

B wmenmsx obecniedyeHuss yCIOBUM  JOCTYMHOCTH  JJIi  WHBAJIUAOB
MYHHUIIMIIAJIbHON YCIIyTU AOHKHO OBITh O0ECTIEUEHO:

- OKa3aHM€ [JOJDKHOCTHBIMM JUUAMH aaMuHUcTpauuu CyXoJ0JIbCKOTO
cenbckoro  moceneHuss  CpenHeaxTyOMHCKOrO — MYHULMIIANBHOIO — palioHa



Bonrorpanckoit o0iactTd TOMOINM HWHBAIWIAM B TIOCAJAKE B TPAHCIIOPTHOE
CPEACTBO M BBICAAKE W3 HEro IMepel BXOAOM B TMOMEUIEHUS, B KOTOPBIX
MPEAOCTABISACTCS MYHUUMIIAJIbHAS yClIyra, B TOM YHUCJIE C HCIIOJIb30BaHUEM
KpECJIa-KOJISICKU;

- OecCIpensTCTBEHHbIN BXO0/l MHBAIMIOB B TOMEIICHUE U BBIXOJI U3 HETO;

- BO3MOJHOCTb CaMOCTOSITEJIbHOIO MEPEABUKEHUS HWHBAIUIOB IO
TEPPUTOPHUH OPTAHU3ALINH, IOMEIIEHUS, B KOTOPBIX OKAa3bIBAETCSI MYHHIIUIIAJIbHAS
ycayra,;

- COIPOBOXICHWE WHBAIUAOB, UMEIOIINX CTOWKHE PAacCTPONCTBA (HYHKIUU
3p€HUS W CaMOCTOATEJIBHOIO MNEPEABMXKEHUS, M OKa3aHHWE UM IIOMOIIM Ha
TEPPUTOPUH OPraHU3ALNH, TOMEIICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMINIAJIbHAS
ycayra;

- HaaJexaliee pasMelIeHne OO0OpYyJOBaHMS W HOCUTENeH WHGOpMaIliy,
HEOOXOAUMBIX JUisi oOecrieueHus OecHpensTCTBEHHOro J0CTyna WHBAJIUIOB B
MIOMEIIEHHUS U K YCIIYTaM, C Y4€TOM OTPAaHUYEHUN MX KU3HEAEATEIbHOCTH;

- nyOiMpoBaHME HEOOXOAMMOW [JIsi MHBAJIUAOB 3BYKOBOW W 3pUTEIHHOMU
uHpopMaluu, a TakXke HaJAMKWCed, 3HAKOB M WHOW TEKCTOBOW M TpaduyecKon
uH(OpMaIUU 3HaKaMU, BBIMIOJHEHHBIMU pelibe(HO-ToUeYHbIM pudTOoM bpaiins;

- IONYCK CYypA0NepeBOIUMKa U TU(DIOCYPAOIIEPEBOAUNKA;

- TOTYCK c00aKu-IIPOBOTHUKA npu HaJu4uu JOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeluaibHoe O00ydYeHWe W BBIIAHHOTO MO ¢GopMe U B
MOPSIZIKE, KOTOPBIC OMPENETSIoTCs (eAepaTbHbBIM OPraHOM  HCTIOTHUTEIBHON
BJIACTH, OCYIICCTBISIONIMM  (PYHKIIMM TI0  BBIPAaOOTKE W  peanm3anuu
rOCyJapCTBEHHOM MOJUTHUKA U HOPMATHBHO-TIPABOBOMY PETYJIHUPOBAHUIO B cepe
COLHMAIIBHOM 3alUThl HACEIICHUS,

- TpemoCTaBiICHUE TPH HEOOXOAUMOCTH YCIYTH O MECTY >KHUTEIhCTBA
WHBAJIN/IA WIHA B TUCTAHIIMOHHOM PEXKUME;

- OKa3aHuE€ [OJDKHOCTHBIMU JUUAMH agMUHHUCTpanuu CyXoA0JIbCKOTO
cenbckoro  noceneHus — CpeaHeaxTyOMHCKOTO — MYHMIIMIAIBHOIO  pailoHa
Bosrorpanckoit  o0GnacTh  HMHOW  HEOOXOJAMMOW TMOMOINM  WHBaIUIaM B
NPEOJI0JICHUH OapbepoB, MPEMSATCTBYIONIMX MOJYYEHHUIO UMHU YCIyr HapaBHE C
JOPYTUMHU JINLIAMU.

2.13. TlokazarenssMu JOCTYIIHOCTH M KayeCcTBa MYHUUMUIIAIBHOW YCIYTH
SIBJIAKOTCSI  MPEAOCTABIICHUE MYHHUIMIIAIIBHON YCIYTM WM  OCYIIECTBICHUE
OTHETBHBIX AJIMHHUCTPATUBHBIX MPOIEAYP B SJIEKTPOHHOU (Gopme, TMOTydeHHE
3assBUTENEM WH(OpMAIMU O XOJ€ MPENOCTaBICHUS MYHUIIMITAIILHON YCIYTH C
WCITOJIb30BAaHUEM CPEACTB TENC(POHHOU CBSI3U, DJICKTPOHHOTO HWH(POPMHUPOBAHUSA,
COOJIO/IEHNE CPOKOB TMPEAOCTABIICHUS MYHUIUIIATBLHON YCIYTH, OTCYTCTBUE
XKano0 W TPETeH3WHd CO CTOPOHBI 3asABUTENS, a TaKXKe CYyAeOHBIX AaKTOB O
MPU3HAHUY HE3aKOHHBIMH PEIICHUH, AeHCTBUM (0e31eHCTBHS) YITOJTHOMOYEHHOTO
OpraHa U JIOJ>KHOCTHBIX JIUI YIIOJIJHOMOYEHHOIO OpraHa.

2.14. Vnble TpeOOBaHMS, B TOM 4YHUCJIE YYUTHIBAIOUIME OCOOEHHOCTH
MPE0CTaBICHUS MYHHUITUTIAJIHBIX YCIYT B JIEKTPOHHOM hopme u MDII.

OC00EHHOCTH OCYIIECTBICHUS OTIECIbHBIX aJMUHUCTPATUBHBIX MPOILEAYD,
NEUCTBUN,  BBINOJHEHHE  KOTOPbIX  OOecrnevyrBaeTcss  3agBUTENIO  MpU



MPENOCTABIICHUH  MYHUIIMIIATBLHOM  yCIyTH B JJIEKTpOHHOW  Qopme, U
MPEIOCTABJICHUS] MyHULIMTIAJIBHON yciiyru yepe3 M®II ycranoBneHsl B pazaene 3
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTaB, 10CJIe10BATEIBHOCTh M CPOKHU BbINOJTHEHUS A AMUHUCTPATHBHBIX
npoueayp, TpeGoOBaHusl K NOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dopme

3.1. IlpenocraBneHue MyHULIUIIAILHON YCIYTH BKIIIOYAET B ce€0s CIEAYIOIIHe
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

- IPUEM U PETUCTPALIMS 3asIBIICHNS,

- PaCCMOTpPEHHME 3as1BJICHUS U HAIIPABJICHUE HA UCIIOJIHEHUE;

- WCIIOJIHEHUE 3asBJICHUS, HAIIPaBICHUE YBEAOMIICHHS O INPOMJIEHUU CPOKa
VICIIOJIHEHHMSI 3a11poca.

3.2.  IlocnemoBaTenbHOCT  JAEWCTBUM  JOJDKHOCTHBIX — JIMI  IIpU
IIPEIOCTABICHUN MyHULUIIAIBHON YCIIYTH

3.2.1. [Ipuem u peructpaius 3amnpoca

OcHoBaHMEM Uil Hayaja BBINOJIHEHUS aJMUHUCTPATHUBHOW MPOLIEAYpPbI
SBJISIETCSL MPENOCTABICHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
HACTOSILEr0 aJIMMHUCTPATUBHOIO pPEIrJIaMEHTa B YIOJHOMOYEHHBIM OpraH NpH
JUYHOM OOpAaIllEHUH, TMOYTOBBIM OTIPABICHUEM, B JJEKTPOHHOU Qopme IO
UH(GOPMAILMOHHBIM CHCTEMaM O0IIEro Moab30BaHus win yepe3 MO,

[Ipy mocTyruieHUM 3asiBJIEHUS U NPUJIAraeMbIX K HEMY JOKyMeHTOB B MOII,
NOCJIIEIHUI HE IIO3HEE [JHA, CIEAYIIIEro 3a JIHEM WX MOCTYIUICHUS,
oOecrieunBaeT nepegady 3asBiICHHMS W IPUIAraéMblX K HEMY JOKYMEHTOB B
YIOJIHOMOYEHHBIN OpraH.

OTBETCTBEHHBIM 3a MCIOJHEHHE aJMUHUCTPATHUBHOM IPOLEIYPHI SIBISETCS
COTPYJHUK, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIMIO BXOASIINX (TIOCTYMAIOIINX )
JOKYMEHTOB, B TOM YHUCJIE B JIEKTPOHHOM BHJE.

ITpu mnocTynieHun 3asABICHUS NpPU JUYHOM OOpallleHUuH, COTPYIHHUK,
OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB U1 OKA3aHWS MYHHUIMIAIBHOM YCIYTH,
BBIIIOJIHAET CIEAYIOIIME NEHCTBUA:

- YCTaHABJIMBAET JINYHOCTD 3aBUTENS UM YIIOJHOMOYEHHOTO MPEACTaBUTENS
3asIBUTEJISI COIVIACHO MPEACTABICHHBIM JOKYMEHTAM, YAOCTOBEPSIOMINM JINYHOCTD
Y ITIOJTHOMOYHSI 3asABUTEIIS;

- IPOBEPSIET MOJHOTY 3aMOTHEHHS 0053aTENbHBIX PEKBU3UTOB;

- INPUHUMAET WIA OTKAa3blBACT 3ASBUTENI0 B IPHUEME JOKYMEHTOB IIO
IPUYMHAM, H3J0KEHHBIM B IIyHKT€ 2.7 HAaCTOALIET0 aJIMHHHCTPATUBHOIO
perIaMeHTa;

- PErucTpUpyeT 3asBICHUE B IOPAJKE IPUEMa U PETUCTPALUMU BXOISILEH
KOPPECIIOHICHIINY;

- HaIpaBJIAET 3asBJICHUE HA PACCMOTPEHHUE.



[Ipu moctymienun 3ampoca Ha OyMaXHOM  HOCHTENE  MOYTOBBIM
OTHPaBJIEHUEM, COTPYIHHUK, OTBETCTBEHHBIN 33 MPUEM M PETUCTPALUIO BXOMISIINX
(mocTynaroumx) 10KyMEHTOB, BBIMOJIHSET CIEIYIOUUE ACHCTBUS:

- MPUHUMAET 3a1poc;

- PETUCTpUPYET 3asdBJIICHUE B MOPSAIKE NPHEMA W PETUCTPALMU BXOASLIEH
KOPPECIIOHAEHLINH;

- HalpaBJIsieT 3asBJICHUE HA pACCMOTPEHHUE.

[Ipy mocrymmeHnn  3ampoca B JJIEKTPOHHOM — BUAE, COTPYIHUK,
OTBETCTBEHHBI 32 TMPUEM M PETHCTPALMIO BXOASAMMX (MOCTYyHArOLIUX )
JNOKYMEHTOB, BBITIOJIHSAET CIEAYIOIINE TEUCTBHUS:

- MPOBOJUT B TeueHHe 1 pabouero AHS C MOMEHTa pErucTpaluu 3ampoca
OpoLEeAypY MPOBEPKH JEHCTBUTENBHOCTH KBaTU(UIIMPOBAHHON MONIMUCH, C
UCIIOJIb30BAHUEM  KOTOPOM  MOJNMCAaHO 3asBiI€HUE (MAKeT SJIEKTPOHHBIX
JIOKYMEHTOB) O MPEIOCTaBICHUN MYHUILIMITAIILHON YCIyTH, IPEeayCMaTPUBAIOIILYIO
MIPOBEPKY COOJIOJIEHUS YCIOBUM, yKa3aHHBIX B crathe 11 denepalibHOro 3aKoHa
«O0 31EKTPOHHON MOAHCH;

- pacreyvaTbIBacT 3asBICHUE;

- pEruCTpUpYET 3asdBJIICHUE B MOPSAIKE NPHEMA W PETUCTPALMU BXOASLIEH
KOPPECIIOHAEHLINH;

- monarBepxkaaeT (aKT TOJYYEHHsS 3asiBJICHUS OTBETHBIM COOOIIEHUEM
3aABUTENI0 B JJIEKTPOHHON (opMe C yKa3zaHHEM JaThl U PETrUCTPALMOHHOTO
HOMEpA 3asIBJICHUS;

- HaIIpaBJIseT 3asBJICHUE HA PACCMOTPEHHUE.

B cnyuae ecnu B pe3ynbTaTe IpOBEpKU KBAIM(DUIIMPOBAHHON MOANUCH OyIeT
BBISIBJICHO  HECOOJIIOJICHUE  YCTAHOBJICHHBIX  yCIOBUH  MpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, YNOJHOMOYEHHBIM OpraH B TEYEHUE TPeX IHEW CO JHA
3aBEpILCHUS] MPOBEACHUS TAaKOW MPOBEPKU TMPUHUMAET pelleHue o0 OTKaze B
npueMe K pacCMOTPEHMIO 3asIBJICHUS U HAIpaBIISET 3asABUTENIO YBEJOMIIEHHE 00
TOM B DJIEKTPOHHOW (opMe ¢ yKa3aHueM NyHKTOB cratbu 11 denepasibHOTO
3akoHa «OO SJIEKTPOHHOW MOIMUCH», KOTOPbIE MOCITYXUIM OCHOBAHHEM IS
NPUHATHS ~ YKA3aHHOTO  peuieHus. Takoe  yBEJOMJIEHHME MOJNKCHIBAETCS
KBTM(PUIIUPOBAHHONW MOAMKUCHI0 PYKOBOJUTENS YIMOJIHOMOYEHHOTO OpraHa Wid
YIOJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMIIA W HAIMpaBIKIETCS MO  aJapecy
AJIEKTPOHHON TIOUTHI 3asBUTENS JUOO B €ro JIMYHBIM KaOuHET B (emepanibHON
roCyapCTBEHHOM nH()OpPMAITMOHHON cUcTeMe «Enunbii IopTa
TOCYJapPCTBEHHBIX U MYHHUITUNATBHBIX YCIYT ((YHKITHI )».

PesynbpraroM HCHONHEHWS AIMUHUCTPATUBHOM NPOLELYpPHl  SBIIAETCS
perucrpauus 3asBJICHHUS] COTPYAHUKOM, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALUIO
BXOASIIUX (MOCTYIMAIOIINX) TOKYMEHTOB.

@ukcanuss pe3yibTaTa BBINOJHEHUS  AJIMUHUCTPATUBHOM  MPOLELYPHI
OCYIIECTBIISIETCA MPOCTABICHUEM B MPABOM HUKHEM YIJIy JIMIIEBOM CTOPOHBI
IIEPBOr0 JIMCTA 3asBJICHUS JaTbl PETHCTPALMM M PETUCTPALMOHHOIO HOMeEpa
3ampoca, a TaKKe IMPOCTABICHHEM JaThl PETUCTPAlMd W PETUCTPALUOHHOTO
HOMEpA 3apoca B pEruCTPAllMOHHOM KypHaJe.

MaxkcruMalIbHBIN CPOK BBIMIOJIHEHUS IMUHUCTPATUBHOM MTPOLIEAYPHI:



- IpH IMYHOM TIpUEMeE TpaxKi1aH - He Oojee 15 MUHYT;

- NpPU TOCTYIUICHUM 3asBICHUS W JOKYMEHTOB 1o moure, MOI],
MH(OPMAIMOHHOW CHCTEME - HE MO3/HEE CIEIYIONIero paboyero JHs ¢ MOMEHTa
MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH.

3.2.2. PaccMOTpeHME 3asBJICHUS U HAIIPABJICHUE HA UCIIOJTHCHUE

OcHoBaHnueM nJi1 Hayajla aJMHUHHMCTPATUBHOMW MPOLENYpbl  SBISETCS
perucrpauus 3asiBJICHUS.

OTBETCTBEHHBIM 3a MCIOJIHEHHWE AJAMUHUCTPATHUBHOM MPOLIEIYpPHI SBISETCS
COTPY/JHHMK, OTBETCTBEHHBIN 32 PaCCMOTPEHHUE 3asBJICHHS, KOTOPBIM HAKJIaJbIBAET
Ha 3asBJICHUE PE30JIIOLUI0, TPEANUCHIBAIOIIYI0 HCIOIHUTEI0 OCYUIECTBUTH
VCIIOJIHEHHE 3asIBJICHUS, W HANpaBISIET B YCTAHOBJIEHHOM IOPSAKE 3asBIICHHUE
OTBETCTBEHHOMY HCIOJIHUTEIIO.

Pe3ynbTaToM  HMCHOJMHEHHWS AJIMHUHUCTPATUBHOW MPOLIEAYPHI  SBISIETCS
HaJIO)KEHUE Ha 3asBJIICHUM DPE3OJIOLMM, NPEANUCHIBAIOMICH HCIOIHUTEIO
OCYILIECTBUTh WCIIOJHEHUE 3asBJICHUS, U HAIIPABIICHUE 3asBJICHUS HA UCIIOJIHEHUE
OTBETCTBEHHOMY HCITOJIHUTENIO.

@ukcanuss pe3yibTaTa BBIINOJHEHUS  AJAMUHUCTPATUBHOM  MPOLELYPHI
OCYIIECTBJISIETCS MPOCTABIIEHUEM Ha CBOOOJHON YacTW BEpXHEW JIeBOM dacTu
JIMLIEBOM CTOPOHE MEPBOTO JIMCTA 3aIIPOCa COOTBETCTBYIOLIEH PE30JIFOLUU.

MakcumanbHblid CPOK BBIIIOJIHEHHSI aJMUHUCTPATUBHON MpOLEAyphl: 2
pabouux JTHS.

3.2.3. McnonHeHue 3anpoca, HalpaBJIEHUE YBEIOMIIEHUS O MPOJJIEHUN CPOKa
UCIIOJTHEHHUS 3ampoca.

OcHoBaHMeM [UIsi Hayajda aJMUHUCTPATUBHON MpOIENypbl SIBISETCS
MIOCTYIUICHUE 3asIBIICHUS C PE30JTIOINEH OTBETCTBEHHOMY HCIIOJTHUTEIIIO.

OTBETCTBEHHBIN COTPYAHHUK, OCYIIECTBIISET CIACAYIONINE NCHCTBUS:

[lpy HamMYMM OCHOBAaHWUHM yKa3aHHBIX B TMyHKTe 2.8.2. HACTOSAIIETO
aJIMUHHCTPATUBHOTO PETJIAMEHTa

-  WCTHOJHSET 3ampoc corjacHo TpeboBanusaMm llopsiaka, a HMEHHO
MOJITOTABIIMBAET MPOEKT IMOCTAaHOBIEHUS AJMHHHUCTpaH MO (opMe COriiacHO
npuiiokeHuto Ne 6 x Ilopsiaky B mocTaHOBIEHWU AJIMHHHUCTPAIMH - PEIICHUH 00
UCIOJb30BaHUU JIOHHOTO TPYHTa YKa3bIBalOTCS CBEACHHUA O MECTE MPOBEICHUS
pabot, o0beMax (TIaHUPyEeMBIX 00bEMax) M3BIEKAEMOTO JOHHOTO TPYyHTa, MECTO
CKJIQIUPOBAaHMs JOHHBIX TPYHTOB (KaZacTpOBBIH HOMEpP 3E€MENbHOIO YYacTKa),
MeCTO (aKTUYECKOTO HCIOJIb30BaHUS JOHHOTO TpPyHTa M OOecredeHus
MYHUILIMIIAJBHBIX HYXJI (KaZacTpOBBIA HOMEp YydYacTKa) WJIM HAaUMEHOBAHME
¢uznyecKkoro, - IOPUAWYECKOTO  JIMIA,  OCYIIECTBISIIOIIMX  IMPOBEICHUE
THOYTTYOUTENBHBIX U APYTUX paloOT, CBA3aHHBIX C U3MEHEHHEM JHA U Oeperos
BOJ/IHBIX 00BEKTOB, B MHTEpECaX KOTOPBIX OYAET UCIOJIb30BaH JOHHBIN TPYHT.

- B cllydyae HEBO3MOXKHOCTH HCIIOJTHHUTD 3ampoC MO MPUYMHAM, YKa3aHHBIM B
nyHKTe 2.8.2 HACTOAIIEro aJMHHUCTPATUBHOTO pETJIAMEHTa, TOTOBUT Ha HMS
3asiBUTEINI OTKa3 B IMPEAOCTaBICHUHM MYHHUIMIAIBHON ycIyrd B (opMe MHUChMa
AMUHUCTpAIUY;



ITocne mnomnucanus I'7maBoiMl CEIBCKOrO IMOCEICHUS IMOATOTOBJICHHOTO
JOKYMEHTa  —  TIOCTAHOBJIEHUS  AJIMUHUCTpalUMH, OTKa3  Mepeaaercs
YIOJITHOMOUYECHHOMY COTPYIHHMKY JJISI OTTIPABKU (BpY4YEHUS).

CoTpyaHHK, OTBETCTBEHHBIN 32 OTHPaBKY KOPPECHOHAECHIIMU, OCYIIECTBIISIET
CIEYIONINE JEUCTBUS:

- PErucTpupyeT TMOCTYNUBIIME K OTIPABKE JOKYMEHTBI B IOPSIKE
pErucTpanu UCXOISIIENH KOPPECTOHAEHIINY;

- OTmpaBisieT (Bpy4yaeT) JOKYMEHTHI 3asBUTENI0 WM MEpelaeT CrocoOoM,
YKa3aHHBIM B 3aMpoOCe: JIMYHO MOJ POCIHUCH, [0 MOYTE 3aKa3HBIM MMCbMOM HIIH T10
WH()OPMAITMOHHBIM CHUCTEMaM OOIIEro TOJIb30BAaHUS, B CiIy4ae WCIIOTHEHUS
3ampoca B SJIEKTPOHHOM BUJIE.

3asBUTENb MOJMYyYaeT Pe3yJbTaT MYHHUIIUNAILHON YCIYTH IIPU NPEIbIBICHUN
JIOKYMEHTA, YIOCTOBEPSIOLIETO €r0 JIUYHOCTh U JOBEPEHHOCTHU HA MPEICTABUTENS
3asBUTENSI, O(DOPMIIEHHOW B YCTAaHOBJIECHHOM TOpsiiKe (B cCiydae MOJy4YEHUS
JIOKYMEHTOB YIIOJTHOMOYEHHBIM IIPEACTABUTEIIEM 3asBUTES).

Pe3ynbraToM  BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEAYPHI  SIBIACTCSA
oTHpaBjeHue (Bblaya) 3assBUTEII0 pe3yJibTaTa MyHHUITUIIAIbHON YCITYTH.

@ukcalusi pe3yabTara BBIIIOJHECHUS AJMHHUCTPATUBHOW  MPOLEAYPHI
OCYIIECTBJISIETCSI B JKypHaJ€ PETrUCTpaldd UCXOIAIIEH KOPPECIOHACHIIUU
MPOCTABJIEHUEM PETUCTPALIMOHHOTO HOMEpa M JAaThl MCXOMSIIEro JIOKYMEHTa U
OTMETOK 00 OTIpaBKe, MOJYYCHHUH MMOYTOBOTO YBEAOMIICHUS 00 OTIpaBKe H (WIIH)
0 TIOJy4eHUH, JUOO0 O BO3BpATE€ OTMPABICHHOTO OTBETAa WJIM HEBO3MOXKHOCTH
BPYYEHHS JOKYMEHTA 3asBUTEIIIO.

HenonydenHblii 3asiBUTENEM JIMYHO IOJI POCHUCH FOTOBBIM K BbIJIa4€ OTBET,
BO3BpAlllEHHOE [OYTOBOE OTHpaBieHUE, MO ucTeyeHuun 60 gHeld co JHS €ero
PETUCTpALIMA WJIM TIOJYyYEHUsS TIOYTOBOTO YBEJIOMIIEHUS O HEBO3MOXKHOCTH
JIOCTaBKH, TPHUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKJIATYpPHOMY JIeJy apXuBa U
BBIJIAETCS 3asABUTENII0 B TE€UEHHUE 5 JIET MPU €ro OOpallleHHH 3a Pe3yJbTaToM
MYHUIUITATBHON YCIYTH.

MakcuManbHbIii  CPOK  BBITIOJHEHUSI AJMHHUCTPATUBHOW  MPOLEAYPHI:
13 pabounx gHEH.

3.3. IlepeyeHb aAMUHHUCTPATHBHBIX  TMpoueayp  (AedcTBuil)  mnpu
MPEIOCTABICHUN MyHUITUTIATBHBIX YCIYT B SJICKTPOHHOU (opme

3.3.1. Ilpu HampaBi€HUU 3asBICHUS O MPEIOCTABICHUU MYHHIMIAIBHON
yCIyrd B JJEKTpOHHOM ¢GopMme 3asBuTenb (GopMmHupyeT 3asBlIEHUE Ha
NPEIOCTaBIIEHUE MYHUIIMIAIBHON YCIYTd B (OpME DJIEKTPOHHOTO JTOKYMEHTa U
MOJITMCHIBAET €r0 ANEKTPOHHOU MOJAMUCHI0 B COOTBETCTBUU C TPEOOBAaHUAMH OT 28
utoHss 2014 1. N 184-®3 «O6 »snexktpoHHOM mnoanucu». I[lpu HampaBiaeHUU
3asIBJICHUS O IPENOCTABICHUNM MYHULMIAIBHOW YCIYrHM B 3JIEKTPOHHOU (opme
3asiBUTEIIb BIIPABE MPUJIOKUTh K TAKOMY 3asBICHHUIO JTOKYMEHTbI, HEOOXOIUMBIE
JUIs  TIPENOCTAaBICHUS MYHMLIMIAIBHOW yCIyrd, KOTOpble (OPMUPYIOTCS U
HAIpaBIIAIOTCA B BUJIE OTAEIBHBIX (aillloB B COOTBETCTBUM C TpPEOOBAHUAMHU
3aKoHoAarenscTBa. [Ipy HampaBiaeHMM 3asBJICHHS W INPUIATa€MBIX K HEMY



JIOKYMEHTOB B 3JIEKTPOHHOI (opMe MpeACTaBUTENEM 3asBUTENS, NEHCTBYIOIIUM
HAa OCHOBAaHHUU JOBEPEHHOCTH, TOBEPEHHOCTb MAOJKHA OBITh MpPEACTAaBICHA B
dbopMe DIIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO 3JIEKTPOHHOW MOJANHUCHIO
YIOJHOMOYEHHOTI'O JIMIA, BbIJIaBIIEr0 (MTOAMKMCABIIET0) I0BEPEHHOCTD.

3.3.2. IlpenocrtaBieHME MYHHUIMIAIBLHON YCIYrM B 3JIEKTPOHHON (opme
BKJIIOYAET B ce0s CIeAyIOIINe aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) npuem 3asiBiieHHS U JOKYMEHTOB (MH(OpMAIUK), HEOOXOIUMBIX ISt
NPEIOCTAaBIICHUS! MyHULIUTIAJIbHON yCIYTH;

2) mpoBepka  JACWCTBUTEIBHOCTh  YCHJICHHON  KBaJIM(ULIMPOBAHHOMN
AIEKTPOHHOMN MOAIINCH;

3) o00paboTka ¥  MOpeaBApUTEIBLHOE  PACCMOTPEHHE  JIOKYMEHTOB:
dbopMUpOBaHUE BJEKTPOHHBIX JOKYMEHTOB W (WJIM) D3JIEKTPOHHBIX 00pa3oB
3asBIICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUNA JOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHUS, TPUHITHIX OT 3asBUTENS (NIPEACTABUTEINS 3asIBUTENS ), 3aBEPEHUE
AJIEKTPOHHOM MOJINKCHIO B YCTAHOBJIEHHOM TIOPS/JIKE;

4) npuHATHE PEIICHUS O MOATOTOBKE BBIITMCKH, YBETOMIICHHUS;

5) HampaBlieHUE 3asBUTEIIO YBEJIOMIICHHUS O MPUEME 3asIBJIICHUS WM OTKa3a B
pUeMe K PaCCMOTPEHUIO 3asiBJICHUS;

6) hbopMmupoBaHue pe3yibTaTa NPeJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

7) HanpaByieHue (BbIa4a) pe3yJibTara.

3asBUTENh BIOpaBE OTO3BaTh CBOE 3asBICHUE Ha JIO00M cramuu
paccMOTpPEHHUsI, COTIACOBAHMUS WM MTOATOTOBKH JJOKYMEHTA.

3.4. Tlopsmok ocCymiecTBIEeHUS B DSJIEKTPOHHOW (opmMe, B TOM YHUCIE C
UCIOJb30BaHMeM EquHOro moprana rocyJapCTBEHHBIX U MYHUIUMIAIBHBIX YCITYT
(pyHkumii), aAMUHHUCTPATHBHBIX Mpolenyp (AecTBHI) B COOTBETCTBUU C
nojoxxeHusiMu cratbu 10 @enepanbHoro 3akoHa oT 27 urons 2010 r. N 210-03
"O0 opra"uzanuu Npea0CTaBICHUS IOCYIapCTBEHHBIX U MYHHUITUTIAJILHBIX YCIyT".

[IpueM u peructpanusi 3ampoca OCYLIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 32 PETUCTPAIHIO.

[locne perucTpanuu 3ampoc HANpaBisSeTCs B YINOJIHOMOYEHHBIH Opra,
OTBETCTBEHHBIH 3a MPEI0CTABICHNE MYHUIIUITAILHON YCIyTH.

YnonmHOMOYEHHBIN OpraH 00ecrnevYnBaeT MpueM JOKYMEHTOB, HEOOXOIMMBIX
JUIS TPEJOCTaBICHUS] MYHHMIMIIAIBHOM YCIYTHM, M pPErucTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEACTABICHUS 3asgBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

B cnyyae mocTymiieHus 3asBieHHUs] U JOKYMEHTOB, YKAa3aHHBIX B MOJIpa3zerie
2.6 paznena 2 Permamenta, B 3JeKTpOHHOUM (hopme ¢ ucmoib3oBanueM EmgmHOro
nopTajna, MOMMUCAHHBIX  YCHUJICHHOW  KBaJU(UIMPOBAHHOM  3JIEKTPOHHOM
HNOJNKNCHIO,  JOJDKHOCTHOE — JIMIIO,  OTBEYalollee  3a  MPEJOCTaBICHHE
MYHUIUTATBHON YCITyTH:

- mpoBepseT  JACUCTBUTENBHOCTh  YCHUJICHHOM  KBaIM(pUUIMPOBAHHON
3JIEKTPOHHON THOJIKMCH C UCIOJIb30BAHUEM CPEACTB MH(GOPMAIIMOHHON CHCTEMBI
TOJIOBHOTO  YJOCTOBEPSIONIErO  IIEHTpa, KOTopas  BXOAUT B  COCTaB



UHPPACTPYKTYPHI, oOecrnieunBaroIen UH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEHCTBUE JEHCTBYIOIIUX M CO34aBacMbIX HH(POPMAILIMOHHBIX CHUCTEM,
UCITIOJIB3YEMBIX IS TPEAOCTABIICHUS YCIIYT.

- (¢opmupyeTr SJIEKTPOHHBIE JOKYMEHThI W (WJIM) SJEKTPOHHBIE OOpa3bl
3asBJICHUSA, JOKYMEHTOB, NPUHATBIX OT 3asABUTEJNSI, KONMKU JTOKYMEHTOB JUYHOIO
IPOUCXOXKIEHUSA, TPUHATBIX OT 3asBUTENS  (IPEACTaBUTEN  3asBUTENA),
oOecrnieunBasi X 3aBEPEHUE JIEKTPOHHON MOAINUCHIO B YCTAHOBIEHHOM HOPSIKE.

Cpox aIMUHHCTPATUBHOM MPOLIEYPHI IO IPUEMY 3asBJICHUS U NPUIaraeMbIX
K HEMY JOKYMEHTOB, PETMCTPAallUX 3asBJICHHS U BbIJAu€ 3asBUTENIO PACIUCKH B
NOJIYYEHUH 3asIBJICHUS U TOKYMEHTOB, B TOM YHCJIE C HUCIOJIb30BaHHEM EnMHOrO
nopTaia - 2 JaHsl.

[Tpu mosmyueHuu 3ampoca B ANEKTPOHHON (opMe B aBTOMATHUECKOM PEKHME
ocymiecTBisieTcs:  (OPMATHO-JOTHYECKH  KOHTPOJb  3ampoca, MpoBepsAeTcs
HaJIM4KMe OCHOBAHUM Ul OTKa3a B MPHUEME 3alpoca, yKa3aHHBIX B mompasaene 2.7
Paspgenma II  Hacrosmero AJQMUHUCTPaTUBHOTO  perjaMeHTa, a  TakKkKe
OCYLIECTBIISIOTCS CICAYIOIINE NEUCTBUS:

1) npu Hanuuuu XOTsI OBl OJHOTO M3 YKa3aHHBIX OCHOBAHUI JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHHULMIIAIBHON YCIYTHM, B CPOK, HE
IIPEBBILIAIOIINN CPOK MPEAOCTABICHUS MYHULUIIAIIBHON YCIIYyTH, ITOATOTaBINBACT
IIMCBMO O HEBO3MOKHOCTH IIPEIOCTABICHUS MyHULIUMIIAIBHON YCIIYTH;

2) mpu OTCYTCTBMM YyKa3aHHBIX OCHOBAaHUM 3asBUTEIIO0 COOOIIAETCS
MIPUCBOEHHBIN 3aMpOCy B 3IEKTPOHHOU (HOpME YHHMKAIBbHBII HOMEP, IO KOTOPOMY
B COOTBETCTBYIOIIEM pazzaene Ennnoro moprana, opuimanbHOro caifTa 3asiBUTEIIO
Oyzet mpencraBieHa HH(YOpPMALIHS O XO/1€ BBHIOTHEHHS YKa3aHHOTO 3arpoca.

PesynbraroM aaIMUHHUCTPATUBHOM MpOLIEAYPbl MO MpPUEMY 3asBICHUS H
IPUIAra€MbIX K HEMY JTJOKYMEHTOB, PETUCTPALIMM 3asIBJICHUS U BbIIAY€ 3asBUTEIIO
PACIIMCKU B IIOJyYCHHUH 3as1BJICHUS U JOKYMEHTOB, B TOM YHUCJIE C HUCIIOJIb30BAHUEM
EnunHoro noprana, sBISIETCS IPUEM U PETUCTpALUs 3asBICHUSA U NPUJIAraeMbIX K
HEMY TOKYMEHTOB.

Ilocne  mpuHATHS ~ 3ampoca  3aABUTENd  JOJDKHOCTHBIM  JIMIIOM,
YIOJIHOMOYEHHBIM Ha NMPEJOCTaBICHUE MyHULUIIAIBHOW YCIIYTH, CTaTyC 3ampoca
3asBUTENII B JMYHOM KabuHete Ha EauHOM moprane, oQuUIMaIbHOM caiite
OOHOBIISIETCS JIO CTaTyCa IIPUHATOY.

[Ipu npenocTraBieHUH MYHHUIMIAIBHOM YCIYTH B AIIEKTPOHHOH Qopme
3asIBUTENIO HAIIPABJISIETCS:

a) YBEJOMJICHHE O 3alMCH HA IPUEM B YIIOJJHOMOYEHHBIN oprad wim MOLJ;

0) yBedOMJIEHHE O MpUEME M PErHCTpaIH 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIs1 MPEAOCTaBICHHS MyHUIIUIIAIBHOMN YCIIyTH;

B) YBEIOMJIEHME O Haudaje MNpPOUEAYpPhl MPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIyTH;

I) yBeIOMJIEHHE 00 OKOHYAHMHU MPEJOCTABICHUS MYHULMIAIBHON YCIYT'H
a100 MOTHBHPOBAaHHOM OTKa3e B IIPUEME 3ampoca M UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTABICHHS] MyHULIUIIAIIBHOMN) YCIIyTH;

€) YBEIOMJIEHHE O pE3yJIbTaTaX PacCMOTPEHMsI JTOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABJICHUS MYHUIIUIIAIIBHON YCIIYTH;



) YBEAOMJIEHHE O BO3MOXXHOCTH IOJYYUTh pE3YyJbTaT MPEAOCTABICHUS
MYHUILIMIIAJIbHOW yCIIyTW JMOO MOTHBHPOBAHHBIM OTKa3 B IPEAOCTaBICHUU
MYHHULUIIATIbHOU YCIYTH;

3) YBEIOMJIECHME O MOTHUBHUPOBAaHHOM OTKa3e B  IPEJOCTABICHUU
MYHUIUIIATBHOU YCIIyTH.

Ecin B pe3ynpTaTe MpOBEPKH KBATU(PUIUPOBAHHOM NOANUCH OyaeT
BBISIBJIECHO  HECOOJIIOJICHUE  YCTAHOBJEHHBIX  YCJIOBUM  INpPU3HAHUS €€
JEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa yCiayru B
TeYeHue 3 JHEH cO JHS 3aBEpIICHHS] IMPOBENCHHSI TAKOW MPOBEPKU NMPUHHUMAET
peuieHre 00 OTKa3e B IpHEME K PACCMOTPEHMIO 3asBJICHMS 3a IOJydYe€HHEM
MYHUILIMIIAJBHOW YCIYTH W HaIpaBisIeT 3asBUTENIO YBEJOMIIEHHE 00 3TOM B
AIIEKTPOHHOM (opMe C yKa3aHHEeM MyHKTOB cTaThu 11 DemepanbHOro 3akoHa
®enepanpubiii 3akoH 0T 28 utoHsA 2014 1. N 184-D3 «O0 31eKTpOHHOM TOAIHCH,
KOTOpBIE TMOCIYKUAJIM OCHOBAHHUEM JUIsl NPUHATHSA YKAa3aHHOIO peuieHus. Takoe
YBEIOMJIEHHE MOJANUCHIBACTCS KBATU(PUIMPOBAHHONW MOJIMUCHIO JOHKHOCTHOTO
JMLIA YIOJHOMOYEHHOTO OpraHa ¥ HaIpPaBIIETCS IO aJpeCy DJIEKTPOHHOW ITOYTHI
3asiBUTENS JIMOO0 B €ro JUYHbIN KaOuHeT Ha EnuHoMm moprane.

[Tocne nomy4yeHus yBe1OMIICHUS 3asBUTENb BIIpaBe 0OPaTUTHCSI IOBTOPHO C
3a5BJICHUEM O IIPENOCTABICHUN MYHMIMIAIBHOW YCIyTH, YCTPAaHUB HApYIICHHUS,
KOTOpBIE IIOCIYXWJIM OCHOBaHHMEM JUI1 OTKa3a B IIpUEME K PACCMOTPEHUIO
NEPBUYHOTO 3asIBJICHUS.

[Ipy mojgaye 3asABIICHHS] B 3JIEKTPOHHOM BHJAE IS MOJYYEHHS MOJIMHHUKA
pe3ynbpTaTa MPEJOCTABICHUS MYHUIIMIIAJIBHOW YCIYyTU 3asBUTENb NPUOBIBAET B
aJMUHUCTPALMIO JINYHO C IOKYMEHTOM, YAOCTOBEPSIOIINM JINYHOCTb.

HNudopmanius o IpoxoxkKIeHUU TOKYMEHTOB, a TAKXKE O MPUHATHIX PEIICHUSIX
OTpakaeTcs B CHUCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpOTa B JE€Hb NPUHATHUSA
COOTBETCTBYIOIINX PEIICHUA.

CpOoK MCHOJIHEHUs AAMUHUCTPATUBHOW IMPOLIEAYPHI IO BbLAAYE 3ASIBUTEIIO
pe3yJibTaTa NpeJoCTaBIeHUSI MyHULIUIIAIbHON yeayru — 1 pabounii JeHsb.

3.5. TlepeyeHb aAMUHUCTPATHBHBIX MpOIEAYp (IAEHCTBUIT), BBIMOJHIEMBIX
M®I]

[Tpu oOpaiieHun 3asBUTENS C 3adBICHUEM M JOKYMEHTaMH, YKAa3aHHBIMHU B
noapaszene 2.6 pasznena Il Pernmamenta B MOLI npenocraBieHne MyHHIIMIAIBHON
yCIyTY BKIIIOYAET B ce0s ClIeIyIolne aMIHIUCTPATUBHBIEC TPOLIEAYPHI:

1) mpueM 3asBIIEHHS M NPWIATa€MbIX K HEMY JOKYMEHTOB, PErHCTpanus
3asBJIEHUS] W BblJaya 3asBUTENII0 PACHUCKA B MOJYYEHUH 3adBJICHHUS U
JOKYMEHTOB;

2) mepeBOJl B DIIEKTPOHHYIO (QOpMYy U CHITHE KONUUA C JOKYMEHTOB,
MPECTABICHHBIX 3asBUTENEM, MOJANUCH M 3aBEpPEHHE Me4aTbhlo (3JIEKTPOHHOU
MOAMHUCHIO);

3) mepenaya KypbepoM 3asiBICHHS M MpUIaraeMblXx K HEMY JOKYMEHTOB M3
MOII B yroJIHOMOYEHHBINA OpTraH;



4) nepenaya KypbepoM IMakeTa JOKYMEHTOB M3 YIOJHOMOYEHHOTO OpraHa B
MOI];

5) Bblmaua (HampaBiI€HUE) 3asSBUTENIO  pe3yjbTaTa IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH.

3asBUTENh BIIpaBE OTO3BaTh CBOE 3asBJICHUWE Ha JHO00H  cTaguu
paccMOTpEHHMsI, COTJIACOBaHUS WM TIOATOTOBKH JIOKYMEHTa, OOpPATUBIIUCH C
COOTBETCTBYIOIINM 3asBiieHueM B MOII.

3.6. Ilopsinok BBINOJHEHUS aIMUHACTPATUBHBIX Npouenyp (aeicteuii) MOL]

3.6.1. Ilpu mpueme 3asBICHUS U MIPUJIATa€MbIX K HEMY JOKYMEHTOB paOOTHUK
MO®II:

uHGOPMHUpPYET 3asBUTEICH O TOPSAKE MNPEAOCTABICHHUS MYHUIUNAIbHON
yCIyrd B MHOTO(QYHKIMOHAJIbHOM LEHTPE, O XOJE BBIIOJHEHUS 3alpoca o
IPEIOCTABIIEHUN MYHHULMIAIBHON YCIYrdM, IO MHBIM BOIIPOCaM, CBS3aHHBIM C
IPEIOCTABIIEHUEM MYHULMINAIBHOW yCIyrd, a TaKXkKe KOHCYJIbTUPOBAHUE
3asiBUTENIEH O TOpSAAKE TMPEJOCTAaBICHUS  MYHULUNAIbHOM  yClIyrm B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

IPUHHUMAET 3aIIpOC 3asBUTENEH O IPETOCTABICHUN MYHULIUIIATBHON YCIYTH U
UHBIX IOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

YCTaHABJIMBAET JIMYHOCTb 3asBUTENS,, B TOM YHCJE MPOBEPSIET IJOKYMEHT,
YIOCTOBEPSIOIIMN JTHYHOCTh, MPOBEPSAET MOJHOMOYHMS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYHSI PEICTABUTENS AEHCTBOBATh OT €r0 UMEHH;

OpoBepsieT HaJW4Yhe BCEX HEOOXOJUMBIX JOKYMEHTOB HCXOHAd U3
COOTBETCTBYIOILIETO TEPEYHs TOKYMEHTOB, HEOOXOIUMBIX MJIsi MPEIOCTAaBICHUS
MYHULUIIATbHON YCIYTH;

IPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPSSICh, YTO:

JOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasiXx HOTApUAIbHO
YIOCTOBEpPEHBI, CKPEIUIEHbl Ie4yaTsiMu (IpU HaJM4MW II€4aTd), HMEIOT
HaJJIe)Kalllue TOJANUCH CTOPOH WJIM  ONPEJENIEHHBIX 3aKOHOAATEIbCTBOM
JOJKHOCTHBIX JIULL;

TEKCThI JOKyMEHTOB HalllCaHbl pa300pUYnBO;

dbamuiuy, UMEHa U OTYECTBA (PU3NYECKUX JIHII, apeca UX MECT JKUTEIbCTBA
HaIlMCaHbl OJHOCTBIO;

B JIOKYMEHTAaX HET IMOAYMCTOK, MPHUIMCOK, 3aY€PKHYTBHIX CJIIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHU;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

JOKYMEHTbl HE HMMEIOT IOBPEXKACHUIN, HaJu4yhe KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

CPOK JIEHCTBUS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojepXaT HHQOpMaIUo, HEOOXOAUMYIO ISl HPENOCTaBICHUS
MYHHULUIIATIBHOW YCIYT'H, YKa3aHHOM B 3asIBIICHUM;

JIOKYMEHTBI NIPE/ICTABIIEHBI B IIOJIHOM 00bEME;



3asfBJICHUE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHUSM K ero Qopme u
BUJLY;

pU OTCYTCTBUM OCHOBAHUH JIJIsl OTKa3a B MPUEME JIOKYMEHTOB O0(popMIISIET C
UCIIOJb30BAaHUEM CHUCTEMBI DJIEKTPOHHOM OYEpeau paclucKy O IpueMe
JIOKYMEHTOB, a NIPU HAJIWYUU TAKMX OCHOBAHUU — pacmucKy o0 OTKa3e B Mpueme
JOKYMEHTOB.

Pa6otank M®DI] or wuMeHHM 3asgBUTEIA 3alOJHICT 3asBICHHE IIO
COOTBETCTBYIOIIEH (opme.

Pa6otnuk M®L] nepeBoaUT B 3JEKTPOHHYIO (OPMY M CHHUMAET KOIHUU C
JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEJIEM, ITOANMCHIBAET U 3aBEPSAET INEYATHIO
(37IEKTPOHHOU MOJIUCEHIO).

3asiBUTENb, MPEACTABUBIIUN JTOKYMEHTHI ISl MOJYyYEHUS MYHHIUIAIbHON
yCIIyTH, B 00s3aTeIbHOM Mopsaake nHpopmupyercs padotaukom MOILL;

0 CPOKE NPEAO0CTABIEHUS MYHUIIUNIAJIbHON YCIIYTH;

0 BO3MOKHOCTH OTKAa3a B MPEIOCTABICHUN MyHULIUTIAIIBHOW YCIYTH.

Ecnum mpencraBiieHHbIE KONWK JIOKYMEHTOB HOTapUajJbHO HE 3aBEPEHBI,
coTpyaHUK ML, cinunB KONMMU JOKYMEHTOB C UX MOJJIMHHBIMU IK3EMILIAPAMH,
3aBepsieT CBOEH MOAMMCHIO C YKazaHUeM (haMUJIMK U UHUIIMAIOB U CTABUT LLITAMII
«KOTIUSL BEPHAY.

3.6.2. Ilepenaua nokymeHTOB U3 M®I[ B aIMUHUCTPAIIMIO OCYILIECTBIIACTCS
HE MO37Hee OJTHOTO padoyero JHS, CASAYIOLIETo 3a JHEM IpUeMa TOKyMEHTOB, Ha
OCHOBAaHMM PEECTpa, KOTOPBIA COCTABIIAECTCS B JABYX JK3EMIULIPAX U CONEPIKUAT
JaTy U BpeMs Iepeladn.

IIpy npuemMe AOKYMEHTOB CIHEHHMAINCT YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, IIPOBEPSET COOTBETCTBUE
Y KOJINYECTBO JTOKYMEHTOB C JAaHHBIMH, YKa3aHHBIMU B PEECTpe, IPOCTABISAET
J1aTy, BpEMS MOJYyUYECHUS! JOKYMEHTOB U MOJINCH.

IIpu nepenaye nakera JOKYMEHTOB CHELUATIUCT YIOJHOMOYEHHOIO OpraHa,
NPUHUMAIOIIMKA WX, NPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMU B PEECTpe, MPOCTABIAET AaTy,
BpEMs MOJYYEHUSI JOKYMEHTOB U NOANKUCH. [IepBbIi 3K3EMILISp peecTpa ocTaeTcs
Yy JAOJDKHOCTHOTIO JIMIA YIIOJHOMOYEHHOTO OpraHa, BTOPOU — MOJJIEKUT BO3BpaTy
Kypbepy. MHpopMalusi 0 MOJydeHHH JOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO
0a3sy.

3.6.3. Ilepemaua JOOKyMEHTOB H3 YIOJHOMOYEHHOro opraHa B MOI]
OCYILECTBIISIETCA HE IMO3JHEE CIEAYIOLIEro AHSA Ha OCHOBAHHWM PEECTPa, KOTOPBIN
COCTABJIAETCS B IBYX DK3EMILIAPAX.

[Ipu mepemaue makera JOKyMeHTOB paGoTHHUK MOILI, mpuHUMarOmMi HX,
IIPOBEPSAET B NPUCYTCTBUM Kypbepa COOTBETCTBUE M KOJIMYECTBO JTOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMH B PEECTpE, IMPOCTaBISIET [aTy, BpeEMs IOJIYYEHHUS
JOKYMEHTOB U MOJNHUCH. [IepBbIii 3K3EMIUISP peecTpa OCTAaeTCsl y JOJKHOCTHOTO
auiia M®ILI, BTopoil — moajie:KuT Bo3Bpary Kypbepy. MHdopmaius o moisydyeHuu
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.6.4. M®I] ocyuiecTBisie€T BbIAAYy 3asBUTENI0 PE3YJbTATa MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYrd, B TOM 4YHUCJE BbIJaya JOKYMEHTOB Ha OyMaKHOM



HOCUTENE, NOATBEPXKAAIOIINX  COACPKAHME  DIIEKTPOHHBIX  JOKYMEHTOB,
HaIpaBJICHHBIX YTOJIHOMOYEHHBIM OPTaHOM B MHOTO(YHKIIMOHAJIBHBINA LEHTpP MO
pe3yabTaram IPEAOCTABICHUS MYHULATTAIBHBIX yCIIyT OpraHamu,
NPEAOCTABISAIOINIMMYA MYHUIIMNAJIBHBIE YCIYTM, a TaKXe BblJaya JOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHWE HAa OYMa)KHOM HOCHUTENIE M 3aBEPEHHE BBIITUCOK U3
MH(OPMAIMOHHBIX CUCTEM OPraHOB, MPEAOCTABIISIONINX MyHUIIUIIATIbHBIE YCIYTH.

Jlns monydeHuss JTIOKYMEHTOB 3asBUTENb MpuObiBaeT B M®I] nuuHo ¢
JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTbD.

OcHoBaHueM [UIs Hayaja aJIMUHHUCTPATUBHOM NPOLEIYpPHl SBISAETCA
nonyuyenne MOL] pezynbpraTa npegocTaBiIeHNss MyHULUITAIBHON YCIYTH.

IIpu BBIIaYE JOKYMEHTOB JOKHOCTHOE o MODLI:

YCTaHABIMBAET JIMYHOCTh 3asBUTENS, IMPOBEPSET HAJIMYUE PACHUCKH (B
Clydae YTEpH 3asABUTEIIEM PACHUCKU pPAaCIeyaTblBa€T C HCIIOJIb30BaHUEM
MPOTPAMMHOI0  3JIEKTPOHHOIO KOMIUIEKCA OJHWH JK3EMIUIAP pPACHUCKH, Ha
0o0paTHOI CTOpOHE KOTOpPOHMl JdesiaeT HAINUCh «OPUTMHAJ PACIHCKU YTEPSHY,
CTaBUT JaTy U MOJIMKCH);

3HAKOMHT C COJECPKAHUEM IOKYMEHTOB U BBIJAET UX.

3.6.5. B cnyuae oOpaimieHus 3asBUTENs 32  [PEJOCTABJICHHUEM
MYHULMUIIAIIBHOW YCIIYTH O SKCTEPPUTOPHATIBHOMY IpuHLMIy MOLI;

- NPUHUMAET OT 3asBUTENS 3adBJICHUE W JOKYMEHTBI, IPEICTABICHHbBIC
3asIBUTEIIEM;

- OCYIIECTBIISIET KOIMMPOBAaHUE (ckaHHpOBaHUE) JOKYMEHTOB,
MPEAYCMOTPEHHBIX YacThio 6 cratbu 7 denepasibHOro 3akoHa oT 27 urons 2010
roga Ne 210-®3 «O6 opraHuzalu MOPEAOCTABICHUS TOCYJAapPCTBEHHBIX H
MYHULUOAIBHBIX YCIyr» (anee — JOKYMEHTbl JUYHOTO IPOUCXOXKACHHS) W
IIPEACTABICHHBIX 3asABUTEIEM, B CJydae, €CIU 3asBUTENIb CaMOCTOATEIIBHO HE
MPEACTABUII KOMUU JOKYMEHTOB JIMYHOTO IMPOUCXOXKIEHHUS, 4 B COOTBETCTBUU C
aAMUHHACTPATUBHBIM PETIAMEHTOM IPEAOCTABIECHNUS MYHULUIIAJBHOW YCIYTH IS
€€ MpPeNOoCTaBlEHUs HEOOXOJUMO MPEICTABICHUE KOMUHU JOKYMEHTa JIMYHOTO
IPOUCXOXKJIEHUS (32 MCKIIOYEHHWEM Cllydas, Korja B COOTBETCTBHUU C
HOPMAaTUBHBIM IPABOBBIM aKTOM JJIsi NMPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
HEOOXOAMMO TMPEAbSIBICHUE HOTAPUAIBHO YAOCTOBEPEHHOM KOMUM JOKYMEHTa
JIMYHOTO MPOUCXOKACHUS).

- (QopMHUpyeT >IEKTPOHHBIE NOKYMEHTHl U (WJIM) 3JIEKTPOHHBIE 00pa3bl
3asIBJICHUS, JTOKYMEHTOB, IPUHATBHIX OT 3asBUTEINSI, KOMHA TOKYMEHTOB JUYHOIO
IPOUCXOXKJECHUSA, NPHUHATBIX OT 3asiBUTENA  (IPEICTABUTENS  3asgBUTEINS),
oOecrneunBasi X 3aBEPEHHUE JIEKTPOHHOM MOAMUCHIO B YCTAHOBIECHHOM TMOPAIKE;

- C VCIIOJIb30BaHUEM UH(GOPMAIMOHHO-TEIEKOMMYHHKAITHOHHBIX
TEXHOJOTHI HaMpaBIAeT 3JIEKTPOHHBIE TOKYMEHTHI U (HJIK) 3JEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIC  YIIOJJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM

MHOTO(YHKIIMOHAJILHOTO LIEHTPA, B aIMUHUCTPALUIO.

3.6, B cmywgae oOpamieHuss 3asgBUTENsS 32 IPEAOCTABICHUEM
MYHUIIUTIATBHOM YCIIYTH MO MPUEMY 3asBUTEIIEH MO MPeIBAPUTEIHHOM 3aITUCH

B nensix npenoctaBieHusi MyHULIIUNATBHON YCIYTH OCYIIECTBISETCS IPUEM
3asiBUTENIEH MO MpeABapPUTEIbHOMN 3aIlHCH.



3anuce Ha NIpPHUEM MMPOBOAMUTCS MOcpeAcTBOM EnuHoro noprana.

3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTh 3alKMCH B JIIOOBIE CBOOOHBIE
JUIsl IpUeMa J1aTy U BpeMs B mpenenax ycranosieHHoro B M®I rpaduka npuema
3asBUTEJICH.

M®II He BmpaBe TpeOOBaTh OT 3asBUTENSI COBEPIICHHUS HWHBIX JCHCTBUM,
KpOME TPOXOXKJIEHUS HIECHTU(DUKAIMU U ayTEeHTHU(PUKALUU B COOTBETCTBUU C
HOPMAaTUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit denepaunu, ykasaHUs LEIA
npueMa, a TakXKe IMPEJOCTaBIeHUsI CBEACHMM, HEOOXOIUMBIX Ui pacuera
JUTUTEILHOCTH BPEMEHHOT'O UHTEPBaJia, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATD IS
npuema.

@opMHUpOBaHME 3allpoca 3aABUTENEM  OCYIIECTBISAETCS ITOCPEACTBOM
3allOJIHEHUsI JIEKTPOHHON (opmbl 3ampoca Ha Egunblii mopTan, oduuuaibHOM
caiite 6e3 HEOOXOIMMOCTH JOTOJHUTENBHOM MMOaYu 3ampoca B KaKOH-IN00 MHOU
dbopwme.

Ha Engunom mnoprane, oduuuaibHOM caiiTe pa3MemarTcs o0pa3ibl
3aMo0JIHEHUS JIEKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIOrHYeCKast MIpOBEpKA c(hOpMHUPOBAHHOTO 3ampoca
OCYILIECTBIISIETCA ABTOMATHYECKM TMOCJE 3aIlOJHEHUS 3asiBUTENIEM KaXKJIOr0 M3
noyied  ANeKTpoHHOM  ¢opmbl  3ampoca. [Ipu  BBISIBIEHUHM  HEKOPPEKTHO
3aMOJHEHHOTO TIOJISL AJIEKTPOHHOM (POpMBI 3ampoca 3asiBUTEIb YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKKM M TOPSAKE €€ YCTPAaHEHHS MOCPEICTBOM
UH(POPMAIIMOHHOTO COOOIICHHUSI HEMOCPEICTBEHHO B JJIEKTPOHHOM (opme
3ampoca.

[Tpu popmupoBanuM 3ampoca 3asBUTETIO 0OECIEUNBACTCS:

a) BO3MOXHOCTb KOITMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B mnoxapazaene 2.6 Paznmena 2 Hacrodiiero AJIMHHUCTPATUBHOTO
peryiaMeHTa, He0OXOAUMBIX JJI MPEAOCTABICHUS] MYHULIUITAJIbHON YCIyTH;

0) BO3MOXHOCTb 3alOJHEHUSI HECKOJbKHUMH  3asBUTENIIMH  OJHOU
AJIEKTPOHHOM (OPMBI 3arpoca Npu OOpalEHUH 3a yCIIyraMmu, MpeanoiaraloiMu
HaIlpaBJICHUE COBMECTHOIO 3aIIPOCa HECKOJbKUMH 3asBUTEISIMU;

B) BO3MOKHOCTh T€4aTH Ha OYMa)KHOM HOCHUTENIe€ KOMHH DSJIEKTPOHHOM
dbopmpbl 3anpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (JOpMY 3ampoca 3HAUCHHM
B JJI000W MOMEHT IO KEJIaHUIO MOJIb30BaTeNsA, B TOM YHUCIE MPU BOSHUKHOBEHUU
omMOOK BBOJA W BO3BpaTe JJisl MOBTOPHOTO BBOJAA 3HAUEHUN B DJIEKTPOHHYIO
dbopmy 3ampoca;

1) 3aloJIHEHUE TOJe 3IeKTpOHHOW (OpMBI 3ampoca O Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BAHUEM CBEIACHUM, pa3MEUICHHBIX B
dbeneparbHON TOCyIapCcTBEHHON HHpOpManuoHHOW cucrteme «EmuHas cucrema
uIeHTUPUKAIMU U ayTeHTU(PUKanuMu B HHPPACTPYKType, obOecreuuBaromien
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE MH(DPOPMAIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX [IJIS MPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHULIMIATIBHBIX YCIyT
B DJIGKTPOHHOM ¢opme» (nmanmee — eauHas cucTteMa UACHTUQUKALMK U
ayTeHTU(UKallMM), W CBEJCHMH, OINyOJMKOBaHHBIX Ha EnuHomM moprare,



opUIMATEHOM CalTe B YacCTH, KACAIOLIECICsS CBEIEHUH, OTCYTCTBYIOIIUX B €IUHON
cucteMe uaeHTU(UKAIMU U ayTeHTU(DUKAIINN;

€) BO3MOKHOCTh BEPHYTHCA Ha JIFOOOM M3 3TANOB 3aMOJHEHUS DJIEKTPOHHOM
dbopmeI 3arpoca 6e3 oTepu paHee BBeACHHON nH(OpMaInu;

) BO3MOXHOCTH JOCTyna 3asBuTedss Ha EguHoMm moprane wiH
opuIMaIHLHOM caifTe K paHee MOJaHHBIM UM 3alIpOCaM B T€UEHUE HE MEHEE OJIHOTO
rojia, a Takke 4YacTMYHO C(HOPMUPOBAHHBIX 3alpPOCOB - B TEUCHHE HE MeHee 3
MECSLIEB.

3.7. llopsimok ucrpaBieHus JOMYIIEHHBIX OTICYaTOK W OITMOOK B BBITAHHBIX B
pe3yJibTaTe NPEeAOCTaBICHUS MYHUIUIIAIBHON YCIYTH TOKYMEHTaX

OcHoBaHMeM [UIsi Hayajda aJMUHUCTPATUBHON MpOIENypbl  SIBISETCS
NpeAcTaBlieHUe (HAmpaBlieHWE) 3asBUTEIEM B YIMOJHOMOYEHHBI oOpraH B
MPOU3BOJILHOM (hopMe 3asiBJIeHHS 00 HCIPABJICHUHU OIEYaTOK W (MJIM) OIIMOOK,
JOMYUIEHHBIX B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIMNAIbHON
YCIIYTH TOKYMEHTaX.

JIOIKHOCTHOE  JMII0  YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPENIOCTaBIICHUEe  MYHUIMIAIBHON  yCIyI'M, paccMaTpuBaeT  3asBIICHUE,
MPEICTABICHHOE 3asBUTENIEM, U MPOBOAUT MPOBEPKY YKa3aHHBIX B 3asBJICHUU
CBEJICHH B CpOK, HE MPEBBIMIAIOIMUNA 2 pabouuMx IHEH C AaThl PEerucTpaluu
COOTBETCTBYIOILIETO 3asIBICHUS.

Kputepuem npuHATHS pemieHns 0 afMUHUCTPATHBHOW MPOIIEType SBISETCS
HAJIMYUE WK OTCYTCTBHE TAKUX OINEYATOK U (MJIK) OUIHOOK.

B ciiydae BIsIBICHUS JOMYIIIEHHBIX ONEYATOK ¥ (MJIM) OMMOOK B BHIJTAHHBIX B
pe3yabpTaTe MPeJOCTaBICHUS MyHHUIMITAIBHOW YCIYTH JTOKYMEHTaX JOJIKHOCTHOE
JUI0  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  MPEAOCTaBIICHUE
MYHUIIUNIATBHOM YCIYTH, OCYLIECTBISIET HCIpPaBICHUE U 3aMEHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, HE MPEBBIIIAIOMIMNKA 5 pabo4rX JTHEH C MOMEHTA PErucTpaluu
COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciywae otcyTcTBHS onedaTok U (Min) omUOOK B JOKYMEHTAX, BbIJAHHBIX B
pe3ynbTaTe MPEJOCTABICHHUS MYHHULMUINAIBHON YCIYrd, [OJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 TNPEIOCTaBICHUE MYHMUIIMNAIBHOW YCIYyT'H, MHUCbMEHHO
COO00IIaeT 3asiBUTENI0 00 OTCYTCTBUU TAKUX OMEYATOK U (MJIH) OIIMOOK B CPOK, HE
MPEBBIMAIIMA 5 pabodynx THEH C MOMEHTa PErHCTPAIMH COOTBETCTBYIOIIETO
3asBJICHUSI.

Pe3ynpTaroM  agMUHUCTPAaTUBHOM  TpoOUEAyphl  SBJISETCS  Bblgaya
(HampaBieHHe) 3asSBUTENIO HCTIPABICHHOIO B3aMEH paHee BBIIAHHOTO JOKYMEHTA,
SIBJISIFOIIETOCS  PE3YJIbTATOM TPEIOCTABICHUS MYHUIIUIAIBHOW YCIyTH, WIH
cooO11ieHre 00 OTCYTCTBUM TaKUX OMEYAaTOK U (MIJIH) OLITHOOK.

4, cDOpMI)I KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTJIaMCHTA

4.1.  KouTponp 3a  coOOJIIOJICHHUEM  YIOJHOMOYEHHBIM  OpPraHOM,
JNOJDKHOCTHBIMU ~ JIMI[AMU  YIIOJTHOMOYEHHOTO  OpraHa, y4YacTBYIOIIMMU B



NpPEAOCTaBICHUA  MYHUIIMNAIBHOM  yCIYrdM,  TOJIO)KEHHM  HACTOSIIEro
aJIMUHUCTPATUBHOTO pErJIaMEeHTa OCYIIECTBISAECTCS JOJDKHOCTHBIMHU  JIUI[AMU
YIOJHOMOYEHHOI'O OpraHa, CIENHMAIbHO YIMOJHOMOUYEHHBIMU Ha OCYILECTBIICHUE
JAHHOTO KOHTPOJIA, PYKOBOAMTENIEM YIIOJIHOMOYEHHOTO OpraHa W BKJIIOYAET B
ce0dsi MpoBeACHHE TNPOBEPOK TMOJHOTHI W KadyecTBa  IPEJAOCTaBICHUSA
MyHUIIUNATbHOW ycnyru. [lmaHoBble W BHEIUIAHOBBIE MPOBEPKH MPOBOISATCA
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHU  JIMLIAaMHU  YTIOTHOMOYEHHOTO OpraHa Ha
OCHOBAaHHH PACTIOPSKEHUS] PYKOBOAUTENS YIIOJIHOMOYEHHOT'O OpraHa.

4.2. TlpoBepka NOJHOTHI M KadyeCTBAa NPEAOCTABICHUS MYHUIIUNAIbHON
YCIIYTH OCYIIECTBISECTCS IyTEM MPOBEIACHUSA:

4.2.1. TlnmaHOBBIX MPOBEPOK COOMIOACHUS M WCIOJHEHUS TOJDKHOCTHBIMH
JUIAaMH  YTIOJJHOMOYEHHOTO OpraHa, YYacTBYIOUIMMHU B  MPEJOCTaBICHUU
MYHULIMOAIBHON  YCIAYTHM, MOJIOKEHUW  HACTOSAIIETO0  aJMUHHUCTPATHUBHOIO
periiaMeHTa, HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX IEATEIbHOCTH MO
NPEIOCTABICHUI0O MYHUIMNAIBHOW YCIYTM TIPU OCYIIECTBICHUHM OTJEIbHBIX
aJIMUHUCTPATUBHBIX MPOLIEAYp M MPENOCTABICHUS MYHULHUIAIBLHON YCIyTU B
LEJIOM.

4.2.2. BHeMIaHOBBIX MPOBEPOK COOJIOJIEHUS U UCTIOJHEHHUS JTOJKHOCTHBIMU
JUIAMH  yIIOJHOMOYEHHOTO OpraHa, Yy4acTBYIOUIMMH B  MPEAOCTaBICHUU
MYHUIMNIATBHOM  YCIyTd, TMOJOKEHUWA  HACTOALIETO  aJIMUHUCTPATUBHOIO
perjiaMeHTa, HOPMATUBHBIX IMPABOBBIX AKTOB, PETYIHUPYIOMINX AEATEIbHOCTH IO
NPEAOCTABICHUI0 MYHUIIMNAIBHON YCIYrM MPH OCYIIECTBICHUU OTIEIbHBIX
aAMUHUCTPATUBHBIX MPOLIEAYP U MPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
LEJIOM.

4.3. [InaHOBbIE TIPOBEPKU OCYIIECTBICHUS OTACIbHBIX aAMUHUCTPATHUBHBIX
npoieayp npoBoasTcs 1 pa3 B MOMyrojue; MOJHOTHL U Ka4eCTBa MPEAOCTABICHUS
MYHUIIMTIATBHOM YCIYTH B LIEJIOM - | pa3 B roj, BHEIUIAHOBBIE - MPU MOCTYIJICHUN
B YIOJHOMOYEHHBIM OpraH >kajoObl 3asBUTENSI HA CBOEBPEMEHHOCTD, MOJIHOTY U
KaueCTBO TMPEJOCTaBIECHUS MYHULMIAIBHON YCIyrd, Ha OCHOBaHUU WHBIX
JOKYMEHTOB W  CBEACHMM, YKa3bIBAOIIMX HAa HAPYUIEHUS  HACTOAIIETO
aJIMUHUCTPATUBHOTO PErJIaMEHTA.

4.4. Tlo pe3ynbTataM MPOBEIEHHON MPOBEPKH COCTABIISIETCS aKT, B KOTOPOM
OTPaXKaOTCsl BBISIBIICHHBIE HAPYIICHUS U MPEIIOKEHUS MO UX YCTPAHEHHUIO. AKT
MOANUCHIBAETCS  JIOJDKHOCTHBIM  JIUIIOM, YIOJHOMOYEHHBIM Ha TMPOBEJCHUE

IIPOBEPKHU.
4.5. JIoJKHOCTHBIE JIMLA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIME B
PEI0CTaBIECHNUN MYHULUIIATIbHOM YCIIyTH, HECYT NEPCOHAIIBHYIO

OTBETCTBEHHOCTh 3a COOJIOJIEHNE CPOKOB W TOCIEIOBATEIHPHOCTH HCIIOTHEHUS
aIMUHUCTPATUBHBIX JICMCTBUM W BBINOJHEHUS aJIMHUHUCTPATUBHBIX HIPOLEAYD,
MPEyCMOTPEHHBIX HACTOSIIAM aJIMUHUCTPATUBHBIM peraaMeHTOM.
[IepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JOJDKHOCTHBIX MHCTPYKIMSIX. B
Clydyae BBISIBICHUSI HAPYLICHUH BUHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanuu u
Bousrorpasnckoit o6nacTwu.



4.6. CamoctosTenbHON (OpMOM KOHTPOJISI 3a KCIOJHEHHUEM TOJIOKECHHMA
aJIMUHHACTPATUBHOTO PErJIaMeHTa SIBISETCS KOHTPOJb CO CTOPOHBI TPaKIaH, WX
Oo0OBeIMHEHUH W OpraHU3alli, KOTOPBIA OCYIIECTBISICTCS IYyTEM HaIpaBJICHUS
oOparmeHu# 1 kaao0 B yIOJIHOMOYEHHBIN OpraH.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAAOK 00KaIOBAHUS PEIICHUIH

U nercTBuil (0e3ecTBUsA) yrnoTHOMOUYeHHOro oprana, M®II, opranuzanui,
yKa3aHHbIX B yacTH 1.1 crareu 16 ®enepanbHoro 3akona ot 27.07.2010  Ne 210-
®3 «O0 opraHuzanmuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUTIATBHBIX
yCIyr» , a TakXke HX JOJKHOCTHBIX JIMI, MYHUUMNAIbHBIX CIyKalluX,
pabOTHUKOB

5.1. 3asBUTENH MOXKET OOpPATUTHCS C KAINOOOW Ha pEeHIeHUs U JACUCTBUS
(6e3nelicTBue) ymoJHOMOYEHHOTO opraHa, M®II, opraHuzaiuii, yka3aHHBIX B
gyactu 1.1 crarbu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
OpraHu3alMK TMPEAOCTABICHUS TOCYJAAPCTBEHHBIX MU MYHUIUMIAIBHBIX YCIYT», a
TaK)K€ UX JOJKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIyXalluX, paOOTHUKOB, B TOM
YHCIIE B CAEAYIOMIMX CIydasx:

1) HapylieHue cpoKa pEerucTpaly 3ampoca 3asBUTENS O MPEeA0CTaBICHUU
MYHUIIMNIATBHOM YCJIyTH, 3ampoca, yKazaHHOro B cratbe 15.1 ®enepasibHOrO
3akoHa ot 27.07.2010 Ne 210-®3 "OO opraHuzanuu MperoCTaBICHUS
TrOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr' (manee — DenepanbHbl 3aKOH
Ne 210-@3) ;

2) Hapywl€HUE CpOKa NPENOCTaBICHUS MYHHMIMNAIbHOW yciayru. B
yKa3aHHOM ciiy4ae jgocyneOHoe (BHecymeOHOe) oO0ajloBaHHWE 3asBUTEIICM
pemennii u nevictBuii (6e3neiicTBuss) M®DII, paboramka M®I[ BO3MOXHO B
caydae, eciu Ha MODIl, pemenus u gelictBus (Oe3a€MCTBUE) KOTOPOTO
00>KamyroTcsi, BO3J10KeHa (DYHKIIMS 1O MPEA0CTABICHNUI0 MYHULIUTTAIBHON YCIyTH
B IIOJHOM o0OBEeMe B TMOpsJKE, OINpeleieHHOM 4YacThio 1.3 crateu 16
®denepanbHOro 3akona Ne 210-D3;

3) TpeboBaHue Yy 3asgBUTENSI JOKYMEHTOB WM HWHpopmanuu Judo
OCYIIECTBJICHUSI JIEUCTBUI, MPEACTABICHUE WJIM OCYUIECTBICHUE KOTOPBIX HE
PEeayCMOTPEHO HOPMATUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit Pexnepanuu,
HOPMATHBHBIMH MPABOBBIMU aKkTaMu Bonrorpanckoi 007acTH, MyHUIIMITATEHBIMA
MPaBOBBIMH aKTaMU IS IPEOCTABICHHS] MYHUIIUITAIbHON YCITyTH;

4) oTKa3 B MpUeMe JTOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IpaBOBbIMU akTamu Poccuiickon Penepaumy, HOPMAaTUBHBIMU
MPaBOBBIMU aKTamMu Bosrorpaackoil 007acTH, MyHUIIUMIAILHBIMU TPABOBBIMU
aKTaMH TSI IPEIOCTABIICHHSI MYHUIIMITAIbHON YCITyTH, y 3asSBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH, €CJTM OCHOBAHUS OTKa3a
HE MpeayCMOTpeHbl (enepaibHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUU C
HUMU HWHBIMU HOPMAaTHMBHBIMU MpaBOBBIMH akTaMu Poccuiickoit ®exnepanuu,
3aKOHAaMU ¥ UHBIMM HOPMAaTHMBHBIMU MPABOBbIMU akTamu Boirorpaackoit o6iacTy,
MYHUIIMNIATBHBIMU TPAaBOBBIMM aKTamMH. B  ykazaHHOM cilydae JocyaeOHoe
(BHECYeOHOE) 00XajJOoBaHUE 3asBUTEJIEM PCIICHUH W JeUCTBUN (Oe31eiCTBUA)



M®II, pa6ornuka M®I[ Bo3moxHO B ciydae, ecan Ha MODILI, pemenus wu
nercTBus  (0€3eMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS TI0
MPEIOCTABICHUIO MYHHUIIMIAIBHOM YCIyrd B TOJHOM O0ObEeMe B MOPSIKE,
onpeneneHHom yactbio 1.3 ctateu 16 denepansHoro 3akona No  210-D3;

6) 3aTpeboBaHME C 3aABUTEINS MPU MPETOCTABICHUN MYHULIUNAIBLHON YCIyTH
iaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU TNPABOBBIMH akTamu Poccuiickoi
®denepanyd, HOPMAaTUBHBIMU TPABOBBIMH akTamu Bosrorpaackoit obiactw,
MYHHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 yIOJTHOMOYEHHOTO OpTaHa, JOHKHOCTHOTO JIUIIA YIIOTHOMOYEHHOTO
oprana, M®II, pabotnuka M®LI, opranuzanuii, npeaycMOTPEHHBIX 4acTbio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB B UCIIPABICHUN
JOMYIIEHHBIX HWMH ONEYaTOK M OmMHUOOK B BBIJAHHBIX B PE3yJIbTare
MPENOCTABIICHUS MYHUIIMIIATBLHON YCIAYyrd JOKyMEHTaX Ju0O0 HapyIIeHHE
YCTaHOBJICHHOTO CPOKa TakWX HcCIpaBieHud. B ykazanHoMm ciydae nocyaeOHOe
(BHECyeOHOE) 00XajToBaHUE 3asBUTEJIEM PCIICHUN W JNeUCTBUN (Oe31eiCTBHUA)
M®II, paborhuka MO®DI] Bo3MoOkHO B ciydae, ecau Ha MOILI, pemeHus wu
nercTBusl  (0e3eMCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS TI0
MPEIOCTABICHUIO MYHHUIIMNIAIBHOM YCIyrd B TOJHOM O0O0beMe B MOpPSIKE,
onpeaeneHHom yactbio 1.3 ctateu 16 denepanbHOro 3aKoHa Ne 210-D3;

8) HapylleHUE CpOKa WM TOpsAIKa BBIJAYM JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) TNpUOCTAHOBJICHHWE WPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTH, €CIU
OCHOBAaHMS TIPHOCTAHOBJICHUSI HE TMPETYCMOTPEHBI (penepanbHbIMU 3aKOHAMU W
MPUHSATBIMA B COOTBETCTBUM C HUMU WHBIMU HOPMATHBHBIMU MPABOBBIMHU aKTaMU
Poccuiickon denepannn, 3aKOHAMU ¥ HTHBIMU HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH
Bonrorpanckoit 061acTi, MyHUIIUITAILHEIMU TIPAaBOBBIMHU aKTaMH. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyneOHOe) o0XajJoBaHUE 3asBUTEIIEM pEIICHUM U
nevicteuit (0e3aeiictBusi) M®II, paborHrka M®I[ Bo3MOXHO B Cilydyae, €ciii Ha
M®II, pemienus u nerctBust (0e31€MCTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOXKEHA
GyHKUMS 10 TPENOCTaBICHUI0O MYHUIMIAILHOM YCIYrM B MOJHOM OOBEME B
MopsJIKE, OpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENS MPHU MPEIOCTaBICHUU MYHUIUMIIATBHOW YCIyTH
JIOKYMEHTOB WJIM UH(OpMAIMU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TIPH MTEPBOHAYAILHOM OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABICHUS MYHUIIUMAIBHON yCIyTH, JMOO0 B MPEJOCTABICHUH
MYHHUITUTIATFHOM YCIIYTH, 32 UCKIIOYEHUEM CITydaeB, MPEIyCMOTPEHHBIX IMyHKTOM
4 yactu 1 crarbu 7 @enepanbHOrO 3aKOHA Ne 210-®3. B
yKa3aHHOM ciiydae JjaocyneOHoe (BHecymeOHOe) oOKajloBaHHWE 3asBUTEIIEM
pemennii u nerictBuii (6e3aeiicTBus) M®DII, paboramka M®I[ BO3MOXHO B
caydae, eciu Ha MOIl, pemenus u gelictBus (Oe3€MCTBUE) KOTOPOTO
00>KayroTCsl, BO3JI0’KEeHA (PYHKIUS [0 TIPEIOCTABICHUIO JAHHON MYHHUIIMNAIbHON
YCIYTd B TOJHOM OOBEME B MOpSJKE, OmNpeseraeHHOM yacTtbio 1.3 cratbu 16
®denepanbHOro 3akoHa Ne 210-D3.

5.2. XKanob6a momaercsi B mUCbMEHHOW (opMe Ha OyMa)kHOM HOCHTEIE, B
ANIEKTPOHHON (opMe B ymoJHOMOYeHHbIH opraH, MO®I], mubo B Komurer



DKOHOMHMYECKOM TIOJIMTMKA W  pa3BuUTHUs  Boarorpaackoi,  sABIAIOLIUNCA
yupenutenem MOI[ (manee - yupenurens MO®I]), a Takxke B OpraHu3aiui,
npeaycMoTpeHHbie 4acteto 1.1 cratem 16 ®enpepanbHoro 3akoHa Ne 210-D3.
Kanobwsl Ha pemenuss u aerctBus (OesneiictBue) padotHuka M®I] nmoparorcs
pykoBoautento 3troro M®II. XKanoOwl Ha pemieHus u aerctBus (Oe3aercTBHE)
MO®Il nomatorcs  yupeaurenmro  MOPI[  wim  J0DKHOCTHOMY  JIMILY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM TIPAaBOBBIM akTOM cyObekTa Poccuiickoi
®enepanuu. KamoObl Ha pemieHUs W JACUCTBUS (Oe3nmelicTBHE) paOOTHHKOB
OpraHu3aluii, mpeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 denepanbHoro 3akoHa No
210-®3, nonaroTCs pyKOBOAUTENSIM 3THX OPTaHU3ALIMM.

XKanoba na permenust u nercTBus (06e3nelcTBHE) YIIOTHOMOUYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, MyHULMIIAJbHOTO CIIy)Kalllero,
PYKOBOAMTENSI YIMOJHOMOYEHHOTO OpraHa MOXXET OBbITh HalpaBjieHa IO IOYTe,
yepe3 M®II, ¢ ucnonp3zoBanrueM HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH
"UnTtepuer", odpunnMansHOTO caiiTa opraia, NpeoCTaBISIIONIEr0 MyHUIIUTAIbHYIO
yCIIyTy, €IMHOr0 MopTaja rocyJapCTBEHHBIX M MYHUUMIAIbHBIX YCIYT, a TaKXKe
MO>KET OBbITh MPUHATA [P JIMYHOM IIPHEME 3asBUTEIIA.

Kanoba na pemenus u neiictBusa (6e3nericteue) M®IL, paborauka M®I]
MOXET OBbITh HampaBlieHa [0 TMOYTEe, C HCIOJIb30BaHUEM HH(POPMALUMOHHO-
TeJIeKOMMYHUKaIMOHHOM cetu "VHTepHeT", opunnanbHoro caiita MOIL, enunoro
nopraja TOCYAapCTBEHHBIX W MYHHIIUIAIBHBIX YCIyT, a TaKKe MOXET OBITh
MPUHATA IPU JTUYHOM IIPUEME 3asBUTES.

Kamoba w©Ha pemenmss u gedctBus  (Oe3deiCTBHE)  OpraHU3AINM,
npeaycMOTpeHHbIX 4acThio 1.1 crarbu 16 ®enepanbHoro 3zakona Ne 210-D3, a
TaK)kK€ MX paOOTHUKOB MOKET OBITh HaIpaBJieHA IO TMOYTE, C HCIOJIh30BAHUEM
UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  cetn  "MHTepHer", oQuIManIbHbIX
CallTOB  3THX  OpraHu3alMii, €IWHOTr0 TopTajga TrOCYJAPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT, a TakKe MOXET ObITh MPUHATA MPU JTUYHOM IMpUEME
3asIBUTETIS.

5.3. XKanoObl Ha pemieHus U IeUcTBUA (Oe3/1eCTBIE) PYKOBOAUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIIYTY, MOAAIOTCS B BBIIIECTOSAIIMNA OpraH
(mpu ero Haimuuuu) JUOO B ClIy4yae €ro OTCYTCTBUSI PacCMaTpPUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOAMUTENIEM OpTaHa, MPEJOCTABISIIONIET0 MyHULIUITATBHYIO
yCIIYTY.

5.4. Kanoba nomkHa comaepx aTh:

1) HauMEHOBaHHME YINOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMLA
YIOJIHOMOYEHHOTO OpraHa, WIA MYHUIMNAIbHOTO ciyxamero, MO®II, ero
pykoBoauTens U (Miau) pabOTHUKA, OpTaHU3AIi, TPETYCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTesned © (HIH)
pabOTHUKOB, pellleHus U AeicTBUS (0€3eHCTBIE) KOTOPHIX 00KaTyIOTCS;

2) bamunuro, UMsi, OTYECTBO (TOCIIEIHEE - MPU HAJIMYWU), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENA - (PU3MYECKOTro JHIa JUOO HAMMEHOBAaHME, CBEIEHUS O
MECTE HaXOXACHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJUYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;



3) cBemeHuss 00 OOXaldyeMbIX pENICHHSX W JACUCTBUSX (Oe3neiicTBrn)
YIOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIUIIA, YIIOJIJHOMOYEHHOTO OpraHa, 1u0o
MyHULIMOANbHOTO  ciyxkamero, M®I], pabothuka MOILl, opranuzanuii,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, ux
pabOTHUKOB,

4) noBOJIbI, HA OCHOBAHUU KOTOPBIX 3asBUTEJIb HE COIJIACEH C PELICHUEM U
nercTBusMu (Oe3ecTBUEM) YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIMIA
YIOJHOMOYEHHOTO OpPTaHa WJIM MYHHIIMTIAIBHOTO ciryxamiero, M®II, paboTHuka
MO®ILI, opranu3zauuii, npeaycMOTpEHHBIX 4YacTbhio 1.1 ctatem 16 ®denepanbHOrO
3akoHa No 210-®3, ux paOOTHHMKOB. 3asBUTENEM MOTYT OBbITh MPEACTABICHBI
JOKYMEHTHI (MpH HAJIWYUH), MOATBEPXKAAIONINE IOBOIBI 3asBUTENA, JUOO0 UX
KOITHU.

3asBUTENIb WMEET MpaBO Ha IMOJyueHHe HHPOPMAIUM MU JOKYMEHTOB,
HEOOXOAUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBaHMeM nJisi Hayajlla MpoLEIypbl A0CyAeOHOro o0KajoBaHUs
ABJIIETCSl  TIOCTYyIUIGHHE  KayloObl  3asBUTens.  Perucrtpamuss  KanoObl
OCYILIECTBISETCA YIOJHOMOYEHHBIM CIHEHHAIUCTOM YIOJHOMOYEHHOTO OpraHa,
pabotHukamu MO®II, opranuzanuii, mMpeaycMOTpEeHHBIX 4YacThio 1.1 crarbu 16
®enepanbHOro 3akoHa Ne 210-®3. B TeueHUEe TpeX JTHEHM CO AHS €€ MOCTYIICHUS.

Kanoba, mocrynuBmias B YHNOJTHOMOYEHHBIM opraH, MOILI, yupegutemnto
ML, B opranuzauuu, npeaycMoTpeHHbie yactbio 1.1 craren 16 denepanbHOro
3akoHa No 210-®D3, moaiexuT pacCMOTPEHHIO B TEUEHHUE MATHAALATA pabOUnX
JTHEH COo THS ee PerucTpalty, a B cliydyae 00>KajloBaHUs OTKa3a YIMOJIHOMOYEHHOTO
oprana, M®OII, opraHu3anuii, NpeaycCMOTpeHHbIX dYacThto 1.1 crateum 16
Hactosimero ®enepanbHoro 3akoHa Ne 210-P3, B mnpueMe JOKYMEHTOB Yy
3asgBUTENS JIMOO B MUCHPABICHUH JOMYIICHHBIX OMEYaTOK U OLIMOOK MM B Cllydae
0o0’kajoBaHUsl HapyIIEHUS YCTAHOBJIEHHOTO CpPOKa TaKWX WCIpaBIEHUH - B
TE€YEHUE MATU padoUMX JHEHN CO THS €€ perucTpaluu.

5.6. B caywae ecnmu B xkanoOe He ykazaHbl GaMuiaus 3asBHUTE,
HaIlpaBUBILIEro kanolOy, W (WJIM) MOYTOBBIM aapec, Mo KOTOPOMY JOJKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha Kajlo0y He JaeTcs.

Ecnu B ykazaHHOHU »kanoOe cojep:karcs CBEIACHUS O IMOJTrOTaBIMBAEMOM,
COBEpPLIAEMOM MJIM COBEPIIEHHOM MPOTUBONPABHOM JIESIHUU, a TAKKE O JIMLE, Er0
MOJITOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBILEM, >XKano0a MOAJIEKUT
HaIIPaBJIEHUIO B TOCYJaPCTBEHHBIN OPraH B COOTBETCTBUHU € €r0 KOMIIETEHIIUEH.

JIOMKHOCTHOE ~ JMIIO, Pa0OTHUK, HAJACJIEHHbIE MOJHOMOYHSIMH IO
pPacCMOTPEHHIO JKajJo0 B COOTBETCTBUM C IYHKTOM 5.2  HACTOSILIETrO
aIMUHHACTPATUBHOTO pErJaMeHTa, TMpU TOJYyYeHUH KajJoObl, B KOTOPOH
coJlepiKaTcsi HeleH3ypHbIe OO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bl JKU3HH,
30POBBI0 U UMYIIECTBY JOJXKHOCTHOTO JIMIIA, & TAKKE YWICHOB €r0 CEMBH, BIIPABE
OCTaBUTh XaJloOy O€3 OTBEeTa MO CYIIECTBY IMOCTaBJIEHHBIX B HEH BOMPOCOB U
COOOUIUTH 3aIBUTEIIO O HEJOIMMYCTUMOCTH 3J10YNOTPEOIECHUS TPABOM.

B cnyuae ecnu Tekct xanoObl HE MOJAJACTCS MPOYTEHHUIO, OHA OCTABIISIETCS
0e3 OTBeTa, 0 YeM B TEUEHHUE CEMU JHEH CO JHS PerucTpaiuu Kajioobl cooOaeTcs
3asIBUTEIIIO, €CJIM €r0 (aMUJINs U MOYTOBBINA aJIpec MOAAAI0TCA MPOUYTEHUIO.



Ecnm oTBET 10 CymIecTBy MOCTABICHHOTO B JKajlobe BOMPOCa HE MOXKET OBIThH
naH Oe3 pasriallleHus] CBEJIEHUH, COCTaBIAIONIMX TOCYJAPCTBEHHYIO WM HUHYIO
oXpaHsieMylo (QefepalbHbIM 3aKOHOM TallHy, B TEUEHHUE CEMHU JHEH cO JIHA
perucTpaluu >KajoObl 3asBUTENI0, HAIpaBUBIIEMY Kanoly, coolmiaercs o
HEBO3MOHOCTH J1aTh OTBET IO CYIIECTBY MOCTABJIEHHOIO B HEW BOIPOCA B CBSI3U
C HEIOYCTUMOCTBIO PA3IJIAIICHUS YKa3aHHBIX CBEJCHU.

B cnydae ecnu TekcT kaioObl HE TO3BOJISIET OMNPEACNIUTH CyTh OOpallleHHs
3asBUTENS, OTBET IO CYIIECTBY kKaJl0Obl HE JAeTCs, O YeM B T€UEHUE CEMH JTHEH CO
JTHSI pETUCTPAIUH 5Kaio00bl COOOIIAETCs 3aIBUTEIIIO.

B cayuae ecnu B xanobe oOkanmyeTcs cyaeOHOe pelieHue, Takas xamnoda B
TEYEHUE CEMHU JHEW CcO JHA €€ perucTpauuud BO3BpalaeTCs 3asBUTEIIIO,
HaIlpaBUBIIEMY ajgo0y, C pPa3bACHCHHEM TOpsiIKa OO0KaJOBAaHUSA JTaHHOTO
CyZ1IeOHOTO PEIICHHUS.

Ecnu B *ano0e coliep>KUTCsl BOPOC, HA KOTOPBIN 3asBUTENI0 HEOJHOKPATHO
JABAIMCh NMUCBMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C PAaHEE HAIPaBISIEMbIMU
*anobaMu, W TpPU HTOM B Kajgo0e HE MPUBOAATCS HOBBIE JOBOJbBI WIIU
00CTOSATENBCTBA, JOJKHOCTHOE JIMI0, PAOOTHUK, HA/IEJIEHHBIE TTOJHOMOYUSIMH MO
pPacCCMOTPEHHMIO Kalo0 B COOTBETCTBUM C MYHKTOM 5.2  HACTOSIIETO
aAMUHHACTPATUBHOIO pernameHTa, BIIPABE IPUHSATH peleHue 0
0€30CHOBATEIbHOCTH  OYEpPETHON KaJIoObl M MPEKPAIIEHUU TEPENUCKH C
3asiBUTEJIEM TI0 JIAHHOMY BOTIPOCY TPH YCJIOBHH, YTO yKa3aHHAs jKaioba W paHee
HaIpaBJIsieMbIe KaT00bl HAMIPABISUINCH B OJIMH U TOT JK€ YIIOJTHOMOYEHHBIN OpraH
WU OJHOMY U TOMY K€ JOJDKHOCTHOMY Juily. O JaHHOM PELIEHUH YBEAOMIISIETCS
3asIBUTENh, HAIPABUBIIIHH 5Kajio0y.

5.7. Tlo pesymbraTam pacCMOTPEHHUS >KAJIOOBI TPUHUMACTCS OJHO W3
CIEIYIOIIMNX PEIIECHUN:

1) >xanoba yAOBIIETBOpSIETCSA, B TOM 4ucie B (opMe OTMEHBI MPUHATOIO
peleHusi, UCHpPABJICHHS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTate NPEAOCTABICHUS MYHHIMIIAJBbHOW YCIYyTH JOKYMEHTax, BO3BpaTa
3aBUTENI0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMHM MpPaBOBbIMU akTamu Poccuiickorn Penepanuu, HOPMATUBHBIMU
paBOBBIMU aKkTamMu Bosrorpaackoil 001acTH, MYyHULUNAIBHBIMU MPaBOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCA.

5.8. OcHOBaHUSMU 7151 OTKA3a B YAOBIETBOPEHUU 7KaIOObI SIBISIOTCS:

1) mpu3HaHue TPABOMEPHBIMU peIIeHUs W (WiIu) IelcTBui (Oe3mercTBUS)
YIOJIHOMOYEHHOTO OpraHa JOJKHOCTHBIX JIMI, MYHUIUMAJIBbHBIX CIyXaIIUuX
ynojsHoMoueHHOTO oprana, M®II, paGoramka M®IIl, a Takxke opraHuzarmii,
npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, wiun
UX pabOTHUKOB, YYACTBYIOIIMX B IPEIOCTABICHUU MYHHUIIUNIATBHON YCIIYTH,

2) HaJIMYMe BCTYIHUBILETO B 3aKOHHYIO CUJTY PEILIeHHsI CyJia 10 kajnobe 0 ToM
K€ MPEAMETE U 110 TEM K€ OCHOBAHUSIM;

3) mojmaya >kajmoObl JUIOM, IMOJHOMOYMS KOTOPOTO HE MOJATBEPXKACHBI B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickont denepanun.



5.9. He no3nHee Hs, CIEAYIOLIErO 3a THEM PUHATHS PELICHUS, 3aIBUTENIO B
NUCbMEHHOW (opMe M TO IKEJIAHWIO 3asBUTENsE B JJICKTPOHHOU (Qopme
HaIpaBJIseTCs MOTUBUPOBAHHBIM OTBET O pe3yibTaTaX pacCMOTPEHHUS JKaoOBbI.

B cnywyae mpusHaHus >kanoObl MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENI0,  AaeTcs  uHbopMmalnus O  JEHCTBUSIX,  OCYLIECTBISIEMBIX
YIOJIHOMOUYEHHBbIM opraHoM, MO®II, nubo opranuzamuei, NpeasycCMOTPEHHBIX
gyacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®d3, B wmemsax
HE3aMEJINTEIbHOTO YCTPAHEHUs BBISBICHHBIX HApPYLIEHUW IPU OKa3aHUU
MYHHIUITAUIBHON YCIYTH, & TAK)KE IPUHOCATCS U3BUHEHHUS 32 JOCTABICHHBIE

HEymoOCTBa W YyKasbiBaeTcs WH(OpMAIUg O MaTbHEUIUX JEWCTBHSIX,
KOTOpbIE  HEOOXOJWMO  COBEpIIUTh  3aABUTEII0O B  IENAX  IMOITYYCHUS
MYHULIUNAIBHON YCITyTH.

B crmydae mpusHaHuUS XaloOBl HE TOJICKAIICH YTOBICTBOPEHUIO B OTBETE
3asBUTENI0 JAKOTCS apryMEHTUPOBAHHBIE PA3bACHEHUSA O IMPUYMHAX IMPUHATOrO
pelieHus, a Takxke HHPOpMaIHs O MOPsIIKE 00KaTOBAHUS MPUHSITOTO PEIICHHUS.

5.10. B ciyyae yCTaHOBJIEHHS B XOAE WM IO PE3YJbTaTaM pPAaCCMOTPEHUS
kano0bl MPU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO IPABOHAPYIIECHUS WU
NPECTYIJICHUSI JIOJDKHOCTHOE JIMIIO  YIIOJHOMOYEHHOTO opraHa, paOOTHUK,
HAJICJICHHBIE TIOJIHOMOYMSIMU IO PACCMOTPEHUIO >Kajo0 B COOTBETCTBUU C
MYHKTOM 5.2 HAaCTOSILIEr0 aJMHHUCTPATUBHOIO PEMVIAMEHTA, HE3AMEMNJIUTEIIBHO
HaNpaBJSIOT UMEIOIIMECS MATEPUANIBI B OPTraHbl MPOKYPATYPHL.

5.11. 3asgButenu BhpaBe 00XajaoBaTh PEIICHUS, MPHUHITHIE MPH
IIPENOCTAaBIECHUU MYHHUIUTAIBHON YCIIyTH, JEVCTBUS (Oe3meiicTBUE)
JOJKHOCTHBIX JIMI, MYHHUILMITAJIBHBIX CIYXKAallUX YIOJHOMOYEHHOIO Oprasa,
T0JDKHOCTHBIX Jiii, M®II, paGoTHHKOB OpraHU3aNMiA, MPETyCMOTPEHHBIX YaCThIO
1.1 cratem 16 @DenepanbHoro 3akoHa Ne 210-O3, B cyneOHOM mopsake B
COOTBETCTBHUU C 3aKOHOIATENBLCTBOM Poccuiickon denepanunm.

5.12. TlonoxkeHWsi HACTOALIETO paslesia, YCTAHABJIMBAKOIINE IMOPSIOK
paccMOTpeHHsl kalo0 Ha HapylleHUs MpaB TpaXkIaH M OpraHu3aluid mpu
MPEAOCTaBIEHUA MYHULIMIAIBHON YCIYTH, HE PACIIPOCTPAHSIOTCS HA OTHOLIEHUS,
perynupyemble @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mnopsiake
paccMmoTpeHus oOpateHuit rpaxaan Poccuiickoit deneparum.
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